AIMUHUCTPALIUA
T'OPOJCKOI'O ITIOCEJEHHUS OKTSABPBCKOE
OkTs0OpbCKOro paiioHa
XaHTbI-MaHCHICKOro aBTOHOMHOT0 0Kpyra-fOrpel

INOCTAHOBJIEHHUE

« 0Y « W 2023r. Ne Ve

nrt. OKTa0pecKoe

OG yTBepKIeHUH aJMHHUACTPATHBHOI'O pPErjlaMeHTa
[pEeI0CTaBICHUS MyHAIIUIIAJIBHOMN yCIyru :
«YcTanoBKa HH(GOPMAIMOHHON BBIBECKH, COITIACOBAHHE
JM3aiH-TIPOEKTa Pa3MEIIEHHUS BBIBECKH

B coorBerctBHu ¢ DenepanbHbiMu 3akoHaMu oT 27.07.2010 Ne 210-®3 «O6 opranusanuu
IPENOCTABJIEHHs TOCYJapCTBEHHBIX H MYHHIMIAIBHBIX YCIYT», MOCTAHOBICHHEM aIMHHHCTPAlMH
ropozckoro mocenerus Oxrsabpbckoe ot 29.07.2011 Ne 184 «O mopsimke paspabOTKH M yTBEPXKACHHUSA
a[MHHHCTPATHBHBIX PETJIAMEHTOB IIPEJOCTABICHHS MYHHIHUMAIBHBIX YCIYr TOPOACKOIO IOCCICHHS
OxTs0pbCKOEN:

1. VYTBepauTh aIMHUHHUCTPATHUBHBIA pETJIAMEHT IPENOCTABICHHS MYHHIMIATBHOH YyCIIyIu
«VYcranoBka. HH(GOPMAIIMOHHOM BBIBECKH, COTJIACOBAHHE IM3AWH-NIPOEKTA pPa3sMEIICHHS BBIBECKU)
COTJIACHO MPUIIOKEHHUIO.

2. Ony6IuKOBaTh HACTOSIIEE IOCTAHOBJICHHE B OQHIMATEHOM ceTeBOM H3AaHuK « OHIMabHbI
caiiT OKTA6PLCKOTO paifoHay, Pa3sMECTUTh Ha OQHIHANIBHOM CaiiTe TOPOICKOr0 MOCEICHHS OxTs0pbCKOE.

3. IlocTaHOBIICHHE BCTYNAET B CHILY IOCTIE €70 OQHUIHATBHOTO OIyOIMKOBAHHL.

4. KoHTpOJIb 32 BEINOJHEHHEM ITOCTaHOBIICHHS OCTaBJmIo 3a co6oH.

[';1aBa ropoICKOro moceaeHust OKTx6ch§o¢ B.B. Cenuenkon
T

\




4 [Tpunoxenue
K IOCTAHOBICHHUIO aIMUHHCT ALK
rOpoACKOTo nocesierns OKTAOpbCcKoe

OT Y1/« W ' 2023 rona Ne @<

AIMHHHCTPATHBHBIN perjiaMeHT \
NpPeA0CTABIeHMs! MyHHHHHaJIBHOH YCIYT|:,

1. O0mue moJI0KeHus

1. IIpeameT peryiupoBaHusi ATMHHHCTPATHBHOI'O PerjiaMeHTa

1.1. AIMMHUCTpAaTHBHBIA pEriaMeHT MPeIOCTaBJICHHUS MYHHIUIAIBHOM YCIyTH «YCTaHOBKa
WHOOPMAIMOHHOW  BBIBECKH, COTJIACOBAaHHME IU3afH-NPOEKTa pa3MEIIeHHs BBIBECKH»  (Iaiee
COOTBETCTBEHHO - AIMHWHUCTPATHBHBIA pErIaMeHT® MYyHHUIMNANbHAs YCiIyra) paspaboTaH B IENAX
IIOBBIIIEHHST Ka4eCTBa U JOCTYIHOCTH IPEAOCTaBICHUS MYHUIIUNIAIBHON YCIyTH, OIPEAEIAeT CTaHaapT,
CPOKM H TMOCJIEIOBATEIbHOCTh JEHCTBUHM (2AMHHHMCTPAaTHBHBIX NPOLEAYP) IPH OCYLIECTBICHUU
TIOJTHOMOYHH 110 IPEIOCTABICHUIO MyHUIIUIATIBHON YCIIYTH.

" 1.2. VBezoMJeHHE O COIIACOBAHHH YCTAHOBKM HMH(OPMAIMOHHOH BBIBECKH, COTIACOBAHUE
IM3aiH-IPOEKTa Pa3MELIeHNs BEIBECKH OCYIIECTBIIETCSA B COOTBETCTBHH ¢ [IpaBuinamu G6imaroycrpoiictea
TEPPUTOPUE FOPOACKOTro moceneHust OKTAOpbCKOE.

2. Kpyr 3asBuTeJieit

2.1. 3agBuTeNsMH Ha IIOJYyYCHHE MYHUIMIAIBHON YCIYTH SBIAIOTCS HHIUBHIyalbHbIE
[peIIPHHUMATENH, IOPHINYECKIE U HU3NIECKUe JIUNA (Janee - 3asBUTEIb).

2.2. HWHrepecsl 3asBUTENEd, yKa3aHHBIX B IIyHKTe 2.1 HacTosmero AIMHHHCTPATHBHOIO
periiaMeHTa, MOIYT HpPEACTaBJIATh JHLa, 00JIaJaroIlie COOTBETCTBYIOIIUMH IIOJIHOMOYHMAMH (Jaiee -
IIPEJICTABUTEND).

3. TpeboBanus K mopsiAKy HHPOPMHPOBAHHS 0 NPEAOCTABICHHH
MYHHIUIAJIBHON yCIyrH

3.1. MadopmMupoBanue 0 MOpsAKe IPeJOCTaBACHHSI MyHULIUIIAIBHOM yCIyTH OCYIIECTBIIETCS:

1) HemoCpeICTBEHHO NpH JHYHOM NPHEME 3agBHTENA B OTAENE MMYIIECTBEHHBIX, 3€METbHBIX
OTHOLICHUH H OJaroycTpoiicTBa agMHHHUCTpAIMH ropoackoro moceneHuss OkTsa0pbckoe (nanee -
YIOTHOMOYEHHBIH OpraH) WM MHOTO(YHKIIMOHAJIBHOM LIEHTPE MPEAOCTABICHHUS I'OCYAAPCTBEHHBIX U
MYHHUIUIATIBHBIX YCIYT (Hajee - MHOro(QyHKIIMOHAIBHBIN LIEHTD);

2) no TenepoHy B YIOJTHOMOYEHHOM OpraHe HJId MHOTO(YHKIIMOHAJIEHOM LIEHTPE;

3) NHCBEMEHHO, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOU NOYTHI, (PaKCHMUIIBHOM CBSI3H;

4) nmocpecTBOM pa3MENIICHHS B OTKPBITOM U JOCTYNHOM Gopme HHPOpMaIIUNU:

- B (QenepanbHOM rocygapcTBeHHOM uH(popManuoHHOM cucreme «EmuHBII mopran
rOCyJJapCTBEHHBIX M MyHUIUNATBHBIX yeryr (Gpyukuuit)» (https://www.gosuslugi.ru/) (nanee - EII'Y);

- Ha pPErHOHAIBHOM IOpTaj€ TOCYJApCTBEHHBIX M MYHUUMNAIBHBIX YyCIyr ((QyHKOui),
ABIISIIOIIEMCSI TOCYapCTBEHHON MH(pOpMaMOHHOU cucTeMoit cyOorekTa Poccuiickoit @enepanuu (naee
- Peruonanpusiii moprain); ;

- Ha OQHUIMAIBPHOM CalTe OpPraHOB MECTHOTO CaMOYIPABICHHS TOPOACKOTO IIOCENICHHS
Oxta6peckoe B HH(DOpPMAIMOHHO-TeIEeKOMMYyHHKannoHHONH cetd «MHTepHeT» (www.admoktpos.ru)
(manee - obuIMATBHBIN CalT);

5) mocpeACTBOM 'pa3MeIleHus] HH(popManuy ‘Ha HHPOPMAMOHHBIX CTEHAAX YIIOJHOMOYEHHOIO
OpraHa WM MHOIO()yHKIIMOHATIBHOTO LIEHTpA.

3.2. MudopMupoBaHHE OCYIIECTBIAETCS 10 BOIIPOCAM, KaCaAIOIIUMCSI:

- clocoGOB [OJaYM 3asBIEHHS O NPEIOCTABICHHH MyHHIMIATBHON YCIIYTH;




et

- azpecoB YIIOJTHOMOYEHHOTO OpraHa i MHOTO(YHKIHOHATBHEIX IEHTPOB, 00pallleHHe B KOTOPbIE
HEOOX0AUMO IS IIPEIOCTABICHHUS MyHUIMITAILHON YCIIYTH;

- crpaBoYHOM H(popManuu o paboTe YIOJIHOMOYECHHOIO OpraHa;

- JIOKyMEHTOB, HEOOXOMMMBIX Ul NIPENOCTABIIEHHS MYHHUIUIIAIBHON YCIYTH M YCIIYT, KOTOPBIC
SABIIAIOTCS HEOOXOIMMBIME 1 00513aTeNIbHEIME IS IPEIOCTaBICHNS MYHUIUIIAIBHON yCIyTH;

- OPSIIKa U CPOKOB IIPEIOCTABIICHUS MyHUIIUTIATBHON YCIIyTH;

- HopanKa TIIONydIeHHs CBEIEHHH O XOIe pacCMOTPeHHs 3asBJICHHA O MPCAOCTaBICHUH
MYHHIHIAIGHOH yCIIyTH B O pe3yIbTaTaX IpeloCTaBIeH s MyHUIIUIIATBHOM yCIyTH;

- I10. BOIPOCAM TIPEIOCTABJIEHUs yCIyT, KOTOPhIE SBIAIOTCS HEOOXOMMMBIME M 00s3aTebHbIMU
IS TIPEIOCTABIECHHS MyHUIIMIIATBHOR yCITyTH;

- mopsyIKa nocyae6Horo (BHecyneGHOro) o6kanoBaHus NelcTBuil (Ge3neficTBUS) NOKHOCTHBIX
JIMI ¥ IPHHEMAEMbIX MMH PEIIEeHH} IIPU IPEJOCTaBIECHHHE MYHULMIIAEHON yCIyTH.

[Tonyuenne MH(OpMAMK [O BOMPOCAM IIPENOCTABIECHHS MYyHHIMNAIBHOH YCIyrd U yCIyT,
KOTOpBIE SIBISIOTCA HEOOXOMMMBIME M O0S3aTENBHBIMU IS NMPEIOCTABICHMS MYHUIUIIATBHON YCIyTH,
OCYIIECTBISIETCS OECIIaTHO.

3.3. Ilpu yctHOM oOpamieHud 3asBuTeNs (THIHO WM IO TeNe(oHY) HOIDKHOCTHOE JIHIO
VIOJHOMOYEHHOTO ~ OpraHa, pabOTHHK  MHOTO(QYHKIMOHATBHOIO  IEHTPa,  OCYIICCTBILIONIM
KOHCYJIBTHPOBAHHE, TOAPOGHO M B BEXIMBOM (KOPPeKTHOH) popme MHOOpPMHPYET oOpaTHBLIMXCS 110
HHTEPECYIOILIHM BOIIPOCAM. J :

OtBer Ha TelaedOHHBIH 3BOHOK JOJDKEH HAUMHATBCA C MHpOpMAlMi O HAWMEHOBAHHM OpraHa, B
KOTOpBIi O3BOHKI 3asBHTENb, (aMIIIMK, HMEHH, OTYeCTBa (OCIEAHEe - NIPH HAIMYHH) H JTOJUKHOCTH
CIIeNUAIUCTa, IPHHSBINETO TeIeOHHBIH 3BOHOK.

Ec/H JOMKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa He MOXET CaMOCTOSITENBHO JaTh OTBET,
TenedOHHBIH 3BOHOK JODKeH OBITH IIepeaipecoBan (MepeBelieH) Ha APYroe JODKHOCTHOE JIMIO WA Ke
obpaTHBIIEMyCSl JIMIY MOJDKEH OBITH COOOIEH TenepOHHBIH HOMEp, MO KOTOPOMY MOXKHO Oyzner
HOJIyYHTHh HEOOXOIUMYIO HH(OPMAIIHIO.

Eciti MOATOTOBKA OTBETA TPeOyeT MPOJOJIKHTEIBHOIO BPEMEHH, OH IIpe/ularaeT 3adBUTENI0 ONUH
W3 CJIEAYIOIIMX BAPUAHTOB JAIbHEHIIHNX JICHCTBHI:

- M3JI0KUTH OOpalleHre B MUCbMEHHOH QopMe;

- HA3HAYUTH JPYroe BpeMs AJid KOHCYJIbTalluM.

JIOJDKHOCTHOE JIHIO YTIONHOMOYEHHOrO OpraHa He BIIPaBe OCYIIECTBIATH MH(GOPMHPOBAHHE,
BBIXOJIAIIEE 32 PAMKH CTaHAAPTHBIX MPOLEAYP U YCIOBHH NpPEeNOCTABIECHUS! MyHHUIUIIAIBHON YCIyTH, U
BJIMSIIOIIEE TIPSMO HITH KOCBEHHO Ha IPMHUMAEMOE PEIICHHUE.

T[IpomomKHTETLHOCTS HHGOPMUPOBAHHS 110 TeNledOHy He OJIKHA MpeBbIuaTh 10 MUHYT.

VH(pOpMHUpPOBaHKE OCYILECTBIISIETCS B COOTBETCTBAHM C IpahMKOM IpHeMa rpaK/IaH.

3.4. Tlo mMCbMEHHOMY OOpAlIEHHIO JOJDKHOCTHOE JHMIO  YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a IMPEJOCTaBICHHE MYHMIHMIAIBHOM YCIyrd, IOAPOOHO B MHCBMEHHOH (Hopme
pasbACHAET TpaXJaHWHY CBEICHHWs II0 BONpPOCAM, YKa3aHHBIM B TMyHKTe 3.2 HACTOSIIETO
AJIMHHHCTPaTHBHOTO PerJiaMeHTa, B opsiaKe, ycTaHoBIeHHOM DeepanbHbM 3akoHoM 0T 02.05.2006 Ne
59-®3 «O mopsaKe paccMOTpeHHsi ofpameHuit rpaxigaH Poccuiickoii ®enmepamum» (namee -
denepanbHbLi 3akoH Ne 59-03).

3.5. Ha EIII'Y pasMmemaioTcs CBeIeHHs, IpeaycMoTpeHHble IlonoxkenumeMm o ¢enepaipHOM
rocyapcTBeHHONM  HHGpOpMAIHOHHOH  cucteme «@emepalbHBIl  pEeCTp  rOCYJapCTBEHHBIX W
MYHUIUTATLHBIX yCIyr ((YHKUMIA)», yTBEpXISHHBIM HocTaHoBIeHHeM IlpaButenscrBa Poccuiickon
denepanuu ot 24.10.2011 Ne 861.

Jloctyn k wuHpOpMANUWH O CPOKaX M IOPAAKE NPENOCTABICHHS MYyHHIUIATBHON YCIYTH
OCYIIECTBIAETCS O€3 BBINOJHEHHs 3asBHUTENEM KaKuX-TMOo TpeGoBamui, B ToM wmcne 0e3
HCIIOIB30BaHUs IPOrPAMMHOTO 00€CIIeUeH s, yCTAHOBKA KOTOPOIr'0 Ha TEXHUYIECKHUE CPECTBA 3aABUTENA
TpebyeT 3aKiIOYeHHs JMIEH3HOHHOIO WM HMHOTO COTNIAlIeHHs C NpaBooOiajaresieM IpOrpaMMHOIO
obecreyeHus, MpeLyCMaTPHBAIOIIEro B3UMaHUe IUIAThl, PETMCTPAIMIO WIIH aBTOPU3ALMIO 3asABUTEILA HIIK
TIPeIOCTABJICHAE MM [IEPCOHAIBHBIX JaHHBIX.

3.6. Ha opunuansHOM caiiTe, Ha CTEHIaX PacIoI0KEHHBIX B YIIOJHOMOYEHHOM OpraHe B MeCTax
TIPeI0CTaBICHHS] MyHHIUNIATBEHOH YCIYTH ¥ B MHOIO(QYHKIIHOHATBHOM LCHTPE pasMeIaeTCs ClIeAyoIas
CrpaBoYHas HH(opMaIus: A ‘

- 0 MecCTe HaXxOXKIeHHUs H rpaduke paboThl aAMHHUCTPALMH FOPOACKOro noceneHus OKriadpeckoe



U €€ OpPraHoB, YIIOJHOMOYEHHOIO OpraHa M €ro CTPYKTYpPHBIX IOJApa3[eNeHUH, OTBETCTBEHHBIX 32
IPENOCTaBICHAE MYHHIIMIIAIBHON YCIIyTH, a TaKXKe MHOTO()YHKIIMOHAIBHBIX [IEHTPOB;

- crpaBouHble Tesle()OHBI aJIMHUHHUCTPAIIMU TOPOJACKOro moceneHuss OKTIOphCKOE U €€ OpPraHoB,
VII0JIHOMOYEHHOIr0 OpraHa M €ro CTPYKTYPHBIX IIOApa3JelieHHH, OTBETCTBEHHEBIX 3a IIPEIOCTaBJICHHE
MYHHUILUIAIBHOM YCIIYTH, B TOM 4MCIe HOMep Tee)oHa-aBTornH(opMaTopa (IIpH HATHYHH);

- azpec o(UIUANBHOrO caiiTa, a Talkke 3JIeKTPOHHOM IOYTHl AIMHUHHCTPAIlMH TOPOJCKOTO
noceneHus OKTI0pbcKoe, YIOITHOMOYEHHOT0 oprana u (win) GopMbl 00paTHO CBSI3H.

3.7. B zajax oxuJgaHus YIOJIHOMOYEHHOI'O OpraHa pa3MeIaeTcsi MepeueHb HOPMATHBHBIX
IIPABOBBIX AKTOB, PETYIHMPYIOLIMX IIOPSINOK IPENOCTABICHHS MYHULMIAIBHOM YCIyTH, B TOM YHCIE
AIIMMHMCTDATHBHBIH PpETJIaMEeHT, KOTOpBIE IO TPeOOBAaHUIO 3asBUTENS INPEIOCTABISIOTCS €My JUIs
03HAKOMJIEHUS.

3.8. Pa3memenue wuHpOpMamUU O NOPSAKE MPEIOCTABIACHHS MYHHUIUIAIBHON YCIyrH Ha
HHQOPMALMOHHBIX CTEHAAaX B IIOMENICHWM MHOTO(QYHKIHOHAJIBHOTO LEHTPa OCYIIECTBISIETCS B
COOTBETCTBHH C COIJIAIIEHHEM, 3aKIIOUYEHHBIM MeXIy MHOTOQYHKIHOHAIGHBEIM IIEHTPOM H
aZIMUHHCTpanueil ropoackoro noceneHus OKTIOpbcKoe, ¢ ydeToM TpeOoBaHMH K HH(POPMHPOBAHHIO,
YCTaHOBJIEHHBIX AJIMHHHCTPATHBHBIM PETIAMEHTOM.

3.9. Mudopmarus 0 xo/1e pacCMOTPEHHS 3asBICHHS O MPEIOCTABICHUN MYHHIIMIAIBHOW YCIyTH
¥ O pe3yibTaTrax IpeIOoCTaBICHHsS] MYHHIMIIAIBLHOW YCIYrH MOXET OBITh IOJIydeHa 3asBHTeNeM (ero
npencraButeneM) B auyHoM kabunere Ha EIII'Y, a Takke B COOTBETCTBYIOIIEM CTPYKTYPHOM
NOJpa3fieIeHud YIIOJIHOMOYEHHOrO0 OpraHa IIpd - oOpallleHHH 3asBUTEN JIMYHO, IO TeledoHy,
IIOCPEICTBOM 3JIEKTPOHHOM ITOYTHL

Pazpen Il. CTAHJAPT IPETOCTABJIEHMSI MYHUIUIIAJIBHOM YCJIYTHA
4. HammeHoBaHHe MYHHIHMIIAJAbHOMN yCayru

4.1. MyHumunaigbHas yciayra «YcTraHoBKa HH(OPMAIHOHHOW BBIBECKH, COTVIACOBAHHE TU3ANH-
IIPOEKTa pa3MEIEHHUs BEIBECKH .

5. HammeHoBaHHE OPraHa MeCTHOI'0 CaMOYIIpPaBJICHHS
(opranmn3zanun), NpeAoCTABIAIONIEr0 MyHUIUNAIbHYIO YCIYTy

5.1. OpraHoM, mNpeaOCTAaBIAIOIIAM MYHHLIUNAIBHYIO YCIYTY, SBJISETCS aJMHHHCTPALUSL
ropozckoro noceneHust OkrsaOpbekoe (manee - Opra, NpeAOCTABISIONINA MYHUIUIIAIBHYIO YCIYTY) B
JTHIIE OT/IENIa MMYIIECTBEHHBIX, 3eMEJBHBIX OTHONIEHUH U 61aroycTpoicTBa aIMHHACTPAIIME TOPOICKOTO
noceneHust OKTAOpBCKOE. ; ~

5.2. Ilpu mpenoCcTaBIeHUH MYHHLUIAIBHOM yCIyrd YTIOJHOMOYCHHBIH OpraH B3aMMOICHCTBYET
C:

- - @epepanpHOM HAJOrOBOM CiIy:k00H B 4YacTH IIOJNyYyeHHs CBeIeHHM u3 ExuHOro
TOCYNAapCTBEHHOTO PeecTpa IOPHANYECKUX JIUL ¥ EXMHOTO rocyIapcTBEHHOTO PeecTpa HHIMBHIyaTbHBIX
IpeANpHHAMATENeH;

- QenepanbHOl CiIy>k00H roCyIapCTBEHHOM pPErucTpaluy, KamacTpa W KapTorpaduu B 4YacTH
IIOJIy9€HHs CBEACHUM U3 EMUHOrO rocyJapCTBEHHOTO peecTpa HeIBXKHMOCTH.

5.3. Ilpu mpenoCTaBICHUH MYHHUIMIIAIBHOH YCIyrH YIOJHOMOYEHHOMY OpraHy 3alpelacTcs
TpeOoBaTh OT 3asABUTENS OCYLISCTBICHHS NCHCTBHIA, B TOM YHCJE COTJIaCOBaHUM, HEOOXOMMMBIX IS
TIOJIlyYeHHs] MyHHIUIIAIbHOH YCIyTH M CBS3aHHBIX C OOpallleHHeM B MHBIE T'OCYAapCTBEHHBIE OPraHbl U
OpraHu3alMy, 3d UCKIIOYEHHEM II0JIy4YEHHs yCIyT, BKIIOYEHHBIX B IIEPEYCHB YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOMMBIMHU M 003aTeIbHBIMH JUIS IPEIOCTABICHNUS MYHUIIUIIATBHOM YCITyTH.

6. Onncanue pe3yJibTaTa NpPeJ0CTABJIEHH MyHHIHIIAILHOM YCJIyrH

6.1. Pe3ynpTaToM NpenoCTaBICHUS MyHUIUIIATEHON YCIIyTH SBJISETCS:

- YBEOAOMJICHHE O COIIaCOBaHHH YCTaHOBKH PIH(i)OpMaHPIOHHOfI BBIBECKH, ﬂHSaﬁH-HpoeKTa
PasMCIICHHUS BBIBECKH,

- OTKa3 B IIPEJIOCTaBIEHNH MyHHIUIIAIBHOMN yCIIyTH.



7. Cpok npexocTaBjieHAsi MyHUIHIIAIbHOH yCJIyrd, B TOM YHC/Ie
€ y4€eTOM He00X0IUMOCTH 00palieHus B OPraHU3alii, y4acTBYIOIHe
B [IP€I0CTABJIEHHH MYHHIHIIAILHOM YCJIYrH, CPOK MPHOCTAHOBJICHHUS
NpeI0CTABJIEHUS] MyHHIIHNIAIbHOM YCJIyIH, CPOK BbIIa4YH
(HanpasJieHns) JOKYMEHTOB, SIBJSIIOIIHXCS Pe3yIbTaTOM
npexoCcTABICHHS] MyHHIHIAALHOMN yC/IyrH

~ 7.1. YnonaoMoueHHBIH oprad B TedeHue 10 paboumx HOHEH CO JHS PErHCTPALM 3asBICHHA U
JIOKyMEHTOB, HEOOXOAUMBIX JUISl IPeOCTAaBICHU MyHUIUNIAIBHON YCIyr B Y IOJITHOMOYCHHOM OpraHe,
HAIPAaBJIAET 3aABHTENIO CIIOCOO0M, YKA3aHHBIM B 3a4BJICHUM, OJUH U3 PE3YJIBTATOB, YKA3aHHBIX B ITyHKTE
6.1 AIMUHHCTPAaTHBHOI'O PETJIaAMEHTA.

8. HopmaTuBHbIe IPAaBOBbIE AKTHI, PEryJHPYIOIIHe NPeI0CTaBIeHHe
MYHHIIUIAJTbHOH yCIyrH

8.1. [TIlépeyeHp HOPMATHBHBIX IPABOBBIX  aKTOB,  PErYJIHMPYIOLIUX  MPEIOCTaBICHHE
MYHHLHUIAIBHOM yCIyrH (C yKa3aHWeM MX PeKBH3HTOB M MCTOYHHKOB O(QHIHMAIBHOrO ONyOIMKOBAHMUS)
pasMemaeTcs B (enepaibHOM rocyJapcTBeHHOH MHQPOPMAaMOHHOH cucreMe «DenepanbHbIM PEecTp
roCyJapcTBEHHBIX U MyHUIHUIATBHBIX yCIyT (QyHkimii)» u Ha EIITY.

VIOJIHOMOYEHHBIA OpraH o0ecneynBaeT pa3sMEIleHHe M aKTyaJn3alUio NMepedHs HOPMaTHBHBIX
IIPaBOBBIX aKTOB, PETYJIMPYIOLIEX IIPEAOCTABNEHHE MYHUIMIIATLHON YCIyTH, Ha OQUIHAIBHOM CaiiTe, a
TaK)e B COOTBETCTBYIOIIEM pa3zeie (eaepalbHOro peecrpa.

9. McuepnbIBal MMl NepeYeHb JOKYMEHTOB, He00X0AMMbIX
B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBLIMH aKTAMH
JJIs IIPEX0CTABJIEHAS MyHHIMNAJBLHON yCJIyr'H H yCJIyT, KOTOpbIe
SIBJSIIOTCH HEO0XOAMMBIMH H 00513aTeJIbHBIMH JIsl IPEX0CTABJICHUS
MYHHIUNAJIHHOH yCIyrH, NOAJIEKAMMX NPEACTABICHHIO 3asBUTEJIEM,
croco0bl MX MOJIyYeHHs 3asiBHTEIeM, B TOM YHC/Ie B 3JIeKTPOHHOM
(dopme, NOPAAOK HX MpeACTABICHHS

9.1. Jlns mosy4eHHsI MyHHIUIIAILHOH yCIyTd 3asiBUTEITb MPEICTABIISACT:

a) 3asiBIICHHE O TMPEIOCTABIEHUH MyHHIUIATBHOM YCIyTH 0 GopMe COTNIaCHO MPHIOKEHHIO 1 K
HaCTOANIEMY AIMUHUCTPATUBHOMY PEIJIAMEHTY.

IIpu nampasnenuu 3asBieHus nocpeactsoM EINY gopmupoBaHue 3asBICHHS OCYMIECTBIACTCA
IOCPENICTBOM 3allOJIHEHHsI MHTepakTHBHOH (opmbl Ha EIII'Y 6e3 HEOOXOOUMOCTH [OIONHHTEIBHON
II0Ia4H 3asBJICHUS B KaKO#-Tu00 UHOM dopme.

B 3aiBlCHHM TaK)Ke YKa3blBAa€TCsA OJWH M3 CIEHYIOIIMX CIOCOOOB HANpaBICHUS pPe3yibTara
[PEeI0CTABICHUS MyHUIIUNAIBHOMN yCIyIH:

- B JOopMe DIEKTPOHHOTO JOKYMEHTA B nuyHOM KaGuueTe Ha EITTY;

- Ha OyMaXHOM HOCHTEJIe B BHJE DPaclleuaTaHHOIO 3K3EMILIAPA 3JIEKTPOHHOTO IOKYMEHTa B
VI01HOMOYEHHOM OpraHe, MHOro()yHKIIMOHAIBHOM LEHTPE.

6) IOKYMEHT, YIOCTOBEDSIOIIMH JIUYHOCTH 3asBUTENd MM IPEIACTABUTENS 3asBUTEILI
(IpenocTaBIseTcs B Cllydae TUYHOTO 00palleHus B Y IOTHOMOYEHHBIA OpraH).

B cnyyae wHampaBieHus 3asBieHus nocpeactsoMm EIIIY  cBemenus ©3  JOKyMEHTa,
YIOCTOBEPSIFOLIETO JIMYHOCT 3aABUTENIA, MPEACTABUTENA, POBEPSIOTCA IPU NMOATBEPXKACHUH YYCTHOM
samicd B EjmuHoil cucTeme uaeHTHQuKanud W ayreHtudukanmm (manee - ECHA) m3 cocrasa
COOTBETCTBYIOLIMX JIaHHBIX YKA3aHHOW yYETHOH 3allMCH M MOTYT OBITh IIPOBEPEHBI IIyTEM HAlPaBJICHHS
3a1poca ¢ UCIOJIb30BAaHHEM CHCTEMBI MEKBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOICHCTBHSI.

B ciydae, eciu 3asBICHHE IOJACTCS IPEACTABUTEIEM, JIOIOJIHUTEIBHO MPEeIOCTaBIACTCS
JOKYMEHT, TOJTBEPKAAIOLINH IIOJTHOMOYHS [IPEACTAaBUTENIS AEHCTBOBATh OT HMEHH 3asBUTEIIS.

B ciaydae ecnum IOKyMEHT, NMOATBEPXKAAIOLIMK ITOJHOMOYMS 3asABUTEIS, BBIAAH IOPUIUYCCKUM
JJMIIOM, OH JOJIDKCH OBITHh moanucan yCHHCHHOﬁ KBaJII/I(i)YIKaHHOHHOﬁ 3J'ICKTpOHHOﬁ IOAIIHCBhIO
YIIOJJTHOMOYEHHOTI'O JIMIIA, BEIAABIIETO JOKYMEHT.



B cnyuae ecnu JOKyMEHT, MOATBEP)KIAIOIIMI TOJTHOMOYMS 3asBUTEIIA, BbIIaH MHIMBH/IYaTbHBIM
IpeaNpHHAMATENIEM, OH JJIOJDKEH OBITh IIOANHCAH YCHIEHHOM KBATH(UKAIMOHHON 3JIEKTPOHHOM
MIOJANKUCHIO HHAUBUYAJIBHOIO IPEAIIPUHAMATEI.

B cinydae ecnu IOKyMEHT, MOATBEPXKAAIOLIUI ITOJTHOMOYHUS 3asBHTENS, BBIAAH HOTAPHYCOM, OH
JOJDKeH OBITh MOMITMCAH YCUJIEHHOM KBaTU(UKALMOHHON 3JEKTPOHHOM MOIIMCHIO HOTapuyca, B MHBEIX
ClTydasx - HOJIIHCAH MPOCTOH JIEKTPOHHOM MOIIHCHIO.

B) MPaBOYCTAHABIUBAIOIIMI JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeINaeTcs 3asBUTENb (B CIydae,
ecM  HeoOXOOuMBIE IOKyMEHTBI W CBEIEHHS O IIpaBaXx Ha OOBEKT OTCYICTBYIOT B EnuHOM
rOCYJAapCTBEHHOM PEECTPE HEIBUKHUMOCTH);

r) coriache coOOCTBEHHHKA (3aKOHHOTO BIIa[eNblla) Ha pa3MelleHHe HH(POPMAIOHHON BBIBECKH
(B ciryyae, eCIti Uil YCTAHOBKH BBIBECKH HCIIONIB3YeTCS UMYIIECTBO MHBIX JIHIL);

1) Tu3aifiH-IIPOeKT HH(POPMAIIMOHHOM BBIBECKH.

9.2. 3asBiieHHs W TpUJaraeMble JOKYMEHTHI, yKa3aHHble B IyHKTe 9.1 AIMHUHHCTPaTHBHOI'O
periiaMeHTa, HampaBsitoTCs (IMOAAIOTCsI) B YTOJHOMOYEHHBIH OpraH B JJIEKTPOHHOH (opMe IyTeM
3amoJiHeHUs (GOpMEI 3ampoca Yepe3 JIn4HbI kabureT Ha ETI'Y.

10. UcuepnpIBalOUIuii mepeyeHb JOKYMEHTOB, HE00X0IHMBbIX
B COOTBETCTBHH ¢ HOPMATHBHBIMH MPABOBbIMH AKTAMH
IJIs IPEAOCTABJICHHS MYHHIIUNIAAbHOH yCIyIrH, KOTOPbIe HAXOAATCH
B PacropsizKeHHH rocyAapCcTBEHHBIX OPraHoB, OPraHOB MECTHOI0
caMOynpaBJieHHs H HHBIX OPraHoOB, y4acTBYIOIIHX B IIPEeJ0CTABICHUH
rocyapcTBeHHBIX HJIH MYHHIHIIAJbHBIX yCIyT
$ {

10.1. C 3asBieHHEM O MPEIOCTABICHUH MYHUIIMNAIBHON YCIyTH 3asBUTENb BIPABE NPENCTABUTH
110 COOCTBEHHOH HHHUIIMATHBE, CIEAYIOIINEe NOKYMEHTBI, HEOOXOAUMBIE I OKa3aHHWs MYHHIMIAILHON
YCIIyId, TaKk KaKk OHH TMOJJEXKAT MPEICTABICHHIO B paMKaX MEXBEIOMCTBEHHOTO HMH()OPMAaIMOHHOIO
B3aMMOEHCTBHS: i

- cBegeHuss u3 EnuHoro FOCYIIapCTBeHHOI"O peecTpa IOpHAMYECKHMX JIMIl, B Clly4ae MOavd
3asIBJICHUS FOPUIHIECKUM JIUIOM;

- cBeJeHMs M3 EQUHOro rocyaapCTBEHHOrO peecTpa HHIUBUIYAIbHBIX NpeAlpuHUMAaTelnel, B
ClIydae IMoJayuu 3asBICHUS HHANBUIYIbHBIM IPEAIPHHAMATEIIEM;

- cBeJieHHs U3 EMMHOrO rocy1apcTBEHHOTO peecTpa HEABUKHUMOCTH.

10.2. [Ipun NPeJ0CTaBCHHH MYHHUIUIAIBHON yCIyTH 3alpelaeTcs: TpeOoBaTh OT 3asBUTEILA:

10.2.1. TlpencTaBiieHMs [JOKYMEHTOB H HH(OPMAIMM WIH OCYIIECTBICHHS JACHCTBHIA,
MIPEJICTABJICHAE HIIA OCYIIECTBIIEHHE KOTOPHIX HE NMPEAyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMH aKTaMHU,
PEryJHPYIOIIMMHI OTHOIICHHSI, BOZHUKAIOIIHE B CBSI3M C IPEIOCTaBICHUEM MYHHULIUNIATBHON YCIIyTH.

10.2.2. npencraBiieHus JOKYMEHTOB B HH(POpPMAIIH, KOTOPEIE B COOTBETCTBUU ¢ HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoil @enepauuu u XaHThI-MaHCHIICKOIO aBTOHOMHOIO OKpyra - IOrpsl,
MYHHLHIATGHBIMA ~ TIPABOBBIMH ~ aKTaMH TOPOJCKOTO IMOceneHHs OKTA0phCKOE HAXOAATCS B
paclopsDKEHUM OpPraHoOB, NPENOCTaBISIONMX MyHHIMNAIBHYIO YCIYry, TOCyAapCTBEHHBIX OpIaHOB,
OpraHOB MECTHOI'O CaMOYIIpaBJICHHS H (WMJIM) MOABEIOMCTBEHHBIX ITOCYJapCTBEHHBIM OpraHaM M Oprasam
MECTHOTO CaMOYIpaBJIeH s OpraHu3alnii, yIaCTBYIOIHUX B IPEIOCTABIEHHH MYHHIIMIATBHBIX YCIIYT, 38
UCKIIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B yacTH 6 ctateu 7 @enepanbHoro 3akona ot 27.07.2010 Ne 210-
@3 «OO6 opraHW3anuu NPENOCTABICHHUS TOCYJapCTBEHHBIX W MYHHIUNAIBHBIX YCIyr» (namee -
®denepanbHbIi 3aK0H Ne 210-D3);

10.2.3. IIpencraBneHHss NOKYMEHTOB W HH(pOpPMALUH, OTCYTCTBHE U (WJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IIPH INEPBOHAYAIBHOM OTKa3€ B IpHEME IOKYMEHTOB, HEOOXOIUMBIX IS
IPEOCTaBICHU MYHUIUNAJIBHOW yCIyrw, Ju0OO B IPENOCTaBICHHH MYHHLIMNAIBHOH yCIyrw, 3a
HCKIIIOUYEHHEM CIIEAYIOIIUY, CIIy4acB: ;

- u3MeHeHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX aKTOB, KAaCAIOIIUXCS IIPEJOCTaBICHUS
MYHHLIMNATBHON  YCIYTH, TIIOCIE€ [EPBOHAYAIBHOM IOJAa4Yd 3asBICHHS O IPEINOCTaBICHUHU
MYHHUIUIIAUIBHON YCIyTH;

- Hajgu4ue OIHMOOK B 3asBIICHHH O INPEIOCTABICHHH MYHHULUIIAIBHOM YCIYTH M JOKYMEHTaX,
IIOJaHHBIX 3?.ﬂBHTCHCM II0CJIC IICpPBOHA4YaJIbHOIO OTKa3a B ppHCMC AOKYMCHTOB, H€O6XOILI/IMBIX piRIS:§
[IPEeOCTaBICHUs MYHHLIMIAIBHONH YCIIyTH, JUOO B MPEJOCTaBICHWH MYHHIMNAIBHOW YCIYTH H HE



BKJIIOYEHHBIX B IIPECTaBICHHEIH paHee KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB WM M3MEHEHHE HH(POPMALIHK MOCTe IEPBOHAYAIBHOTO
OTKasa B IIPUEME JOKYMEHTOB, HEOOXOAMMBIX AJISI MPENOCTaBICHUS MYyHHIUNAIBHON yciayrd, 1u0o B
IIPEIOCTAaBICHUN MYHUIIUIIATBHON YCIIyTH;

- BBUIBJIIEHHE JOKYMEHTAJIBHO TOATBEP)KIEHHOro (pakta (MPH3HAKOB) OMIMOOYHOTO HIIH
[IPOTUBOIPABHOTO AeHCTBHS (Oe34eHCTBHSA) MODKHOCTHOTO JIMIA YTIOJHOMOYEHHOTO OpraHa,
CITy>Kalero, paboTHUKa MHOTO(QYHKIIMOHAIEHOTO LEHTpa, pa0OTHHUKA OpraHU3alUy, IpeIyCMOTPEHHOM
yactelo 1.1 crateu 16 ®epepanpHoro 3akoHa Ne 210-®3, ,IpH [IePBOHAYANBLHOM OTKa3e B IpHEMe
JIOKYMEHTOB, HEOOXOAMMBIX IUIS IPEIOCTABJICHHS My}munnam,Hon yCIYTH, JIUOO B MpPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIYI'H, O 4eM B NMCBMEHHOM BHJE 3a HMOJIHMCHIO PYKOBOJIHUTEINS YMOJHOMOYEHHOTO
OpraHa, pPyKOBOIUTEJIS MHorO(byHKuHOHam,Horo LEHTpa IpH IIepBOHAYAILHOM OTKaze B IIpHeMe
JOKYMEHTOB, HEOOXONHUMBIX ISl IPEJOCTABICHUS MYHHIMIAIBHOM yCIyrd, MO0 pPyKOBOIUTEIS
OpraHu3aluy, IpeNyCMOTpeHHOH dacthio 1.1 crareu 16 ®DenmepampHOoro 3akoHa Ne 210-P3,
YBEIOMJEBIETCS 3asIBUTENb, & TAKXKE PHHOCITCS W3BUHEHMSI 3a JOCTABJIEHHBIE HEY100CTBa;

10.2.4. TlpenocraBnenus Ha OyMaXHOM HOCHTENIE NOKYMEHTOB M HH()OpPMAIUH, 3JIEKTPOHHBIE
o0pa3sl KOTOPHIX paHee OBUIM 3aBepeHbl B COOTBETCTBHHM C IIYHKTOM 7.2 uactd | crareu 16
QenepansHoro 3akoHa Ne 210-@3, 3a HCKIIOYCHHEM CIy4yaeB, €CIM HAHECEHHEe OTMETOK Ha TaKhe
JOKYMEHTBI JTHOO MX H3BATHE SBJIETCA HEOOXOAUMBIM YCIOBHEM IPEIOCTABICHHS TOCYIApCTBEHHOMN
AT MyHUIIMIIATBHON YCIIYTH, M MHBIX CIIy4YaeB, YCTAHOBJICHHBIX (efepalbHBIMU 3aKOHAMH.

11. McuepnbiBaronmuii nepevyeHb OCHOBAHMI /ISl 0TKa3a B pueMe
AOKYMEHTOB, He00XOAUMBIX ISl IPENOCTABJICHHS MYHHIHIAIbHOI
yCIyrH

11.1. OcHOBaHUSMH [Js1 OTKa3a B IPHUEME K PacCMOTPEHHIO JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTaBICHUS MYHUIIUIIAIIBHOM YCIIYTH, SBJISIFOTCS:

a) yBEJOMJICHHE NTOJJAHO B OPraH MECTHOIO CaMOYIIPABJIEHHs HJIM OPraHW3alHIO, B TIOJTHOMOYHS
KOTOPBIX HE BXOAUT IIPEJOCTABIECHHE YCIYTH;

0) HemoJIHOE 3aloJIHEHUE Mojiel B (popMe YBEIOMIIEHHS, B TOM YHCJIE B MHTEPAKTUBHOU (opme
yBegomiienus Ha EII'Y;

B) IpEJCTaBICHHE HEMOJHOr0 KOMIUJIEKTa JOKYMEHTOB, HEOOXOAMMBIX ISl MPENOCTAaBIICHHUS
YCIIyTH;

I') IpeICTaBIEHHBIE JOKYMEHTHI YTPATHIIH CHITY Ha MOMEHT OOpaIieHus 3a yCIIyTroif;

Jl) IpeICTaBICHHBIE 3asBUTENIEM JOKYMEHTHI COIEp)KaT MOJYACTKHA U HMCIPaBIICHHS TEKCTa, HE
3aBEPEHHEIE B MOPS/IKE, YCTAHOBIEHHOM 3aKOHO/IATENLCTBOM Poccutiickoit ®eneparnum;

€) IOKYMEHTBI COJEp)KaT MOBPEXKACHHUS, HAIWYME KOTOPHIX HE IO3BOJIIET B IIOJHOM OOBEME
HCIIOJIb30BaTh HH(OPMALIKIO H CBEICHU, COAEPIKAIIHecs B JOKyMEHTaX JJIsl IPEIOCTABICHHS YCIIyTH;

XK) JOKyMEHTBI, HEOOXOMUMBIE AJIS IPEAOCTaBICHHS YCIIyTH, IOJAaHbI B 3JIEKTPOHHOU (opme c
HapyLICHHEM YCTaHOBJIEHHBIX TpeOOBaHMIA,

3) BBIABIICHO HECOOIIONCHHE YCTaHOBICHHBIX cTaThell 11 Denepanproro 3akona ot 6.04.2011 Ne
63-®3 «OO6 oneKTpOHHOH TOANKMCH» YCIOBHM NpH3HAHHWS IEHCTBUTEIBHOCTH  YCHIICHHON
KBaTH(UIIUPOBAHHOM 3JIEKTPOHHOM ITOAIUCH.

12. UcuepnpiBaomuii nepeveHb 0CHOBAHHM /ISl IPHOCTAHOBJICHUS HJIH
0TKa3a B NPEJAOCTABJICHHH MyHHIUIAJIbLHOM yCJAyTH

12.1. OcHoBaHMi 1 TNPHOCTAHOBIEHHS IPENOCTABJICHHS MYHHIMIAIBHON  yCIIyrd
3aKoHoJaTenbeTBOM Poccuiickoit @enepanuu He MPeayCMOTPEHO.

12.2. OcHoBaHus A OTKa3a B IPEJOCTaBICHUH MYHUIUIIAIBHON YCITYTH:

a) JOKyMEHTBl (CBEJEHH:d), IpEICTABICHHbIE 3asABUTEIEM, MNPOTHBOpEYaT JIOKYMEHTaM
(cBeneHHAM), IIOJTyYSHHBIM B paMKaX MEXBEIOMCTBEHHOI'O B3aUMO/IEHCTBUS;

0) oTcyTcTBHE cOrjacHs COOCTBEHHHMKAa (3aKOHHOIO  BIQJENbIld) HA  pa3sMelleHHe
HH(OPMALMOHHOU BBIBECKH;

B) OTCYTCTBHE y 3asBHTEJII IIpaB Ha TOBAPHBIN 3HAK, YKA3aHHBIM B JU3AHH-IIPOEKTE pa3MELICHUS
BBIBECKU;



F) HECOOTBETCTBHUEC IIPEIACTABICHHOI'O 3asdBUTCIIEM nnzaﬁH-npoeKTa pa3sMELICHUSI BBIBECKH
TpC6OBaHI/I$IM IIpaBHJI pasMCIICHUA U COOCPIKAHUS I/IH(bOpMaI_II/IOHHBIX BBIBCCOK.

13. IlepedeHs ycayr, KOTOpPbIe sIBJISIIOTCA HEO0OX0AUMBIMHU
H 00513aTeJLHLIMH /ISl IPEXOCTABJIEHHS MYHHUIHMIIAJILHOM yCJIyTH,
B TOM 4YHCJIe CBEAEHHS 0 J0KyMeHTe (JI0KYMEHTaX), BbIIaBaeMOM
(BbIZaBaeMbIX) OPraHU3alUsIMH, YYaCTBYIOIIMMH B PeJ0CTABICHUH
MYHHUMIAJIbHOH yCIyrd

13.1. Venyru, HeoOXoauMmble W 00s3aTeNbHBIE JUI NPEIOCTABICHUS MyHHIHUIAIBHOH YCITYIH,
OTCYTCTBYIOT.

14. IlopsoK, pa3mep H OCHOBAHHUS B3UMAHHUS TOCYIAPCTBEHHOM
NONLIMHBI HJIM MHOI 0IJIAThI, B3HMAeMOH 3a NPeA0CTaBJIeHHE
MYHHIUNAJTBHOH yCIyTH

14.1. TIpenocraBieHue MyHHIUIIATBHON YCIYTH OCYIIECTBIISAETCS OECIIaTHO.

15. Ilopsiiok, pa3Mep H OCHOBAHHS B3HMAHUS IIATHI
32 MPeJ0CTABJIEHHE YCIYT, KOTOPbIe SBJIAIOTCH HEO0X0IHMbIMH
U 00s13aTeJIbLHBIMH JJIs1 NPEA0CTABJICHHS MyHHIMIIAILHOM yCIyIH,
BKJII04Yasi HHPOPMAHIO 0 METOJAHKE PacdeTa pasMepa TaKoMH IJIAThI

15.1. Yenyru, HeoOXoquMble W OOs3aTeNbHBIE IS IPEJOCTaBJICHHs MYHULMIATBHON YCIyIH,
OTCYTCTBYIOT.

16. MakcuMAaJbHBIH CPOK 0KUAAHHS B 04epPeH NPH oJaYe 3anpoca
0 NPEAOCTABJEHHH MYHHIUNAABHOMH YCIyI'H U IPH N0y YeHHH
pe3yJabTaTa IpeJocTABICHHA MYHHIHIAIbHOMN yCaIyrin

16.1. MakcuManbHBEIA CPOK OXHIAHUS B Odepeld IIpY IoJaye 3ampoca O IPeIOCTaBICHUH
MYHHIMIIATBHOM YCIyrd W HPH IOJTYyYeHHH pe3yjibTarTa IPEeNOCTABICHHUS MYyHHULHUIIAIBHON YCIyId B
VIO0JIHOMOYEHHOM OpraHe WM MHOrO()YHKIHOHATEHOM LEHTPE COCTaBJIAET He Oonee 15 MUHYT.

17. Cpox 1 nopsA0K PErHCTPAIMH 3aNPOCA 3asiBUTEJIA
0 PEeAOCTABJIEHHH MyHHIHIIAJALHOM yCJIyTrH, B TOM YHC/Ie
' B 3JIEKTPOHHOI1 hopme

17.1. Cpox perucrpanyi 3asBICHHS O TPEJOCTABICHHH MYHULIHUNAIBHOM YCIyrd B
VII0JHOMOYEHHOM Oprane B TeuyeHwe 1 pabodero JHS €O AHS INOJNYYEHHs 3asBJICHHS W JOKYMCHTOB,
HEOOXOMMEIX JIJIS PEIOCTABIICHISI MyHULIUIIAIBHON YCIIyTH.

B ciyuae HanuuMs OCHOBaHHH U OTKasa B IpHEME NOKYMEHTOB, HEOOXONMMBIX JUIS
IpENOCTaBIIEHNs MYHUIUIIAIBHON YCIIyrH, yKa3aHHBIX B IMyHKTe 12.2 HacTosmero AJIMUHHCTPATHBHOTO
peryiaMenTa, YTOJHOMOYEHHBI OpraH He IMO3/HEEe CIIEAYIOIEro 3a JHEM MOCTYIUICHUs 3asBICHHS H
JIOKYMEHTOB, HEOOXOUMBIX ISl IPEAOCTAaBICHHS MyHUIMIAILHOM YCIIyrH, paboyero IHs, HApaBIIseT
3aSBHTENIO JIHOO €ro MpeICTaBUTENIO pelueHre 00 .0TKase B IpHEMe JOKYMEHTOB, HEOOXOMMUMBIX IJIst
TIPeJOCTABJIEHHST MyHHUIMITAIBHOM yCIyrd, Mo (opMme, IPUBEJCHHON B IPUIOKEHHH 3 K HACTOSIIEMY
AIMHHHCTPaTHBHOMY PETIaMEHTY.

18. TpeboBaHus K IOMEMEHUSIM, B KOTOPLIX NPEI0CTABJISIETCS
MYHHIHNAJIBHAS yCIyra

18.1. MecromnosnoKeHue aaMHHHCTPATHBHBIX 3JaHUM, B KOTOPBIX OCYIUECTBIACTCS IPHEM
3agBICHUN U AOKYMCHTOB, HCO6XOJII/IMI>IX s ITPEAOCTABIICHH A MyHHHHHaHBHOﬁ yCIyrd, a TaKXe
BBIJ[a4a Pe3yIbTaTOB IPENOCTABIEHHS MYHHLIUNIAIBHOM YCIYTH, JOJDKHO oOecneyuBaTh yA0OCTBO MJist
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IpaXIaH ¢ TOYKH 3PEHUS MEMEXOIHOM JOCTYITHOCTH 0T OCTAHOBOK OOIIECTBEHHOTO TPAHCIIOPTA.

B cioyuae, ecTH HMeeTCs BO3MOXHOCTh OpPTaHH3AIlMM CTOSHKM (UAPKOBKH) BO3JE 31aHHUS
(cTpoeHHs), B KOTOPOM pPa3MEINEHO IOMELIEHHe NpHeMa W BbIIAYH JOKYMEHTOB, OpraHH30BBIBACTCA
cTOsIHKA (IIApKOBKA) JUIS IMYHOTO aBTOMOGHIIBHOrO TPAHCIIOPTa 3asBUTENEH. 3a NONb30BaHAC CTOAHKOM
(mapKoOBKO#f) C 3asiBUTEJIEH I1aTa HE B3UMAETCS.

JIis MapKOBKH CICNHaIbHBIX aBTOTPAHCIOPTHBIX CPEICTB HHBAJIMIOB HA CTOSHKE (mapKoBKe)
BbIIeNsieTcs He MeHee 10 IpOLEHTOB MeCT (HO He MEHee OJHOrO MeCTa) JUis OeCIIaTHOH NMapKOBKH
TPaHCIIOPTHBIX CPEACTB, yIPaBIIseMbIX HHBamuaamu I, II rpynin, ¥ TpaHCIOPTHBIX CPEICTB, MEPCBO3AIINX
TAKAX WHBAMMAOB H (WIM) nerei-mHBamumaos. Ha rpaxigan w3 umcna wuweBanunos III rpymimsr
PAcCIPOCTPaHAIOTCS HOPMBI HACTOSILIEH 9acTH B TOPA/Ke, omnpesenseMoM [IpaBuTeIbCTBOM Poccuiickoit
®enepamuy. Ha yka3aHHBIX TPAHCTIOPTHEIX CPECTBAX JOJDKEH OBITh YCTAHOBIIEH ONO3HABATEIBbHBIH 3HAK
«VuBamuny u uHbOpMAIHS 06 TUX TPAHCHIOPTHBIX CPEACTBAX NOJDKHA OBITH BHECEHA B (eepalbHBIA
peecTp UHBAIMJIOB.

B memsix obecrmedeHHs ~OECHpPENSTCTBEHHOrO JOCTyNa 3asBHUTENEH, B TOM  4HUCIE
Iepe/IBATAIONKMXCS  HA HMHBATMAHBIX KOJSCKAax, . BXOA B 3JaHHE M TIOMEIICHHH, B KOTOPBIX
IpeNOCTaBNIseTCS MYHHIMIANbHAs yciyra, OOOpyHyKOTCS NaHAyCaMH, IOPYYHAMH, TaKTHIBHBIMA
(KOHTPACTHBIMH) IPEIYNpPEKIAOMEME IEMEHTAMH, HHBIMH CIEIUATbHBIME [PHCIOCOOICHHUAMH,
TI03BOJIIONMMH 00€CIIEUNTh OECIPEISITCTBEHHBIH JOCTYI ¥ IepEIBHKEHHE HHBAIHU/IOB, B COOTBETCTBHU
¢ 3aKoHoaTenbcTBOM Poccuiickoii @enepaliyii 0 COHAaNbHOM 3allUTe HHBAIHU/IOB.

IleHTpanbHBIH BXOA B 3JaHHE YIOJIHOMOYEHHOrO OpraHa [ODKeH ObITE 00OpyZOBaH
HH(QOPMALMOHHOM TabIuIKoii (BBIBECKOI), conepixailel nH(GopManuo:

' - HAUMEHOBAHHUE;

- MECTOHAXOXKICHUE U IOPUIUIECKUH aJIpec;

- PeXHUM paboTHI;

- rpaduK npuema;

- HOMepa TeNle()OHOB AJIS CIIPaBOK.

[Tomemnienusi, B KOTOPBIX MPENOCTABIIAECTCS MyHHIMNANbHAS yCIyra, NOJDKHBI COOTBETCTBOBATH
CaHMTApPHO-3MUIEMUOJIOTHYECKHM IIPAaBUJIaM U HOPMATHBaM.

[TomemieHus, B KOTOPBIX MPEIOCTABISIETCS MyHUIMIIAIbHAS yCIIyTra, OCHAIAIOTCS:

- IPOTHBOIIOYKAPHOU CHCTEMOH M CPEICTBAMH 10XKAPOTYIIIEHHS;

- CHCTEMOM OMOBEIIECHUS O BOSHMKHOBEHHHU YPE3BBIYAHON CUTYyalllH;

- CpeJICTBAaMH OKa3aHUs NEePBOH MEIUIIMHCKOM ITOMOIIH;

- TyaJIETHBIMA KOMHATaMH JUL IOCETUTENIEH.

3am  oXuIaHWsA 3asBUTENed O00OpyAyeTcs CTYJIbSMH, CKaMbiIMH, KOJIMYECTBO KOTOPBIX
OIIpEENAETCS UCXOS U3 (PaKTHIECKOH HArpy3Ku ¥ BO3MOXKHOCTEH UL X PasMELICHUS B IIOMEIICHNH, &
TakXke HHPOPMaIIHOHHBIMU CTEHIAMH.

TeKCTH MaTepHaloB, pa3MeIIEHHBIX Ha WH(QOPMAIHOHHOM CTEHJE, NedaTaroTcs YAOOHBIM UL
urenns mpudToM, 6€3 NCIIpaBICHNH, C BEIIEICHHEM HaH007Iee BAKHBIX MECT TIOJTY KHUPHBIM mIpuQTOM.

MecTa Ui 3amONHEHMs 3asBIEHHH OOOPYAYIOTCS CTYJbSMH, CTOJaMH (CToHKamu), OlaHKaMu
3asBJICHUH, TUCHMEHHBIMU IIPUHAIJIC)KHOCTIMHU.

MecTa npuema 3asgBHTENIEH O0COPYAYIOTCS HHGMOPMAIMOHHBIMH TaOIHMYKaMH (BBIBECKAMH) C
yKa3aHHUEM:

- HOMepa KaOWHeTa 1 HAMMEHOBAHUs OT/ENa,

- (haMuITHE, IMEHH U 0TYECTBA (IIOCIEIHEE - IIPH HAJIHYHH), JOJDKHOCTH OTBETCTBEHHOTO JIAIA 32
IpHUEM JOKYMEHTOB;

- rpaduka npuema 3asBUTENECH.

PaGodyee MecTO KaXZOro OTBETCTBEHHOrO JHIa 3a IpPHEM JOKYMEHTOB, MHOJDKHO OBITh
060pyIOBaHO IEPCOHATBHBIM KOMIIBIOTEDOM €  BO3MOXKHOCTBIO ~ JOCTyHa K  HEOOXOIMMBIM
MHPOPMAMOHHBIM 0a3aM [aHHBIX, IEYATAIOIIMM YCTPOMCTBOM (IPHHTEPOM) H KONHPYIOIIHM
yCTPOHCTBOM.

JIuno, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, JOJDKHO UMETh HACTOJIbHYIO TaOIHUKY C yKasaHUEM
(amuIHe, IMEHHU, 0TYECTBA ([IOCIIEIHEE - IPH HAJIMYKH) H JOJKHOCTH.

[Ipu mpeoCTaBICHHH MYHUIIMIATEHOM YCIyTH HHBATHAAM 00€CII€YHBaIOTCS:

- BO3MOXKHOCTb OECIIPEISTCTBEHHOIO JOCTyIa K OOBEKTy (3LaHHIO, IOMEIUECHHIO), B KOTOPOM
MIPEIOCTABIAETCS. MyHUIUIIAIbHAS YCIIyTa;



- BO3MOXHOCTh CaMOCTOSITEIHHONO TEPeIBUKEHUS 10 TEPPUTOPHH, Ha KOTOPOW PACIIONI0KCHBI
3[aHUS ¥ TIOMEIIEHHUS, B KOTOPBIX MPEIOCTABISETCS MYHHIMIIATBHAS YCIIyra, a TaKXe BXOJa B TaKkue
00BEKTHl M BBIXOJA M3 HHX, MOCAOKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKM M3 HEro, B TOM YHCIE C
HCIIOJIb30BaHUEM KPECIIa-KOJISICKH;

- CONPOBOXKIEHHE WHBAIKIOB, HMMEIONIAX CTOWKHE paccTpoiicTBa (QYHKIMH 3pEHHS H
CaMOCTOSTETLHOTO IIepeIBUKECHHUS;

- HaJJeXxamiee pasMelleHue O0OpYJOBaHWS M HOCHTENeH HH(opMalnuM, HEOOXOIUMBIX IS
obecreuennss OGeCIPENSTCTBEHHOTO MAOCTYINAa HHBAIHMAOB K 3[aHMAM M IOMEIIEHHSAM, B KOTOPBIX
IPEeOCTaBISeTCS MYHHUIMIANBHAS YCIyra, U K MYHHIUIIAIGHON YCIyre C y4eToM OTpaHM4YeHHd HX
KHU3HEIESTENbHOCTH;

- ny6nupoBaHye HEOOXOIMMOM ISl HHBAIMIOB 3BYKOBOM U 3PUTENIBHON MHQMOPMAIMH, a TaKKe
HaJmucell, 3HAKOB M HHOM TEKCTOBOM U rpaduyeckoii HHGOpMaLyK 3HaKaMH, BBITOJTHEHHBIMH penbedHO-
TOYEYHBIM mpmbTOM Bpaiins;

- IOIYCK CYpAOTIepeBOTIUKA U TmbnocypnonepeBo,uqua

- JIOIyCK COOAKM-MPOBOJHMKA NPH HATWYHH JOKYMEHTa, IOATBEPIKIAIOLIETO €€ CIENHABbHOe
obydeHne, Ha 00BEKTHI (3aHHsl, IOMEIIEHNS), B KOTOPBIX MPEJIOCTAB/AIOTCA MYHUIHIATBHBIE yCIyTH;

- OKa3aHHE HMHBATUAAM IIOMOINH B MPEOJOJEHHH OaphepoB, MEUIAIONIUX IOTYYEHHIO HMH
roCYIapCTBEHHBIX U MYyHUIUIIAIBHBIX YCIYT HapaBHE C APYTHMH JIMIIAMH.

19. IToxa3aTe/ i JOCTYIHOCTH H Ka4eCTBAa MYHHIHNIAJIbHOM YCIyrH

19.1. OcCHOBHBIMH IIOKA3aTENIIMU JOCTYIIHOCTH NPENOCTABJICHUS MYHHUIUIAILHOM YCIyTH
SIBIISTFOTCSL:

19.1.1. Hanwuwe mosHOH M NMOHATHON MH(POPMAIMK O TOPSAKE, CPOKAX U XOJIe NPEAOCTaBICHHS
MYHUIUIATBHOM yCIyrH B MH(OPMALHOHHO-TEICKOMMYHUKAIMOHHBIX CETAX OOIIEro Mojb30BaHus (B
TOM 4HcIIe B ceTu «MHTEepHETY), CpeICTBaX MacCoBOM HHPOPMAaIHH.

19.1.2. BO3MOXHOCTH IOJIyYSHHUS 3asIBUTEIEM YBEIOMJICHUH O MPEAOCTaBICHUH MYyHHIUIIAIbHOM
yeyru ¢ momorsio EINTNY.

19.1.3. Bo3MOXHOCTH MOJTyYeHHs HHPOPMAIHH O XOJ€. IIPEA0CTABICHHS MyHUIMIIATBbHOM YCITyTH,
B TOM YHCJIE C HCIIOIb30BaHHEM HH(POPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOIHH.

19.2. OCHOBHBIMHM [TOKA3aTENIMH Ka4eCTBa MPEIOCTABICHUS MyHUIUIIAIBHON YCIIyTH SABIISIOTCS:

19.2.1. CBOEBpEMEHHOCTh MPENOCTABICHUS MyHHLIMIIAIbHOH YCIYyrH B COOTBETCTBHH CO
CTaHZAPTOM €€ IIPEJOCTABJICHHS, YCTAHOBIEHHEIM HACTOSIIUM A IMAHACTPATHBHEIM PErIaMEHTOM.

19.2.2. MuHMMaJIbHO BO3MOXKHOE KOJIMYECTBO B3aUMOICHCTBHH IpakJaHHHA C JODKHOCTHBIMH
JIMIAMH, YYaCTBYIOIIUMH B IIPEIOCTABICHIH MYHHUIUIIAIBHON YCIIyTH.

19.2.3. OrcyrcrBue OOOCHOBaHHBIX >XajoO Ha AedcTBHsA (Oe3neHCTBHE) COTPYOHHKOB H HX
HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOIIEHHUE K 3aBUTEISM.

19.2.4. OTtcyTcTBHE HapylIEHHH YCTAaHOBJIIEHHBIX CPOKOB B IIPOLIECCE IIPEHAOCTABICHHUS
MYHULMIAIBHOHN YCIIyTH. ;

19.2.5. OrcyrcrBue 3asBieHHit 00 OCHapuBaHWM pEIUCHUM, JelicTBuil (Oe3neicTBus)
VIONIHOMOYEHHOIO OpraHa, €ro JO/DKHOCTHBIX JIMI[, IPHHAMAeMBIX (COBEpIICHHBIX) IpH
IIPEIOCTABIEHAN MYHHIMIIAILHOW YCIyTH, IO UTOTaM PacCMOTPEHHUSI KOTOPBIX BBIHECEHBI PEIIECHHsS 00
yIOBJIETBOPEHHUH (YACTUYHOM yJIOBJICTBOPEHHUHN) TpeOOBaHUH 3asBUTENEH.

20. Mupie TpeOOBAHUSI, B TOM YHC/I€ YIHTHIBAIOIIHE 0CO0EHHOCTH
NpeaoCTABJIEHHS MYHHIHMNIAJBHOI yCJIyrd B MHOI0()y HKIIMOHAIBHBIX
HEeHTPaX, 0CO0eHHOCTH NPeJOCTABICHUS] MYHULIUIIAJBHOM YCIyTH
110 S5KCTEPPHUTOPHATLHOMY IPHHIHITY H 0CO0EHHOCTH NPeI0CTaABICHHUS
MYHHUIHIAJbHOHN yCJIYTH B 3J1eKTPOHHOMH dopMme

20.1. IlpenmocraBieHue MYHHIHUNAJIBHOM YCIYyrH IO 3KCTEPPUTOPHAIBLHOMY IIPHHIHITY
OCYIIECTBJISIETCS B YacTH OOecledeHHs BO3MOXKHOCTH Nomauu 3asBieHuid nocpeactsoM EIIY u
TIOJTy4eHHsI pe3y/ibTaTa MyHHIHIIAIEHON YCIyTH B MHOTO(QYHKIIHOHATIBHOM IIEHTPE.

20.2. 3asBuTensiM obecneYMBaeTCsl BO3MOXKHOCTH IIPEACTABJICHHS 3asBJICHUS U IPHJIaracéMbIX
JIOKyMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB rocpeactBoM EITTTY.



B stoMm ciydae 3asBuTens M ero mnpeactaBuTeNs apropusyercs Ha EIIIY mocpeacTsom
NOATBEPXKICHHOM y4eTHOH 3anmcu B ECHA, 3anonnser 3asBiieHre 0 MpeAOCTaBICHUN MYyHUIMIATBHON
YCIyTH C HCTIOJIB30BaHHEM HHTEPAKTHBHOM (GOPMbI B 3JIEKTPOHHOM BHJE.

3anonHEeHHOE 3asBJIEHHE O NPEIOCTaBICHUN MYHHUIHMIIAIBLHON YCIyTH OTIIPABIISETCS 3asSBUTEIEM
BMECTE€ C ' IPUKPEIUICHHBIMH JJIEKTPOHHBIMH 00pa3aMH  JOKYMEHTOB, HEOOXOMUMBIMH IS
IIPEAOCTaBICH)s] MYHUIMIIAJBHOW yCIyrH, B YIOJIHOMOYEHHBIH opraH. Ilpu aBropmsanmuu B ECHUA
3asBJICHUE O MPEJOCTABICHUH MYHHUIUIIAIBHON YCIyrd CYMTAETCS MOIIUCAHHBIM IIPOCTOM 3JIEKTPOHHOM
IIOJINKCHIO 3asIBUTEIIS, IPEICTABUTENS, YIIOJTHOMOYESHHOTO Ha MOAMKUCAHHUE 3asIBIICHUS.

PesynpTaTel mpenocTaBieHUs MYHHIMIAIBHOM YCIYTH, yKa3aHHbIE B MyHKTE 6.1 HACTOSIIErO
AJIMHHHCTPaTHBHOTO perjiaMeHTa, HAIpPaBISIOTCS 3asABHUTENIO, MPEACTABUTENIO B JMYHBIA KaOMHET Ha
EIII'Y B ¢opMe »5IEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO YCHJIEHHONW KBATH(DUIUPOBAHHOM
QJIEKTPOHHOM IOANMCHIO YIOJIHOMOYEHHOIO JOJDKHOCTHOTO JIMIA YIIOJHOMOUYEHHOIO OpraHa B Cliydae
HallpaBJIeHUs 3agBieHus nocpeactsoM EINY.

B cnyuae wHampaBmeHus 3asBieHus mocpeactBoM EINY  pesynbrar npenocTaBiIeHHUs
MYHUIUIIATEHOM YCIYTH TakKe MOXET ObITh BBIIAH 3asBHTEII0 HA OyMaXKHOM HOCHTENE B
MHOrOQYHKIHOHAJILHOM ILIEHTpE B TOpPSOKEe, INPEAyCMOTPEHHOM IIYHKTOM 35.2 HACTOSIIEro
AZIMUHHUCTPATHBHOTO PETIaMEHTa.

20.3. DeKTPOHHBIE JOKYMEHTBI IIPEACTABIIIOTCS B CIIEAYIOMUX GopmaTax:

a) xml - U1 popManu30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - 11 TOKyMEHTOB C TEKCTOBBIM COJEPXKAHHUEM, HE BKIFOUAIOIIUAM (GOpMYJIHI (3a
HCKITFOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE «BY» HACTOSIIETO IIYHKTA);

B) xls, xIsx, ods - I TOKyMEHTOB, COAEPIKAIIUX PACUETHI;

r) pdf, jpg, jpeg - WIs TOKYMEHTOB C TEKCTOBHIM COACP)KAHHEM, B TOM YHCIEC BKJIFOYAIOIIHNX
¢bopmynsl ¥ (1K) rpadpudeckue n300paxeHus (3a HCKIIOYCHHEM JOKYMEHTOB, YKa3aHHBIX B HOJIIYHKTE
«B» HACTOSILETO IIyHKTA), @ TAK)KE JTOKYMEHTOB C IpaUuecKuM CoIepIKaHHEM.

JlomyckaeTcst (hOpPMHPOBAHHUE SIEKTPOHHOrO JOKYMEHTA IIyTeM CKAHHPOBAHHS HEIOCPEICTBEHHO
C OpHTHMHala JOKyMEHTa (MCIOJh30BaHHE KOMHH HE JOMyCKaeTcs), KOTOpPO€ OCYIIEeCTBISIETCS C
COXpaHEHHEM OpHEHTAlud OpuruHana nokymeHTta B paspemenun 300 - 500 dpi (macmrab 1:1) ¢
UCIIOJIb30BAHUEM CIIEIYIOIIUX PEXKUMOB!

- «49epHO-0enblii» (IpU OTCYTCTBHH B JOKYMEHTE rpaQMuecKuX H300paskeHHH M (MJIM) IBETHOTO
TEKCTa);

- OTTEHKU ceporo» (IpH HAJIMYHH B JOKYMEHTEe rpadUyYecKHX H300paXKeHHH, OTIHYHBIX OT
[[BETHOTO I'pa)UuecKoro H300paKeHHs);

- UBETHOW» WM «PEXHAM MOJHOH IBeTorepenaun» (MpH HAIMYMM B JOKYyMEHTE I[BETHBIX
rpaduyecKix H300pakeHni THO0 IBETHOTO TEKCTA);"

- C COXpaHEHHEM BCEX ayTeHTHYHBIX IPU3HAKOB IIOJUIMHHOCTH, 4 UIMEHHO: rpa)UIeCcKOM IMOAMTUCH
JIMIa, Ie4aTH, yIJIOBOro mTaMma OaHkKa;

- KOJIMYECTBO (haiyIOB JTOJDKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbI U3 KOTOPBIX
COJZIEPXKHUT TEKCTOBYIO U (WJIH) rpaduueckyio HHPOPMAIIHIO.

ONeKTpOHHBIE TOKYMEHTHI JOJDKHBI 00€CIIeYHBAaTh:

- BO3MOXHOCTb HAECHTH(QUIUPOBATE JOKYMEHT M KOJTUYECTBO JUCTOB B JOKYMEHTE;

- JUId  JOKYMEHTOB, COJAEpXKAallMX CTPYKTYpPHpPOBaHHBIE II0 4YacTsM, IJlaBaMm, pasjeliam
(mozmpaszenam) HaHHBIE M 3aKJaJKH, OOECIIEUMBAIOLIME IEPEXOAbI IO OIVIABIEHHIO W (WIH) K
COZEPIKAIIUMCS B TEKCTE PUCYHKAM U TaOJIHIaM.

JIOKyMEHTBI, OAJIEXKaIHe IPEICTaBICHHIO B popmaTax xls, xIsx wmm ods, hopMupyOTCs B BHIE
OTIENBHOIO JEKTPOHHOIO TOKYMEHTA. :

Paszpea I11I. COCTAB, IIOCJIEJOBATEJIBHOCTDb U CPOKH BBIIIOJIHEHU ST
AIMUHUCTPATUBHBIX IIPOLEJYP (IEMCTBHI), TPEFOBAHUS K IIOPSIIKY
WX BBIIIOJHEHWSI, B TOM YHACJIE OCOBEHHOCTH BBIIIOJIHEHUSI
AJMHUHUCTPATUBHBIX IPOLEAYP B QJIEKTPOHHOI ®OPME

21. U cuepnbiBalomuii nepevyeHb aJMUHHCTPATHBHBIX POLELYP

21.1. TlpemocraBieHHE MYHHIUNAIBHOM  YCOyrH  BKIIOYaeT B cebd  CIEayIOmue



aJIMI/IHI/ICTpa"l‘I/IBHLIe IPOLENYPHI:

- IPOBepKa JOKYMEHTOB U PETUCTPAIUS 3asBICHHUSI;

- MOIy4YeHHE CBeIAeHUH mocpeactsoM DenepanbHOM TrocyIapCTBEeHHOW HH(POpMaIuOHHON
cucreMs! «EIMHAs CHCTEMA MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoIeiicTHsy (natee - CMOB);

- paccMOTpEHUE JOKYMEHTOB U CBEJICHUN;

- IPUHATHE PELICHMS;

- BbIIa4ya pe3yibTaTa.

OmnucaHue aIMHUHHCTPATHBHBIX MPOLEAYp NPEACTAaBIEHO B IPUJIOKEHHHM 5 K HACTOSIIEMY
AIMUHHUCTPATUBHOMY PETTIaMEHTY.

22. IlepeyeHns aAMUHHCTPATHBHBIX Npoueayp (aeiicTBmii)
NPH NPeI0CTABIeHUH MYHHIIUNIAIbHOM YCIYTH B 3J1eKTPOHHOM (hopme

22.1. Tlpm mpenoCTaBIEHHH MYHHLIUNAIBHOM YCIYrH B 3JEKTPOHHOH (GopMe 3asBUTENIO
obecreynBaroTCs:

- IoJTyueHrne HHGOpPMAIUU O TOPSIKE U CPOKaX IPENOCTaBICHHs MYyHUIMIIAILHON YCIYIH,

- popmupoBaHUEe 3as5BICHUS;

- IpHeEM ¥ pErucTpaunds YIOJHOMOYEHHBIM OpraHOM 3asBICHHS M HHBIX JOKYMEHTOB,
HEOOXOJMMBIX JIJIS PEIOCTABICHHS MyHHLIUIIAIIBHON YCIIyTH;

' - IOJyd4eHHeE Pe3yIbTaTa MPeIOCTaABIEHNS MyHUIUIIATBHOM YCIyTH;

- IIOJIyYeHHe CBEICHHH O XO/Ie PACCMOTPEHHS 3asBIICHHS;

- OCYIIECTBIICHHE OLIEHKU KauecTBa NPEJOCTABICHUA MyHUIIUIIATIBHOHN yCIyIH;

- nocynebHoe (BHecymeOHOe) oOxanoBaHMe pelmieHHH u AeiictBuii (OesmeiictBus) Oprana,
IIPEeOCTABIAIOEr0 MYHUIUNIAIBHYIO YCIYTY, €ro JODKHOCTHBIX JIHII, YIOJHOMOYEHHOIO OpraHa Jubo
netictBus  (Oe3meicTBHE) MOJDKHOCTHBIX JIMII YIIOJHOMOYEHHOIO OpraHa, JMOO MYHMIHUIIAIBHOTO
CITy>KaIlero.

23. IlopsiAoK ocyImecTBICHHS AAMHHHCTPATHBHBIX NPOLETYP
(meiicTBHIN) B 3JIEKTPOHHOH dopme

23.1. ®opmupoBaHUE 3asBIICHU.

®OpMHpPOBaHHE 3aABIEHHS OCYIIECTBISETCS IOCPEACTBOM 3aIlONHEHHs 3JIEKTPOHHOM (opMEI
sasBineHus Ha EIII'Y 6e3 HeoOXOAMMOCTH IOMOJHHTENBHOM ITOJAYM 3asBICHUS B KaKOH-TMOO HHOM
(dopme.

dopmaTHO-JIOTHYECKas TPOBEpKa CHOPMHPOBAHHOTO 3asBiieHHMs - ocymectsusercs EIY
ABTOMATHYECKH B TPOIECCE 3alONHEHHS 3asSBUTENEM KAKIOTO W3 TOJEH JJIEKTPOHHOM (OpMBI
sagiieHus. [Ipu BeisiBaeHud EIIY HEKOppEKTHO 3aI0JHEHHOTO IOJS 3JIEKTPOHHOH (OpMBI 3asdBIECHUS
3aABHUTENIb YBEIOMIIIETCS O XapaKTepe BBHIABJICHHOW OMMOKHM M MOPSAAKE €€ YCTPAHEHHs IOCPEINCTBOM
HHPOPMAIMOHHOTO COOOIIEHHS HEOCPEICTBEHHO B AJIEKTPOHHOM (popMe 3asiBIICHHS.

[Tpu hopmMupOBaHUH 3asBICHUS 3asIBUTEIIO 00ECIEYNBAETCS:

a) BO3MOXKHOCTh KOIIMPOBAHHS M COXPAaHEHHs 3asBJICHUS M HHBIX JOKyMEHTOB, YKa3aHHBIX B
myHkTe 9.1 HacTosIero AJMHHHCTPaTHBHOTO pETJIaMEHTa, HEOOXOIMMBIX Uil MPENOCTABICHHS
MyHUIUIIAILHON YCIIyTH;

6) BO3MOXKHOCTB Ie4aTu Ha OyMaXKHOM HOCHUTEINE KOIIUHU 3IEKTPOHHON (OPMEI 3asIBICHHS;

B) COXpaHEHHE paHee BBEJIEHHBIX B 3JIEKTPOHHYIO (OpMY 3asBICHHUS 3HAUYEHUIl B IFOO0H MOMEHT
10 JKEJaHHIO II0JIB30BATENsl, B TOM YHCIE IpPH BO3HHKHOBEHHH OINMOOK BBOJA M BO3Bpare UL
ITOBTOPHOT'O BBOJIa 3HAYEHUH B DJIEKTPOHHYIO GOpMY 3asiBICHHUS;

T) 3aiOJHEHNE TIOJIeH JMEKTPOHHOH (OPMBI 3asBIEHMS 0 Hayala BBOJA CBEJCHHM 3aiBUTENEM C
HCIIOJIb30BaHUEM CBeJeHUH, pasMerneHHbIX B ECUA, u cBeneHuil, onyonukoBanHeix Ha EII'Y, B yacrw,
Kacaromieiics cBefieHui, orcyTcTByromux B ECHA;

1) BO3MOXKHOCTH BEPHYTHCS Ha JIOOON M3 ITAIOB 3allOJIHEHHS SJICKTPOHHOM (OPMBI 3asBIICHU
6e3 moTepu paHee BBeICHHON HH(POPMAIIH;

€) BO3MOXXHOCTb goctyna 3asButessi Ha EIII'Y k panee mogaHHBIM UM 3asBJICHHAM B TEUYCHHE HE
MEHEE OJJHOTO IO/, a TAKIKE YACTHYHO COPMHPOBAHHBIX 3asBJICHHI - B TCUCHHE HE MEHEE 3 MECATIEB.

CoopMupoBaHHOE U TOAIHCAHHOE 3asgBICHHE U WHBIE JOKYMEHTBl, HEOOXOIWUMBIE IS



MpeIOCTaBIeHUs] MYHULIMNAIBHON YCIyTH, HaﬂpaBJlSI}OTC}I B YIIOJHOMOUYEHHBI OpraH IOCPEICTBOM
EIIl'Y. ,

23.2. YHoIHOMOYEHHBIH opran o0ecreyrBaeT B CpoK He mo3gHee 1 paGodero JHs ¢ MOMEHTa
nopaun 3aseieHus Ha EIIY, a B ciaydae ero mocTyiuieHHs B HepaOouui WM Ipa3JHHYHBIA J€Hb - B
CIIeTYIOLIKH 32 HUM [IePBBIA paboumil IeHb:

a) TpUHEM JOKYMEHTOB, HEOOXOIMMBIX I[J'ISI [IPEJOCTABICHUsST MYHUIUIAIBHON YCIYI'H, H
HaIpaBJIeHHE 3asIBUTEIIIO JJICKTPOHHOTO COOOIIEH S O IIOCTYILICHUH 3asBIICHHS;

0) PerucTpalmio 3asiBIICHUAS U HAIPaBJICHHE 3asIBUTEIIO YBEIOMIIEHHs O PETHCTPAlluH 3asBICHHA
160 06 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXOUMBIX UL IPEIOCTABICH S MyHHIUIIAIBHON YCIIYTH.

23.3. DIJIeKTpOHHOE 3asBIICHHE CTAHOBHUTCA JOCTYOHBIM Ui  IOJDKHOCTHOTO  JMIA
VIIOTHOMOYEHHOT0 OpraHa, OTBETCTBEHHOTO 32 MPUEM M pErHCTPAalMioO 3asBICHHS (Hamee -
OTBETCTBEHHOE JOKHOCTHOE JIMIO), B HH(POPMAIIMOHHON CHCTEME, HCIOIb3yeMOR YIIOJHOMOYEHHBIM
OpraHoM JJisl IPeOCTABICHHS MyHHIIUIATBHOH yCITyTH (manee - TUC).

OTBETCTBEHHOE JOJDKHOCTHOE JIUIIO:

- mpoBepsieT HaIMYKE JIEKTPOHHBIX 3asBieHuit, noctynusmux ¢ EIIIY, ¢ nepuonom He pexe 2
pa3 B JIeHb;

- paccMaTpPHBAET MOCTYIIHBLINE 3asBICHHUS U IPHIOKEHHBIE 00pa3bl JOKYMEHTOB (IOKYMEHTBI);

- HPOHM3BOIHUT AEHCTBHMA B COOTBETCTBHH ¢ NyHKTOM 21.1 HacTosmero AJMHHHCTPATHBHOIO
periaMeHTa.

23.4. 3asBUTENI0O B KayecTBe pe3yJbTaTa [PENOCTaBICHHS MYHHMIMIAILHOW  YCIyTH
obeceunBaeTCs BO3MOXKHOCTD IOy ICHHS TOKYMEHTa:

- B (opMe 3JIEKTPOHHOrO JOKYMEHTa, JIOJIMCAHHOIO YCHICHHOH KBaIM(HUMPOBAHHON
3NEKTPOHHOM HOANMCHIO YIIOJHOMOYEHHOTO JODKHOCTHOTO JIMIA, HAIIPABIEHHOTO 3asBUTEIO B JIMIHbIHA
kaOuneT Ha EII['Y;

- B BHJE OYMa@XHOr0 JOKYMEHTa, IOATBEPXKAAOIIETO COAEPIKAHUE SIEKTPOHHOIO IOKYMEHTa,
KOTOpBIH 3asBHTENb MOJIyYaeT [P JTUIHOM OOPAIEHHH B MHOTO(YHKIIHOHAIIEHOM LCHTpE.

23.5. Tlonyyenue MHPOPMAIIHHU O XOAE PACCMOTPEHHS 3asBJICHUS M O PE3yJIbTaTe NPEAOCTaBICHHS
MyHHUIMIATBHON yCIIyrd HPOM3BOAHTCS B NM4HOM Kabunere Ha EIII'Y, mpu ycloOBHH aBTOPH3AlMH.
3asBHTENH UMEET BOBMOKHOCTD IIPOCMATPHUBATH CTATYC 3JIEKTPOHHOTO 3asBIICHHUS, a TaKKe HHPOPMALHMIO
0 JambHEHIINX AEHCTBHAX B JIMYHOM KaOHWHETe M0 COOCTBEHHON HHHIIMATUBE, B IFOOOE BpEMSL.

[Ipy npenoCTaBIeHHH MyHUIUNIAIBHON YCIyTd B 3JIEKTPOHHON (hOpME 3asiBUTEIIO HAIIPaBILETCS:

a) yBEJIOMJICHHE O NPHEME W PETHCTPALUHM 3asBICHUS H HHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
TIPeIOCTABICHA MYyHHIUNAIBGHON YCIYTH, COAepKallee CBeleHHA O (akre mpuema 3asBICHHA U
JOKYMEHTOB, HEOOXOMMMBIX JUIS TPEJOCTABICHHS MYHHIMNATBHOM YCIyTH, W Hadyaje IpOLeIypbl
IpENOCTAaBIEHNsT MYHHLIUINAIGHOM YCIyTH, a TakkKe CBEIeHHs O Jare W BpPEMCHH OKOHYaHHA
IPENOCTABJICHHS. MYHHLIUNAIBHON YCIyrH MO0 MOTHBHPOBAHHBIM OTKa3 B IPHUEME JOKYMEHTOB,
HEOGXOMUMBIX [T IPEAOCTABNEHHS MYHHIIMIATBHOM YCITyTH;

0) yBEIOMIIEHHE O pPe3yJIbTaTaX PacCMOTPEHHUs JOKYMEHTOB, HEOOXOMUMBIX [UIs MPEIOCTABICHHS
MYHHIMIIAIBHOM YCIYTH, COJEp)Kalllee CBENCHHS O TMPUHATAH MOJIOXKUTEIBHOTO PEIICHHA O
IPEIOCTABJIEHAH MYHUIUIAIBHON YCIyrH M BO3MOXHOCTH IIOJIyYMTH PE3YJIBTAT IPENOCTABICHUsA
MyHHULUIAIBHOM YCIIyTd 1100 MOTUBHPOBAHHBIH OTKa3 B IPEIOCTABICHAH MyHHUIUIIAIBHON YCIIYT .

23.6. O1eHKa KauyecTBa MPEeIOCTaBICHUS MYHHIUIIAIbHOM YCIIyTH.

O1eHKa KayecTBa MPEIOCTABICHHUS MyHULUIAIBHONW YCIIyTH OCYIUECTBIISAETCS B COOTBETCTBHHU C
[IpaBunaMu OIEHKH TpaxaaHamMu S(P(GEKTHBHOCTH NEATETBHOCTH PYKOBOIUTENEH TEPPUTOPHAIBHBIX
opraHoB ()eZiepajbHBIX OPraHOB MCIIOJHHUTENBHON BIACTH (MX CTPYKTYPHBIX MOJAPA3JEIECHHUI) C yIeTOM
KayecTBa IPeIOCTABIEH S UMH TOCYIapCTBEHHBIX YCIYT, @ TAK)Ke IPUMEHEHHs PE3YNIbTaTOB YKa3aHHON
OLIEHKM KaK OCHOBaHHS IS TIPHHATHS pPEUIEHUH O JOCPOYHOM IIPEKPAIIEHHH HCIOJTHCHHS
COOTBETCTBYIOLIMMH  PYKOBOJHUTENISIMH ~ CBOMX JOJDKHOCTHBIX — OOS3aHHOCTEH, yTBEPXKICHHBIMH
nocranosienreM [IpaButenscTBa Poccmiickoift ®epepamuu ot 12.12.2012 No 1284 «OO6 orueHke
rpaxaaHamMy 3Q(GEKTHBHOCTH AESTEIbHOCTH PYKOBOJUTENEH TepPUTOPHANBHBIX OPraHOB (henepaibHbIX
OpraHoB MCIIOJHUTEIBHOW BJIACTH (MX CTPYKTYPHBIX MOJApA3JENeHMH) ¥ TEPPUTOPHAIBHBIX OpPraHoOB
TOCYJapCTBEHHBIX BHEOIO/DKCTHBIX (OHIOB (HX PErHOHATBHBIX OT[EJICHHI) C Yy4eTroM KadecTBa
OpPEJOCTABIEHUS TOCYAapCTBEHHBIX YCIYr, pPYyKOBOAUTENEH MHOrOQYHKIMOHAJIBHBIX IEHTPOB
OpeaoCTaBJICHUA TIOCyAapCTBCHHBIX H M}’HI/IHI/IHafIBHI)IX yciayr € Y4YE€TOM Ka4decTBa OopraHu3anuyu
IPEJOCTaBICHUs T'OCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYI, a TaKXe O IPUMEHEHHH pe3ylIbTaTOB



YKA3aHHOM OIEHKH KaK OCHOBaHHMS UL NPUHSATHS PEIICHHH O JOCPOYHOM NPEKPAIECHUH HCIOHCHUS
COOTBETCTBYIOIIMMH PYKOBOJUTENISIMH CBOUX JIOJDKHOCTHBIX O0S3aHHOCTEH».

23.7. 3asBUTENIO OOeCcIEeYrBaeTCs BO3MOXKHOCTh HAMpPABJIEHMS JKao0Bbl HAa PEINEHHS, NECHCTBHUS
wim GeszeiicBue OpraHa, IPeIOCTAaBIIAIONIEr0 MyHHIHMIAIBHYIO YCIyTy, HOJDKHOCTHBIX jmn OpraHa,
IPEJOCTABJIAIONEr0 MYHHIMIATEHYIO YCIYTy, YIOIHOMOYEHHOrO OpraHa, IOJDKHOCTHOrO JMha
VIIOJIHOMOYEHHOTO OpraHa 60 MYHHIMNATLHOrO CIIyXaIlero B COOTBETCTBHH €O crarbed 11.2
denepansHoro 3akona Ne 210-®3 u B IOpsAKE, 'yCTAHOBIEHHOM moctaHosienueM IlpaBuTenscTBa
Poccuiickoii ®exepamuu ot 20.11.2012 Ne 1198 «O, benepainsHoit rocyIapcTBeHHON HHPOPMAMOHHOM
cucTeMe, obecreunBaronieil mpoiecc A0cynebHoro (BHeCy1e0HOro) 00KanoBaHmsl PEIEHU | NeCTBHMA
(Ge3meiicTBUS), COBEPIIEHHBIX TIPH MPEIOCTABICHAH FOCYAAPCTBEHHBIX ¥ MyHHIIMIIATBHBIX YCIIYD.

24. IopaaoK HCNPaBJIeHUs JOMYIEHHBIX ONeYaTOK H OMHO0K
B BBIJAHHLIX B pe3yJbTaTe MPeJI0CTABJCHHS MyHHIMIAJIbLHON yCIyrd
AOKyMEHTax

24.1. B crnyuae BHIABIEHHS OIEYaTOK ¥ OIMOOK 3adBUTENb BIpaBe OOPAaTHTBCS B
VIOJIHOMOUEHHBIH OpraH C 3asBJIEHHEM Ha HCIPABICHUE ONEYaTOK B OMIUOOK.

24.2. OcHOBaHHS OTKa3a B IIPHEME 3asBIICHUS 00 MCIPABICHHU ONEYATOK M OMMOOK yKa3aHbI B
nyHkte 11.1 HacTosmero AIMHHUCTPATHBHOIO PETIaMEHTa.

24.3." VcnpaBneHue [ONYIIEHHBIX OMNEYaTOK M OMMOOK B BBUIAHHBIX B  pPe3yJbTare
IIPEIOCTABIICHHS MyHUIUIATHHON yCIyTH JOKYMEHTAaX OCYIIECTBIICTCS B CIICAYIOMIEM MOPSTIKE:

24.3.1. 3asBurens mpu OOHApY)KEHHH OINEYaTOK W OMMOOK B JIOKYMEHTaX, BBIIAHHBIX B
pe3yibTaTe MpeJOCTaBICHAs MyHULUIIANBHOM YCIIyri, 00panaeTcs JIMIHO B Y IOJHOMOYCHHBIH OpraH ¢
3asBJICHAEM O HEOOXOJMMOCTH HCIIPABJICHHUS ONEYaTOK M OIIMOOK, B KOTOPOM COIEPXKUTCS yKazaHHe Ha
UX ONHCAHHE.

: 24.3.2. YIIOJIHOMOYEHHBIH OpraH IpH MOJyYeHHH 3asBJICHHS, YKa3aHHOro B moamyHkre 24.3.1
nyHkTa 24.3 HACTOSINEro MOAPAa3/eNa, PacCMaTPHBAET HEOOXOAUMOCTH BHECCHHS COOTBETCTBYIOLIMX
M3MEHEeHHH B JOKYMEHTBI, ABIISIFOIAECS Pe3yIbTaTOM NPEIOCTABICHAS MyHUIUIAIbHOU YCIyT .

24.3.3. YII0JTHOMOUYEHHBIH Opran 00eclevrBaeT yCTpaHeHHE OIeYaToOK M OIHKOOK B JOKYMCHTAX,
SBIISIIOIIIXCS PE3yJIbTATOM [IPEIOCTABICHUS MyHHIUIIAILHON YCIIyTH.

24.3.4. CpoK yCTpaHEHHs ONEYaToOK ¥ OUIMOOK He JOJDKEH MPEeBBINaTh 3 (Tpex) pabouux aHeil ¢
JIaThI PETHCTPAIlMH 3asBJIEHHUs, YKa3aHHOTO B MOJNMYHKTe 24.3.1 myHKTa 24.3 HAaCTOSIIEro Hoapaszena.

Pazgea IV. ®OPMbI KOHTPOJIS 3A UCIIOJTHEHUEM AJIMUHUCTPATUBHOI'O
PETJIAMEHTA

25. TlopsiAoK oCymiecTBJICHHS TEKYIEro KOHTPOJIs 32 cO0JII0ieHHEM
M MCTIOJIHEHHEM OTBETCTBEHHBIMH J0/UKHOCTHBIMH JIMUAMH I10JI0KEHHIH
perjiaMeHTa il HHbIX HODMATHBHBIX PABOBLIX AKTOB,
YCTAHABJIHBAOLINX TPeOGOBAHHS K NPEJ0CTABJICHUI0 MYHAUUNIAIBHON
yCJIyru, a TaKKe NPHHATHEM HMH peleHui

25.1. Texymuii KOHTPOJIb 332 COOIONCHHEM H HCIOJHEHHEM HACTOAMIETO AIMHHHCTPATHBHOIO
peraaMeHTa, HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHHUS K MPEIOCTaBICHHIO
MYHULUNAIBHON YCIyrH, OCYIIECTB/SITCA Ha IIOCTOSHHOM OCHOBE JOJDKHOCTHBIMH JIMIAMH
VII0JHOMOYEHHOIO OpraHa, YIOJHOMOYEHHBIMH Ha OCYLIECTBIICHHE KOHTPOJS 32 MPEeIOCTABICHUEM
MYHHUIUIAIBHON yCIIyTH.

JIns TeKyLero KOHTPOJsS HCIONB3YIOTCS CBEICHUS CIy)KeOHOH KOPPECHOHICHIMH, YCTHAas |
nEChMEHHAas HH()OPMAIIKS CIICIUAIICTOB U JOKHOCTHBIX JIMI Y IIOJIHOMOYEHHOIO OpraHa.

Texyuuit KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IPOBEIECHHUS IPOBEPOK:

- peleHuit 0 mpenocTaBaeHHU (00 OTKa3e B IPENOCTABICHUH) MYHHIIUIIAIBHON YCIIyTH;

- BBISIBJICHUS U YCTPAaHEHHUs HAPYILCHUM IIpaB 3asiBUTENIEH;

- PAacCMOTPEHHUs, IPHHATHS pEUICHHH ¥ MOATOTOBKM OTBETOB Ha OOpalleHWs 3asBHTENICH,
coeprkaiue XKano0bl Ha pelenus, neicTBus (Ge3neicTBrE) HOKHOCTHBIX JIHII, CIICIHAICTOB.

KOHTpOIIb 32 [esTeNbHOCTHI0 YIIOTHOMOYEHHOTO OpraHa B 4acTH COOMOJeHUs TpeOOBaHHA K
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IOJIHOTE M KAyecTBY HCIOJHEHHs HACTOSMIEro AJMHHMCTPATHBHOIO PpErJlaMeHTa OCYLIECTBIACTCH
JIaBOi ropoackoro noceneHuss OKTaOpbekoe, JIU00 TUIIOM €0 3aMEHAIOIIUM.

26. ITopsa0K ¥ MEPHOAUYHOCTH OCYHIECTBJICHHSA IVIAHOBBIX
U BHEIIAHOBBIX MPOBEPOK MOJHOTHI H Ka4eCTBA MPeJI0CTABICHHS
MYHHIHIAJbHOHN YCJIyTH, B TOM YHCJ/Ie MOPSIOK H GOpMBbI KOHTPOJIS
3a MOJIHOTOM M Ka4eCTBOM MpPeI0CTABICHH MyHHIIHIIAJILHOH yCIyTH

1 -
26.1. KoHTpOJIb 32 MOJHOTON U KaYeCTBOM Hp“e,HOCTaBJIeHI/IH MYHHLANIATBHOM YCIIyTH BKIIOYAET B
ceOst IpOoBeICHHE TUTAHOBHIX U BHEIIAHOBBIX IIPOBEPOK.

26.2. [1n1aHOBEIE IPOBEPKU MPOBOIAITCS B COOTBETCTBUH C rpa)MKOM IIPOBEPOK, YTBEPXKIAEMBIM
ITOCTAHOBJIEHHEM aJIMHUHHUCTpAIMH ropoackoro moceneHuss OKTAOpPbCKOE, HE peKe OJHOIO pasa B JBa

roja.

v

[IpoBepka mpPOBOAMTCS KOMHCCHEH, COCTaB KOTOPOH YTBEPXKAAETCA IMOCTAHOBJICHHEM
_AIMHUHHUCTPALUU [OPOACKOTr0 MoceneHUL QKIAOPECKOE.

[Tpu mpoBepke MOTYT pacCMaTpHUBATHCS HECKOJBKO aCIEKTOB IIPEI0CTaBICHUS MYHI/IHI/IHaJI]':HOI/I
yeiyrd (KOMIUTIEKCHAsI [TPOBEpPKa) WM OTAENbHBIE BONPOCH! IPEJIOCTABICHUS MYHHIHUIAILHON yCIyrH
(TeMaTuveckas mpoBepKa).

[lp# 1TaHOBOM NpPOBEpPKE IOJHOTHI M Ka4deCcTBA INPENOCTABICHUSA MYHHIMIAIBHON YCIyTrd
KOHTPOJIIO MTOJIEXKAT:

- COOGIIONEHHE CPOKOB IIPEAOCTABJICHHS MYHHIMIAABHOH YCIyrH; COOIIONEHME IIOJIOKEHUH
HACTOSANIEr0 AJMHHHCTPATUBHOIO PETJIAMEHTA;

- TNpPaBUIBHOCTH H OGOCHOBaHHOCTB IPUHATOTO pemeHuss 00 OTKa3e B MNPEAOCTaBICHUHU
MYHHUIHUIAIBHON YCITyTH. v

OCHOBaHHEM JUTS IPOBE/ICHUS BHEILIAHOBBIX IIPOBEPOK SBJISFOTCS:

- IOJTy4EHHE OT FOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBiIeHHs HHMOPMAIKH O
NpEANOaraeMblX WM BBIABICHHBIX HAapyIICHHSIX HOPMATUBHBIX IIPaBOBBIX aKTOB Poccuiickoii
Menepanuy, HOPMATHBHBIX IIPABOBBIX aKTOB (yKa3aThb HaMMeHOBaHHME CyObekra PO B ciydae
IIPEOCTABJIEH S MYHHIUIIATBHON YCIyT'H, MyHHIUIIATBHON YCIIyTH C HEPeIaHHBIMH TIOJTHOMOYHSIMHE);

- oOparteHus TpaXKAaH U IOPHAMYECKHX JIMI Ha HapyLICHHs 3aKOHOIATEIbCTBA, B TOM YHCIIE HA
Ka4ecTBO MPE/IOCTABNCHH ) MYHULUIAIbHOH YCIIyTH.

27. OTBETCTBEHHOCTD JOJKHOCTHBIX JIMII 32 PelIeHUus: H AeHCTBUS
(Oe3meiicTBHE), MPHHIMAaEMBbIe (OCYLIeCTB/IseMbIe) HMH B X0/1€
NpeaoCTaBJIeHUSI MyHUIHIAJIBLHON yCIyrH

27.1. Ilo pe3ynpTaTaM IpPOBENECHHBIX npmaepbx B CIy4yae BBIIBICHHS HapyIICHHUN IOJIOXKECHUH
HACTOSIINEr0 AJIMHHHCTPAaTHBHOTO pErjJlaMEeHTa, HOPMAaTHBHBIX IIPaBOBBIX akTOB Poccuiickoit
®enepanyy, HOPMATUBHBIX INPABOBBIX aKTOB XaHTHI-MaHCHHCKOrO aBTOHOMHOro okpyra - IOrpew,
MYHHIUITATEHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB FOPOJACKOro noceneHus OKTI0pbCKOe OCYIIECTBIIACTCS
[IPUBJICYECHHE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoi
Deneparyn.

I[lepcoHanbHas OTBETCTBEHHOCTh IOJDKHOCTHBIX JIMI 3@ IPaBUIBHOCTE H CBOEBPEMEHHOCTD
OpPUHATHS PEIIeHHs O MpeAocTaBleHUH (00 OTKase B IPEAOCTABICHHH) MYHHIUIIAILHOH YCIyIrd
3aKpeIUIieTcss B HMX JOJDKHOCTHBIX HMHCTPYKLHUSX (periaMeHTaX) B COOTBETCTBHM C TpeOOBaHHAMH
3aKoHOJaTenbeTBa Poccniickoit @enepanuu.

-

28. TpebGoBanusi K nopsaKy H ¢popmMaM KOHTPOJIS
3a MpeJ0CTaBJIeHHeM MyYHHIMNAJbHOH yCJIyTH, B TOM YHCJIe
€O CTOPOHBI FPAXkKIaH, HX 00beJHHEHHH 1 OpraHu3anmii

28.1. I'paxxnane, X OOBEOUHEHHS M OPraHM3alMUd HMEIOT NPAaBO OCYIIECTBIATH KOHTPOJb 3a
IIPEIOCTABIEHHEM MYHHIUIIAIGHON YCIyId MyTeM IIOJNyYeHHs: WHQOPMALHMH O XOIe MPEAOCTABICHHS
MYHHLUNAIBHON YCIIYyI'H, B TOM YHCJIE O CPOKAX 3aBEPIICHNS aIMUHACTPATUBHBIX MPONERyp (ACHCTBHIA).

I'paxcnane, uX 0OBEIUHEHUS ¥ OPTaHU3AIMH TAK)KEe UMEIOT IIPaBo:



a) HaNpaBATh 3aMEYaHH M TPEIIOKEHHA MO YIyYIIEHHIO JOCTYyIHOCTH M KadecTsa
IPENOCTABICHUS MyHUITUIIAIBHOMN YCIIYTH;

0) BHOCHTH TPENJIOXKEHHS O MepaX @0 YCTPaHEHHIO HapyImIeHHH  HaCTOALIEro
AIMUHHCTPAaTHBHOTO PErJIaMEHTA.

28.2. JIOMKHOCTHBIE JHIIAa YIOJHOMOYEHHOTO OpraHa NPHHUMAIOT MEphl K IPEKpPalleHUIO
JIONYIICHHBIX HApyIIEHWUH, YCTPAHSIOT IPUYMHBI M YCIOBHS, CHOCOOCTBYIOIIHE COBEPIICHHIO
HapyIIEeHUH. '

28.3. Nndopmanus o pe3yjapTaTaX pPacCMOTPEHHs 3aMeYaHHM U IPEANIOKEHHH TIpaXkaaH, HX
o0beMHEHUI W OpraHu3alMii JOBOAUTCS 1O CBENEHHUS JIMIl, HANpPABHBIIMX O3TH 3aMEYaHUsd H
TIPEIOKEHHSI. E b : X

Pazaen V. JOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSITOK OBXKAJTOBAHUS
PEIIEHUWI U JEACTBUM (BE3JENCTBHSI) OPTAHA, ITPEJTOCTABJISAIOIIETO
MYHHUIUIIAJIBHYIO YCJIYTY, YHIOJTHOMOYEHHOI'O OPTAHA, A TAKXKE UX

JOJIKHOCTHBIX JIMI, MYHUIIAIIAJIBHBIX CJIYKAIIIAX

29. [IpaBo 3asiBHTeEJISI HA 002Ka10BaHHE

29.1. 3asBuTEens MMEET IpPaBO Ha OOXKajoBaHWE pelleHUs H (WiM) gAeiicTBuil (Ge3nelcTBHA)
Oprana, IpeIOCTaBISIONIET0 MYHHIUIIATBHYIO YCIYTY, AODKHOCTHBIX JiL OpraHa, NpeaocTaByIsioIIero
MYHHIUIIATBHYIO YCIYyry, YIOJHOMOYEHHOIO OpraHa, JO/DKHOCTHBIX JIAI[ YIIOJHOMOYEHHOIO OpraHa,
MYHHIMOAIBHBIX  CIy)Xal¥MX,  MHOrOQYHKIMOHAJIBHOrO.  IEHTpa, a  TaKke  pabOTHHKA
MHOrO()YHKIMOHAIBHOTO ILEHTpa IpH MPEJOCTABICHHH MYHUIMIAIBHONH YyCIYyrH B JOCyAeOHOM
(BHECYIEOHOM) MOpsIKE (Haiee - xanoba).

30. Opranbl MECTHOIO CAMOYIIPABJICHHSI, OPraHH3AHH
H YIIOJJTHOMOYEHHbIE HA PACCMOTPEeHHeE KaJ100bI JIHLA, KOTOPBIM MOKET
ObITH HANIPABJIEHA 2KaJI00a 3aABUTeIA B JocyAeOHOM (BHecyaeOHOM)
nopsiike

30.1. B mocynebHoM (BHecyaeOHOM) MOpSAAKE 3asiBUTENb (IIPEACTaBHTENb) BIIpaBe 00paTUThCA C
’Ka1000i B MUCEMEHHOM (hopme Ha OyMakHOM HOCHTEJIE HIIH B SJIEKTPOHHOH (opMe:

- B OpraH, OpemoCTaBISIOIMA MYHULIUIATGHYIO YCIYry - Ha pelleHHe M (WiaM) JAeicTBHA
(Ge3meiicTBHE) €ro JODKHOCTHBIX JIMI[, MYHHUIMNAIBHBIX CIy)KalluX, YIIOJHOMOYEHHOIO OpraHa,
PYKOBOAMTENS Y IOJTHOMOYEHHOTO OpraHa;

- B YIIOJTHOMOYEHHBIN OpraH - Ha pelenue u (uim) aeiicteus (0e3neiicTBre) JOIHKHOCTHOTO JIULIA
VYII0JHOMOYEHHOT0 OpraHa, OTBETCTBEHHOTO 32 NPEIOCTaBIEHHE MYHUIIUITAIEHON yCIIyTH;

- K PYKOBOIMTEIIO MHOrO(QYHKIIMOHAJIBFHOIO TIEHTPa - Ha pelIeHus U JeiicTBus (Oe3neicTBHE)
paboTHHKa MHOTO(YHKIIHOHAIBHOTO LIEHTPA;

- K YYpEeIuTeI0 MHOTO(QYHKIMOHAIBHOTO LIEHTpa - Ha pelieHue u neiictBus (Oe3neiicTBue)
MHOTO(YHKIMOHATIBHOTO LEHTPA, PYKOBOJUTEISI MHOTO(YHKIHOHATIBHOTO LICHTPA.

31. Cnoco6n1 nHGOpMHPOBaHHS 3asiBHTEJIel 0 MOPSAAKe MOAAYH
H paccMOTpeHHSs »KaJI00bl, B TOM YHcJIe ¢ HcnoJab3oBanneM Enqunoro
NMOPTAaJIa roCyAapCTBEHHBIX H MyHHIHNIAJIbHBIX yCcayr (pyHKmmii)

31.1. Hupopmamus O mNOpSOKe IMOJAYH H PAcCMOTPEHHUs JKaJIoObl pasMelaercs Ha
HH(OPMAIMOHHBIX CTEHAAX B MECTaX MPENOCTABICHUS MyHULUIIAIBHOM YCIIyTH, Ha caiiTe oUIMaIbHOM
caiite, EI1'Y, a Taxxe npenocTaBisieTcsi B YCTHOH Gopme 1o TenedoHy U (MiIK) Ha JTMYHOM IIpueme aubo
B IIUCBMEHHO# )OopMe MOYTOBBIM OTIIPABJICHHUEM IO afpecy, YKa3aHHOMY 3asiBUTENEeM (IIPECTABUTEIIEM).

32. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJTHPYOIIHX

NOPSAI0K Nocyne0HOro (BHecy1e0HOro) 00:xa10BaHMs A€l CTBHI

(6e3neiicTBHs) U (WJIH) pelIeHHi, IPHHATHIX (0CYIeCTBJICHHBIX)
B X0/l€ IPeA0CTABJIEeHHS MYHHUIUNIAJIbHOMH YCIyTrH



32.1. Tlopsmox mocymeGHOro (BHeCymeOHOTro) oGrkanoBaHus nedcTBuii (Ge3nelcTBHsA) M (MIIHM)
pelIeHnH, NpUHATBIX (OCYLIECTBIEHHBIX) B XOA€ INPEAOCTABJIECHHS MYHHMLHMIIAIBLHONW YCIIYTH,
peryaupyercsi: '

a) ®enepanpHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opraHu3anuy IIpeNOCTABICHHS
rOCYIapCTBEHHBIX ¥ MYHHUIUITATBHBIX YCIYT»;

6) mocranosnenueMm IlpaButensctBa Poccmiickoit ®eneparmmu ot 20.11.2012 Ne 1198 «O
denepanbHOl rocyapcTBEHHON HHPOPMAIMOHHON CHCTeME, 0OecIeurBaloNIel mpouece A0cyneGHOro
(BHecymeOHOro) oOXajoBaHHWS pelleHWd W gedicTBuid  (6e3meicTBHs), COBEPLICHHBIX  IIPH
IPEIOCTaBICHUHU IOCY IapCTBEHHBIX U MyHHananLHbe YCIIyT».

Pazpgen VI. OCOBEHHOCTH BI)IHOJIHEHI/IH AJIMHUHHUCTPATUBHBIX ITPOLIEAYP
(,Z[EI/ICTBI/II/I) B MHOTI'O®YHKIIUOHAJIBHBIX HEHTPAX ITPEJOCTABJIEHUS
IF'OCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCJIVT

33. UcuepnbiBaonuii nepeveHb aAMHHUCTPATHBHBIX NPOLEXYP
(meiicTBHIl) IPH NPeXOCTABJIEHHH MyHHIMNIAILHOMN yCIyrH,
BBINIOJIHSIEMBIX MHOI'0()yHKIIHOHAJILHBIMH IIEHTPaMH

33.1. MHOrOYHKIIMOHAIBHBIH LIEHTP OCYLIECTBIIAET:

a) WH(QOpPMHpOBAaHHE 3asBHTENEHl O NOPSAKE NPEJOCTABICHHs MYHHUHUNAILHOH YCIYyrH B
MHOrO()YHKIIHOHATFHOM LIEHTpPE, 110 UHBIM BOIIPOCAM, CBS3aHHBIM C IPEJOCTABICHUEM MYHHUIIMIIATBHOM
YCIIyTH, a TaK)Ke KOHCYJIbTHPOBaHHE 3asBUTEJNICH O MOpsAAKE NPEJOCTABICHH MyHUIUIIATLHON YCIyTH B
MHOTO(QYHKIIHOHAIBHOM LIEHTPE; |

0) Bbimauy 3asBHTENIO pe3yjbTaTa IPEelOCTaBJICHHS MYHHIUNAIBHOH YCIIyIH, IOKYMEHTOB Ha
OyMaXXHOM HOCHTENE, MOATBEPXKAAIOUIMX COJEPIKAHHE 3JIEKTPOHHBIX JOKYMEHTOB, HAIIPABICHHBIX B
MHOTO()YHKIIMOHAJIGHBIN LEHTP IO pe3WwIbTaTaM IPENOCTaBJICHUs MYHMIUIIAIBHOM YCIyTH, a TaKxke
BBIIauy JOKYMEHTOB, BKJIIOYAs COCTAaBICHHE Ha OyMaKHOM HOCHTENIE M 3aBEPECHHE BBIIMCOK M3
HH()OPMAIUOHHBIX CHCTEM OPraHOB, IPEJOCTABIIAIOIMX MYHUIUIIATLHEIE YCIIYTH;

B) HHBIE IPOLIEAYPHI U AeHCTBHUS, penycMoTpeHHble PenepanbHbM 3aKoHOM Ne 210-D3.

B cootBerctBun ¢ wacteio 1.1 craren 16 @enepanproro 3axkona Ne 210-®3 mns peanmsanuu
cBoux (PyHKIHI MHOrO(QYHKIMOHAIBHBIE IIEHTPHI BIPaBe IPHBJIEKATH HHBIE OPraHU3alMH.

34. UadopmupoBaHue 3asiBUTEIEH

34.1. HudopmupoBaHHE 3asBUTENS MHOIOQYHKIMOHAIBHBIMH ILIEHTPAMHM OCYIIECTBIAETCH
CIIEAYIOIMMHU CIIoco0amu:

a) MOCPEACTBOM IIPHUBIICYCHHUSI CPEICTB MaccoBOW HMH(pOpMaIuy, a TakkKe IyTeM pa3MELleHHs
uH(pOpManuK Ha OQHIHATBHBIX caiiTaX 1 HHHOPMAIMOHHBIX CTEHAAaX MHOTOQYHKITHOHAIBHBIX IIEHTPOB;

0) mpm oOpamieHHH 3asgBUTENS B MHOTOQYHKIMOHAIBHBI IEHTp JM4YHO, [0 TeledoHny,
IIOCPEJCTBOM ITOYTOBBIX OTIIPABICHUH, THOO MO IEKTPOHHOM IOYTE.

[Ipu magHOM OOpameHur pabOTHHK MHOTOQYHKIHOHAIBHOTO LEHTpa MOAPOoOHO HHpOpMHUpYET
3asBHTEJICH 10 HMHTEPECYIOIIUM HX BOIpOCaM B BEXJIMBOM KOPPEKTHOH (opMe € HCIIOIB30BAaHUEM
o(HIMAIEHO-IEJIOBOTO CTHJISA pedd. PekomMeHayeMoe BpeMs IPeIOoCTaBIeHUsI KOHCYJIbTalluH - He Oonee
15 MuHYT, BpeMsi OXHAaHHS B O4Yepend B CeKTOpe WHGOPMHPOBAHHS Ui IMOIXy4YEeHHS HHPOpMALUU O
rOCYJapCTBEHHBIX YCIyrax He MOXKET IIPEBHINATh 15 MUHYT.

OtBer Ha TeneOHHBIA 3BOHOK ODKEH HAYMHAThCd € HHQOpPMAlMM O HAMMEHOBAaHUHU
OpraHu3aiuy, (paMuInd, IMEHH, OTYECTBE M JOJDKHOCTH pabOTHHMKAa MHOTO(QYHKLIHOHAJIBHOTO IEHTPA,
NpUHSBIIEr0 Tejae(OHHBIH 3BOHOK. MHIOMBHAyalbHOE YCTHOE KOHCYJIBTHPOBAaHHME IpU OOpalleHHU
3asBUTENS 10 TeneoHy pabOTHUK MHOrO(YHKIIMOHAJIBHOTO IIEHTpa ocyIecTBisieT He 6onee 10 MUHYT;

B ciydae ecnu Juis TIOATOTOBKH OTBeTa Tpedyercs Oojiee MPOAODKUTEIbHOE BpeMs, pabOTHHK
MHOTO()YHKIIHOHAJIFHOTO LIEHTPa, OCYIIECTBISIOUINI MHAMBHAYyaJIbHOE YCTHOE KOHCYJIBTHPOBAHHUE IIO
Tesle()OHY, MOXKET IPEIJIOKUTE 3aIBUTEIIIO:

a) U3JIOKUTH OOpalleHrne B MUCbMEHHOMH (bopMe (OTBET HaAIpaBJIsETCs 3asBUTEIIO B COOTBETCTBUH
€O crmoco0oM, yKa3aHHBIM B 0OpallleHNH ); ~



0) Ha3HAYUTH APYTroe BPeMS ISl KOHCYJIbTAIHIA.

[lpy KOHCYIBTHPOBAHHHM II0 INHCHMEHHBIM OOpalIeHWsM 3asBUTENC OTBET HaNpaBIsAETCd B
IMCBMEHHOM BHJE B CPOK He mosaHee 30 KajleHIApHBIX JHEH ¢ MOMEHTa perHCTpaluy oOpalleHus B
dopMe 3IEKTPOHHOrO HOKYMEHTa IO ajpecy O3JIeKTPOHHOW IIOYTHI, YKa3aHHOMY B OOpalleHHH,
IOCTYIHBLIEM BeMHOTO(QYHKIHOHAJIBHEIA HEHTP B (OpPME 3JIEKTPOHHOTO JOKYMEHTa, U B IHCbMEHHOM
dopMe 10 MOYTOBOMY anpecy, yKasaHHOMY B OOpAllleHHH, NOCTYIHBIIEM B MHOTO(YHKIHMOHATbHBIA
LEHTpP B IUCHMEHHOM (opme.

35. Boigaya 3asiBUTEIIO Pe3yJIbTATA NPeJ0CTaABJIeHH My HHIHIIAJIbLHOI
yciIyra

35.1. IIpu HaJTMYKH B 3asIBJICHUH O NPEJIOCTABICHUH MYHUIIMIIAJILHOM yCIyrd yKa3aHus O BbLIAYe
pe3yJibTara OKa3aHMs yCIyrd Yepe3 MHOTOGYHKIMOHAIBHBIA LEHTP, Y IOJTHOMOYCHHBIH OpraH NepeiacT
JIOKYMEHTHI B MHOTO()YHKIIMOHAJIBHBIA [EHTp IS MOCIEeIYIOmeil BhIIauy 3asBUTENIO (IIPEACTaBUTEIO)
YKa3aHHBIM ~ CIOCOGOM, COIVIACHO COTVIAIIEHHAM O B3aUMOJEHCTBHHM, 3aKIIOYEHHBIM MEXIY
aJIMHHUCTpAI(el ropoacKoro moceseHuss OKTI0pbcKoe U MHOTOQYHKIIMOHAIBLHBIM LIEHTPOM B IOPSIKE,
yTBepKIeHHOM mnocranoienueM [IpaBurenscrBa Poccmiickoit @enepanuu ot 27.09.2011 Ne 797 «O
B3aUMOIEHUCTBHH MEXIY MHOTO(QYHKIIMOHAJIBHBIMH LEHTPaMH IIPEJOCTABJIEHUsI TOCYIAPCTBCHHBIX H
MyHHIMOAIBHBIX ~YCIyr W (QenepalbHBIMM OpraHaMH  HCIOJHHUTENBHOW  BIIACTH, OpraHaMu
rocyapCTBEHHBIX BHEOIODKETHBIX (POHIOB, OpraHaMy TOCYJapCTBEHHOM BIacTH CyObeKToB Poccuiickoit
denepanuu, oprfHaMi MECTHOIO CaMOYIIPABJICHHUY.

[IopsIoOk M CPOKH Tepefadd  YTOJHOMOYEHHBIM OpPraHOM TaKHX JOKYMEHTOB B
MHOTO(QYHKIHOHAJIBHBIA LEHTP ONPEAEIAIOTCA COIVIAIICHHEM O B3aMMOJCHCTBHH, 3aKJIIOYCHHBIM B
TIOpSIKE, YCTAaHOBIEHHOM TocTanoBieHneM IIpaButenscrsa Poccniickoit ®@enepannn ot 27.09.2011 Ne
797 «O  B3aMMOJEWCTBHH  MEXKIY MHOTOQYHKIHOHAIBHBIMH  ILIEHTpAaMH  IIPEIOCTABJICHHUS
rOCYZAapCTBEHHBIX M MYHHIMNANBHBIX yCIyr U (eepaibHBIMH OpPraHaMH HCIONHHTEIBHOH BIIACTH,
OprasaMy roCyJapCTBEHHbIX BHEOIOUKETHBIX (JOHIOB, OpraHaMH IOCYIapCTBEHHOH BJIACTH CYOBEKTOB
Poccuiickoit ®enepanuu, opraHaMu MECTHOTO CAMOYIIPABJICHH.

35.2. IlpueM 3asgBUTENEH IS BBIOAYM JOKYMEHTOB, SBIISIOIIUXCS PE3yIbTaTOM MYHHIMIIAIBHON
YCIIYTH, B NOPSAKE OYEPEIHOCTH IpPH TONYdeHHH HOMEDPHOTO TATIOHA M3 TEPMHHANA SIEKTPOHHOI
OvYepeIn, COOTBETCTBYIOLIErO IeIH 00palleH s, 100 0 NpeIBapUTEIbHOMN 3aUCH.

Pa6oTHHK MHOTO(YHKIIMOHAIBHOTO IIEHTPa OCYLIECTBIIAET CIIEAYIOUIHME IEHCTBHU:

a) yCTaHABJIMBAET JINUHOCTD 3asBUTEIIA HA OCHOBAHHMH JIOKYMEHTa, YIO0CTOBEPAIOLIETO JIMYHOCTD B
COOTBETCTBHH ¢ 3aKOHOAaTeNbCTBOM Poccuiickoil denepanuu;

6) mpoBepsEeT IOJHOMOYHMS IPEACTABHUTEN 3asBHTENs (B ciaydae oOpalleHHs IIPeICTaBHTENIs
3asIBUTEIIA); -

B) OIIPEEISIeT CTaTyC HCIONHEHHUs 3asBienus 3assutens B [UC;

I) pacrmevaTbiBaeT pe3yJabTaT IPEJOCTAaBICHHS MyHHMIMIAILHOH YCIyTH B BHIE 3K3eMILLIpa
SNIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHTENIE M 3aBEPAET €ro C HCIOJb30BAaHHEM II€YaTh
MHOTO()YHKIIHOHAIBHOTO IIEHTpa (B MPELyCMOTPEHHBIX HOPMATHBHBIMHY IIPABOBBIMH aKTaMM POCCHHCKOM
Denepanuu CIydasx - medatu ¢ n3obpaxenueM I'ocygapcTBeHHoOro repba Poccuiickoi ®enepanun);

) 3aBepsieT SK3EMIUISP ANEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHTENE C MCIONb30BaHHEM
IeJaTH MHOrO(QyHKIHOHAIBHOIO HEHTpa (B IPEIXyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccwuiickoit @enepanuu ciydasx - medatd ¢ usobpaxenueM ['ocynapcTeeHHOro repba Poccuickoit
Denepanyn); : Vi " ‘

€) BbIJAaeT JOKYMEHTHI 3asBUTENIO, IPH HEOOXOAMMOCTH 3alpalliBacT y 3asBUTENS IOAIKCH 32
Ka)KIbIH BBIJAHHBINA JOKYMEHT;

) 3ampalidBaeT COIVIaCHe 3asBHUTENI HAa YydYacTHE B CMC-OIIPOCE M OIEHKH KadecTBa
[PEeI0CTABICHHBIX YCIYT MHOTO(QYHKIMOHAIBHBIM LIEHTPOM.



[Ipunoxenue 1

K aJIMHHHCTPATHBHOMY PErJIaMEHTy IIPEeJ0CTaBICHUs MyHHIUIAIBHOM
yCIIyTH «Y cTaHOBKa HH(OPMAIIHOHHON BBIBECKH, COTJIACOBAHHE
JU3aiH-IIPOEKTa Pa3MEIIECHHUS BEIBECKI»

©®OPMA

3asBIICHHE O MPEJOCTABICHUH MYHHIMITAIBHON YCIyTH «Y CTAHOBKA
UHGOPMAIIMOHHO BEIBECKH, COTJIACOBAHHE AU3aHH-IIPOEKTA
pa3MeILEHHUS BBIBECKH
Jlata
Ne

(HauMEeHOBaHUE OpraHa, IPeJ0CTABIISAIONIEr0 MyHHIUIAIBHYIO YCIYTY)

CBG,L[CHYISI O IIPEACTABUTECIIC

Kareropus npencrasutens

Haumenoanue/ DO

JlaHHBIE JOKyMEHTA,
YIOCTOBEPSIOLIErO TMYHOCTH

OT'PH/OTPHUIT : : :

VHH

Howmep Tenedona

Anpec 31eKTPOHHOM MOYTHI

CseneHus O 3asiBUTEIIE

Kareropus 3asButens

[lonHOE HaHMEeHOBaHHE

JlaHHBIE TOKYMEHTAa,
yAOCTOBEPSIOIIETO JTUYHOCTD

OI'PH/OI'PHUII

NHH

Howmep Tenedona

Anpec 3J1eKTpOHHOM OYTHI

Bapuant npegocraBineHus yciayru

IIpaBo Ha 06BEKT, B KOTOPOM




pasMeIaeTcs 3asBUTeNIb, 3apErHCTPHPOBAHO B
ET'PH?

Ube HMYIIECTBO UCIOIB3YETCS AT
pa3MeIeHus: BEIBECKH ?

Ha BbIBeCcke yka3aH TOBapHBIH 3HAK?

Csenenus 00 00BeKTe

Kanactpossiil HoMeEp

Anpec o0bexTa

Tun uHpOPMAIIMOHHOM BBIBECKH

Homep perucrpanuu TOBapHOTO 3HaKa

s

T

JloKyMeHaBI

HOJIINCH , : @.1.0.



[Ipunoxenue 2

K aIMMHHCTPAaTUBHOMY PETJIaMEHTY IPEIOCTABICHUS MyHUIIUIATHHOM
yCIIYTH «Y cTaHOBKa HH(GOPMAIMOHHOM BHIBECKH, COTJIAaCOBAHHE
JIA3adH-TIPOEKTA Pa3MENICHHS BEIBECKH

YBEJIOMJIEHUE O COI''TACOBAHUA
YCTaHOBKH HH(OPMAIMOHHOM BEIBECKH, IM3aHH-IIPOEKTA pa3MEIICHHS
BELIBECKH
Ne oT

HOJIy‘IaTeJIB corjiraCoBaHu4:

Tun BeIBeCKU:

Anpec pazMelIeHHS:

JaTa Hauana pa3MenieHus:

I[aTa OKOHYAaHHUA pasMCUICHHUS:

HononuurensHas HHGOpMAaIHs:

(momxHOCTB) (TMOAMUCH) (haMuIIUs, UM, OTYECTBO (TIOCIEAHEE - IPH HAIMYHNH))



5 [Mpunoxenue 3

K aJIMHHHCTPATHBHOMY pEeTJIaMeHTYy IPEeIOCTaBICHHS MyHHUIUIIATbHOM
YCIIyTH «Y CTaHOBKAa HH(POPMAIMOHHON BBIBECKH, COTJIACOBAHME
J3aifH-TIPOEKTa pa3sMelleH s BEIBECKH»

PEIIEHUE
00 OTKa3e B IIpHueMe IOKyMEHTOB, HEOOXOIUMBIX
JUISl TIPEJIOCTABIICHHUS YCIIYTH

oT Ne

[To pe3ynbraraM paccCMOTpPEHHS 3asBIEHHS OT
Ne Ha TPeIOCTaBIEeH)Ee YCIYTU «YCTaHOBKA HH(MOPMAIMOHHON BHIBECKH, COTTIACOBAHUE
JM3aiH-TIPOEKTa pa3MEICHHsT BBIBECKH» NPHHATO pelleHHe 00 OTKase B IpHEME  JIOKYMEHTOB,
HEOOXOMUMBIX JUIS MPEIOCTABICHHS YCIYTH, 10 CICAYIOIINM OCHOBAHHMSAM:

JlonoHUTENbHAS HHpOpMaIU:

Bel BOpaBe IMOBTOPHO OOpAaTHTHCS B YNOJHOMOYEHHBINM OpraH C 3asBJICHHEM O IPeIOCTABICHUU
YCIIYTd IOCIIe YCTPaHeHHs! yKa3aHHBIX HapyIIEHHH.

JlaHHBIH OTKa3 MOXKeT OBITh OOXKAJIOBaH B JOCYZeOHOM MOpSAKE IyTeM HalpaBIeHHUs KaJloObI B
yIIOJITHOMOYEHHBIN OpraH, a TaKkXKe B CyZAeOHOM IOPSJIKE.

(momkBOCTE) (mOAMUCH) ((paMUITHSL, MMS, OTYECTBO (TIOCNIEIHEE - IPH HAJIMYKMH))



‘ ITpunoxenue 4

K aJMHHHCTPaTHBHOMY PETIAMEHTY IIPeOCTABICHHUS MyHUIIHITATBHOM
yCIIyru «Y cTaHOBKa HHGOPMALMOHHON BBIBECKH, COTJIACOBAHKE
JIHU3aiH-TIPOEKTa pa3MELICHNs BEIBECKU»

PELLIEHUE
00 0TKa3e B PeIOCTABIEHUH YCIIYTH
OT _ .  Ne
[To pesymbraTtam paccMOTpEHHS 3asSBICHUS OT Ne
Ha MPENOCTAaBIEHHE YCIYTH «YCTaHOBKAa MHGOPMAIMOHHON BBIBECKH, COTJIACOBAHME IW3AHH-IPOEKTA
pa3sMeIleHHs BBIBECKH» IPUHATO pelleHHe 00 OTKase B IPEIOCTABICHUH yCIyTH o
CIIEYIOLIAM OCHOBAHHUSIM: .

Pa3bsicHenne IIpUYHH OTKa3a:

JlononauTensHas HHGOpMAaIHs:

Ber Bopase mNOBTOpHO OOpaTHTBCS B YIOJHOMOYCHHBIH OpraH C 3asBJICHHEM O IMPEJOCTaBIICHHH
YCIIYTH IIOCJIE€ YCTPaHEHHs YKa3aHHBIX HapyILICHHUH.

JlanHBII OTKa3 MOXKET OBITH O0XKAJIOBaH B JOCYAEOHOM MOPSIKE ITyTeM HAlPaBICHHUS XKaloObl B
YIOJTHOMOYEHHBII OpraH, a TakXKe B CyJeOHOM MOpPSIKE.

(momkHOCTE) (MOANHKCH) (paMIUTHS, MMs, OTIECTBO (MOCIIEAHEE - TIPH HATHYKH))
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