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XAHTBI-MAHCHHCKHII ABTOHOMHDBII OKPYT-
I0FPA
(Tiometckas oGacts)

PyKOBOJIMTEISIM FOCYIAPCTBEHHOTO

ale/IBa, APXUBHBIX Opranos
VIIPABJIEHUE 110 JIEJTAM APXUBOB ——
XAHTBLI-MAHCHIICKOT'O ABTOHOMHOI'O MyHHLHTANLHELX 06pasopanmit
OKPYIA-IOT'PbI

XaHTbl-MaHCHICKOr0 aBTOHOMHOTO
ureisea, 14
-Maiteuiicr, oxpyra-tOrpsr
Xanre-Mancniickiii aBronomuiii okpyr,
Tiomenckas obaacrs, 628011
1. (3467) 33-24-9
archiy himao.ru

5 wiorey 2009 . Ne 23S
Ha Ne oT. 200__r.

NHO®OPMAIMOHHO-METOANMYECKOE IMUCHMO
0 upepocrapienun Ha pacemorpenue MK Ynpasienust no genam apxusos Xantbi-
Mamucuiickoro asrosomnoro okpyra-IOrpst onmceit e

Onmcn Jien, NpeCTaBICHHBIE HA PACCMOTPEHHE DKCHEPTHO-IPOBEPOYHON METOIHUECKOH
KOMMCCHH YIIPaBICHHA MO JieiaM apXuBoB XaHTh-MaHCHIiCKOro aBTOHOMHOTO Okpyra-lOrpsr
(naee - DIIMK), nomxubt GbiTh 0opmiIensl B cooTsercTrrn ¢ TpeGoarmsavu I'OCT P 6.30-2003
«YHU(UIMPOBAHHAS CHCTEMA OPIaHH3AMOHHO-PACTIOPA/IMTENLHOM JokyMenTatuu. TpeGosanus k
OpOpMIENHIO IOKYMEHTOBY, [IpaBuiaMu OpraHm3aliy XpaHeHus, KOMIUIEKTOBAHHMS, ydera H
HCIOJB30BAHMS  JIOKYMEHTOB  ApxuBHoro dQomga PO u japyrux apXUBHBIX JIOKYMEHTOB B
FOCYQPCTBCHHBIX M MYHMIMIQIBHBIX ~apXWBaX, My3esdx H OuOJIHOTEKaX, OpraHM3arusx
Poccuiickolt axajieMuu HayK, yTBEPIKIACHHBIMM MPUKa30M MHHHCTEPCTBA KYJILTYPBI H MACCOBBIX
kommyHukauuit PO or 18 susaps 2007 roga Nel9, Turnosoit mHeTpyKLmeit 10 J1ET0TPOU3BOICTBY B
(DejiepanbbIX OPraHax HCIIOMHUTEBHOM BIACTH, YTBEPKACHHON NprKazoM MuHKYIETYpbl Poccun
ot 8 Hoa6pst 2005 roga N 536, a umenno:

- HCHIONB3YeMblit tpudr - Nol2;

- I0Jig JMcTa onucu Jeil He meHee: 20MM - jeBoe, 10MMm — mpaBoe, 20MMm — Bepxnee, 20mMM —
HIDKHEE;

- MHTEPBAI MENCLY 3ar0JI0BKaMH — OXHHAPHbII;

- s rpude yreepiraenns cioso Y TBEPIKIATO nuwercs Ge3 kabruex 1 6e3 ABOCTOUMS.

Onwcn neit npencrasisiorest Ha pacemorperse DIIMK: moctosiHHOTO ¢poka XpaHerust - B 1
DK3EMILIIPE C MPHIOKECHHEM 3-X TIEPBBIX JHCTOB OMMUCH; 110 JIMUHOMY COCTaBy — B 1 9K3eMILIIpe ¢
TPHJIOKEHHEM 2-X JIACTOB OIMCH C HTOIOBOI 3alIHChIO K OMHCH.

He f10o1rycKaeTest CKperieHue JIMCTOB OITMCH ¢ HCIIOJIB30BAHNEM CKPETIOK CTeriepa.

Omuep  men mpexcrapnsercs Ha pacemorpenne DIIMK ¢ ykasanmnem JOMDKHOCTH U
TIOIHCHIO ¢ PACIIU(POBKOI cocTaBuTest ONUcH. B 0nucH yKasbIBaeTes jata ¥ HOMEP HpOTOKOJIA

3acelaHust 3I<CHCp'I'I'10ﬁ KOMMCCHHM OpraHu3aiuu O corjiacoBaHuy OIMCH ACH.
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V3menenust B Ha3BaHUU OpraHu3anuu, MpOoU30LIEAINE 3a MEPHOL (bOpMHpOBaHI/Iﬂ Jel B

JICTIOTIPOU3BOJICTBE, YKA3BIBAIOTCS B JIEBOM BEPXHEM YIJIy IEPBOI0O JIMCTA OIUCH [CI.

Hanpuwmep:

12.03.2007 — KoMHTET IO MOJIOJEKHON MOTUTUKE VTBEPXKJIAIO
Xautbi-MaHcu#cKoro aBToHOMHOT0 okpyra KOrpet
07.10.2007 — JlenapTaMeHT 110 MOJIOEKHOI IOTUTHKE
XanTb-MaHCHIHCKOr0 aBTOHOMHOTO OKpyra-fOrpsr

Ipencenarens JlenapramMenTa no
MOJIOJICIKHOM MOIUTHKE
ABTOHOMHOTO OKpYyTa

A.C.ITerpos
«_» 2010r.
Domp Ne325 Mecro wramna IIMK
Ommep Nel
JIeJT TIOCTOSIHHOT'O CPOKa XPaHEHHUs
322007 rox

B ommcu fen mMOCTOSHHOrO XpaHEHHsI Iocie Tpu(a yTBEpKACHHS MpeTycMaTpHBAETCS
MECTO /Ui NpPOCTAaBJIEHHS LITaMIla ¢ HOMEpOM M Jaroif mpotokonma 3acemanust OIIMK o6
YTBEPXK/ICHUH ONKCH. B OMHCH I [0 JIMYHOMY COCTaBYy MECTO IS OTMETKH O COIJIACOBaHMH
omucn DTIMK mnpeycMaTpuBaeTcst B KOHIIE OIMCH HA yPOBHE OTMETKHU O corjacoBaHuy omuch DK
opranu3anuu. Pasmep otredarka npsMoyronsHoro mramna OIIMK - 6em x 3em.

Omuch  yTBEpXHACTCS PYKOBOAHUTENIEM OPraHM3allMM TOJIBKO IOCHIE  YTBEPHKICHHSA
(cornacosanws) DTIMK.

Ommen gpen mpencraBifioTcs Ha pacemortpenne OIIMK ¢ 3axmodeHumem skcrepra,
IIPOBEPHBIIETO HAYYHO-TEXHHYECKYI0 00pabOTKy Jen (majee - 3KCIEpT), BKIIOYEHHBIX B OIHMCh.
Ecmu ommes nen mpezcrasisiercss Ha pacemorpenune DIIMK Bmepssle, 1160 B OpraHM3aIuy
IPOM30LUIH H3MEHEHHs (OPMBI COOCTBEHHOCTH, B HA3BaHHHM, LEJSIX, 3a7ayaxX JesTeIbHOCTH,
CTPYKType B TeUeHHE ITeprosia GOPMUPOBAHHS eI B AETONPOU3BOACTBRE - K 3aK/IFOYEHHIO IKCIIEpTa
JIOTIOJHATENBHO TIPEJCTaBIACTCS INPENUCIOBHE (NONONHEHHE K IPENHUCIOBHIO) K OINMCH M
THTYJIBHBIH JIHCT.

B 3axiroueHnH SKCIIepTa Ha OIIHCh €M B 0053aTeIbHOM TOPSAIKE YKa3bIBAeTCs:

- mata cornacoBanusi ¢ DIIMK HOMEHKJIATypBI JIe), Ha OCHOBAHMM KOTOpOi# OblLia cocTaBieHa
OIIUCB;

- obmee KOIMYECTBO Jel M KOJMYECTBO [N IIOCTOSHHOTO XDaHEHHs, BKIIOYEHHBIX B
cornacoBantyio DIIMK HoMeHKIaTypy Jen (fazee — HOMeHKIIaTypa J1ei);

- KOJIMYECTBO eI MOCTOSHHOTO XPaHEHWs, IPEeIyCMOTPEHHBIX HOMEHKIIATYPOH, He BOIIEIUIHX B
OIHCH (TIPU 3TOM 3aroJIOBKH JIe HE YKa3bIBalOTCS, T.K. EPeYeHb NAHHBIX 1€l OyAeT OTpaykeH B

MPUMEYAHHH U B OOBSICHUTEIBHON 3aIIUCKE K OIHCH);
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- TepedeHb JIeN, BKIIOYCHHBIX B OIMCh, HE MPEAYCMOTPEHHBIX B HOMEHKIATYpe Iel, C
000CHOBaHMEM BKJIIOUEHHUS JAHHBIX JI€JT B OIHCH;

- Ka4eCTBO HAy4HO-TEXHUIECKOI 06paboTKH JIell, BKIFOUCHHBIX B OIIHCH;

- IIPUYHMHBI OTCYTCTBHUSI JIET 1O JINYHOMY COCTaBY 3a ONHCHIBAEMBIil IEPHOT;

- ommcanue paGoT, NMPOBEACHHBIX dKcreproMm mocie Bosspara DIIMK ommcn Ha opaGoTtky (B
Clydae IIOBTOPHOTO IIPEACTaBIICHUS ONKCH Jien Ha paceMoTperue DIIMK mocne mopaboTkn).

PexoMeHyeM pa3paboTaTh CTAHAAPTHEIA OJIAHK 3aKIIOYEHHs Ha OIMCH, B KauyecTBe
nmpuMepa  IpejularaeM — HMCIOJb30BaTh — OJAHK —3aKIIOYCHHS HA  OMHCh,  pa3pabOTaHHBIA
T'ocynapcTBeHHBIM apXuBOM XaHTHI-MaHCHHCKOTO aBTOHOMHOT0 OKpyra-tOrpsr (mpunosxenue 1).

B Heo6X0MMBIX CITydasx K ONMCH JIeJT COCTABISIETCs IPUMEYaH¥ e, KOTOPOE MHIIETCS [OCe
HTOTOBOH 3aIIMCH K OTIHCH JIEII.

m €cIM JIelIa, TPeyCMOTPEHHbIE HOMEHKIIATYPOi ejI, He BOLLIH B
JIQHHBIA TOZOBOW pasiel OMKCH, T.K. OBUIM ONHCAHBI paHee W BOLUIM B IIPE/bIAYIIHE TOJOBBIC
paszienbl ONUCH. B MpHMeUYaHWH yKa3bIBAIOTCS MHIEKCHI H 3arOJIOBKH JIe)l, BKIIIOYEHHBIX B IPyrue
TOJIOBBIE PA3/IeIIbl OMHCH, CO CCHUIKON Ha Ne OIMCH W IO, IOPSIKOBBIN HOMEp JieNa 110 OIUCH, B
KOTOPYIO BOIIIH JIOKYMEHTBL.

Hampumep:

1. Jleno 01-01 «YTBepxnaennoe nonoxenne o Kommrere mo ¢usmueckoil KymbType u
CIIOPTY aBTOHOMHOTO OKpyra», cM.omNel 3a 2005 roxg m.Ne25, t.x. B 2006 romy u3meHeHHs u
JortonHeHnst B IToy0xeHne He BHOCHITHCE;

2. Ileno 02-07 «CBomublil romoBoii cratucTHdeckuit oTder Kommurera mo ¢usmdeckoi
KyJBType H CIopTy aBTOHOMHOTro okpyra (P.1-PK) «Crenenus o Gu3ndeckoit KyIbType U COpTe)
3a 2006 rox, cm.om.Nel 3a 2004 romx 1.Ne10.

Kpome TOro, B NpHMEYaHHEC MOXHO BKJIIOYAaTh HH(OPMALMIO 00 OCOOEHHOCTIX
(hopMHpOBaHHS JieN, KOTOPYIO HET BO3MOXKHOCTH Pa3MECTHTh B rpade «mpuMedaHuey» (GpopMmsl
OIHUCH U3-3a 00BbeMa TeKCTa MOSCHEHHS, IPEBBIIIAIONIET0 pa3Mep rpadsl.

Hampumep:

B nmemo 01-02 «lomoBele OT4eTBl O paboTe OPraHOB YIPABICHHS KyJIbTYpoil
MYHHLHIAIBHBIX 00pa3oBaHMil aBTOHOMHOTO OKpyra» He CHOPMHPOBAHBI T'OJOBBIE OTYETHI
OPraHOB  yNpaBICHHS  KyJIbTYypoil ~ MyHHUHMIAIBHBIX  oOpasoBanuii  r.Hedretoranck u
r.HmKHEeBapTOBCK, T.K. OTUETHI Y TEPSHEL

T'pada ommcu "Ipumedanue” HCIOIB3YeTCS I OTMETOK 06 0COOEHHOCTSIX (usmyeckoro®
COCTOSIHHS JIEJI, O Iepesade el APYrHM CTPYKTYPHBIM ITOAPa3AeIeHIsSM OPraHu3aliH, O HATHUHH
Konuii 1 T. 1. B )laHI:I)/IO rpadyy OIMCH TaK )K€ BHOCSTCS CBEJCHUS:

- 00 OTCYyTCTBHM HyMmepamuu JHO0 00 OTCYTCTBYIOIIHX HOMEpax B HOPMATHBHBIX,
pacnopaam‘em,imx U MHBIX JJOKYMEHTAX, IPeIyCMaTPHBAIOIIMX BAJOBYIO HYMEpALHIO;

- 06 0TCYTCTBIY GONBIIEH [IEPUOANIHOCTH COCTABIICHHS [IIAHOBO-OTYETHOMN JJOKYMEHTALUH;




image4.jpg
- | Jp.

Hanpumep:

Ne | Mapexc 3arooBoK aeina Jara nena Kom-Bo IIpumeuanue

n/m | pena JIICTOB

1. | 01-02 | Ilpuka3sl HaUaTbHHEKA 01.01.2006- 167 nporyiner Ne32
YnpasieHus 10 OCHOBHOM 27.12.2006
nesrrenpHOCTH ¢ Nel 1o
Nel50

2. 102-01 | ITpoToxomst sacemanmif | 12.03.2006- 20 He HyMEpOBaHbI
COIMANBHOR KOMHCCHH 25.10.2006
Ynpasnenus

3. | 03-06 | KBapraneHble ILTaHBI 2006 16 TOJI0BOI HE
paGoTh! YIiIpaBiIeHHs] COCTaBIISIETCS

4. | 03-08 MecsiuHBlE CTATHCTHYECKHE 2006 12 TOJIOBOM,
oruetsl (¢.1-T) o pabore KBapTaJbHbIE
Vnpasnerns YTEPSHBI

Ha nena, npeaycMotpennsie B cornacoannoi ¢ OIIMK HoMeHKaType, HO He 3aBe/(eHHbIC
B JIENONPOU3BOJICTBE OPTAHHM3AIMH 3a OMMCHIBACMBIl IIEPHOJ, COCTABIAETCS OOBSICHHTEIBHOE
IHMCHMO (3amACKa) K OMUCH Jell. _)Imcu COCTaBJISICTCA HA OTAETHLHOM
JUCTe ¥ TOJMIMCHIBACTCS PYKOBOJMTENEM JMOO mpencenaTeneM ODKCHEPTHOH —KOMHCCHH -

Opranu3anuu. B oObsicHUTETHHON 3amucke YKa3bIBalOTCA MHJCKCBI W HasBaHUA €1 (B

COOTBETCTBHH C COIJIACOBAHHON HOMEHKIIATYPOHl JieJI OpraHH3alluy), w, u
KOHKDETHBIE “He PEKOMEH/TyeTCs B KaueCTBe 00BACHEHHH HCIIOb30BaTh

TOJILKO BBIPAKEHHS: «HE OTIOKIIOCH», «HE 3aBEJICHO», «HEe (HOPMHPOBANOCH) H T.II. B ciyyae
HCTIONB30BAHAS B TEKCTE OOBSCHUTENGHOW 3alUCKH JaHHBIX BBIPOKEHHH, HEOOXOIUMO
TIPOOIKHUTE OOBSICHEHHE.

Hampumep:

Jleno (MHIEKC, Ha3BaHUE) HE OTIOKUIOCH (He GOPMUPOBAIOCH, HE 3aBOJMIOCH), TAK KaK:

- IPOBEPKHU HE IIPOBOIHIIHCE;

- JKaJI00BI HE MOCTYIAH;

- pmamHas (opMa OTYETHOCTH OTMEHeHa (IpH OJTOM YKa3bIBaeTCs HOMEp H Jiara
PaCIIOPSUTEIBHOTO JOKYMEHTA, KOTOPBIIT SBJISETCS OCHOBAHHEM JIJIsl OTMEHEI);

- IOTOBOPBI HE 3aKIIOYAIIUCh;

- IepeIncKa He Beach

-HT.JL HTIL

B cityuae, eciu fefia ObUIM YTCPSHbL, B 0GBICHHTENBHOH 3aIHCKE HEOGXOMHMO KOHKPETHO
yKasaTh JAHHYIO NPUYMHY (€0 YTEepsSHO IpU Iepee3lie; JEN0 YyTEPSHO HpU CMEHE JIHIL,
OTBETCTBEHHBIX 32 aPXHB OPraHU3aLUH | T.J. U T.IL.)

3aroJIoBOK JieNia B OIIUCH JIOJUKEH YeTKO OTpaXkaTh COCTAB JOKYMEHTOB JIena.

[Ipy HCTOJB30BAHMU B 3ar0JiOBKe OCOOINEHHOTO HA3BaHHS «JIOKYMEHTEI» B CKoOKax

JeIaeTest pacmmbpomca BHUJOB JOKYMEHTOB JI€/Ia.
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B renax, BKIOYAIONUX CTATHCTHYECKHE OTUYETHl, HEAOCTATOUHO YKa3aHMs TONBKO (hOPMBI
OTUeTa, JOTIONHATEIBHO HEOOXOMMO YKa3hiBaTh HasBatue GopMbl oTdeta (0TUETOB) 6O O UeM
JI@HHBIA 0TYeT (OTYETHI).

B ciyuae, eciii TOKYMEHTbI C(OPMUPOBAHBI B HECKOIBKO TOMOB, HEOOXO/MMO yKa3bIBaTh
PpasTuyms MEXTy TOMaMu. Pasiudms MOryT GbITh BHIPaXKEHBI B KpaHHUX JaTaX TOKYMCHTOB JIeN, B
COCTaBHTENAX JOKYMEHTOB, B BHIAX JOKYMEHTOB, B PAcCIIpe/Ie/IeHUN JOKYMEHTOB 1O TOMaM IO
reorpapuaeckoMy, apaBUTHOMY IPU3HAKY U JIP.

[Ipu BHECEHHH B ONMCH MOAPSA AEN C OJUHAKOBBIMH 3arOJIOBKAMH ITHINETCS TOJHOCTHIO
3aroJIOBOK TEPBOTO JIeNa, a BCe OCTAIBHBIE OTHOPOIHEIE efa 0003HAYAIOTCs CIOBAMU "to xe",
M 3TOM JIpYTHe CBEJEHMS O JeIaX BHOCATCSA B ONMHCH TOJNHOCTBIO (HAa K&XIOM HOBOM JIHCTE

OITHCH 3aroJIOBOK BOCIIPOU3BOIUTCS HOJ'IHOCTI;}O).

Hanpumep:
Ne | Mapexc 3aronoBoK Jiena Jara Koun-Bo Tpum.
o/u | nena Jiena JIICTOB
1. | 02-03 | CBo;HbIi r0J0BOM CTATUCTHYECKUH OTYET 2006 175

VIpaBiieHus. 1 TOJIOBbIC CTATHCTHYECKHE
OTYETHI OPTaHOB COIUANBHON 3aIUTHI
HaceJeHHUs MYHHUIUIIAIBHBIX 00pa3oBaHuil
aBTOHOMHOTO OKpyra (¢.1) «CBeaenus o
JIHNAX, HyX/aloIHXcs B apecHon
coluabHOM omommy: r. Koransma,
r.JIsuropa, r.Meruona. Tom 1

2. |02-03 |TomoBsle crathcTHUecKne OTYeTEl opraHos | 2006 117
COLMATBHOM 3IIUTHI HACEJICHUS
MYHHUIUIATBHBIX  00pa30BaHUH aBTOHOMHOTO
okpyra  (¢.1)  «Cmemenns o  jHuax,
HYXXJAIOIKXCS B aJPECHOH  CONHMAbHON
nomoruy: r.Ypas, r.HimkaeBaproseka. Tom 2

3. | 02-03 To ske: r.Jlanrenaca, r.Pagyxuoro. Tom 3 2006 120

OIIMK pexoMeHIyeT He3aBHCHMO OT IOPs/IKa HH/EKCAUH AT B HOMEHKIIATYPE, MOPAI0K
PACITONIOKEHHS 3aroJIOBKOB J€ BHYTPH TOJOBOIO pasjieNa, TMOIPasleloB CBOJHON OIHCH Jiel
ONpENeNATh CTENEHBIO BAKHOCTH JIOKYMEHTOB, COCTABISIONMX MeNa, M WX B3aUMOCBi3bI0. B
Havane pasiena PAclojaraTh 3aroJOBKH JIeN, COINEPIKAMX PACIOPSIUTENFHYIO JOKYMEHTAIMIO,
nanee - IIAHOBYIO, OTYETHYIO, 3aTeM APYTYIO TOKYMEHTALMIO 10 CTENEHHM BAXKHOCTH, B KOHIE
pacrionaraTh Jlela TEPENHCKH, KHHT, JKyPHATOB ydeTa H perucrpanun. JlamHas cxema
PACTIONIOEHHs JIeT B OMACH IO3BOIKT IOB30BATENIO OCYIECTBIATH Oonee GBICTPBI MOMCK
Heo6XO0MMOii apxUBHON HHOOpPMAIUH.

3arojoBKM JieJl B TOAOBOM pasjeie CBOJAHOH OIHCH JeJl MO0 JIMYHOMY COCTaBy
CHCTEMATH3UPYIOTCS 10 HOMUHAIBHOMY IPH3HAKY € YIETOM CIIEyIOLIeii [T0CIe/[0BATEILHOCTH:

- IIpHKa3bl (PACHIOPSIKEHHS) 1O JIMYHOMY COCTaBY;





image6.jpg
- CHMCKY JIMYHOTO COCTABA;

- KapTOUKH I10 YUeTy JUYHOTO COcTaBa (IIPU OTCYTCTBHH OT/CIBHON OMUCH JTMIHBIX JEI);

- TMYHBIC ieN1a (IIPU OTCY TCTBUY OTIAEIBHON OIMCH JIMUHBIX [€);

- JIMUEBBIC CcueTa pabouMX M CIIyXaiux Mo 3apaloTHOM Iutate (pacueTHbIC BEJOMOCTH II0
3apIuiare);

- HEBOCTPEGOBAHHBIE TPYIOBBIC KHIDKKU (IIPH OTCYTCTBUH OTIACIBHOM OMUCH);

- AKThI O HECUACTHBIX CIyHasX.

B ciryuae, ecim B 3arofiosKax el OMMCH KCIONL3YFOTCs COKPAILICHHBIE CIIOBA, K OIHCH Aej
B 00513aTeIIBHOM MOPSIJIKE COCTABIISETCS CIMCOK COKPAINEHH.

B rpade omucn «[lara sena» todsas gara ofssaresbHa JUls TIPOCTABICHHS B JENax: ¢
JNOKYMEHTAMH, MMEIOLIMMH KOHKPETHBIC IaThl YTBEPXKACHHUs (YCTAaBbI, MOJIOKEHHUS, HHCTPYKIHUH,
perfaMeHTsl ¥ JIp.); €  PACHOPSAMTCALHBIMM  JIOKYMEHTaMu  (TIPHKa3bl, pPacropsOKEHus,
[OCTAHOBJICHUS. M JIp.); C MPOTOKONAMH, PCUICHHAMH KOJUICTHAILHLIX OpPraHoB; B Jejax

«IeperucKay; B KHUrax, )XypHajlaX y4eTa i perucTpaluu.
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