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rrt. OKTa0pbcKoe

O6 yTBepXIECHHH aAMUHUACTPATUBHOIO PErJIAMEHTA
IPeIOCTABICHUS MyHUIUIIATBHOM yCIyTH

«Hanpasenue yBeIoOMIEHHS O IUIAHUPYEMOM CHOCE
00BEeKTa KaUTATbHOIO CTPOUTENLCTBA M YBEIOMIICHHUS

0 3aBEpIICHUU CHOCA 0OBEKTa KallMTAIbHOIO CTPOUTEILCTBAY

B coorBerctBun ¢ ®enepanbHbiMu 3akoHamu oT 27.07.2010 Ne 210-®3 «O6 opranusanuu
NpeOCTABIEHHs TOCYJAPCTBEHHBIX H MYHHIMIAIBHBIX YCIIYT», [OCTAHOBJICHHEM aJIMHUHHCTPAlMH
ropozickoro mnocesenns Oxrsabpbckoe oT 29.07.2011 Ne 184 «O mopsinke pa3pabOTKH M yTBEPXKACHHA
aJIMUHECTPATHBHBIX PETJIAMEHTOB npenocmBnean MYHHIUIAIBHBIX YCIyT TOPOJCKOIO IIOCETEHUS
OKTs6pBCKOEY: .

1. VYTBepAuTh aJMMHHCTDATHBHBEIA pErIaMeHT IPEJOCTABJIEHHS MYHHUIMIAIBHOH YCIYTH
«HampapiieHHe yBENOMJICHHS O IUIAHUPYEMOM CHOCe OOBEKTa KAlMTAIBHOTO CTPOHMTENBCTBA H
YBEIOMIIEHHS O 3aBEPIICHAN CHOCA 00BEKTa KamMTAIbHOTO CTPOUTENIBCTBA» COTTIACHO IPHUIIOKEHHUIO.

2. Omy6nuMKoBaTh HACTOSIIEe IIOCTAHOBIEHHE B OQHIMATIBHOM CETEeBOM  H3JaHUU
«OdunuaneHEI caiit OKTAOPBCKOTO paifoHa», PasMECTHTh HA O(HIMANBHOM CaiTe TrOPOJACKOro
nocenenust OKTA0pbCKoOeE.

3. I[locTaHOBJIEHHE BCTYIIACT B CUILY IIOCJIC €ro oxb\nunanbﬂoro ony6JmI<OBaHH$1

4. KoHTpOJIb 32 BBIIIOJIHEHHEM nocTaHOBneHm ocTanLsno 3a co00ii.

['maBa ropoJICKOro MOCEICHH OKTAGPBCKOE ° B.B. CenueHKOB
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AIMHHHCTPATHBHBIH pemaMéH'r

NPeA0CTABJIEHHS] My HHIIHIIAILHOI ycnyrn /

«Hanpanneﬂne YBEIOMJICHHSI O IVIAHHPY€EMOM CHOCE 00beKTa KAHHTAJILHOI0 CTPOUTEILCTBA H
YBEIOMJICHHSI 0 32BePIIEHHH CHOCA 00HeKTa KANHTAILHOTO CTPOHTEIHCTBA

1. O0mue moI0KeHHs

1.1. AIMUHHUCTPATUBHBIA pPETJIAMEHT MPENOCTABJICHHUS MyHUUMNAIBHOU yciayru «HampasieHue
YBEIOMJICHHS O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJbHOIO CTPOUTENHCTBA U YBEIOMIICHHS O
3aBEpIICHUH CHOCA 00BEKTAa KAIHTATHHOIO CTPOUTENBCTBAY (Hajiee - AJIMUHUCTPATHBHBIM PEIIaMeHT)
pa3paboTaH B MEJIX MOBHIIIEHUS Ka4yeCTBA M JOCTYIHOCTH NPEIOCTAaBICHHUS MYyHUIIUIIAIBHON YCIIYTH,
OIpefieNisieT CTaHAapT, CPOKU U IMOCIIEeNOBATEIBHOCTS NEHCTBHAN (aAMUHHCTPATHBHBIX IPOLEAYp) MNpH
OCYWIECTBJICHHH IIOJIHOMOYHMM IO IIPEAOCTaBICHUIO MyHHMUIMNaibHOH ycmyrm «Hanpasnenue
YBEIOMJIEHUSI O IUIAHUPYEMOM CHOCE OOBEKTa KalMTaIbHOTO CTPOUTENIHCTBA M YBEJAOMIIEHUS O
3aBepIICHUH CHOCA 00BEKTa KallUTAJIBHOTO CTPOUTENBCTBA» (Aajlee - MyHUIUIIATbHAS yCIyra, yCiayra).

‘HacTtosmuii AIMHHHCTPATHBHBINA ' PErJIAMEHT PETYJIUPYET OTHOLIEHHs, BO3HHUKAIOUIAE IIPU
OKa3aHWH CJIeIYIOIIHNX ITOTyCIIyT: :

1) HanpaBnenue yBeIOMIICHHS O IUTAHUPYEMOM CHOCE 00BEKTA KAIIMTAIBHOIO CTPOMTENLCTBA;

2) HampaBneHue yBeIOMJICHHS O 3aBEpIIEHHH CHOCA 00BEKTa KallUTAJIbHOIO CTPOUTEILCTBA.

1.2. 3asBuTenssMH Ha T[IOJIyYeHHE MYHHIUIAIBHOW YCIyTH SBISIOTCS (DU3MUYECKHe JIMIa,
IOPUIMYECKUE JIMIA, WHIUBHAyaJIbHbIE NPEANPUHUMATENH, SBIAIOIIMECS 3acTpPOMIMKaMH (najee -
3asBUTEND).

1.3. WHrepecsl 3asBuTenew, yKaSaHHBIX B myHKTe 1.2 Hacrosmero AIMHUHHCTPAaTHBHOIO
perjiaMeHTa, MOTYT IPEICTaBISATh JHIA, 00JIaJalolie COOTBETCTBYIOIIMMH IONTHOMOYMAMH (Jajee -
IIPEICTABUTEND).

1.4. UadopMupoBaHUe O MOPSAKE MPEIOCTABICHH MyHULIUIIAIBHOMR YCIIyTH OCYIIIECTBIISAETCS:

1) HEmOCPeNCTBEHHO MpH JIMYHOM IIpHEME 3asBHTENA B OT/ENEe HMYIUIECTBEHHBIX, 3€MEIbHBIX
OTHOIICHHMH ‘M G1aroycTpoicTBa aIMHHUCTpAlMH TOpoAcKoro moceneHus OKTOpbckoe (mamee -
VY I10JIHOMOYCHHBIHN opraH) HIIA MHOFO(l)YHKHI/IOHaJ'II)HOM LEHTPE NPEAOCTaBJIICHUA IOCYAAapCTBCHHBIX H
MYHHUIMIATBHBIX YCIYT (Aajee - MHOro(QyHKIMOHAIBHBIM LEHTD);

-2) no TeneoHy B YIOJTHOMOYEHHOM OPraHe WM MHOTOQYHKIHOHAIEHOM LEHTPE;

3) IHCBMEHHO, B TOM YHCIIE IOCPEICTBOM 3IEKTPOHHOM MOYTHI, (PaKCHMUIBHOM CBS3H;

4) mocpenCcTBOM pa3MEIEeHHUs B OTKPBITOM U TOCTYIHOH (hopMe HHPOPMALIUH:

- B (denmepampHOM rocynapcTBeHHOH HHQPOpPMALMOHHOH cucreMe «EnuHBII  moprai
rOCYJapCTBEHHBIX M MyHUIMIAIBHBIX yeuyr (bynkuumit)» (https:/www.gosuslugi.ru/) (nanee - Equnsrii
ropTan);

- HA pErHOHAIBHOM IIOpTaje€ TOCYIapCTBEHHBIX W MYHUIMIANBHBIX YCIyr ((QyHKIH),
ABJISIOIEMCS TOCYIapCTBeHHOM HHQOpMaIMoHHOH cucremoit cyObekTa Poccuiickon ®enepanuu
(manee - perHOHATBHBIN TOPTAN);

- Ha OQUIMAIFHOM CcaliTeé OpraHOB MECTHOTO CaMOYIPABJICHHUS TI'OPOJICKOr0 IOCEICHHMS
OKTA6pBCKOE B MH(POPMAIIMOHHO-TEIeKOMMYHUKaIMOHHOM ceTH «MHTepHeT» (Www.admoktpos.ru);

5) mocpeAcTBOM pasMelleHdss HHPOpMaUUH Ha MHPOPMALMOHHBIX CTEHJaX YIIOJIHOMOYEHHOIO
Oprasa Wix MHOTO(QyHKIIMOHAJIBHOI'O LEHTpPA.

1.5. UH(popMHUpOBaHUE OCYLIECTBIISETCS IO BOIPOCAM, KaCAIOLINMCS:

- cr1oco00B IM01aYH 3asBJIECHHUS O IPEAOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

- aJIpecoB YIIOITHOMOYEHHOrO OpraHa i MHOrO(YHKIMOHAIBHBIX IIEHTPOB, 00palleHHe B KOTOPbIC




HEeoOXOIMMO IS IPEIOCTABICHNS MyHHIIMIIAIBHON yCIIyTH;

- CIpaBOYHOM MH(OpMAIMHK O PaGoTe YIOTHOMOYEHHOrO OpraHa (CTPYKTYpPHBIX 0Ipa3AeIeHUM
VII0JHOMOYEHHOTO OpraHa);

- IOKYMEHTOB, HEOOXOMUMBIX JUIS IPENOCTABIIEHHAS MYHUIIUIIATBHOM yCITyTH;

- HOpSA/KA U CPOKOB IIPEJOCTABJICHHS MYHUIMIIAIBHOM YCIIYTH; HOPSIKA MOy ICHHS CBEIEHHUH O
XOJle PACCMOTPEHMs 3asBICHHs O NPENOCTABICHMH MYHHIMNANBHOH yCIyrd M O pesyibraTax
IpeIOCTaBIECHNS MyHULUIIATBHON YCIYTH; .

- mopszKa Jocyae0HOro (BHECyAeOHOro) o0xKanoBaHus NEHCTBHM (Ge3meiicTBHA) AOKHOCTHBIX
JIMI, ¥ IPUHAMAEMbIX MU PEIICHHMA IIPH TIPeIOCTABICHAN MYHHULMIIAIBHON YCIIYTH.

Tlonydense HHPOPMANMHE @O  BONPOCAM  MHPEJOCTABNEHHS — MYHHIMNAIBHOH  YCIyrHd
OCYIIECTBIsIETCA O€CIIIaTHO.

1.6. Tlpu ycrHoM oOpameHuy 3asBHTENA (JIMYHO HIH TIO tenedoHy) MOJDKHOCTHOE JIMIIO
VIOJHOMOYEHHOTO OpraHa, pabOTHHK MHOTOQYHKIMOHAIBHOIO  LIEHTPA, OCYIIECTBIIAIOIIUA
KOHCYJBTHPOBAHHUE, MOJAPOGHO U B BEXKJIMBOH (KOPPEKTHOM) dopme uHDOPMHPYET OOPATHBIIHXCS I10
HHTEPECYIOIIIM BOIIPOCAM.

Otser Ha TeaedOHHBINA 3BOHOK JOJDKEH HAYHHATBCA ¢ MH(OpMAlMH O HAHMEHOBAHUH OpraHa, B
KOTODBI TIO3BOHMI 3asBUTENb, (aMUINH, MMEHH, OTIECTBA (OCIEHES - PHU HAJIMYUH) ¥ JOJDKHOCTH
CIIEIUAJIMCTA, IPUHSBIIETO TeIC(QOHHBIA 3BOHOK.

Ecid JOJDKHOCTHOE JHMIO YIIOJIHOMOYEHHOIO OpraHa He MOXET CaMOCTOATENBHO ATk OTBCT,
TeseOHHBIA 3BOHOK JOJDKEH OBITH IIepeafipecoBan (mepeBeieH) Ha APYroe JOJDKHOCTHOE JIALO HIIH XKe
oGpaTHBIIEMYyCS NIy HODKEH OBITH COOOLIEH TeneOHHBIA HOMED, MO KOTOPOMY MONKHO Oyzmer
HOJIy4UTh HEOOXOIUMYIO HH(OPMAIHIO.

'Ecimm moArotoBka oTBeTa TpeOyeT MPOI0IDKUTENEHOTO BPEMEHH, OH IpeziaracT 3asBUTEIIO OJUH
U3 CJIEAYIOIINX BApUAHTOB JAIbHEUIIIHAX NeHCTBHIA:

- M3JI0KHUTH OOpallleH e B TUCEMEHHOH QopMme;

- HA3HAYHUTH JPYroe BpeMs JUIs KOHCYJIbTAlUH.

JIOJIDKHOCTHOE JIMI[O YTIOJHOMOYEHHOIO OpraHa He BIpaBe OCYLICCTBIATH uHGOPMHUPOBAHHE,
BBIXOJIAIIEE 33 PAMKH CTaHIAPTHBIX NIPOLELYP U YCIOBHH NMPEJOCTABICHU MYHHIUIATEHOH yCIyrd, U
BIIHSIIONIEE IPSAMO HJIM KOCBEHHO Ha IPHHIMAaeMO€ PELICHHUE.

TIpOIOIKUTENBHOCTD HHGOPMHUPOBAHHS 11O TeNeOHY HE ODKHA IIPEBBIIATE 10 MuHYT.

1.7. IHbOPMHpPOBaHHE OCYLIECTBISETCS B COOTBETCTBAY € IPapUKOM NPHUEMA IPAXKIAH.

[To mUCHMEHHOMY OOPAIEHUIO JOJKHOCTHOE JIMIO Y IOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32
IpeoCTaBIeHHe MyHHIUIAIBHON YCIyTH, TOAPOOHO B IHCHMEHHOH dopMe pa3bACHAET IPaXIAHUHY
CBEJIEHUs TI0 BOIPOCAaM, YKa3aHHBIM B ITyHKTe 1.5 Hactosmiero AJMHHHCTPATHBHOTO PErIaMEHTa, B
nopsizike, ycraHosinenHoM DenepanpHbv 3aKkoHoM 0T.02.05.2006 Ne 59-®d3 «O mopsake pacCMOTPEHUS
oGparmenuii rpaxxaan Poceuniickolt @enepannn» (najee - denepanbHbli 3ak0H Ne 59-D3).

1.8. Ha ExmsoM mOpTaje pa3MEmIAIOTCS CBEICHHMs, mpexycMorpeHHsie Ilonoxenuem o
(emepanbHON rocyIapcTBEHHON MHPOPMALOHHON CHCTEME «®DenepanpHbIA peecTp rocyAapCTBEHHBIX
¥ MyHHIHNATBHBX ycuyr (QyHKIu)», yTBEPKACHHBIM II0CTAHOBICHHEM IMpaButenscTBa Poccuiickoi
®enepanun ot 24.11.2011 Ne 861. ~

Jloctyn k uHGOpMAmMM O CPOKaXx M IOPSAAKE MPEJOCTABICHHU MYHHUIIATIAIBHON  yCIIyIH
ocyecTBIsieTcss 0e3  BBINOJHCHUS 3agBUTENEM KAKUX-THOO TpeGoBaHwii, B TOM ducie, 0e3
HCIIONB30BAHMS TIPOrPaMMHOI0 OOECIedeH s, YCTaHOBKa KOTOPOrO Ha TEXHHYECKHE CpelICTBa
BasBUTENS TpeOyeT 3aKIOYEHMs JMIEH3MOHHOTO MJIM HHOIO COTJIAIICHHS C paBoobIaiaTeNeEM
[IPOrpaMMHOTO ~ OO€CIeYeHHs], ~MPEJyCMaTpPUBAIOIIero B3WUMAHWE  IUIATBL, ~ PerHCTPALAIO MM
aBTOPH3AIHIO 3aABATEIIS UK IIPEJOCTABICHAE UM NIEPCOHATBHBIX HaHHbIX.

1.9. Ha odurmansHOM caiiTe OpraHoB MECTHOIO CaMOYNpPAaBJICHHS IOPOJCKOro MOCEICHH
OxTsa6pbCKOe, Ha CTEHAaX B MeCTaX IPEeIOCTABICHUS MyHHIUIIATGHOH YCIyTH H B
MHOTO(QYHKIIHOHAIPHOM IIEHTPE PasMEIIaeTCs CIeyromas CripaBoIHas uHpOpMaIHs:

- 0 MecTe HaxOXKAEHHMs U rpaduke paGoThl aIMMHUCTPALMU IT'OPOJICKOrO MOCETICHUS OkTsi0pbcKOe
W ee OpraHoB, YIIONMHOMOHYEHHOTO OpPraHa H €ro CTPYKTYPHBIX MOJpas/eNieHHH, OTBETCTBCHHBIX 32
IIpeI0CTaBIeHHe MYHALUIIAIBHOM YCIYTH, @ TakKe MHOTO(QYHKIMOHATBHbIX IIEHTPOB;



- cmpaBouHble TemeOHBl  aJMHHHCTpauMH  ropoickoro  mocenerus — OxraOpbCKoe,
YIHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 32 IPEJOCTaBICHHE MYHUIUITATBHON YCIYTH, B TOM 9UCTIE
HOMep TesedoHa-aBTonHpopmaTopa (IIpH HATHYIHH);

- ampec OQHUIMAIBHOTO caliTa OpPraHOB MECTHOIO CaMOYNpPABICHHS TOPOACKOTO MOCENCHMS
OKTA6phCKOE B MH(OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHON ceTn «MHTepHET», a TaKkKe dICKTPOHHOMU
TIOYTHI AIMUHHUCTPAIME TOPOCKOro moceneHust OKTsOpbckoe u (1) popmbl 0OpaTHOH CBS3H.

1.10. B 3amax oxupgaHus YIIOJMHOMOYEHHOTO OpraHa pa3MENIaeTcs MepeueHb HOPMATHBHBIX
IIPaBOBBIX AKTOB, PETYJIHMPYIOLIUX MOPSAJOK NMPEJOCTABIEHHAS MyHULHUIIAIBHON YCIyTd, B TOM 4YHCIE
AZIMHHHCTPaTHBHBI pPeriiaMeHT, KOTOphle IO TpeOOoBaHWIO 3asBHUTEINS NPENOCTABIAIOTCA €My ML
03HAKOMJICHHSL. 5.

1.11. Pasmemenune uHHbOpPMAIMH O nopﬂm(e NpPEeIOCTaBICHHS MyHHIMIAIBHOW YCIyrd Ha
HHPOPMALMOHHBIX CTEHJAX B IIOMEMIEHHM MHOrO(QYHKIMOHAIBHOIO IEHTpa OCYIIECTBIACTCS B
COOTBETCTBHH C COIVIAIEHHEM, 3aKIIOYEHHBIM MEXKAY MHOTO(yHKIHOHAIBHBIM LEHTPOM H
aIMUHHCTpAIHeH ropojcKoro mnocesnenus OKTIOpbCKOe, ¢ y4eToM TpeGoBaHui K HH(GOPMHUPOBAHHIO,
YCTaHOBJICHHBIX AMUHHCTPAaTHBHBIM PErTIAMEHTOM.

1.02. I/IH(bopmaupm 0 XOfle PacCMOTPEHHs YBEJOMICHHS H O PE3yJbTarax Ipe/oCTaBICHHA
MYHHUIMIATBHOM yCIyrH MOKeT ObiTh IONydeHa 3asgBuTeneM (ero MPEICTAaBUTENIEM) B JIHYHOM
xabuHeTe Ha EIMHOM MOpTaje, pErHOHAIBHOM NOpPTale, & TAaK)Ke B COOTBETCTBYIOIEM CTPYKTYPHOM
IOZpas3ie/ieHu:  YTIOJIHOMOYEHHOTO OpraHa npu oOpauleHud 3asBHTENS JIMYHO, IO tenedony,
MIOCPEACTBOM JIEKTPOHHOM IOYTHI.

2. CTaHAapT NpeJoCcTAB/ICHHS] MyHHIHIIAILHOMN yCayrH

2.1. HanmmenoBaHWe MyHHIMIANLHOH yciyru - «HampaBieHne yBeIOMIEHHS O IUIAHHPYSMOM
CHOCE OOBEKTa KAMUTATGHOIO CTPOMTENHLCTBA ' YBEIOMICHHS O 3aBepIICHHH CHOca OOBeKTa
KaIlUTATBHOTO CTPOHTENLCTBAY. :
~ OprasoM, IPeJOCTaBIAIOMEM MYHHIMNAILHYIO YCIYTy, SBIAETCS aIMHHUCTPALMsA TOPOICKOTO
nocenerns OkTa0psckoe (maee - Opras, IpeIOCTaBISIONIUA MyHHIUIAIBHYIO yCIyTy) B JIMLE OTAENA
MMYIIECTBEHHBIX, 3eMEJIbHBIX OTHONIEHUH 1 61aroycTpoiicTBa aMHHUCTPAIMA FOPOJICKOTO TIOCEICHHSA
OxkTs0pBECKOE.

2.2. CocraB 3asBUTEIEH.

3asBUTeNsIMA IPH OOpAIICHUU 32 MOJIYYCHHEM YCIYTH SABIIOTCA 3aCTPOMIMMKH. 3asBUTENb
BIIpaBe 00paTUTHCS 3a TOJTyYEHHEM YCIIYTH Yepe3 MPeCTaBUTEI.

[loMHOMOYHS TPEACTABUTENs, BBICTYHAIOMIEr0 OT MMEHH 3asgBUTENs, HOATBEPKIAIOTCS
JIOBEPEHHOCTHIO, O(QOPMIICHHOM B COOTBETCTBUHM C TPeOOBaHHAMH 3aKOHOJATEILCTBA Poccuiickoit
Oenepanuu.

2.3. TIpaBoBbIe OCHOBAHMS I IPEIOCTABICHIS MyHHIMIIABHON YCITYTH:

I'pagocTponTensHbli kogexe Poccuiickoit Denepanun;

3emenbHEIH Koeke Poccutickoit enepanum;

®enepanpubiit 3akoH oT 06.10. 2003 Ne 131-@3 «O6 00IMX NPUHIKNAX OPraHU3aLHH MECTHOTO
camoympapienus B Poccuiickoit (De;:(epaunn»

OenepanbHelii  3akon  oT  27.07.2010 Ne " 210-@3 «OO6 opraHM3amuM HPEIOCTABICHUS
rOCYIapCTBEHHBIX U MyHHUIMIIAIBHBIX YCIYT»;

OenepanbHbli  3akoH 0T 25.06.2002 Ne 73-®3 «O6 o00BeKkrax KyJbTYpPHOTO HACIE/Hs
(maMATHHUKAX HCTOPUHM ¥ KyJIBTYpHI) Hapoaos Poccuiickoit denepanum;

denepanbHblil 3ak0H 0T 06.04.2011 Ne 63-03 «O0 371EKTPOHHOH MOIMHCH;

denepanbHblii 3akoH 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHBIX TaHHBIX);

moctaHoByieHue IIpaBuTenbCcTBa Poccumiickoit ®enepanmu ot 22.12.2012 Ne 1376 «O06
yTBepKIeHu: [IpaBmii OpraHM3aluy AEATeTbHOCTH MHOTOQYHKIIMOHANBHBIX [IEHTPOB NPEJOCTABICHH
rOCYIapCTBEHHBIX U MyHUITMIAIBHBIX YCIyT»;

nocranosnenue [lpaButensctBa Poccuiickoif @epmeparmu ot 27.09.2011 Ne 797 «O
B3aUMOJCHCTBUH MEXAy MHOrO()YHKIIMOHAJIBHBIMH IIEHTPAaMH IMPEIOCTaBICHHA IOCYNAapCTBCHHBIX H



MyHHIUNAIBHBIX yCIyr ©  (GeNepalbHBIMH OpraHaMM HCIIOJHHUTENBHON BJIACTH, OpraHamu
rOCYNapCTBEHHBIX BHEOIODKETHBIX (OHIOB, OpraHaMH TIOCYJAapCTBEHHOH BIACTH CyOBEKTOB
Poccuiickoit ®enepanun, opraHaMi MECTHOTO CaAMOYIIPABJICHUD),

nocraHoBIeHne IlpaBuTenbcTBa Poccuifckoii ®emepammm ot 25.01.2013 Ne 33 «O6
HCIONB30BAHUHA MIPOCTOM 3JIEKTPOHHON MOJNHMCH IPH OKa3aHWH IOCYAApCTBEHHBIX M MYyHHIHUNAIBHBIX
yCIyI»;

nocranoBinenue IlpaBurensctBa Poccuiickoit @Denepauuu 0T 18.03.2015 Ne 250 «O6
YTBep)KIeHHH TpeOOBaHMI K COCTABIICHUIO U BBIIAYE 3aABUTENISAM JOKYMEHTOB Ha OyMaXHOM HOCHTEIIE,
TIOATBEPKIAIOIINX COAEPIKAHUE DIIEKTPOHHBIX AOKYMEHTOB, HANPABJIECHHBIX B MHOTOQYHKIIHOHATBHBIN
IIEHTP IIPEIOCTABJICHHUsI TOCYJAPCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT [0 Pe3y/IbTaTaM HPEI0CTABICHKA
FOCYNAapCTBEHHBIX M MYHHIMIAIBHBIX ' yCIyT OpraHaMH, NpeIOCTAaBISIONMME TOCYAapCTBEHHEIE
yCIyrH, ¥ OpraHamy, IIPeJOCTAaBISIONMMHM MYHHUIMIIAIbHBIE YCIYrH, ¥ K BbIIAYe 3adBUTEIAM Ha
OCHOBaHHMHM MH(pOpMAIHH U3 HHGOPMALHOHHBIX CHCTEM OPTraHOB, MIPEAOCTABIIAIONMX FOCYy 1apCTBEHHBIC
YCIIyTH, H OPraHoB, IPEJOCTABJIAIONMX MyHHIMIAIbHBIC YCIYrd, B TOM 4YHCIE C HCNOIb30BaHHEM
HH(pOPMAITHOHHO-TEXHOJIOTHYECKOM W KOMMYHHKAIlHOHHOH HH(pPACTpyKTypHl, JOKYMEHTOB, BKIIOYAs
COCTAaBICHHE HA OyMa)KHOM HOCHTENE M 3aBEPEHHE BBIIMCOK M3 YKa3aHHBIX HH(OPMAIMOHHBIX
CUCTEMY; ,

nocranosierue IIpasuTensera Poccuiickoit @enepanun ot 26.03.2016 Ne 236 «O TpeboBaHMAX

K IPEJOCTABJIEHUIO B AJICKTPOHHOH (hOpME rocyIapCTBEHHBIX U MYHUIUNIAIBHBIX YCIIyT).
: 2.4. 3asBUTENb WIH €r0 MPEICTABUTENb NIPEACTaBIAeT B Y IOJHOMOYCHHBIH OpraH, B TOM 4YHCIIE
yepe3 MHOTO(YHKIHOHAIBHBIH IEHTP, YBEIOMIICHHE O CHOCE, YBEIOMJICHHE O 3aBEPLICHUM CHOCA IO
dopme, yTBepxKIeHHOM (DefepaTbHBIM OPraHOM HCIOJIHUTEIBHOM BIACTH, OCYIIECTBIISIOMIMM byHKIUA
TI0 BBIPaOOTKE M pEaM3alliiil TOCYNapCTBEHHON TOJMTHKA ¥ HOPMaTHBHO-IIPABOBOMY PEryIMPOBAHUIO
B cdepe CTPOMTENbCTBA, APXMTEKTYphl, PAJOCTPOMTENBCTBA, a TAKXKE MPUIIAracMble K HEMy
JIOKYMEHTHI, yKasaHHble B IyHKTe 2.8 HACTOSINEro AIMHHHCTPATHBHOIO PETNIAMEHTA, OXHHM H3
CIIeyIOMIHX CII0CO00B 110 BBIOOPY 3asBHTEILA: :

a) B 51IEKTPOHHOM dopme mocpecTBoM Enunoro mopraia, peruOHalbHOro nopraa.

B cnyuae HampaBieHHS YBENOMIEHHS O CHOCE, YBGIOMJICHHS O 3aBEPIICHMH CHOCA M
IpHJIaraeMBIX K HEMy JOKYMEHTOB yKa3aHHBIM criocoGoM 3asBuTenb (IpeICTaBHTENb 3asBuUTENS),
IPOLIEUIHE MPONEMYPsl PErMCTPAlliH, HICHTHQUKAUME W ayTeHTH(GHKAIMK C MCIOJIB30BaHHEM
dbenepansHOl TOCYIapCTBEHHOM HHQOpMaNMOHHON cucTeMsl «EmuHas cucreMa UACHTHGUKALUU H
ayTenTHuKanud B  HHPPACTpyKType, 0oOecreunBaromIei HuH(GOPMAITHOHHO-TEXHOIOTUYECKOE
B3aUMOJIeHCTBHE HH(YOPMAIMOHHBIX CHCTEM, HCIOJIB3YEMBIX JUIS IPEIOCTABICHHS IOCY IapCTBEHHBIX 1
MYHHIMIATBHBIX YCIYT B SJIEKTpOHHOH Qopme» (namee - ECHA) wnu HHBIX TOCYIapCTBEHHBIX
nHPOPMAIMOHHBIX ~CHCTEM, €CJIH TaKHe TIOCyJapCTBEHHbIE uH(POPMALMOHHBIE CHCTEMEI B
ycranoBnenHoM IIpasutenscrBoM Poccuiickoit Genepanuu mopsiake 00ecneunBaroT B3aUMOJIEHCTBHE C
ECHA, npu yClOBHH COBIAJECHHS CBEACHHH O (QU3MYECKOM JIHMLE B yKa3aHHBIX HHQPOPMAIIMOHHBIX
cHCTeMax, 3aloNHseT (OpMbI yKA3aHHBIX YBEIOMJICHHH C HCIIOIB30BAHHEM MHTEPAKTUBHOH (QOPMEI B
9JIEKTPOHHOM BHIIE. :

VBeOMIIEHHE O CHOCE, YBEIOMIIEHHE O 3aBepIICHHH CHOCA HaNpapisieTcs 3asBATEICM UM €ro
IPEeICTABUTEIEM BMECTE C IIPUKPEIICHHBIME 3JIEKTPOHHBIMH TOKYMCHTaMH, yKa3aHHBIMU B IyHKTE 2.8
HACTOAIIEro AJIMHHHCTPaTHBHOTO PETJIAMEHTA. YBEIOMIICHHE O CHOCE, YBEIOMJICHHE O 3aBCpIICHHUU
¢HOCA IOMMUCHIBAIOTCS 3asBHTEIEM HJIH €ro MPEeACTABHTENEM, YIOJIHOMOYCHHBIM Ha IOMIHMCAHUE
TAKOro yBEIOMJICHHS, IPOCTOM OJIEKTPOHHOMN IOMIHCHIO, JUOO YCHIEHHOH KBAIM(QHIMPOBAHHOM
3TEKTPOHHON IMONMCHIO, JTHOO YCHJIEHHOH HEKBATU()HUIMPOBAHHOM 3JICKTPOHHOW ITOAIIKCHIO,
cepTH(UKAT KI0Ya MPOBEPKH KOTOPOIl CO3JaH H MCIIONB3YeTCs B HHPPACTPYKType, obecreunBaromen
HH(POPMAIMOHHO-TEXHOJIOTHIECKOE B3aUMOIeHiCTBIE HHPOPMALMOHHBIX CHCTEM, HCTIONB3YEMBIX JUISL
IPENOCTABNECHHS TOCYNAPCTBEHHBIX H MYHHIMIATBHBIX YCIYT B OJIEKTPOHHOH QopMe, KoTopas
CO3maeTcss M TPOBEPSETCA C HCIOJNB30BAHMEM CPEICTB OIEKTPOHHOM MOJNHCH M  CpPEICTB
YIOCTOBEPSAIONIEr0 LEHTPa, UMEIOIIUX MOATBEPXKICHHE COOTBETCTBUS TPEOOBAHHMAM, yCTAHOBICHHEIM
dbenepaTbHBIM OpPraHOM HMCIIONHHTENBHOH BiIacTd B 00JacTH obecredeHus OE30MacCHOCTH B
COOTBETCTBHHM C 4acThio 5 crarthu 8 ®enepanbHoro 3akona ot 06.04.2011 Ne 63-®3 «OO6 351eKTpOHHOM



IOANKMCHY, a TAKXKe NPH HAIMYME y Biajeibla cepTudHKaTa KIIOYa IPOBEPKH KIHOYa MPOCTOH
SJIEKTPOHHOM TOJIMCH, BBHIIAHHOTO €My IIpH JIMYHOM npueme B coorserctBuu ¢ IIpaBunamu
HCIIOJIB30BaHMs IIPOCTOM SJIEKTPOHHON MOMIUCH IIPH OOpaIeHHH 32 MOJIyYeHHEM IoCyJapCTBEHHBIX U
MYHHIEIATBHEIX YCIyT, YTBEPKICHHBIMHE ITocTaHOBIeHHeM [IpaButenbcrsa Poccuiickoit denepanuu
or 25.01.2013 No 33 «OO6 HCHONB30BAHUM TIPOCTOH 3JIEKTPOHHOM IIOAMHMCH TIPH OKa3aHHH
TOCYJApCTBEHHBIX U MYyHHLMIAQIBHBIX YCIyT», B COOTBETCTBMU ¢ IIpaBuiiamMu OmpeNeNeHHs BUIIOB
SNIEKTPOHHOM IOJMMCH, HCIOJIB30BaHHE KOTOPHIX JOIYCKAETCS NPU OOpalleHHH 3a MOJTydeHHEM
TrOCYJapCTBEHHBIX M MYHHUIMIAQIGHBIX YCIYT, YTBEPXKICHHBIMH IOCTaHOBICHHEM IIpaBuTENbCTBA
Poccuiickoit’ @eneparmu ot 25.06.2012 Ne 634 «O BHIaX 3/EKTPOHHOH MOJIUCH, HCIONB30BAHHUE
KOTOPBIX JIOIyCKaeTCsl IpH OOpallleHHH 3a MOTy4eHHEM IOCYAapCTBeHHBIX M MYHHIUIATIBHBIX YOIy
(nanee - ycuyieHHas HEKBAIH(UIIPOBAHHAS SIEKTPOHHAS MOIIHCE).

-0) Ha OyMa)KHOM HOCHTEJIE TIOCPEIGTBOM JIMYHOTO OOpaIieHHs B YIIOMHOMOYEHHBINH OpraH, B TOM
uncle 4yepe3 MHOTOGYHKIHOHANBHBIA LEHTP B COOTBETCTBHH C COIJIAIIEHMEM O B3aHMOJACHCTBUHU
MEXIY MHO;O(pyHKunonani,Hbm neaTpoM u OpraHoM, NpeROCTABIAIOIMM MYHHIHUIIAIBHYIO YCIYTY,
3aKMIOYEHHBIM B COOTBETCTBHM C IlocTaHoBienuem IIpaButenbcTBa Poccuiickod ®@ezepanuu OT
27.09.2011 Ne 797 «O B3auMOAEHCTBHH MEXIYy MHOTO(QYHKIHOHAILHBIMA [IEHTPAMU NPEI0CTaBICHUA
FOCY/JApCTBEHHBIX M MYHHIMIIAJIBHBIX YCIYT M (elepalbHBIMA OpraHaMH HCIOJHMTENBHOH BIACTH,
OpraHaMH ToCyJapCTBEHHbIX BHEOIOUKETHBIX (JOH/I0B, OPraHaMi roCyJapCTBEHHOU BJIACTH CyOBEKTOB
Poccuiickoit Pemepaluy,  OpraHaMH MECTHOTO CaMOYNPABIEHHs», JIMOO MOCPEJCTBOM IIOYTOBOIO
OTIIPABJICHUS C YBEJOMIICHHEM O BPYYCHHUH.

B uensx MpemOCTaBIeHMs yCIyrd 3asBHTENIO WIM €ro NPENCTABUTENO OOeCIeunBAeTCs B
MHOrOQYHKIIMOHAIBHBIX LEHTpaX JocTyn K EjquHomMy mopTamy, perHOHAIBHOMY IMOpTaly B
COOTBETCTBHH ¢ mocTaHoBIeHueM IIpapurenscrsa Poccuiickoit @enepamnuu ot 22.12.2012 Ne 1376 «O6
yrBepIeHun [IpaBuil OPraHU3alUH IeATENbHOCTH MHOIOQYHKIMOHATBHBIX IIEHTPOB NPEAOCTABICHHA
rOCYIapCTBEHHBIX U MyHHUIIMIAIBHBIX YCIyT».

2.5. JIOKyMEHTHI, TIpujiaraeMble K yBEIOMJICHHIO O CHOCE, YBEAOMIICHHIO O 3aBEPLICHUM CHOCA,
IIpeJICTaBIsIeMbIE B JIEKTPOHHON (opMe, HAPaBIMIOTCS B CIEAYIOIUX hopMaTax:

‘a) xml - 9 JOKyMEHTOB, B OTHONICHHH KOTOPHIX YTBEP)KIEHBI (OpMBI M TpeOOBaHHs IO
()OPMHEPOBAHHIO 3EKTPOHHBIX JOKYMEHTOB B BuJe (aiinos B popmare xml;

6) doc, docx, odt - st JOKYMEHTOB C TEKCTOBBIM COZICPIKAHHEM, HE BKIIFOUAIOIIIM bopMyIIB;

B) pdf, jpg, jpeg - i DOKYMEHTOB C TEKCTOBBIM COICPIKAHHEM, B TOM HHCIIE BKIIOYAIOIIMX
dopmynbl 1 (wiH) rpaguuecKue H300paKEHNUs, a TAKKE JTOKYMEHTOB € rpadMYeCcKUM COAEPIKAHUEM.

2.6. B cnydae ecnu OpHTHHAIB JOKYMEHTOB, NPWUIIAraéMbIX K YBEIOMIJICHHIO O CHOCE,
YBEZIOMIIEHHIO O 3aBEPIICHHH CHOCA, BBIIAHBI U [OANHUCAHb! Y IIOJTHOMOYEHHBIM OPraHoM Ha OyMa’KkHOM
HOCHTEJIE, J0ITyCKaeTcsa (OPMHPOBAHHE TAaKUX NOKYMEHTOB, NPEACTABISAEMbIX B 2JIEKTPOHHOH (dopMme,
IlyTeM CKAHHPOBAHMS HETIOCPEACTBEHHO C OpHMIMHANA JOKYMEHTa (HCIOJNb30BAaHHE KOMHMH He
JOIyCKaeTcs), KOTOPOE OCYIIECTBISETCS C COXPAaHEHHEM OpHEHTAllMH OpHIMHAIa [OKYMEHTa B
paspemennu 300 - 500 dpi (macmTab 1:1) ¥ BCeX ayTeHTHYHBIX NPHU3HAKOB MOMIMHHOCTH
(rpadmyeckoif MOAMMCH JHLA, II€YaTH, YIJIOBOro wTamna OlaHkKa), ¢ MCIOIB30BAHMEM CIEYIOLINX
PEKUMOB: ; »

- «4epHO-OembIit» (IPU OTCYTCTBHH B JOKYMEHTE rpapuuecKuX M300paeHHH 1 (WH) TBETHOTO
TEKCTA);

- OTTEHKH Ceporo» (IpH HalHYMM B JOKYMEHTE rpaQuyecKux H300paKeHUM, OTIMYHBIX OT
L(BETHOTO rpaMuIecKoro u3o00paxeHus); ' :

- (IBETHOMY» WM «PEXHM TIOJHOM IBeTonmepenayu» (MpH HAIUYHHA B JOKYMEHTE ILBETHBIX
rpaduuecKux u300paXkeHnii MO0 IBETHOTO TEKCTA).

KonmdecTBO (BaiilioB JOIKHO COOTBETCTBOBATh KOJHYECTBY MOKYMEHTOB, KaXKIBIH M3 KOTOPBIX
COJIEPXKUT TEKCTOBYIO H (HIH) rpadHIecKyro HHHOPMAIIHIO.

2.7. JIoOKyMeHTHI, NpuiaraeMble 3asBUTElEM K YBEIOMJICHHIO O CHOCE, YBEJAOMIICHHIO O
3aBepIIEHHH CHOCA, IMpPEICTABIIEMBIC B 3NIEKTPOHHON (opme, HOIDKHBI 00eCHeynBaTh BO3MOKHOCTE
UAeHTHGHUIUPOBATH JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

JIOKYMEHTEI, TIOJIe)KAIHe TipecTaBIeHuio B popmarax xls, XIsx uim ods, Gopmupyiorcs B BHIE



OTJENIBHOTO TOKYMEHTA, IPEICTABISIEMOTr0 B 3JIEKTPOHHOM GopMe.

2.8. WcuepnbiBarouuii MmepevyeHb JOKYMEHTOB, HEOOXOIMMBIX i IPENOCTaBJIECHHS YCIYTH,
HOJISKALIHX MTPEACTABICHHIO 3assBUTENIEM CaMOCTOATENBHO:

a) yBeIOMIJIEHHE O IUIAHHPYEMOM CHOce JHMOO O 3aBepIICHHM CHOca. B ciydae mpencTaBieHHs
YBEIOMIIEHHS O CHOCE JIHOO O 3aBEpIICHHH CHOCAa B JNEKTPOHHOU (opme mocpenctBoM Emunoro
IIOpTaja, PErHOHAIBHOrO IIOpTalia B COOTBETCTBHH C IIOAMYHKTOM «a@» IYHKTa 2.4 HACTOSILETO
AIMHHHCTPaTHBHOTO perJlaMeHTa YKa3aHHOE YBEJOMJICHHE 3allOJIHAETCS IIyTeM BHECCHHA
COOTBETCTBYIOLINX CBEJICHHH B MHTEPAKTHBHYIO hopmy Ha EquHOM mopraie, peruoHaIbHOM NOpTalle;

6) JOKYMEHT, YIOCTOBEPSIONINM JTHIHOCTh 3asBUTENs WIH NPEACTaBUTENs 3asBUTENS, B Cy4yae
IpECTABIEHHs YBEAOMIIEHHS O CHOCE, YBEJOMIICHHS O 3aBEPUICHMH CHOCA IOCPEACTBOM JIHYHOIO
oOpamieHus B YIIOJIHOMOYEHHBIH OpraH, B TOM 4YHCIIE Yepe3 MHOroQyHKIMOHAIBHBIA HEHTp. B ciy4ae
IpeCTaBIeHus JOKyMEHTOB B JJIEKTPOHHON (OopMeE MOCPENCTBOM EnuHOro mopraia, peraOHabHOTO
IopTaja B COOTBETCTBHH C MOJIIYHKTOM «a» MyHKTa 2.4 HaCTOALIEro AJMUHUCTPATHBHOTO PEraMeHTa
HaIpaBJieHHE YKa3aHHOTO JTIOKyMEHTa He Tpe6ye"rcx

B) JOKYMEHT, II0OJTBEPXKIAIOIINM TOTHOMOYHS NIPEICTAaBUTEN 3asBUTEIIS ICHCTBOBATh OT UMEHU
BasBuTens (B ciydae oOpalleHHsi 3a IIOJy4CHHEM YCIYTH IpeicTaBuTeNls 3asgButrels). B cmydae
IpECTABIICHHAs JOKYMEHTOB B JJIEKTPOHHOH (opme mocpenctsom EnuHOro moprana, perioHalIbHOIO
HopTajja B COOTBETCTBHH C IIOJITYHKTOM «a@» ITYHKTa 4 HACTOSIIEro AJMHHHCTPATHBHOIO PEIaMeHTa
yKa3aHHBIA JIOKYMEHT, BBIIAQHHBIH 3asBUTENEM, ABISIOIMMCS FOPUANYCCKHM JIHIOM, YAOCTOBEPACTCA
YCHJIEHHOM KBaIM(UIUPOBAHHOM 3JIEKTPOHHON MOINUCHIO WM YCHICHHOU HEKBATU(UITMPOBAHHON
3JIEKTPOHHOM TIOJIMHCHIO IIPABOMOYHOTO HODKHOCTHOTO JIHIA TAKOTO IOPUANYECKOrO JINIA, 8 JOKYMEHT,
BBUIAHHBIA 3asBHUTENEM, SBIIAIOMMMCA (QHU3HYECKAM JIMLIOM, - YCHJICHHOH KBalM(UIHMPOBAHHOM
3IIEKTPOHHOM MOJIMHMCHIO HOTApHYCa,

r) HOTApPHAIbHO YHAOCTOBEPEHHOE COTNacHe BCEX npaBooOiagareneil 00beKTa KalMTaJIbHOIO
CTPOMTENLCTBA HA CHOC (B Ciydyae, €CIM Y 3asBICHHOTO B YBEIOMJICHHH 00BEeKTa KalHuTaJIbHOIO
CTpOHTENLCTBA GOJIee OTHOTO IPaBo0OIaaaTeNs);

I) 3aBepEeHHBIH IEPEeBON HA PYCCKHil SA3BIK JOKYMEHTOB O TOCYIapCTBEHHOH pErHCTpaluu
IOPUIMYECKOTO JIMIA B COOTBETCTBUH C 3aKOHO/IATEIbCTBOM HHOCTPAHHOTO IOCYIapCTBa B CIIy4ae, €Ciu
3aCTPONIIMKOM SBJISETCA HHOCTPAHHOE IOPHINYECKOE JIHIIO;

€) pe3yJbTaThl M MaTepuaibl 00CIeoBaHHs O0BEKTAa KAHTATIBHOIO CTPOHUTENLCTBA (B cimyuae
HaNpaBJICHUS YBEIOMIICHHUS O cHoOCe);

) IPOEKT OpraHM3amuM paboT IO CHOCY OOBeKTa KalHTaJIbHOTO CTPOUTENBLCTBA (B Ciydae
HalpaBJIeHHs YBEIOMJICHHS O CHOCE);

3) YBEJJOMJICHHE O 3aBEPILICHUH CHOCA.

2.9. HcyepnbiBaromuii nepedyeHb HEOOXOMUMBIX Ui MPESAOCTABICHHA YCIYrH JAOKYMEHTOB (ux
KOIIHH MJIM CBEJEHHM, CONEPIKAIIUXCS B HUX), KOTOPBIE 3alPAIIUBAOTCS Y IOTHOMOYCHHBIM OPTaHOM B
NOpSJKE MEXBEIOMCTBEHHOTO MH(MOPMAIMOHHOTO B3aMMOJEHCTBHS (B TOM YHCIIE C MCIOIb30BAHHEM
eIMHOM CHCTEMBI MEXBEIOMCTBEHHOIO DJJIEKTPOHHOTO B3aMMOIEHCTBHSA M IOJKIIOYAEMBIX K HEH
PETHOHATBHBIX CHCTEM MEXBEIOMCTBEHHOTO JJI€KTPOHHOIO B3aMMOJEHCTBHUsI) B TOCYIapCTBEHHBIX
OpraHax, OpraHax MECTHOTO CaMOYIPAaBIEHHS W TOABEIOMCTBEHHBIX IOCYIapCTBEHHBIM OpraHaM H
OpraHaM MECTHOTO CaMOYIIPaBJICHHS OPraHM3alHsAX, B PACIOPSDKEHUH KOTOPBIX HAXOAATCA YKa3aHHBIC
JOKYMEHTHI H KOTOpBIEe 3asBUTENb BIIPaBe [PEACTABHTH II0 COOCTBEHHON HHUIAATHBE:

a) cBelcHHs M3 EIMHOrO rOCyIapcTBEHHOTO pEecTpa IOPHAMYECKHX JHI (IpH OOpalieHuu
3aCTPOMIIKKA, SBJISIOMEroCs HOPUAMYECKHM JIMIOM) WM H3 EnuHOro rocynapcTBEHHOIO peecTpa
HHIAMBHAyalIbHBIX  [peanpuHuMaTeneit  (pH ' obpalieHMH  3aCTpOMIIMKA,  SBISIOLICTOCS
HHIUBUIYATBHBIM [TPEIIPHHAMATENIEM); ;

6) cBeleHHd M3 EIMHOrO rocyfapCTBEHHOTO PEecTpa HEABHIKMMOCTH (B Cllydae HalpaBIICHHUS
YBeIOMJIEHHH TO OOBEKTAM HEIBHWKMMOCTH, IIpaBa HA KOTOpBIE 3aperucTpupoBaHsl B EnuHOM
roCyIapCTBEHHOM PEeCTpe HEABUKUMOCTH);

B) pEIICHHE Cy/a O CHOCEe 00BEKTa KalluTAIbHOTO CTPOUTEIIBCTBA,;

I) pelIeHHE OPraHa MECTHOTO CaMOYIIPABJICHHUS O CHOCE 00BEKTA KAUTAIBHOTO CTPOUTEIbCTBA.

2.10. Peructpanusi yBeJOMJIEHHUS O IUIAHHPYEMOM CHOCE, YBEIOMIICHHs O 3aBEpLICHHH CHOCA,



4

IIPeNCTABIEHHOr0 B YIIOJHOMOYCHHBIH OpraH, Croco0amu, yKa3aHHBIMH B ITYHKTE 2.4 HaCTOSIUETO
AIMUHACTPAaTHBHOTO PETJIAMEHTA, OCYLIECTBIIAETCA HE TIO3/HEe OAHOTO pabovero IHs, CIEAYIOMIEro 3a
JTHEM €r0 MOCTYILICHHS.

B ciy4ae HanpaBJieHHs yBEIOMJICHHS O CHOCE, YBEJOMIICHHS O 3aBEPLICHUN CHOCA B 3JIEKTPOHHOM
dopMe cHmOcOOOM, yKa3aHHBIM B MONIYHKTE «a» IyHKTa 2.4 HACTOAIIETO AJIMHUHHCTPATUBHOIO
pernamenTa, BHe pPabodYero BpEMEHH YIIOJHOMOYEHHOIO Opraxa aub0 B BHIXOJHOW, Hepaboumi
TIpa3HAYHBINA JIeHb, JHEM [OCTYIUICHHS yBEJOMJICHHS O CHOCE, YBEIOMIICHHs O 3aBEpLICHHH CHOCA
CUHTAETCA NEPBEI pabounii JeHb, CIIeAyIOMUH 3a HEM HAIPAaBICHUs YKa3aHHOTO YBEAOMIICHHUA.

2.11. Cpox TpemOCTaBleHUs YCIYTH COCTaBiseT He Oornee cemu pabouux IHEH CO MHA
IIOCTYILIEHHS YBEIOMIICHHUS O CHOCE, YBEIOMIICHHS O 3aBEPIICHHU CHOCA B VY I0THOMOYEHHBIN OpraH.

2.12. OcHOBaHHMS UL OTKa3a B MPELOCTABICHNM MyHHIUIIAIBHON YCITyTH:

B ciydae obpamenus 3a ycnyroii «HampapieHne yBeOMIICHHS O IUTAHAPYEMOM CHOCE o0BeKTa
KAl TaJIbHOTO CTPOUTEILCTBAN:

1) mokyMmeHTBI (CBelEHHs), IIpEICTaBJCHHbIe 3asBUTENCM, IIPOTHUBOPEYAT JOKYMEHTaM
(CBEZIeHHSIM), TTOTYYEHHBIM B PAMKAX MEXKBEIOMCTBEHHOTO B3aUMOCHCTBHS;

2) OTCYTCTBUE IOKYMEHTOB (CBEIECHHMIA), TIPEAYCMOTPEHHBIX HOPMATUBHBIMK [IPABOBBIMH aKTAMH
Poccuiickoit Oenepanuu,

3) 3asBHTENH HE ABIAETCS MPaBoobiaaTeneM 00bEKTa KalUTaIbHOIO CTPOUTEIBCTBA;

4) yBemOMIIEHHE O CHOCE COIEP)KHT CBENeHHsI 00 OOBEKTe, KOTODbIH HE ABIACTCA 00BEKTOM
KallUTaJIbHOTO CTPOHTEILCTBA.

B cnyuae oGpamienust 3a yciyrod «HampasieHHe yBEJIOMIICHHs O 3aBEPIICHHM CHOCA oObeKTa
KaIllUTAJIbHOTO CTPOUTEILCTBAY: '

1) noxymeHTHI (CBeNEHHsS), TPEICTAaBIECHHbIC 3asgBHTEEM, MPOTHBOpEYaT JAOKYMCHTaM
(CBEZIeHHSAM), IOyYEHHBIM B PAMKaX MeKBEJIOMCTBEHHOTO B3aHMOICHCTBHS;

2) OTCYTCTBHE TOKYMEHTOB (CBEIEHHI), PEAyCMOTPEHHBIX HOPMATHBHBIMY MPABOBRIMH AKTAMH
Poccuiickoit denepanu.

2.13. VicuepnBIBalONMiA IepedeHh OCHOBAHMA A1 OTKas3a B IPHEME JOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.8 HACTOSIEro AJMHHHCTDATHBHOTO pEriIaMEHTa, B TOM YHCIC IPEICTABICHHBIX B
JJIEKTPOHHOU (opMme:

a) yBeZIOMJIEHHE O CHOCE, YBEJIOMIIEHHE O 3aBEPIICHHH CHOCA NPETICTABICHO B Y10IHOMOYEHHBII
opraH, B IOJHOMOYHS KOTOPOTO HE BXOJUT IPEJIOCTABIEHHE YCIYTH;

6) IpencTaBICHHBIC JOKYMEHTHI yTPATHIM CHIy Ha JCHB obpalieHus 3a MOJTydYEHHEM YCIIYTU
(IOKyMEHT, . yAOCTOBEPSIOIIHIA JITYHOCTD; NOKYMEHT, YIOCTOBEPSIOMHUH TTOJTHOMOYHS MPEICTaBUTENA
3asBuUTeENd, B Clydae 0OpalleHus 3a MOJyYeHHEM YCIIyTH yKa3aHHBIM JIHLIOM);

B) IIPEACTAaBICHHBIC 3assBUTEIIEM JOKYMCEHTBI COACPIKAT IIOOYHCTKH H HCHPAaBJICHUSA TEKCTa, HE
3aBepeHHBIE B ITOPS/IKE, yCTAHOBICHHOM 3aKOHO/ATENbCTBOM Poccuiickol Oenepanuy;

r) MpeACTABIEHHBIE B OIEKTPOHHOH (opMe INOKYMEHTBI COJCPIKAT IOBPEKACHHA, HATAIAC
KOTOPHIX HE TO3BOJISIET B IOJHOM O0BheMe TOMTydMTh MH(OPMAIMIO M CBEACHWS, COACPKAIIMECcs B
JIOKyMEHTaXx; '

1) yBEIOMIIEHHE O CHOCE, YBEJOMJICHHE O 3aBEPUICHHH CHOCA M JIOKYMEHTbI, YKa3aHHBIC B IIYHKTC
2.8 HACTOAIEro AJIMHHHCTPATHBHOTO PpErJaMeHTa, IPEICTaBIEHbl B 3JICKTPOHHOMU dopme ¢
HapylIeHHeM TPeOOBaHHUM, YCTAHOBJIECHHBIX ITYHKTAMH 2.5 - 2.7 mHacrosmero AIMHHHCTPaTHBHOTO
pEerJIaMeHTa;. : <

€) BBIBIICHO HECOOIIO/ICHHE YCTaHOBIEHHBIX CTaTheil 11 denepanbHOro 3aKoHa Ot 06.04.2011 Ne
63-®3 «OG6 311eKTPOHHO} MOAMHACH» YCIOBUH NPH3HAHHA KBaJIM(PUIMPOBAHHON SJIEKTPOHHOH TOIIHUCH
JEMCTBUTENHHOM B JOKYMEHTaX, IPEICTAaBICHHEIX B 3IEKTPOHHOH opMe;

) HETIOJHOE 3aIlOJIHeHHe MoNeil B Gopme yBEIOMIICHHS, B TOM YHCIE B HMHTEPAKTUBHOU (opme
yBemoMiieHus Ha EquHom noprane; ;

3) IpeJCTaBJCHHE HEMONHOr0 KOMILIEKTAa IOKYMEHTOB, HEOOXOMMMBIX JUIS IpPeIOCTaBICHHA
YCIIYTH.

2.14. Pemrenme 06 OTKase B IpHEMe NOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.8 HACTOAIIETO
AIMAHHCTPATHBHOTO perjaMeHTa, opopmisercs no GpopMe COrnacHoO MPUIIOKCHUIO 1 x HacTosIEMY



AJIMUHHCTPaTUBHOMY PETIAMEHTY. 3 :

2.15. Pemenne o6 OTKase B IpHeMe JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.8 HACTOAIIEIO
AMMHHMCTPATABHOTO periiaMenTa, HanpaslsieTcs 3asSBUTENO CIOCOOOM, OPE/ICTICHHBIM 3asBUTENEM B
YBEIOMJICHHH O CHOCE, YBEJIOMJIEHHH O 3aBEPIICHUM CHOCA, HE MIO3/(HES pabodero IHs, CIEAYIOMETro 3a
JHEM IIOJyYeHHs 3asBJeHHs, 100 BBIACTCS B IeHb JMYHOrO OOpAIleHHs 32 TOJIydeHHEM YKa3aHHOro
pemIeHns B MEOTO(GYHKIMOHATBHEIH IEHTpP WK Y IOTHOMOYSHHBIH OpraH.

2.16. Otka3 B IpHeMe JOKYMEHTOB, yKa3aHHBIX B IyHKTE 2.8 HACTOSIIEro AJIMHHHCTPATHBHOIO
perflaMenTa, He MpeIsTCTBYeT HOBTOPHOMY OOpalleHHIO 3asdBHTENs B VII0JIHOMOYEHHBI Opras 3a
[OJIyYEeHUEM yCIYIH. -

2.17. Pe3ynbTaToM IIPeIOCTaBICHN MyHUIIUTIAIBHOM YCIyTH SABJIACTCS:

1) B cimyyae obpamenust 3a yciyro# «HampasieHue yBeJOMICHHUA O IUIAHUPYEMOM CHOCE o0BeKTa
KaIlUTAJIbHOTO CTPOUTEILCTBA!

a) W3BElIeHHE O TIpHEMe YBEHOMICHHS O - IIIAHHPYEMOM CHOCE 00BEeKTa KamUTAIBLHOIO
CTPOUTEINIBCTBA;

6) 0TKa3 B IIPEJOCTABICHHH MyHHIUTIAIBHON YCIyTH.

2) B cmyuae obpatienus 3a ycuyroi «HampasiaeHne yBeIOMIICHUS O 3aBEPIICHIH CHOCA o0BeKTa
KaIUTAIBHOTO CTPOUTEILCTBAY: - :

a) U3BelleHHEe O IpHeMe YBEIOMICHHS O 3aBEpUICHMH CHOCA 00BEKTa KaNUTaJIBHOIO
CTPOUTENBCTBA;

6) OTKa3 B IIPEJOCTABICHUH MyHUIIUTIABHON yCIyT .

2.18. ®opMBI yBEIOMJICHHS O CHOCE, YBEJOMJCHHS O 3aBEPIICHHH CHOCA YTBEPKAAIOTCA
denepatbHBIM OpPraHOM HCIIOJHUTENBHOM BIACTH, OCYIIECTBISIONIMM (GyHKIHH 1O BBIPAOOTKE M
peaM3aMi TOCYJAapCTBEHHOM TONMTHKM M HOPMATHBHO-TIPABOBOMY pery/IMPOBAHUIO B chepe
CTPOMTENBCTBA, APXUTEKTYPhI, IPaJOCTPOHTEILCTRA.

2.19. TIpenocTaBieHHe YCIYTH OCYIIECTBISETCS O3 B3UMaHM ILIaThL.

2.20. CBeneHns 0 XOJIe PACCMOTPEHHS YBEIOMIIEHHS O CHOCE, YBEIOMIICHHA O 3aBEPLICHAU CHOCA,
HATIPABJICHHOTO CIOCOGOM, yKa3aHHBIM B IIOJINYHKTE «a» IYHKTA 2.4 HACTOSIIEro AIMUHHACTPATUBHOTO
perjaMenTa, JOBOMAATCA N0 3asdBUTENS IMyTEM YBEIOMIICHHS 00 H3MEHEHHWH CTaTyca yBEIOMIICHHS B
JHYHOM KabuHeTe 3asBuTensd Ha EquHOM mopraie, periOHaIbHOM IIOpTae.

CeemeHHSI O XOJle PACCMOTPEHHs YBEIOMIIEHHsS O CHOCE, YBEJIOMIJICHHS O 3aBEpLICHHM CHOCA,
HATIPABIEHHOTO CIOCOOOM, YKa3aHHBIM B IOJILYHKTE «O» IIYHKTa 2.4 macrosmero AJIMUHHCTPaTHBHOTO
PernaMenTa, MPeoCTaBIAIOTCS 3asBUTENO HA OCHOBAHHMH €0 YCTHOTO (npu TMYHOM OOpalIeHu: 160
110 TeneoHy B YTIONTHOMOYEHHBIH Opras, MHOro(QyHKIHOHAIBHBIH LEHTP) 1100 MUCEMEHHOTO 3aIpoca,
COCTABIISIEMOTO B IPOM3BOJIEHOM Bopme, 6e3 B3MMAHHS TUTATHL.

[TucHEMEHHEBIH 3aIpOC MOYKET OBITh IIOJaH:

a) Ha GYM@KHOM HOCHTEJIE TIOCPEACTBOM JIMYHOTO OOpalenus B YIIOTHOMOYCHHBIH OpraH, B TOM
upce 4epe3 MHOrOQYHKIMOHATIBHBIM IEHTP JMOO IOCPEACTBOM IIOYTOBOTO OTIpPABICHHA C
00BSIBIICHHO IIEHHOCTHIO IIPH €r0 MEPECHUIKE, ONUCHIO BIOXKEHUS M YBEIOMICHHEM O BPYUCHAM,

" 6) B 2NMEKTPOHHOI HOpMeE MOCPENCTBOM BICKTPOHHOH TOYTHI.

Ha ocHOBaHHH 3ampoca CBEJCHHS O XOI€ PaCCMOTPEHHS YBEJOMIICHHS O CHOCE, yBEAOMJICHHS O
3aBEpLICHAH CHOCA JOBOJSTCS IO 3asBHUTEN B MUCHbMEHHOH (OpMe, B TOM YHACIIE B SJICKTPOHHOM BHIE,
ecITi 3TO MPELyCMOTPEHO yKa3aHHBIM 3aIPOCOM, B TEYEHHE ABYX pabouuMX JTHEH CO JIHS MOCTYIICHH
COOTBETCTBYIOLIETO 3aIpoca.

2.21. MakcuManabHBI CPOK OXXHIAaHHS B OYepeqH MpU IOojaye 3ampoca O IPEAOCTABICHHM
MYHHUIUNAIBHON YCIyTM W NpU IOJIyYCHHH pesyJBTaTa MpENOCTABICHHS MyHHIMIATLHOH YCIyrd B
VIONHOMOYEHHOM OPTaHe HIIM MHOTO(YHKIMOHATEHOM LIEHTPE COCTABIAET He Goree 15 MUHYT.

2.22. Venyru, HeoOXoquMble B 0043aTeNbHbIe UL IPEOCTaBIeHHS MYHUIUIIAIBHOM yCIIyTH:

<l) TlonydeHue HOTapHAIBHO YIOCTOBEPEHHOIO COIJIachs BCEX npaBooGuagareneil o0beKTa
KAIMATATBHOTO CTPOHTENBCTBA HA CHOC (B CIIydae, €CIH y 3asBICHHOrO B YBEJOMICHHH 00BeKTa
KAIUTATBHOTO CTPOHTENLCTBA GoJiee OHOTO MPaBoobIaaTers).

2) TlomyuyeHue 3aBEPEHHOro IEepeBOJa Ha PYCCKUHM S3BIK JOKYMEHTOB O rocyIapCTBEHHOMR

pETHCTpAIMH FOPHIAMIECKOr0 JUIA B COOTBETCTBHH C 3aKOHONATEILCTBOM HHOCTPAHHOrO roCyapCTsa B
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clly4ae, €CJii 3aCTPOHIIKUKOM SBJISIETCA HHOCTPAaHHOE IOPUIAMYECKOE JIUIIO.

3) [Mony4eHre pe3ynbTaToOB U MaTepHaloB 00CIe0BaHUS OOBEKTa KAUTAIBHOIO CTPOMTEIIBCTBA
(B cnyqae HaIpaBJIeHHs YBEIOMJICHHS O CHOCE).

4) TIoAroTOBKa MPOEKTa OPraHU3alMK PaGoT MO CHOCY OOBEKTA KAIMTAILHOIO CTPOUTEIBCTBA (B
Cilydyae HAMpaBJICHHsI yBEIOMIIEHHS O CHOCE) (32 HCKIIFOUEHHEM CHOCA OOBEKTOB, YKa3aHHBIX B IIyHKTaX
1 - 3 yactu 17 crateu 51 I'pamoctpoutensHOro konmekca Poccuiickoit ®enepamuu. B sTom ciydae
3aCTPOMINUK O COOCTBEHHOM HHHIIMATHBE BIOpaBe OOECIEYUTH IOATOTOBKY IIPOCKTa OpraHU3aliu
paboT 0 CHOCY TaKHX OOBEKTOB).

2.23. Ilpu npeaoCTaBleHHHd MYHULKRAIBHOM YCIIyTH 3allpelnaeTcs TpeOoBaTh 0T 3asBUTEIL:

[IpencraBnenus lI[OK},MeHTOB 1 “H(OPMALINH WM OCYIIECTBICHUS ACHCTBHM, IIPEICTABICHHE WX
OCYIIECTBIICHHE KOTOPBIX HE IPETyCMOTPEHO HOPMATHBHLIMH NPAaBOBBIMH aKTaMH, PETyIHPYIOLIMMH
OTHOLIEHHS, BOSHUKAIOIIHME B CBA3H C MPEIOCTABICHHEM MyHHUIIMIIATBHOMN YCIIyTH,

[IpencraBienuss IOKYMEHTOB M HH(OpPMalHMH, KOTOPHIE B COOTBETCTBHU C HOPMAaTHBHBIMH
IIpaBOBEIMH akTamu Poccuiickoit @enepanuu U XaHTH-MaHCHACKOTO aBTOHOMHOTO OKpyra - HOrpsr,
MYHHUIHMIQTGHBIME IIPAaBOBHIMH ~aKTAMH TOPOACKOro moceleHus OKTAOpbCKOE HAXOMATCS B
PACTIOPSDKEHHH  OPraHOB, IPEAOCTAaBIIOIMX  TOCYJApPCTBEHHYIO (MYHHLMIIAIBHYIO) — YCIYTY,
rOCyJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOyNpaBieHHMs W (WiIM) IIOABCIOMCTBCHHBIX
rOCYy[apCTBEHHBIM OpraHaM M OpraHaM 'MEeCTHOIO CaMOYNPABJICHHs OpPraHU3alHi, y4acTBYIONIMX B
[IPeOCTaBICHUN MyHHIUIIAIBHBIX YCIIyT, 3a HCKTIOYEHHEM JOKYMEHTOB, YKa3aHHbBIX B 9aCTH 6 CTAThH
7 ®enepansHoro 3akoma ot 27.07.2010 Ne 210-®3 «O6 opraHM3andd PEJOCTABICHHA
rOCYJapCTBEHHBIX ¥ MyHHUMIIAIBHBIX yCIyr» (Hanee - ®enepanbubiid 3akon Ne 210-03);

IIpencrapienus TOKyMEHTOB H HHGOPMAIMH, OTCYTCTBUE U (WJIH) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIKCH TIPH IIEPBOHAYATIBHOM OTKa3€ B IPHEME TOKYMEHTOB, HCOOXOAUMBIX ISl IIPEOCTABIICHHUS
MYHHIUIATBHOM YCIyrd, JHOO B IPENOCTABJICHWHM MYyHHIMIAIBHOM YCIYrH, 3a HCKIIOYEHHEM
CIIeTYIOIIUX CITy4aeB: -

- H3MeHeHHe TpeOOBaHMiI HOPMATHBHBIX IIPABOBBIX 4KTOB, KACAIONIMXCs MPEOCTABICHHS
MyHHIUNATBHOM YCIIyrd, IOCHe NEepBOHAYANbHON MOJaYd YBEAOMJCHHS O CHOCE, YBCIOMICHHS O
3aBEpLICHUH CHOCA;

- HaJM4¥e OMHUOOK B YBEJIOMJICHHH O IUTAHUPYEMOM CHOCE, YBEIOMIICHUH O 3aBEPIICHUH CHOCA U
JIOKyMEHTaxX, IOJAHHBIX 3asBHUTENEM IIOCIE INEPBOHAYAIBHOrO OTKasa B IpHEME JOKYMEHTOB,
HEOOXOMMMBIX ~ [UIsi  [PENOCTaBICHU MYHHIMOATGHOM  yciyrd, JmbGO B  IIPENOCTaBICHHH
MYHHULUIAIBHON YCIYTd U HE BKJIIOUYEHHBIX B IPEJICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

- HCTeYeHHe CPOKa AeHCTBUSA JOKYMEHTOB UM H3MEHEHHE MH(POPMALHH [I0CIIe IEPBOHAYATIBHOTO
OTKasa B IpUEME JOKYMEHTOB, HEOOXOIUMBIX zos HpCHOCTaBJ'IeHI/ISI MYHHUIMIIAIEHON yCIIyTH, 1100 B
mpeaoCTaBICHUH MYHI/IHI/IHaJIBHOH YCIIyTH,

- BHIBICHHE JOKyMEHTAIBHO IOATBEP)KICHHOTO (akTa (MPH3HAKOB) OMIMOOYHOTO HIIH
IIPOTHBONPABHOrO JeiicTBus (6e3MeHCTBUA) JO/DKHOCTHOIO JIMI[A YIIOJHOMOYEHHOIO OpraHa,
CIy’Kamero, paGoTHHKA MHOTO(YHKIHOHATBHOTO IIEHTPa, PAOOTHHKA OpraHU3alyy, IPELYCMOTPEHHOM
yacTtpio 1.1 cratem 16 ®emepanpHoro 3axkoHa Ne 210-@3, mpu nepBoHaYaIbHOM OTKa3e B IpPHEME
JOKYMEHTOB, HEOOXOMMMBIX ISl MPEIOCTaBICHUS MyHUIMIAIBHOH YCIIyIH, MO0 B IPEJOCTaBICHUM
MYHHIMIIATBHOM yCIIyTH, @ YeM B MECHMEHHOM BHJE 3a NOJNKCHIO PYKOBOIUTENS Y IOJHOMOYCHHOIO
OpraHa, PyKOBOAMTENSI MHOrO(YHKIHOHAJBHOTO LEHTPa MpH [EPBOHAYAIBHOM OTKa3e B IPHEME
JIOKYMEHTOB, HEOOXOOMMBIX [UIs IIPEJOCTAaBICHUS MYHHIMIAIBHOH yCIyrd, JMOO pPYKOBOIUTEIS
OpraHM3alli{, TpefycMOTpeHHOM uactbio 1.1 cratem 16 @enmepansroro 3akona Ne 210-03,
yBeZIOMIISETCS 3aABHUTENb, a TAKXKE IPUHOCITCS H3BUHEHHS 32 JIOCTaB/IEHHBIE HEY100CTBa;

- IpeocTaBIeHHe Ha GyMaKHOM HOCHTeNe JOKYMEHTOB M MH(}OpMAaluH, SJIEKTPOHHbIC 00passl
KOTOPBIX paHee ObLIM 3aBEpPeHBI B COOTBETCTBHH C IIyHKTOM 7.2 4dactu 1 crateu 16 ®enepanbHOro
3akona Ne 210-®3, 3a HCKITIOYEHHEM CIIydaeB, €ClIM HAHECEHHEe OTMETOK Ha TaKhe JOKYMEHTHI 00 UX
U3BATHE SBISETCH HEOOXOIMMBIM YCIOBHEM HPENOCTABICHHUSA TOCYAapPCTBEHHON WM MYyHHIUIATBHOH
YCJIyTH, M MHBIX CJIy4aeB, yCTAHOBJICHHBIX (pefepalbHbIMU 3aKOHAMH.

2.24. MecTOnoNOKEHHE aJIMHHHUCTPATUBHBIX 3[aHUM, B KOTOPBIX OCYIIECTBIISICTCS IIPUEM
3adBJICHHH M JOKYMEHTOB, HEOOXOIHMMBIX Ul NPENOCTABICHHS MYHHIMIIAIBHOH YCIYIH, a TaKXke



BbIJaua pe3yIbTaToB IPEJOCTABICHHS MyHHUIUNIAILHON YCIyTH, JODKHO obecrednBars yao0CcTBO UL
IPaXKIaH ¢ TOYKH 3PEHUS [EIeX0THOM JOCTYITHOCTH OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIOPTA.

B cnywae, ecnm umeercs BO3MOKHOCTb OPTaHM3AIMH CTOSHKI (TapKOBKH) BO3JIE 3IAHUA
(cTpoeHHs), B KOTOPOM Pa3MEMIEHO MOMENICHHe NPHeMa W BBIIA4YM JTOKYyMEHTOB, OpPraHH30BbIBAETCS
CTOSIHKA (ITAPKOBKA) JUTS IMYHOTO aBTOMOGHITBHOTO TPAHCIIOPTa 3asBUTENeH. 3a II0J1b30BaHNeE CTOSHKOM
(mapKoBKOi#t) ¢ 3asBUTEIEH I1JIaTa HE B3UMACTCA.

JIns TApKOBKH CNIENHATBHBIX ABTOTPAHCIOPTHBIX CPEICTB MHBAIMJIOB HAa CTOSHKE (MApKOBKe)
BEIZie/IeTca He MeHee 10 MpOLEHTOB MecT (HO He MeHee OJHOro MecTa) IUls OecIaTHOM MapKOBKH
TPAHCIOPTHBIX CPEACTB, YyHpaBisieMblX HHBaMaamu I, II rpymn, ¥ TpaHCHOPTHBIX CPEICTB,
IEPEBO3AIIMX TAKUX HHBAIUAOB W (WiIH) AeTed-mHBammmoB. Ha rpaxnad U3 4uciIa WHBAIHIOB III
TPYIIIB PAcIpOCTPAHSIOTCS HOPMBI HACTOSIIEH YacTH B IOpsAIKe, ompenessieMoM [IpaBHTEIbCTBOM
Poccumiickoit ®enepamun. Ha yka3aHHBIX TpPAaHCIOPTHBIX CPEACTBaX JOJDKEH ObITh YCTaHOBICH
OIO3HABATE bHbI 3HaK «HBaMMI» U HHbOpPMAIHs 00 3THX TPAHCIOPTHBIX CPEACTBAX IO/DKHA OBITH
BHECEHa B (hefiepalIbHBINA PeeCTp HHBAIUIOB.

B memax oOecrnedyeHHss O€CHpENSTCTBEHHOro JOCTyma 3asBUTENEM, B TOM  YHCIE
IIEPEIBUTAIONIMXCS HA WHBAIMIHBIX KOJACKAaX, BXOA B- 3[aHHC W IIOMCIICHHA, B KOTOPBIX
IPEeOCTABNIAETCS MyHHLMIATbHAS yCIyra, OOOpyIylOTCs MNaHAyCaMu, MOPYYHSMH, TaKTHJILHBIMH
(KOHTPACTHBIME) TNPEIYNPEKIAOMMME IEMEHTaMH, MHBIMH CICIHATbHBIME IIPHCIOCOOICHHUIMH,
TMO3BONSIONMME ~ 00€CedlTh ~ OSCHpPEIATCTBEHHEIH  JOCTYN M MEPEIBHKCHHC HHBANHIOB, B
COOTBETCTBHH C 3aKOHOZATENbCTBOM Pocculickoi Penepanuu 0 COLMATBHOM 3allliTe HHBATUIOB.

[lenTpanbHBIi BXOX B 3JaHHE VIIOTHOMOYEHHOTO OpraHa JOJDKEH ObIThb 000pyIoBaH
HH(pOPMAIHOHHON TabIMUKO# (BBIBECKOI), conepaIel HHGOopManuio:

- HAUMEHOBAHUE;

- MECTOHAXO0X/ICHUE U FOPHIUUECKUH apec; pexuM paboThI;

- rpaduk mpuema;

- HoMepa TeneGOHOB I CIIPaBOK.

[ToMereHus, B KOTOPBIX IPEIOCTABIsIeTCS MYHMIMIAIbHAS yCiyra, JOJDKHBI COOTBETCTBOBAThH
CAHHTAPHO-3TIMIEMUOJIOTHYECKIM NIPABHIIaM ¥ HOPMATHBaM.

[ToMeleHus, B KOTOPIX MPEAOCTaBIsAEeTCd MyHUIMIIAIBHAS YCIyTa, OCHAIAIOTC:

- IPOTHBOIOXAPHOW CHCTEMOM M CPEICTBAMH IIOKAPOTYIICHHS; CHCTEMOH ONOBEIIEHUS O
BO3HHKHOBEHUH YPE3BBIYAMHON CHTYAllUH; CPEACTBAMY OKa3aHHs NePBOH MEIUIIUHCKON IIOMOIIIH;

- TYaJIETHBIMA KOMHATaMH JJIs IIOCETHTEEH.

3ai  OXHUIAHUS 3asBUTENEHd 00OpyayeTcs CTyIbsMH, CKaMbsAMH, KOJIMYECTBO KOTOPBIX
ompeensIeTcs HCX0oAs U3 (pakTHIECKOi HArpy3KH U BO3MOXKHOCTEH IS MX Pa3sMEIICHUS B IIOMEIICHUH,
a TaK)Ke MHPOPMALIMOHHBIMHA CTCHIAMH. ' :

TeKCThl MaTepHANoB, Pa3MEIEHHBIX HA WH(OPMAIMOHHOM CTEHJE, MeYaTaloTcs yHAOOHBIM i
yrenus wpudToM, 6€3 HCIIPaBIeHHi, C BRIIENEHHEM HanOoIee BayKHBIX MECT MOJTY)KHPHBIM LIPH(YTOM.

MecTa 1S 3amoJIHeHus 3asBICHHH 06OpYAYIOTCS CTYJBSMH, CTOJNaMH (CToMkamu), OlaHKamu
3asdBJICHHM, THCbMEHHBIMU IPHHAMIEKHOCTAMH.

Mecra npuema 3asBuTeNnel 06GOpymyiOTCs HHGOPMAIMOHHBIMH TabiMuKamy (BbIBECKAMH) C
yKa3aHUEM:

- HOMepa KaOuHeTa 1 HAaMMEHOBAaHHsT OT/eIa;

- aMuiMK, MMEHH U OTYecTBa (IIOCTIEHEE - IPH HAJIMYKM), JIOJDKHOCTH OTBETCTBEHHOIO JIMIIA 32
IpHeM JOKyMEHTOB;

- rpaduka npueMa 3asBUTEIEH.

PaGouyee MECTO KaKIOTO OTBETCTBEHHOTO IMIIAa 3a IIPHEM JOKYMEHTOB, JOJDKHO OBITh
06GOpYIOBAHO TIEPCOHANBHBIM  KOMIIBIOTEPOM C . BO3MOXKHOCTBIO ~[I0CTyna K HEOOXOIMMBIM
MH(OPMALMOHHEIM 0a3aM JAaHHBIX, IEYaTAIONUM YCTPOMCTBOM (TIPHHTEPOM) H KOMMPYIOLIHM
YCTPOHCTBOM.

JInno, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, JIOJDKHO HMETh HACTOJIBHYIO TAOIMIKY C YKa3aHHEM
damriH, IMEHH, 0TYeCTBa (TOCIEIHEE ~TIPH HAMYAN) U JOJDKHOCTH.

[Ipu npenoCTaBIeHAE MyHHUIUNIATBHON YCIyrd HHBAIKIAaM 00eCeYnBAIOTCS:



- BO3MOXKHOCTb O€CIIPENsTCTBEHHOTO AOCTyna K OOBEKTY (3MaHHIO, IOMEIICHHUIO), B KOTOPOM
IIPENOCTaBIISIETCS. MyHHUIUIIAIBHAS YCITyTa; '

- BO3MOKHOCTh CAMOCTOSITEIEHOTO TEpEeIBHKEHHUS TI0 TEPPUTOPUH, HA KOTOPOU PACIOI0KEHBI
3MaHHA ¥ MIOMEIICHHSA, B KOTOPBIX IIPEIOCTABIACTCA MyHHIMIIAIBHASA YCIIyTa, a TAkKe BXOJa B TaKHe
00BEKTHI M BBIXOJa U3 HUX, IOCAIKU B TpaHCI'IopTHOC CPEICTBO U BBICAJKH U3 HErO, B TOM YHCIE C
HCIIOJIb30BAaHUEM KpPeCia-KOJISICKH; :

- CONPOBOXJEHHE HHBAJIUAOB, HMEIONIMX CTOHKHWe paccTpoiicTBa (YHKIMH 3peHus H
CaMOCTOSTENBHOTO TIEPEIBHKEHNI; ‘

- HaJJIeXKallee pasMeIlleHHe O0OpyIoBaHUS M HocHuTelned uHbopManuu, HEOOXOOUMBIX IS
obecrieueHust OeCHpEeNsTCTBEHHOrO0 JOCTylla HHBAIKWAOB 3IaHHUSIM M IIOMELICHHSM, B KOTOPBIX
IIpe/IOCTABIACTCA MyHHLMMANbHAS YCIyra, | K MYHHUITUIIATBHON yCIyre C Y4eTOM OrpaHMYeHHH HX
)KU3HEEATEIbHOCTH;

- nyOnupoBaHue HeoBXOMOll Il HHBAIHIOB 3BYKOBOW WM 3pHUTENbHON MHPOpPMAIMH, a TAKKe
Haamuced, 3HAKOB M HWHOM TEKCTOBOM U rpaduyeckodt MHOpManuy 3HaKaMH, BBIIOJHEHHBIMHU
penbedHO-ToYeuHbIM HIpUGTOM Bpaiins;

- IOIYCK CYpAOTEPEBOIYNKA B TU(DIOCYPAONIEPEBOAUNKA;

- JIOIYyCK COOaKH-IIPOBOJHUKA IPU HAIHYHH AOKYMEHTA, MOATBEPKIAIOLIETO €€ CIELUAIbHOE
obydenue, Ha 00BEKTHI (37aHNs, TIOMENIEHHS), B KOTOPIX MPEIOCTABIISIOTCS MyHUIIUIATIBHBIE YCIIYTH;

- OKazaHHe HHBAJIAIAM IIOMOIIM B IIPEONOJICHHUU OapbepoB, MEIIAIOIUX IOIYyYEHHIO HMH
MYHHLHUNAIBHBIX YCIyT HApaBHE C APYTHMH JIMLAMH.

'2.25. OCHOBHBIMH IIOKa3aTeISMH' JOCTYITHOCTH IPEJOCTABIEHUS MYyHHMIUNATBHOW YCIyTH
SABJIAFOTCSL: , i

- Hajgpyde IOJHOH M IOHATHOW HH(OpMAIMH O TOPSAOKE, CPOKAaX M XOJe IPENOCTaBIECHHMS
MYHHULHUIAIBHON yCIyrd B HHG)OPMAMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETAX OOIIEro Mmojb30BaHus (B
TOM umce B ceTr «IHTepHeTY), CpeIcTBaX MacCoBOM HHPOPMAIIHH;

- BO3MOXKHOCTBH IIOJIy4eHHS 3asBUTE]IEM YBEIOMIICHHH O IIPEJOCTaBICHHHM MYHHUIMIIAIBHOM
yCIIyTH ¢ TOMOIIbi0 ENiHOro noprasna, perHoHalbHOro IopTaa;

- BO3MOKHOCTb TOJTy4eHHs HH(POPMAIIHH O X0/ TIPEIOCTABIEH S MYHHUIMIIAIBHON YCIIyTH, B TOM
quCciIe ¢ HCIOJIb30BaHHEM HH(POPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

2.26. OCHOBHBIMH ITOKa3aTEIIMU KaueCTBa MPEAOCTaBICHUS MyHUIIMIIAIbHOMN YCIIYTH SBIISIOTCS:

- CBOEBPEMEHHOCTD MPEIOCTABICHHS MyHUIUIIATBHON YCIYIH B COOTBETCTBHH CO CTAHIAPTOM €€
IPEIOCTABICHHUS, YCTAHOBJICHHBIM HACTOSIIMM AJIMHHUACTPATHBHBIM PETJIAMEHTOM;

- MEHUMAJIHHO BO3MOXKHOE KOJHUYECTBO B3aUMOJICHCTBUN IpaXkIaHUHA C JOJKHOCTHBIMH JIMIIAMH,
Y4YaCTBYIOIIAMH B IIPEIOCTABICHUN MyHUIIMIIAIBHOH yCIyTH;

- oTcyrcTBHE OOOCHOBaHHBIX JKalo0 Ha pelictBusa (Oe3meHcTBHE) COTPYAHHKOB H  HX
HEKOPPEKTHOE (HEBHUMATEIHHOE) OTHOIIEHHE K 3asBUTEIISAM;

- OTCYTCTBHE HApYIIEHU} yCTAHOBJIEHHBIX CPOKOB B IPOIECCE MPEIOCTABICHUS MyHHIIUIAIbHOH
YCIIyTH; : '

- OTCYICTBHE 3asBICHHH 00 ocmapuBaHHW pemneHui, neiictBuil (6esneiictusa) Oprana,
IPEIOCTAB/SIIONMN MYHHLIUIAIBHYIO YCIyTy, YIOJIHOMOYEHHOIO OpraHa, €ro HOJDKHOCTHBIX JIMIL,
INPUHAMAEMBIX (COBEpIIEHHBIX) IPH IMPEJOCTABICHUM MYHHMIUIAIBHOH YCIYyrH, IO HTOram
pPacCMOTPEHHs] KOTOPHIX BBIHECEHBI peIleHHsS OO0 YHOBIETBOPEHHH (YaCTHYHOM YJOBJIETBOPEHHH)
TpeboBaHUN 3asBUTEIIECH.

.
CJly4au M NOPSIOK NPeI0CTABIEHHs My HUIMIIAIbLHOM yCIyru
B yHpe:kaanmeM (IPOAaKTHBHOM) pe:KHMe

2.27. MyHunMnangbHass yciayra He TpeJICTaBIsSeTCsS B YNpekAaromeM (IIPOAKTUBHOM) PEKHME,
IIpeayCMOTPEHHOM cTaThelt 7.3 DenepanbHoro 3akona Ne 210-03.

3. CocTaB, mocJj1e10BaTEILHOCTh H CPOKH BBINOJIHEHHS
. aIMHHHCTPATHBHBLIX Npoueayp (aeiicTBHii), TPe0OBAHUS K HOPSIAKY
A



HX BBINOJHEHHSs, B TOM YHcJIe 0CO0EHHOCTH BbINOJIHEHUS
aJMHHHCTPATHBHBIX IPOLEAYP B 3JeKTPOHHOI (opme

3.1. [IpeocTaBNeHre MyHHIMIATLHON YCIyTH BKIIOYaeT B ceOsl CIISAYIOMHE aIMUHUCTPATUBHEIC
IpOLIEAYPHI:

1) mpoBepKa TOKyMEHTOB U PETHCTPALHs 3asBICHUS,

"2) moiydeHue cBemeHuit mocpeactBoM DenepanbHOM TroCyaapCTBCHHOH “HPOPMALUOHHON

crcTeMbl «EIMHAS CHCTEMA MEXBEIOMCTBEHHOTO SEKTPOHHOTO B3aMMOACHCTBHS) (manee - CMOB);

3) paccMOTpeH#e JOKYMEHTOB U CBEJICHHI;

4) IpUHSATHE PELICHHUS,

5) BeImaua pe3yabTaTa,

6) BHECEHHE pe3yJIbTaTa MyHUIHIATBHON yCIyTH B PeeCTp IOPHINYECKHA 3HATNMBIX 3amucelt.

Onucanue aJAMAHHCTPATHBHBEIX IMpPONEXYD NPEACTABIEHO B MNPUIOKEHHH 2 K HACTOAMIEMY
AIMUHHCTPaTUBHOMY PETTIAMEHTY.

3.2. Tlpu [peJOCTaBICHHH MyHHLMIANbHOM YCIYTH B OJIEKTPOHHOH dopme 3agBHUTEIIO
o0ecreunBaroTCs:

- osTy4eHre HHGOPMAIHHU O HOPSIKE U CPOKaX MPEJOCTABIICHUSL MYHUIUIIATBHON YCITyTH,

- (hopMUpOBaHKE YBEAOMJICHHS O CHOCE, YBEJOMIICHH O 3aBEPIICHAN CHOCA;

- IpUeM M perucrpanysi YIONHOMOYEHHBIM OPraHOM YBEIOMIEHHS O CHOCE, YBEIOMIICHHA O
3aBepIICHAM CHOCA U MHBIX OKYMEHTOB, HEOOXOAUMBIX JUIs IPENOCTABIICHHS MYHHIIAIAIBHOH yCIIyTH;

- [IOJIydeHHe pe3yJIbTara MPeA0CTaBIeHAs My HULUIATBHOM yCITyTH;

- IOJTyYeHHE CBEJICHHUI O XO/Ie PACCMOTPEHHUSA YBE/IOMIICHHS O CHOCE, YBEIIOMIICHHA O 3aBepUICHUN
CHOCA, o :

- OCYIIECTBIICHHE OLIEHKH Ka4ecTBa MPEOCTaBICH)s MYHHULUIIATIBHOH yCIIyTH;

- nocynebuoe (BHecyneOHOe) OOXKanoOBaHWE PELICHHH M neiicteuii (Ge3meiictBus) Oprana,
IPeOCTAaBIAIOEr0 MyHHIMIANBHYIO — YCIyry, YHOJHOMOYEHHOIO —OpraHa b0  JIecTBHUS
(GesneiictBue) MOMKHOCTHBIX i OpraHa, —IPEeJOCTAaBIIAIOMIEro —MYHUIMIANBHYIO  yCIyTy,
VII0JHOMOYEHHOTO OpraHa, JJH00 MyHHIHUIIATEHOTO CIIY KaIlETo.

3.3. ®opMupoBaHue YBEJOMIIEHHS 0.CHOCE, yBEAOMIICHHS O 3aBEPLICHHU CHOCA.

OOpMHpPOBAHAE YBEJOMICHHS O IUIAHUPYeMOM CHOCE, YBEOMICHHS O 3aBCpIICHMM CHOCA
OCYIIECTBIIAETCS [IOCPEACTBOM 3aIOHEHH S JIEKTPOHHON (OPMBI YBEIOMIICHHS O CHOCE, yBEJOMIICHIA
0 3aBeplIeHMH CHOCa Ha EJIWHOM IOpTale, pErHOHAIBHOM IOpTAIC, 0e3 HeoOX0IUMOCTH
JIOTIOJTHATEILHON MOJAul YBEIOMIICHHS O CHOCE, YBEIOMJICHHS O 3aBEpIICHHU CHOCA B KaKo#-1100
uHOM opMe.

DopMaTHO-JIOTHYECKasi MPOBEpKa C(bopMHpOBaiHHoro YBEAOMJICHHSI O CHOCE, yBEIOMIICHHS O
3aBepIIEHHH CHOCA OCYLIeCTBIseTCS ENMHBIM IOPTaNoM aBTOMATHYECKH B MPOLECCE 3aNOJIHCHHA
3asgBUTENIEM KAKIOrO W3 IOJEH DIEKTPOHHOH (OpMBI YBEJOMIIEHHS O CHOCE, YBCAOMIJICHHA O
3aBepIIHHH CHOca. IIpH BBIABICHME; EJWHBIM * IOPTAIOM HEKOPPEKTHO 3aIOIHEHHOTO  MOJIA
9MEKTPOHHOH (OPMBI yBEIOMJIEHHA O CHOCE, YBEJOMJICHHMA O 3aBEpPLICHHH CHOCA 3asBUTEND
YBEZOMJISIETCS O XapakTeépe BBIABJICHHOH OWMOKH M MOpPAIKE €€ YCTPAaHCHHA IOCPEICTBOM
HH(OPMAIHOHHOTO COOOLICHUST HENOCPEICTBEHHO B OJIEKTPOHHOH ¢dopMe yBemOMIEHHS O CHOCE,
YBEIOMIICHHUS O 3aBEPIICHHN CHOCA.

[Ipu (GOpPMHPOBAaHMK YBEJOMIEHHS O CHOCE, YBEJOMIICHHs O 3aBEpIICHHM CHOCA 3asBUTEIIIO
obecreynBaeTCs:

a) BO3MOYKHOCTb KOIIUPOBAHHS H COXPAHEHHs YBEIOMIICHHS O CHOCE, YBEIOMJICHHS O 3aBCPLICHAN
CHOCA ¥ WHBIX IOKYMEHTOB, YKA3aHHBIX B AJMHHHCTDATHBHOM PEIJIAMEHTE, HEOOXOMMMBIX JUIA
IPEIOCTaBIICHNS MyHUIIUIIAIBHOMN yCIIyTH;

6) BO3MOXKHOCTB IeYaTH Ha OYMa)KHOM HOCHTENE KOIHMH 3JICKTPOHHOH ¢GopMBl yBEIOMIIEHHS O
CHOCE, YBEIOMIJICHHS O 3aBEPIIEHUH CHOCA;

B) COXpaHEHHE PaHee BBEJCHHBIX B DJIEKTPOHHYIO (JOPMY YBEAOMIICHHS O CHOCE, YBEAOMICHHSA O
3aBepIIEHHH CHOCA 3HAa4YeHHH B MOOOH MOMEHT IO JEJAHMIO TOJH30BaTeNsd, B TOM YHCIE IPH
BO3HHKHOBEHHH OIIMGOK BBOJA M BO3BpATE IS MOBTOPHOTO BBOJA 3HAYECHMH B 3JIEKTPOHHYIO popmy

t



YBEIOMIIEHHUS O CHOCE, YBEIOMJIEHHUS O 3aBEpIICHUH CHOCA;

I') 3aIl0JHEHHUE INOJIeH 3JIEKTPOHHON (OpMBI YBEIOMIIEHHS O CHOCE, YBEIOMIIEHHS O 3aBEpIUICHUH
CHOCa JI0 HayaJla BBOJIa CBEICHUH 3asBUTENIEM C HCIOJIb30BaHUEM CBelleHuH, pasmemieHHbIX B ECUA, u
CBEJICHHH, OIMyOIMKOBaHHBIX Ha EMMHOM IOpTaje, perHOHalNbHOM IIOpTaje, B YacTH, Kacarolencs
cBeneHui, orcyrerByronux B ECUA; :

1) BO3MOXKHOCTh BEPHYThCS Ha JIFOOOH M3 9TAIOB 3aMOTHEHUS NIEKTPOHHON (OPMBI YBEIOMIICHHUS
0 CHOCe, YBEJOMJIEHHUS O 3aBEPIIEHUH CHOca Oe3 MoTepH paHee BBeIEHHON HHpOopMaLuy;

-€) BO3MOXKHOCTB JocTyna 3asBuTe/s Ha EnuHOM mopraine, perHoOHambHOM IOpTale, K paHee
MOJAHHBIM MM YBEIOMJICHHSM O CHOCE, YBEIOMJICHHSIM O 3aBEpIICHHH CHOCA B TE€YEHHE HE MEHee
OJIHOTO T0Jja, & TAKXKe K YaCTUYHO C(HOPMHUPOBAHHBIM YBEJOMIICHUSIM - B TEUCHUE HE MEHEE 3 MECHIIEB.

CdopMHpOBaHHOE W IOAMKCAHHOE YBEIOMIIEHHE O CHOCE, YBEIOMJICHHE O 3aBEpIICHUH CHOCA W
HHBIE JOKYMEHTHI, HEOOXOIUMEIE I MPEeJIOCTABICHUS MYHHIMIIAIBHON YyCIyru, HalpaBisIOTCS B
OpraH, IpeaoCTaBISIONINA MYHUIUIIAIBHYIO YCIYTY, Y IOJHOMOYEHHBIH opraH nmocpeactsoM ExuHoro
[opTaJia, pErHOHAJILHOTO IOpTaJa.

' 3.4. YIOIHOMOYEHHBINH opraH oOecreyWBaeT B CPOK He mo3jaHee 1 pabodero AHS ¢ MOMEHTa
IIOJIa4YM YBEJIOMJICHHS O CHOCE, YBEIOMIICHHS O 3aBEpIICHUU CHOCAa Ha EQUHOM mopTase, perioHaIbHOM
HopTajie, a B CIy4ae €ro INOCTYIUICHHs B Hepabouuil MM Npa3JIHUYHEBIA JE€Hb, - B CIEAYIOIIHA 32 HUM
mepBBIi pabounii 1E€Hb:

a) IpUEM JOKYMEHTOB, HEOOXONUMBIX M IPENOCTaBICHHS MYHHLIMIAIBHOW YCIyTd, H
HanpaBjIeHHe 3asBUTENIO 3JIEKTPOHHOTO COOOLIEHHS O TMOCTYIUIEHHH YBEIOMIIEHHS O CHOCE,
YBEOMJICHHS O 3aBEPIIEHHH CHOCA;

0) perucTpanio yBEIOMJICHHS O CHOCE, YBEIOMJICHHsS O 3aBEpIICHHHM CHOCAa M HalpaBIICHHE
3asBUTENIO YBEIOMJICHHSI O PETMCTPALMH YBEJOMJICHHS O CHOCE, YBEIOMJIEHHS O 3aBEPIICHHH CHOCA
160 06 0TKAa3e B MpHEMe JOKYMEHTOB, HEOOXOUMBIX JUIs IPEIOCTABIEHUS MyHUIIUITAIBHOM YCIIYTH.

3.5. DIeKTpOHHOE YyBEIOMJIEHHE O CHOCE, YBEIOMJIEHHE O 3aBEpIICHHH CHOCAa CTaHOBMTCS
JNOCTYIHBIM, JUIs JOJDKHOCTHOTO JIMI@ YTIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPHEM H
PETHCTPAIMIO YBEIOMIICHHS O CHOCE, YBEJOMIJIEHHS O 3aBEPINCHHH CHOCA (Hajnee - OTBETCTBEHHOE
NOJDKHOCTHOE  JIMIIO), B  TOCYHapCTBEHHOM  HH(GOPMAIMOHHOM  CHCTeME,  HCIIONB3YeMOM
VII0JIHOMOYEHHBIM OPraHOM JUTS PEJOCTaBICHUS MyHUIMNIANBHOH yenyru (manee - ['HC). '

OTBETCTBEHHOE JTOJDKHOCTHOE JIMLIO:

- IpOoBepseT HAIMYHE DIEKTPOHHBIX YBEIOMIIEHHI O CHOCE, YBEIOMJICHH O 3aBepIICHHH CHOCA,
NOCTYNHBIIKX ¢ Equnoro moprana, perioHalIbHOrO IOpTaja, ¢ IEPHOAOM HE pexe 2 pas B JI€Hb;

- paccMarpuBaeT MOCTYNHBIINE YBEJOMJICHHS O CHOCE, YBEJOMIIEHHS O 3aBEPLICHHM CHOCA H
IPUIOXKEHHBIE 00pa3bl JOKYMEHTOB (JIOKYMEHTBI);

- NPOW3BOJUT ACHCTBHS B COOTBETCTBHH C IIYHKTOM 3.4 HacTOSAMEro AIMHHHCTPATHBHOIO
periaMeHTa. : :

3.6. 3agBHTEII0O B KayecTBe pe3yjbTaTa MPEJOCTABICHUS MYHHLHMNAIBHOH  YCIIyIH
obecrieqnBaeTCss BO3MOXKHOCTD IIOJTyYeHHsS JOKyMEHTa:

- B (opMe OJIEKTPOHHOTO JOKYMEHTa, IONMHMCAHHOTO YCHUJIEHHOM KBalM(UIMPOBAHHON
3NMEKTPOHHOM TOJMHCHI0  YIIOJHOMOYEHHOTO JO/DKHOCTHOTO JHMIA YTOJHOMOYEHHOTO —OpraHa,
HaIIPaBJIECHHOT0 3asABUTEIIO B INYHBIH KaOuHeT Ha EquHOM nmopTaie, pernoHaIbHOM MOpPTae;

- B BUJC OyMaXHOTO INOKYMEHTa, IOATBEPKAAIOLIETO COAECPIKAHHE DJIEKTPOHHOIO IOKYyMEHTa,
KOTOPbIH 3asBUTEIb MMOJIy4aeT P JIMYHOM 00paleHHy B MHOTO(YHKIIHOHATIBHOM LIEHTPE.

3.7. Tlonyuenne wHGOpPMAIMM O XOAE PAaCCMOTPEHHs YBEIOMIIECHHS O CHOCE, YBEIOMICHHS O
3aBEpIICHHH CHOCA, 3asBJICHHUS M O pe3ylbTare MpPeJOCTABICHHUS MyHHMLIUNAIbHOM YCIIyIH
[IPOM3BOAMUTCS B JHMYHOM KaOuHeTe Ha EnuHOM moprane, perHoHaIbHOM IOpTaue, MPH YCIOBUH
ABTOpPH3ALKH. 3assBUTE]Ib AMEET BO3MOXKHOCTH IIPOCMATPHBATH CTATyC 3JEKTPOHHOIO YBEIOMIIEHHS O
CHOCE, YBEIOMJICHHSI O 3aBEpPIICHUH CHOCA, a TAKKe HHYOPMALIUIO O JAJbHEHIINX NEHCTBHAX B IHYHOM
KaOuHeTe 10 COOCTBEHHOM WHUIMATUBE, B IIOO0E BpeMsL.

[Tpu mpenocTaBIeHHH MyHUIMITAIBHOM YCIIYTH B 3JIEKTPOHHON (opMe 3asBUTEIO HAIIPABIIAETCS:

a) YBEIOMJICHHE O IpHEeME M PETUCTPALMU YBEIOMJICHHS O CHOCE, YBEIOMIICHHS O 3aBEPIICHHH
CHOCA M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS IPEAOCTABICHHS MyHUIIUIIATIBHON yCIIyTH, COAEPIKaIIee



cBesieHHs O (aKTe IpHeMa YBeIOMIICHHUS O CHOCE, yBEIOMIIEHHsSI O 3aBEpPIICHUH CHOCA M JIOKYMEHTOB,
HEOOXOIMMBIX Ul MIPEIOCTABICHHS MYHUIMIIAILHOM yCIIyTH, ¥ Hadaue MPOLEAyphl MPEIOCTABICHHSA
MyHHIMIAIBHOM YCIyrd, a TakKe CBENEHHS O Jare W BPEMEHH OKOHYAaHHA TPENOCTaBICHHA
MYyHHIMIIATBHOM YCIyrd JTHO0 MOTHBHPOBAHHBIA OTKa3 B IpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABIICHUS MyHUIIUIIAIBHOMR YCIIYTH;

6) yBeIOMIIEHHE O Pe3ylbTaraX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX UL MPEIOCTABICHH
MyHHIUIATBHOM YCIOyrH, COAEp)Kallee CBEICHHS O TNPUHSATHU IIOJOXKHTETBHOrO pPeIICHHT O
IIPEIOCTABICHAN MYHHUIUIIAIBHOR YCIYyrH M BO3MOXHOCTH IOJYYHTh PE3yJbTaT MPEAOCTABICHHA
MYHHIUIATBHOH yCITyTH 160 MOTHBHPOBAHHbIH OTKA3 B IPEAOCTABIICHAH MYHHUIHIIAIBHON YCIIyTH.

3.8. OneHKa KaueCTBa [IPEAOCTABICHHS MYHHUIUIIATEHON YCIyTH.

OreHKa KayecTBa MPEIOCTABICHAS MYHHMIIMIAILHOM yCIyrH OCYIIECTBIICTCA B COOTBETCTBHH C
[IpaBuiaMu OLEHKH rpaxiaHaMu >Q(EKTHBHOCTH NEATENBHOCTH PYKOBOMHUTENEH TEPPUTOPHANbHBIX
opraHoB (eepaTbHbIX OPraHOB HCIOJTHHTENLHON BIACTH (MX CTPYKTYPHBIX [oIpa3ieNIeH i) ¢ y4eTOM
Ka4decTBa MPeI0CTABIEH S HMH TOCYIapCTBEHHBIX YCIYT, a TAKXKE IPUMEHEHHS PE3yJIbTaTOB yKa3aHHOH
OIlEHKH KAk OCHOBAHHUS JUId TPHHSATHS pEIIeHHH O JOCPOYHOM NPEKPAECHMH HCIIOIHCHUA
COOTBETCTBYIOIIMMH PYKOBOAMTEISIMH . CBOMX  JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH, —YTBEPKICHHBIMH
nocranopjienneM [IpasurensctBa Poccmiickoii Penepanuu OT 12.12.2012 Ne 1284 «O06 onenke
rpaxaanaMu 3G GEeKTHBHOCTH AeATENBHOCTH PYKOBOJHUTEICH TepPUTOPHATIbHBIX OPraHoB ¢enepanbHBIX
OpraHoOB HCIIOJHMTENHHOR BIACTH (MX CTPYKTYPHBIX IOApA3[EICHHUI) ¥ TEPPUTOPHAILHBIX OpraHoB
rOCY/IlapCTBEHHBIX BHEOIO/DKETHBIX (OHIOB (MX PETHOHANBHBIX OTJEJEHHI) C Y4YeToM KadecTBa
TIpeJIOCTaBIeHUsT TOCYHapCTBEHHBIX ~ YCJIYT, PYKOBOIHMTENCH MHOTO(QYHKIMOHAJIBHEIX  LIEHTPOB
IPEeOCTaBIeHUS TOCYHNapCTBCHHBIX H MYHHIEIATEHEIX YCIYT C Y4eTOM KadecTBa OpraHM3alii
IIPeIOCTaBJIEH sl TOCYJAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, a Talke O MPUMEHCHHH Pe3ylbTaToB
YKa3aHHOM OIEHKH KaK OCHOBAHHS JUIS NPHHATHS PELICHHH O JOCPOYHOM MPEKpAICHHH HCIIOTHEHU
COOTBETCTBYIOIIMMH PYKOBOAMTEIISIME CBOMX JIOJDKHOCTHBIX OOS3aHHOCTE.

3.9. 3aMBHTENIO 0OECIEUNBAETCS BO3MOXKHOCTD HAIIPABJIEHHs XKaAT00b! Ha PEIICHHUS, NEHCTBHS WM
Gesmeiicteie OpraHa, NPEJOCTABISIOMIEI0 MYHHIMIANBHYIO YCIyry YIIOJHOMOYEHHOro OpraHa,
JIOJDKHOCTHOTO JIHMIA YIOJHOMOYEHHOTO OpraHa Ju00 MYHHIHMIIAIBHOTO CIIY’Kallero B COOTBETCTBHU
co crateeii 11.2 ®enepansroro 3akoHa Ne 210-@3 u B MOPsAKE, YCTAHOBICHHOM I[TOCTAHOBICHHEM
IIpasutensctsa Poccuiickoit ®eneparuu ot 20.11.2012 Ne 1198 «O denepanbHON roCcyJapCTBEHHOM
HH(OPMAIHOHHON CcHCcTeMe, 00ECTIeUMBAIOIIEH POLECC AOCYAeOHOTo (BHECYneOHOTO) 00KaIOBaHHUs
pemrennit u nedcTBuit (Oe3qEHCTBHSA), COBEPLICHHBIX IIPH INPEJOCTABICHUHM TOCYAapCTBCHHBIX H
MYHHUIMIATBHBIX YCILyT».

4. (I)Oprl KOHTPOJIsA 32 HCIIOJIHCHHEM AJMHUHHCTPATHBHOI'0
perjiaMmeHTa

4.1. Texyummii KOHTPOJNb 3a COONIONEHHEM H MCIIOJTHEHUEM HACTOSIIEro AJIMHHHCTPATHBHOTO
periaMeHTa, HHBIX HOPMATHBHBIX [IPABOBBIX aKTOB, YCTAHABIMBAIOLIKX TPEOOBAHHS K IIPENIOCTABICHUIO
MYHHIMIANGHOH yCIyrH, OCYIIECTBISETCA HA IOCTOSHHOW OCHOBE JIOJDKHOCTHBIMH JIHIIAMH
VIOJHOMOYEHHOTO OpraHa, YIOJHOMOYEHHBIMH Ha OCYINECTBJICHHE KOHTPOJ 3a MPEIOCTABICHHEM
MYHHUIIUNAIBHON YCIIyTH. '

" Jlns TEKyIEro KOHTPOJS HMCIONB3YIOTCS CBEJCHHs CIy)KEOHOM KOPPECHOHJICHIMH, YCTHAsA M
IHCHMeHHas HH(GOPMAIUs CISIUAIUCTOB H JOJDKHOCTHBIX JIAL Y TIOJIHOMOYEHHOr0 OpraHa.

Texymuii KOHTPOJIb OCYINECTBIIACTCS ITyTEM IIPOBE/ICHHS IPOBEPOK:

- pemenuii o npenocTasieHny (00 0TKa3e B MPENOCTABICHAN) MYHHIIUIIATIBHOH yCIIyTH;

- BBISIBJICHHS U YCTPAHEHHs HapyIIeHHH NpaB 3asBUTENEH;

- pAacCMOTDEHHs, NPHHATHS PEUICHWH H IOATOTOBKH OTBETOB Ha OOpalleHus 3asBHTENCH,
coJIepIKaIIIie JKAIO0bI Ha peleHns, AecTBys (Oe31eHCTBUE) TOIDKHOCTHBIX JIHII, CIIEIUATUCTOB.

KOHTpOJIb 32 JESTETHHOCTHIO YIIOMHOMOYEHHOrO OpraHa B 4acTH COOMIOAeHHs TpeOOBaHHMH K
MOJIHOTE W Ka4yecTBY HCIOJHEHHS HACTOSLIEr0 AJMMHHCTPAaTHBHOIO DPErjaMeHTa OCYLIECTBIIACTCS
IJ1aBoM ropojckoro nocesexne OKTIOpbCcKoe, MO0 JTHMIOM er0 3aMECHSIIOLIHM.



4.2. KoHTpOIIb 3a MOJTHOTOM M Ka4eCTBOM IPEAOCTABICHHUS MYHHLIUNAIBHOM yCIyIH BKIIOYAET B
ce0s MpOBEJICHHE TNIAHOBBIX U BHEIUIAHOBHIX IIPOBEPOK.

4.3. IInaHoBBIE MPOBEPKH IPOBOASITCS B COOTBETCTBHH C Ipa(MKOM IPOBEPOK, YTBEPKAAEMBIM
IIOCTAHOBJIEHHEM aJMHHHUCTPALMU ropoackoro moceneHus OKTAOpbCKoe, HE pexke OJHOro pasa B JBa
roja.

[lpoBepka mpoBOAMTCS KOMHCCHEH, COCTaB KOTOPOM yTBEpXKIAeTCs IIOCTAHOBJIIEHHEM
aJMHHHUCTPALMU rOpozcKoro nocenaeHus OKTAOpbCKOE.

[Ipu mpoBepke MOTYyT pacCMaTpUBaThCsS HECKOJIBKO aClEKTOB IPENOCTaBIECHHS MyHHIUIAILHON
yciIyrd (KOMIUIEKCHAsi TPOBEPKa) MIIM OT/EJIbHBIE BOIPOCH! IPEAOCTABICHUS MyHUIUNIAIBHON YCIIyIH
(TemaTHyecKas IPOBEPKA). :

‘Ilpm mIaHOBOW mMpOBEpPKE IONHOTHI M KadecTBa IPENOCTABICHHS MyHHLUIAIbHOW YCIIyTH
KOHTPOJTIO IIOJIEeXKAT: '

- COOJIIOIeHIEe CPOKOB IIPEIOCTABICHHS MyHUIIUIIAIBHON YCIIyTH;

- co0JIIO/ICHIE TIOJIOKEHHM HACTOSAIIEr0 AJIMUHHCTPATUBHOTO PETJIAMEHTa;

- NpPaBIWJIBHOCTE M OOOCHOBAaHHOCTH IIPUHATOrO peHIeHHs OO0 OTKase B IPEJOCTaBICHHH
MYHUIUIIATBHOMN YCIIyTH.

4.4. OcHoBaHMEM ]IS POBECHHS BHEIUIAHOBBIX IIPOBEPOK SABJIAIOTCS:

- OJIy4eHHe OT TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBlIeHHs HHPOPMAIHH O
NpEINoJiaraéMblX WM BBISIBJICHHBIX HApYyIICHHSX HOPMATUBHBIX IIPaBOBBIX aKTOB Poccuickoi
Denepanyy, HOPMATHBHBIX MPAaBOBBIX aKTOB XaHTHI-MaHCHHCKOrO aBTOHOMHOro oOkpyra - IOrper,
MYHHIUIIAIbHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB ropoja ¥ paii;

- obparenus rpakaaH U IOPUIUYECKHUX JIMLl Ha HapyLIEHHs 3aKOHONATENbCTBA, B TOM YHCJIE Ha
Ka4eCTBO IPEIOCTABIICHISI MyHHUITHIIATBHON YCITyTH.

4.5. Tlo pe3ynbTaraM MPOBENCHHBIX IPOBEPOK B CIydae BBIABICHHMs HaApyLICHUH IOJIOKEHHI
HACTOSINEr0 AJMHHHMCTPATHBHOIO perjiaMeHTa, HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuiickoi
denepanuy, HOPMATHBHBIX IPABOBBIX aKTOB XaHTBI-MaHCHICKOro aBTOHOMHOIo okpyra - IOrpel,
MYHHIMIATGHBIX ~ HOPMATHBHBIX  [PABOBBIX . aKTOB TOPOACKOro  mocenenms — OKTAGpbeKoe
OCYINECTBISIETCST [PUBJICYCHHE BHHOBHBIX JIMI[ K OTBETCTBEHHOCTH B  COOTBETCTBHH C
3aKoHOIaTeNbCTBOM Poccuiickoit @enepanuu.

[TepcoHanbHasl OTBETCTBEHHOCTh IOJDKHOCTHBIX JIMI[ 3a IPAaBHJIGHOCTH H CBOEBPEMEHHOCTDH
IPHHATHS PEIICHHS O NpeIocTaBieHHH (00 OTKase B NPENOCTaBICHHM) MYHHIHUIIAIBHOW YCIyrd
3aKpeIUIsieTcss B MX JOJDKHOCTHBIX HMHCTPYKIMSAX (perjiaMeHTax) B COOTBETCTBHHM C TPeOOBaHHAMHU
3aKOHOZATEJIbCTBA. ;

4.6. I'paxnane, X OOBEAMHEHUS M OpraHM3allMd HMEIOT IIPaBO OCYUIECTBJIATH KOHTPOJb 3a
OpeaoCcTaBICHUCM MYHHHI/IHaJTBHOﬁ YCIIyTrd IIyTEM IIOJIYydICHHUA I/IH(bOpMaHHI/I O X0oae mpeaocCTaBJICHHS
MYHHUIUTIAIBHOW YCIYyrHM, B TOM UYHCIE€ O CPOKax 3aBepUICHHS aJIMHHHCTPATHBHBIX IIPOIECIYp
(meficTBwHiA).

I'paxxnane, MX 0OBEAMHEHHUS H OPraHU3AMH TAK)Ke HMEIOT IPABO:

- HampaBjSATh 3aMEYaHHS U INPEAJIOKEHHS M0 YIy4IICHHIO JOCTYIHOCTH M KayecTBa
[PeIOCTaBICHUS MyHUITUIIAIEHON yCIyTH;

- BHOCHTD MPEJIONKEHHsI O Mepax [0 yCTPaHSHHIO HapyIIEeHUH HACTOSIIEro AJIMUHHCTPATUBHOIO
periiameHTa. ;

4.7. JODKHOCTHBIC JMIAa YIIOJIHOMOYEHHOIO OpraHa IPHHHMAIOT MEpPhl K IPEKpaIleHHIO
JOMYIIEHHBIX HApYIICHWH, YCTPAaHSIIOT IPHYMHBI H YCJIOBHS, CIIOCOOCTBYIOLIME COBEPLICHHUIO
HapyIICHH.

WUudopmamuss o pe3yiabTaTaX pacCMOTPEHHs 3aME€YaHHH M NPEMIOKEHHH TIpakaaH, uX
OObeIMHEHHM W OpraHW3alUil NOBOAMTCS IO CBEICHHUS JIMI, HaNpaBHBIIMX O3TH 3aMEYaHus H
MIPEIOKCHUSI.

5. ocyneonbIii (BHeCyAe0HbII) MOPSIOK 005KAI0BAHUS PelIeHHi
M JeiicTBuii (0e3aeiicTBHS) OpraHa, mpeaocTaBJIAIOIEro
MYHHUIHMIAJBHYIO YCIYTY, a TAK/Ke HX J0JKHOCTHBIX JIHII,



: MYHHIHIIAJIBHBIX CJIIYXKAIHUX

5.1. 3asBuTens UMeeT MpaBo Ha oOXKaoBaHUe pelneHus u (WiH) aeficteuil (OesmetictBus) Oprana,
IPENOCTABIIAIOMIEr0 MYHUIHUIAIBHYIO YCIYTy, AO/DKHOCTHBIX Jul, OpraHa, IIPeIOCTaBISIOMIETO
MYHUIMNAIBHYIO YCIYTy, YTIOJHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOIO OpraHa,
MYHUIUNATBHBIX  CIY)XallMX,  MHOTOQYHKIMOHAILHOTO  IIeHTpa, a  Takke  paboTHHKA
MHOTO(QYHKIHOHAIPHOTO I€HTpa IIPH MPEJOCTaBICHHH MYHHIHMIIAIBHON YCIYyrH B JOCyAeOHOM
(BHECyneOHOM) mOpsiKe (asee - xanoba). :

5.2. B ‘mocyneGHoM (BHecymeOHOM) mopsiake 3asBUTENb (IIPEACTaBUTENb) BIpaBe 0OpaTUTHCS C
Xanmo0oi B MUCPMEHHOM (popMe Ha OyMa)KHOM HOCHTEJIE HIIU B 3JIEKTPOHHOH popme:

- B OpraH, mpemoCTaBISIONINA MYHHUIMIAIBHYIO YCIYyry - Ha pelieHHe W (WiM) IeHcTBHA
(Ge3meiicTBHE) €ro MOJDKHOCTHBIX JIHI[, MYHUIMOANBHBIX CIy)KaluX, YTOJHOMOYEHHOTO OpraHa,
PYKOBOAMTEINSE Y TIOJTHOMOYEHHOTO OpraHa; -

- B YnonHOMoquHLiﬁ oprad - Ha pemeHue U (uiu) neiictBus (Oe3melicTBHE) PYKOBOAUTENS
CTPYKTYPHOTO IOApa3AeIeHUsT YIIOJTHOMOUYEHHOIO OpraHa, JOJDKHOCTHOE JIHI0 YTIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHOE 3a IIPEJOCTaBICHNE MyHULIUNIAIILHON YCIIYTH;

. - B BHINECTOSANIMI opraH Ha pemeHue U (umm) peiictBus (Ge3peiictBue) Oprana,
s [PEAOCTABJSIIOIEr0  MYHHIMIAIBHYIO  YCIyry, pykoBomutens OpraHa, IpeIOCTaBIIIOLIETO
) MYHHUIUIAIBHYIO YCIYTY; | '

- K PYKOBOJHUTEIIO MHOrO()YHKIIMOHAIBHOIO LEHTpa - Ha pelleHus u neictBusa (Oe3znelicTBue)
paboTHHKA MHOTO(YHKITMOHATEHOTO IEHTPa;

- K YYpEemuTeN0 MHOTOQYHKIHMOHAJIBHOIO IIEHTpa - Ha pelneHue u aedctus (GesneiicTBue)
MHOTO(YHKIIHOHAIBHOTO IIEHTPA, PYKOBOAHUTENS MHOTO()YHKIIHOHAIBHOTO LIEHTPA.

B Oprade, NpenoCTAaBISAIOMEM MYHHUHMIAIBHYIO = YCIyry, YIIOJHOMOYCHHOM Oprase,
MHOTO(QYHKIHOHATBHOM IIGHTpE, y Yy4YpeIuTeNs MHOrO(QYHKIHOHAIBHOIO IEHTPa ONPENEIIAIOTCS
YIIOJHOMOYCHHBIE Ha PACCMOTPEHHE ka0l JODKHOCTHBIE JIAIA.

53. Vndopmamus o m[OpAAKE . MOJAYM M PAcCMOTPEHHsS JKaloObl —pasMelaeTcs Ha
WHOOPMALMOHHBIX CTEHIAX B MECTAaX IPENOCTABICHHS MYHHIUIAIbHON YCIyTH, Ha OQHUIHAIEHOM
caifTe OpPraHOB MECTHOTO CaMOYIpaBJeHHs Topojia Ypaii B HH(POPMAIHOHHO-TENIEKOMMYHHKAIMOHHOMN
cetu «MuTrepHer», EnuHOM mopTaiie, perHoOHaJbHOM IIOpTajle, a TaKXKe INPEJOCTABIAETCS B YCTHOM
dopme o TenedoHy U (WIK) Ha JMYHOM IPHEME JTHOO B MHCEMEHHOH (hOpMe IOYTOBBIM OTIPABICHUEM
110 anpecy, ykazaHHOMY 3asiBUTeNIEM (IIPEeICTaBUTEIEM).

5.4. Tlopsmok mocynebHoro (BHecyneOHOro) o00>KaloBaHUS peIIeHUH u nelcTBHi (Oe3neicTBHs)
Oprana, NpeJOCTAaBIAIOIIET0 MYHUIMNAIBHYIO YCIYTy, YIOIHOMOYEHHOIO OpraHa, a TakKke ero
AOJDKHOCTHBIX JIUI PETYJIHPYCTCs:
jr» - - OecnmepanbHbiM 3ak0oHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3anyy IIpeLOCTABICHHUS
‘ rOCYJIapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIyT»;

- mnocranosiaenuem [IpaButensctBa Poccuiickoit ®epeparmuu ot 20.11.2012 Ne 1198 «O
¢enepanbHOM roCyaapCTBEHHON HH(POPMAIMOHHON cucTeMe, o0eceunBaloniell Ipomece 10cyaeOHoro
(BHecynmeOHOro) oOJXaJloBaHUS peHIeHWH u  JeHCTBHii- (O€3IEHCTBHS), COBEPUICHHBIX IIpH
MPEIOCTABICHUU TOCYAAPCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT).

6. Oco0eHHOCTH BBINOJHEHUS] AIMHHHCTPATHBHBIX MPOLEXYP
(neiicTBHii) B MHOr0QyHKIIHOHANbHBIX HEHTPAX MPeI0CTABJICHUS
'TOCYAapPCTBEHHBIX H MYHUIMIAJIbHBIX YCJIyT

6.1. MHOrOyHKIIMOHATIBHBIN [IEHTP OCYIECTBIISET:

- uHQOpMHpOBaHHE 3asBUTENCH O MOpPSIKE IPENOCTAaBICHUS MYHHLIUIAIBHOH YCIyrd B
MHOTOQYHKIMOHAJIFHOM IEHTpe, II0 HHBIM BOIpPOCaM, CBS3aHHBIM C  IPEIOCTaBICHHUEM
MYHUIMNIATBHOM YCIyTH, a TakXe KOHCYJIbTHPOBAaHHE 3asBUTENECH O MOpSAIKE NPEeIOCTaBICHUS
MYyHHIMIAIBHOH YCIyTH B MHOTO(QYHKIIMOHAIBHOM IIEHTPE;

- BBIIAYy 3asgBUTENIIO pe3yjbTaTa NPEJOCTABICHUS MYHHLMIAIBHOW YCIyTrH, JOKYMEHTOB Ha




OyMaXXHOM HOCHTEJNE, MOATBEPKIAIOIUX COJEP)KAHUE JJIEKTPOHHBIX JOKYMEHTOB, HAllPaBJICHHBIX B
MHOTO(QYHKIHOHAIBHEIA IIEHTP IO pe3yJIbTaTaM MPeNOCTaBICHMS MYHUIMIIAIBHON YCIYTH, a TaKkKe
BBIJAYy JOKYMEHTOB, BKIIFOYas COCTAaBICHHE Ha OyM@KHOM HOCHTENC M 3aBEPEHHE BBIIMCOK H3
HH(pOPMAIMOHHBIX CHCTEM OPraHOB, MPEOCTABIIONIEX IOCY JAPCTBEHHBIX (MYHHIMIIATIBHbIX) YCIIYT;

- HHBIE IIPOLIELYPHI U JEHCTBHS, IpeycMOTpeHHbIe PeepanbHeM 3akoHoM Ne 210-03.

B coorBercTBHE ¢ uacThio 1.1 crateu 16 @emepanpHoro 3akoHa Ne 210-®3 g peanusanuu
cBoMX QYHKIHH MHOTO(YHKIIHOHATLHBIE LIEHTPHI BIIPABE IIPUBJICKATh HHBIC OPTaHU3AIHH.

6.2. WHpopmupoBaHHe 3asBHTENS MHOrOQYHKIMOHAIBHBIME LEHTPAMH  OCYMIECTBIACTCS
ClIeIYIOMUMHE CII0CO0aMu:

a) MOCPEACTBOM IIPHBJIEUECHHS CPEICTB MacCoBOW HH(OpMAlMH, a TaKKe IYTeM PasMELlCHU
HHGOpMAIMM Ha O(HMIMAIBHBIX caiiTax ¥ HHGOPMAIMOHHBIX CTEHAAX MHOrO(YHKIHOHATIBHBIX
IIEHTPOB;

6) mpu oOpalieHHH 3asBUTENs B MHOTOQYHKIMOHAIBHBIA LEHTP JMYHO, IO TeneoHy,
HOCPEICTBOM IIOYTOBBIX OTIPABICHHH, MO0 10 3JIEKTPOHHOM moUTe.

Ipy JM4HOM OGpamenun paGOTHEK MHOTO(YHKIHOHAIBHOTO IEHTpa MOAPOGHO MHGOPMUPYET
3asBHUTENeH . 10 MHTEpPECYIOIUM KX BOIPOCAaM B BEXUIMBON KOPPEKTHOH ()opMe C HCIOIB30BAHHEM
O(bHUIHANBEHO-IEN0BOTO CTUJISL pedr. PekoMeHIyeMoe BpeMsl Ipe/IoCTaBlIeH)s KOHCYIbTalliy - He Gosee
15 MEHYT, BpeMs OKH/AHHS B OYEPEIH B CEKTOpPe HHPOPMHPOBAHHUS I MONy4IeHNs HHYOPMAIMH O
MYHHUIUNAIBHBIX YCIyraX He MOJKET NPEeBBIIATh 15 MUHYT.

Oteer Ha Tene()OHHBIA 3BOHOK JOJDKCH HAYMHATBCA C HHpOpManuu O HAHMCHOBAHMH
opraHu3aIyiy, GpaMUIUK, HMEHH, OTYECTBE M JTODKHOCTH pabOTHUKA MHOrO(QYHKIHOHATBHOTO IEHTPA,
NPHHSBIIEro TeneOHHBIH 3BOHOK. VIHIMBHIyanbHOE YCTHOE KOHCYJIBTHPOBAHWE NpPH OOpalleHHH
3asBUTEINS 110 TenedOHY PaGOTHHK MHOrO(YHKIMOHATIBHOTO IEHTPa OCyIIECTBIAeT He Gonee 10 MuHYT.

B ciyuae ecnu s TOATOTOBKH OTBETa TpeOyercst Gosee MPOIODKMTENbHOE BpeMs, pabOTHHK
MHOrO(QYHKIMOHATBHOTO LIEHTPA, OCYIIECTBIISIONUN HHAMBHIYaTbHOS YCTHOE KOHCYILTHPOBAHUE 11O
teseOoHy, MOXKET IPEJIOKUTD 3aBUTEITIO: : -

- U3JI0KHUTH OOpalleHHe B MEUCbMEHHOM (opMe (OTBET HANpaBIIAETCs 3asBUTEIIO B COOTBETCTBUM
co c1ocoOoM, yKa3aHHBIM B OOpaIleHUH);

- HA3HAYUTH IPYroe BpeMs IS KOHCYJIbTalWi. |

Tlpu KOHCYNHTHPOBAHMH MO IHCbMEHHBIM OOpalleHHSAM 3asBUTENCH OTBET HANpPABIACTCA B
IMCEMEHHOM BHIE B CPOK He mo3mHee 30 KaJeHJapHBIX DHEH ¢ MOMEHTA PETMCTpaliu OOpalieHus B
hOpMe SMEeKTPOHHOTO JOKYMEHTa IO aipecy SIEKTPOHHON TO4YTHI, yKa3aHHOMY B OOpallCHHH,
[{OCTYIHBIIEM B MHOTO(GYHKIMOHAIBHBIH LEHTP B (JOpME 3IEKTPOHHOIO JAOKYMEHTa, U B IHCHMCHHOM
dhopMe IO MOYTOBOMY A/PECy, yKa3aHHOMY B OOpaIeHHH, MOCTYMMBIIEM B MHOTO(YHKIIHOHATIBHEIA
LEHTpP B MUCEMEHHOH (opme.

6.3. Ilpy HamM4Yu¥ YBEZOMJICHHS O IUIAHMPYEMOM CHOCE, yBEIOMJICHHS O 3aBEpPLICHHH CHOCA
yKa3aHHs O Bbljade pe3yIbTaTOB OKA3aHMs YCIyTM Yepe3 MHOTOQYHKIHOHATBHBIA IEHTD,
VII0JTHOMOYEHHBIH OpraH IepefacT AOKYMEHThl B MHOTO(YHKIHMOHAIBHBIN LEHTp Ul IOCTIeAyomen
BBIIAUM 3asBHMTENIO (IPEACTABUTENIO) CIHOCOOOM, COIJACHO 3aK/IOYECHHBIM COIVIALICHHAM O
B3aUMOJCUCTBHM 3aKIIOYEHHBEIM Mexay OpraHoM, IpeNOCTaBIIOIIUM MYHHIUNAIBHYIO YCIyry H
MHOTO(YHKIIMOHAIBHBIM LEHTPOM B TOPSIKE, YTBEPXKICHHOM IIOCTaHOBJIeHHeM IIpaBHTENbCTBA
Poccuiickoit ‘®eneparmu ot 27.09.2011 Ne 797 «O B3aHMOJICHCTBHM MEXIy MHOTO(QYHKIMOHATBHBIMH
IIEHTPaMHU HPEIOCTABJICHHs TOCYIapCTBEHHBIX H MYHHIHIANBHBIX YCIYT U (eepalbHbIME OpraHaMu
MCIIOJIHUTENBHOM  BIACTH, OpraHaMM TOCYJapCTBEHHBIX BHEOIOMKETHBIX (DOHIOB, OpraHaMu
rocylapCTBeHHOI BiacTH cyonekToB Poccuniickoii Oenepariuu, OpraHaMiu MECTHOTO CaMOYNPABICHHUSD).

[Topsmok © CpPOKH TIepefayd  YIOJIHOMOYEHHBIM OpraHoM TaKUX JOKYMEGHTOB B
MHOrOQ)YHKIMOHAIBHBIA LEHTP ONPEIEISIOTCS COITIAIICHHEM O B3aMMOJCHCTBHHM, 3aKJIIOYCHHBIM B
TIOpsi/IKe, YCTaHOBIIEHHOM TlocTaHosnenueM [IpasutenscTsa Poccniickoit @enepanuu ot 27.09.2011 Ne
797 «O B3aMMOJEHCTBHH MEXAY MHOTOQYHKIHMOHAIBHBIMH  LIEHTPaMH  IIPEIOCTABICHUSL
rOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIyT H (elepalbHbIMH OpraHaMH HCIIOJHUTEIBHONH BIIACTH,
OpraHaMM TOCYIApPCTBEHHBIX BHEOIOKETHBIX (OHIOB, OpraHaMH rOCYJapCTBEHHON BIAcTH CYyOBEKTOB
Poccuiickoii @enepanuu, opraHaMi MECTHOI'O CaMOYIIPABJICHHUSY.



6.4. TIpuem 3asBHTeNeil 1A BBIJAYH JOKYMEHTOB, SBIISIOIIMXCS Pe3yJbTATOM MYHHIHUNATBHOM
YCIIYTH, OCYINECTBIISECTCS B IOPSIKE OYEPENAHOCTH IPU MOTYyYCHUH HOMEPHOrO TaloHA W3 TepMHHAIA
JEKTPOHHOMN OYepe I, COOTBETCTBYIOMIEro el  oOpareHus, 00 Mo MpeABapUTEILHON 3aIliCH.

Pa6oTHKK MHOTO(QYHKIIHOHAILHOTO IIEHTPA OCYLIECTBIIAET CIEAYIOMINE NICHCTBHA:

- YCTAHABJIMBACT JTUYHOCTH 3asBUTENA HA OCHOBAHWH JOKYMEHTA, YOCTOBEPAIOUIETO JINIHOCTE B
COOTBETCTBHH C 3aKOHOAaTeIbcTBOM Poccuiickoit Genepanuy;

- TIpoBepseT MOJHOMOYMS NPEICTABUTENS 3asdBHTENS (B Cilyyae OOpAIICHHS IPEACTABHTEIIA
3asBUTENA); '

- OIpe/IeTIsAeT CTATYC MCTIOMHEHHS YBEJOMIICHHS O CHOCE, 0 3aBepmenny cHoca B I'MC;

- pacmedarhIBaeT pe3yJIbTaT INPEJOCTABICHHS MYHHIMIAIBHON YCIyrH B BHIE OK3eMIULIpA
3JIEKTPOHHOTO JOKYMEHTa Ha OyMaXKHOM HOCHTEIE;

- 3aBepsieT SK3EMIUISAP SJIEKTPOHHOTO JOKyMEHTa Ha GyMa)XHOM HOCHUTENE C HCIOJIb30BAHUCM
IIe4aTH MHOTO(pYHKIMOHAIBHOTO IEHTpa (B IPEXyCMOTPEHHBIX HOPMATHBHBIMU IIPAaBOBBIMH aKTaMU
Poccuiickoit deepanyy cIydasx - nedatd ¢ u3obpaxenneM I'ocymapcrennoro repba Poccumiickoit
Oenepanin); : _ : .

- BBLUIAET JOKYMEHTHI 3asBHUTEIIIO, IpH HEOOXOIMMOCTH 3allpalliBaeT y 3asBHTEIS IOMAIKCH 32
KaKIbIi BBIOJAHHBIN JOKYMEHT, :

- 3ampallMBaeT COIVIaCHE 3asBHTEIsd HAa Y4YacTHe B CMC-OIpoce JUId OLEHKH KadecTsa

IPENOCTABICHHBIX YCIIYT MHOTOQYHKIIMOHATBEHBIM HEHTPOM.



[Tpunoxenue 1

K aIMHHHACTPAaTHBHOMY PEIJIaMEeHTY IIPEeIOCTABICHHS MyHUIUIIATBHON
yeayru «HampapieHue yBeIOMIICHHS O IUITAHUPYEMOM CHOCE OOBEKTa
KalMMTAIFHOTO CTPOUTENIHCTBA H YBEIOMIICHHUS O 3aBEPLICHUH CHOCA

‘ 00BeKTa KaluTAILHOTO CTPOUTEIBCTBAY

OOPMA

Komy

(bammyius, ¥Ms1, 0TYSCTBO (IPU HATMYHH) 3aCTPOUIIHKA,
OI'PHMUII (111 pU3M9ECKOrO JIMIA, 3aPETMCTPUPOBAHHOTO
B KaueCcTBe HHIUBUYyaTBEHOTO MPEANPUHUMATENS) - IS
(U3UYECKOTO JTUIA, TIOTHOE HAUMEHOBAHKE 3aCTPOMINMKA,
; WHH <*>, OI'PH - st sopuan4gecKoro auma

MIOYTOBBII HHIEKC U ajapec, TenedoH,
aZpec IEKTPOHHOM MOYTHI 3aCTPONIITNKA)

PEIIEHUE

00 oTKa3e B IpueMe JOKYMCHTOB

(HauMeHOBaHWE YIIOTHOMOUEHHOTO OpraHa)

B IIpUEME JOKYMEHTOB JIA IIPEAOCTABICHU yCIIyI' «Hal'lpaBJ'ICHI/Ie YBEAOMIJICHHUA O ININIAaHUPYEMOM

CHOCE O00BEeKTa KalHTaJILHOIO CTPOHUTEIILCTBA U YBEAOMJICHHUS O 3aBEPIICHHH CHOCaA o0BeKTa

KaITuTaJIbHOI'O CTPOUTCIIBCTBA» Bam otkazano mo cﬂeny}omnM OCHOBaHMUSAM:

Ne myHkTa
AIMUHUCTPaTHBHOTO
pernaMeHTa

HanmeHoBaHue OCHOBaHHUS U1 OTKa3a B
COOTBETCTBHH C AIIMHHI/ICTpaTI/IBHLIM periaMeHToM

Pa3bsicHeHue
MPUYKH OTKa3a B IpUeMe
JIOKYMEHTOB

HOHH¥HKT «a»
myHkTa 2.13

VBenomiieHue O IIAHUPYEMOM CHOCe 00beKTa
KaIHUTaJIbHOTO CTPOMTENbCTBA, YBEIOMJICHHUE O 3aBEPLUCHUU
CHOCa 00BEKTa KalUTaJIbHOTO CTPOUTENbCTBA MPEACTaBIEHO

Vka3pIBaeTcs, Kakoe
BEIOMCTBO MPEAOCTABIIAECT
ycayry, iHpopMaLs 0 ero

B YIIOJIHOMOYEHHBII OpraH, OpraH MECTHOTO MECTOHAXO0XACHUU
CaMOyMpaBJIeHHUS, B IOTHOMOUHS KOTOPBIX HE BXOAUT
MpenoCTaBIeHUE YCIyTH

TIOJITYHKT «0» NpeACTaBICHHbIE JOKYMEHTBI YTPAaTHIN CUITy Ha Yka3siBaeTcs

nyHkTa 2.13

MOMEHT 00palleHus 3a yCIyroit (A0OKyMeHT,
yIOCTOBEPSIOIIHIA IMIHOCTD; JOKYMEHT, YI0CTOBEPSIOLIHI
[OJIHOMOYHSI IPEICTABUTEINS 3aBUTENS, B CITydae
oOpalleHus 3a MPeAOCTaBICHUEM YCIyTH yKa3aHHbIM
JIULIOM) .

HCYEPIBIBAIOILUI MTEpeYeHb
JOKYMEHTOB, YTPaTUBLIMX
cuny

MOJIYHKT «B»
nyHkTa 2.13

MPEACTABJICHHBIE NOKYMEHTBI COACPKAT
MOAYMCTKHA U UCIIPABJICHUA TEKCTA

Vka3biBaeTcs
HCYEPMbIBAIOIIUI TEPEYECHb
JIOKYMEHTOB, COIEPXKaIIHX
MOJYUCTKH M UCTIPABJICHUS
TEKCTa, HE 3aBepeHHBIE B
MOpsAAKE, yCTAHOBICHHOM
3aKOHOJATEIbCTBOM
Poccuiickoii @enepanuun




MOAMYHKT «I»
myHkTa 2.13

MPEACTABICHHBIE B 3JIEKTPOHHOM BUJIE JOKYMEHTBI
coJepKaT MOBPEXICHNS, HATMYKUE KOTOPHIX He TI03BOJIAET B
TIOJTHOM 06bEMe HCTIONB30BaTh MH(BOPMALIUIO U CBECHHUS,
cozepkanyecs B JOKyMEHTaX TSl IPeJOCTAaBICHHUS YCIyTH

Vka3bIBaeTcs
HCYEPIBIBAIOLHI IEPEYEHb
JOKYMEHTOB, COACPKALIMX
HOBPEXXAEHUA

.
HOAIYHKT «JI»
nmyHkTa 2.13

YBEIOMJIEHHUE O TUIaHMPYEMOM CHOCE 00bEKTa
KalMTaJbHOTO CTPOUTENLCTBA U YBEJIOMIICHHE O
3aBepLICHUH CHOCAa 00BbEKTa KaUTaIbHOTO CTPOUTEIBCTBA
U JJOKYMEHTbI, HEOOXOAMMBIE IS IPEAOCTABIEHMS YCITyTH,
N0ZaHbl B 3JIEKTPOHHOM (OpME ¢ HapyLIEHHEM TPEOOBaHWIA,
YCTAaHOBJICHHBIX MyHKTaMM 2.5 - 2.7 AIMUHUCTPATHBHOTO
periaMeHra

VkaspiBaeTcs
MCYEepNbIBAIOLINI TTepedeHb
JIOKYMEHTOB, MMOJaHHBIX C
HapyIIeHNEM YKa3aHHBIX
TpeOOBaHUM, a TAKXKe
HapyIlIeHHbIe TpeOoBaHMsA

HOJITYHKT «E»
myHkra 2.13

BBISIBJICHO HECOOJIIOJICHHE YCTAHOBJICHHBIX CTaThel
11 ®enepanbHOro 3akoHa «O6 MEKTPOHHOH MOATHCH
YCIIOBHIA IPU3HAHUS KBATU(UIUPOBAHHOM 3MEKTPOHHOMN
TIOAIUCH JeCTBUTENIEHON B TOKYMEHTaX, NPEACTaBICHHBIX
B DJIEKTPOHHOH (opme

Vka3biBaeTcs
HCUEePIbIBAIOIIU epeuyeHb
3NIEKTPOHHBIX JOKYMEHTOB,
HE COOTBETCTBYIOLIUX
YKa3aHHOMY KPHUTEPHIO

JlononHuTeNnsHO HHPOPMHpYEM:

(ykasbiBaeTcs HHpOpMaLs, He0OX0 MMast VIS yCTpaHeHHs OCHOBAaHMH [is
OTKa3a B PHEME JOKYMEHTOB, HEOOXOANMBIX JUISl PEIOCTABIIEHHS YCIIYTH, a TAKXKe
WHas JOTOJHUTEIbHAA MHPOPMAaLWs PU HATHYUH)

[Ipunoxenmue:

(HpI/IJIaFaIOTCSI JOOKYMEHTEI, IMMPEACTAaBJICHHBIE 3a$IBI/ITeJIeM)

(MOMKHOCTB)

(moamuck)  (pammnus, MM, OTYECTBO NPU HATUUHH)
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