MyHnununajasHoe oopazoBanue OKTAOPHCKUN palioH
AJIMUHUCTPAIIMA OKTSABPBCKOI'O PAMOHA
PACIIOPAXKEHUE
« 25 » HOSIOPS 2014r. No 123-p

nrt. OKTI0pbCcKOe

OO0 yTBep>KIECHUU TTOJIOKECHUS
00 apXHBHOM OTJIeJIC aJIMUHUCTPAIINN
OKTs10pBCKOTO paiioHa

(B penaxiuu pacropspkeHuit aaMuauctparuu OkTsopsckoro paiona ot 08.09.2017 Nel04-p,
23.01.2014 Ne 123-p, 12.02.2019 Ne 38-p)

B cooTBercTBHU ¢ AeHCTBYIONMM 3aKOHOAaTeIbcTBOM Poccuiickoit denepanyy, Ha OCHOBaHUU
pacnopstkerusi aamuaucTpanuu OkTs0pbckoro paiiona ot 03.10.2014 Ne 95-p «O pacnpeneneHun
o0s13aHHOCTE!

1. Y1Bepauth mojokeHHUE 00 apXWBHOM oOTAeNe aaMuHHCTpanuu OKTIOpPhCKOro palioHa
COIIACHO MPUJIOKEHUIO.

2. TlpuzHath YTPaTHUBIIAM CHWIIy  pacnopsbkeHue  aaMuHuctpauud  OKTI0pbCKOro
paiiona ot 24.06.2011 Ne 137-p «O0 yTBep>KACHUU MOJOKEHHUSI 00 apXUBHOM OTJeJIe aMUHUCTPALIH
OKT0pbCKOTO palioHay.

3. KoHTponb 3a BBIIOJIHEHHEM pPAclOPSDKEHUS BO3JIOKUTH HA 3aMECTUTEN  TJIaBbl
OKTS0pbCKOTO palioHa IO TMPABOBOMY OOECHEUYCHHUIO, YIPABISIONIETO JeNaMH aIMUHUCTPAIlUU
OxTs6pBCcKOTrO paiiona Xpomosa H.B.

['maBa ammMunnctpanuu OKTIOPHCKOTO paiioHa A.II. KyramoBa



[Ipunoxenue

K PacIopsKEHUI0 aIMUHUCTPALIUU
OxTs106pBCKOTO palioHa

oT «25» Hos10pst 2014 r. Ne 123-p

IMOJIO’KEHHUE
00 apxuBHOM oTeJie aiMUHUCcTpaunu OKTAOPbLCKOro paiiona

1. OO0mme mos10KeHus

1.1. ApxuBHbiif oTaen agmuHuctTpannu OKTAOpbCcKOro paitoHa (manee — OTaen) OCyIIeCTBISET
yIpaBiIeHUE APXUBHBIM JEIOM HAa TEPPUTOPUU MYHUIUMATBHOrO oOpa3oBaHus OKTSOpbCKUIl paiioH,
HECET OTBETCTBEHHOCTh 3@ COCTOSIHUE, JlajbHEHIIee pa3BUTHE U COBEPILIEHCTBOBAHUE apXHUBHOTIO Ji€ja,
XPaHUT, KOMIUIEKTYET, HCHOIB3YeT JOKYMEHTHl apXuBHOro Qonaa OKTIOpbCKOTO paiioHa, BeAeT
rOCY/IapCTBEHHBIN YYET, OCYILECTBISET OTIEIbHbIE TOCYAApCTBEHHBIE IOJHOMOYMS [0 XPaHEHHUIO,
KOMILUIEKTOBAHUIO, YUETY U UCIIOJIb30BAHUIO APXUBHBIX JJOKYMEHTOB, OTHOCAILUXCS K TOCYJapCTBEHHOMN
coOcTtBeHHOCcTH XaHThl — MaHcuiickoro okpyra — IOrpel, HaxondlUMXcsd Ha TEPPUTOPUU
MYHHULIUNIATBLHOTO 00pa3zoBaHusi OKTAOpbCKUil paiioH.

1.2. Otnen B cBoell jgesarenbHOCTH  pykoBojcTByerca Koncrtutyumei  Poccuiickoit
®denepaunn, 3aKkoHOAATENBCTBOM Poccuiickoin Peaepaunu, ykazaMu U pacrnopsbkeHusmu [Ipesuaenra
Poccniickoit ®enepanuu, IOCTAaHOBIECHUAMU M pacnopsbkeHusamu [IpaBurensctBa Poccuiickoit
®enepanyy, 3akoHaMU XaHTbl — MaHCHICKOrO aBTOHOMHOIO okpyra — HOrpsl, MocTaHOBIEHUAMHU U
pacniopspkerusimu ['yoepratopa u IlpaButensctBa XaHThl — MaHCHIICKOTO aBTOHOMHOTO OKpyTra —
IOrpe1, ycraBom OKTSAOpbCKOro pailoHa, MYHHUIMIAIBHBIMU IMpPaBOBBIMU akTaMu OKTSIOpbCKOTro
paiiona u HactosimuM [lonoxxeHuem.

1.3. Otmen sBisercs CaMOCTOSITENBHBIM CTPYKTYPHBIM IOAPA3JEIICHUEM aJIMUHUCTPALAN
OxkTa0pbCcKoro paiioHa (nmanee - aaAMUHHUCTpauus paiioHa). [lestenbHocTh OTAena KOOPAUHUPYET U
KOHTPOJIMPYET 3aMecTuTenb IaBbl OKTIOpbCKOro pailoHa 1O MpPaBOBOMY OOECIEUYEHHUIO,
YIPaBISAIOUUN AeIamMu afiMUHUCTpannn OKTI0pbCKOro paiioHa.

1.4. Tlonoxxenne 06 Otaene yTBepxAaeTcsl pacHopsbKeHHeM agMHHUCTpauu OKTsIOpbCKOro
paiioHa.

1.5. Otnmen wuMeeT Kpyriaywl Ie4aTb, MITaMIbl, OJAaHKM CO CBOMM HaWMEHOBAaHUEM
YCTAaHOBJICHHOTO 0Opasiia (mpuaoxenus Ne 1-6).

1.6. Mecronaxoxnaenue Otmena: 628100, TromeHckas o0aactb, XaHTBI — MaHCUHCKUN
aBTOHOMHBIN okpyr — FOrpa, nrr. Okta6pbckoe, yiu. Jlenuna, qom 11.

2.OcHOBHBIE 321241 APXHMBHOT0 OT/A€]a

2.1. OcuoBHBIMHU 3aayaMu OTaena SIBIISTIOTCS

2.1.1. XpaHeHue, KOMIUIEKTOBAHHME, Y4Y€T M HCIIOJBb30BAHUE APXUBHBIX JOKYMEHTOB,
OTpaXalIIUX MaTepUAIbHYI0O M JIyXOBHYIO KM3Hb HaceineHus OKTa0pbckoro paifoHa, u
COCTaBJIAIOLINX UCTOPHKO-KYJIBTypHOE Hacneane OKTIOpbCKOro paiioHa, B TOM YMCIIE€ U OTHOCSIIUXCS
K TOCYJJapCTBEHHON COOCTBEHHOCTH XaHThl — MaHCHIICKOTO aBTOHOMHOTO okpyra — FOrpsr.

2.1.2. NudopmarmonHoe oOecrieyeHne OpraHoB rOCYAapCTBEHHON BJIACTH, OPraHOB MECTHOTO
camoympaiieHuss OKTSOpbCKOTO paiioHa, TOPOJACKMX M CEIIbCKUX TIOCEICHHH B TpaHHUIAX
OKTs0pBCKOT0 paiioHa, YIOBJIETBOPEHHE NPAB IOPUAMYECKHX JIUI, OOIIECTBEHHBIX OpraHMU3aluil U
rpaXkJIaH Ha apXUBHYIO HH(POPMAINIO, OPTaHU3allMs UCIIOJIb30BaHUS APXUBHBIX JJOKYMEHTOB.

2.1.3.0prann3anoHHO-METOIMYECKOE PYKOBOJCTBO JI€ATEIbHOCTBIO BEJOMCTBEHHBIX apXUBOB
B OpraHax MECTHOTO CaMOYIIPAaBJIEHUS, MYHULHUNAIbHBIX YUYPEKICHUSIX, OpraHu3alusix U



npeanpusTusx OKTAOpbCKOro paiioHa, CoAecTBUE OpraHu3anusM Apyrux (GpopM coOCTBEHHOCTH B
COXpPaHEHHUH, KOMIIJIEKTOBAaHUH U MCII0JIb30BaHUU JOKYMEHTOB UX apXUBOB.

2.1.4. Peanmu3auus OTIENBHBIX TOCYJApPCTBEHHBIX IOJHOMOYMM XaHThl — MaHcuiicKoro
aBTOHOMHOTO OKpyra — IOrpbl o XxpaHeHuro, KOMIUIEKTOBAaHHIO, YUETY U UCIOJIb30BAHUIO apXMBHBIX
JIOKYMEHTOB, OTHOCSIIIUXCS K TOCYAapCTBEHHOM cOOCTBEHHOCTH XaHThl — MaHCHICKOIO aBTOHOMHOT'O
okpyra — FOrpsl, HaxoaAmKXcs Ha TeppuTopu OKTAOPHCKOro paiioHa.

2.1.5. Cobmonenue 3akoHoaatenscTBa Poccuiickoit @enepanuu, 3aKOHOB U MHBIX MPaBOBBIX
aKkTOB XaHTbl — MaHCHIICKOro aBTOHOMHOro okpyra — FOrpel, opraHoB MECTHOTO CaMOYIpAaBJICHHUs
OkT0pBhCKOTO paiioHa B cepe apXUBHOTO JIela.

3. ®ynkuum Otaena

3.1. Otaen B COOTBETCTBUU C BO3JIO)KEHHBIMU HA HETO 33JJa4aMu:

3.1.1. OpraHusyer XpaHEHHE, KOMIUICKTOBaHME, Y4€T M HCIOJIb30BAHUE aPXHUBHBIX
JOKYMEHTOB, HMEIOIUX HCTOPUYECKOE, HAY4YHOE, SKOHOMMUYECKOE, COLMAIbHOE U KYJIbTYpHOE
3HAYEHUE U SABJSIOIINXCS YaCThI0 UCTOPUKO-KYIbTYpHOro Hacieaus OKTA0pbCKOro paiioHa.

3.1.2. OcyuuecTBisieT XpaHEHHE M TOCYJapCTBEHHBIN y4yeT JOKYMEHTOB, IMpEACTaBIsAET B
CnyxOy 1o nienam apXxuBOB XaHTbl — MaHCUIICKOr0 aBTOHOMHOT'0 OKpyra — FOrpbl o ycTaHOBIEHHBIM
dbopmam CBeZCHUS O XPaHSIIUXCS B apXUBe (POHIAX.

3.1.3. IlpuHuMaeTr Mepel IO CO3JAaHUI0 ONTUMAIBHBIX YCIOBUH XpaHEHHs JOKYMEHTOB H
o0ecrieyeHn o uX (PU3MIECKOi COXPAaHHOCTH.

3.1.4. Pa3pabatpiBaeT u, mo coriacoBaHuto co Cayx0oii mo gemam apxuBoB XaHTHI —
MaHcuiickoro aBTOHOMHOro okpyra — Orpsel, mpeacTaBiseT Ha yTBEPXKACHUE 3aMECTUTENIO TJIaBbl
OKTs0pbCKOr0 paifoHa IO MPaBOBOMY OOECIEYEHHIO, YIPABISAIOLIEMY JelaMU aJMUHHUCTpaluu
OkTg0pbCKOTr0 palioHa CIHMCKH YUYPEXKACHWH, OpraHu3auuil W npeanpusatudl  (UCTOYHHUKOB
KOMIUIEKTOBAHHSA), JOKYMEHTBl KOTOpBIX MOJUIekKAaT NepeJaye B MYHULMINAIbHBIA apXWB, BEIET
CUCTEMATUYECKYI0 padOTy MO YTOUHEHUIO 3TUX CIHCKOB, OPraHU3yeT OTOOP M OCYILIECTBISET MpUEM
JIOKyMEHTOB Ha XpaHEHHUE.

3.1.5. IIpoBOUT B yCTAaHOBJIIEHHOM MOPSAKE SKCIEPTU3Y LIEHHOCTH JOKYMEHTOB, XPAHSIIUXCS
B apXUBE.

3.1.6. Co3maer u COBEPIICHCTBYET HAYYHO-CIIPABOYHBIN ammapaT K (oHIaM apxXuBa C IEJIbIO
OTIEPATUBHOTO UCIOJIb30BAHUS COEPIKAIIEHCs B HUX UH(OPMAIIHH.

3.1.7. Wudopmupyer opranbl MECTHOTO CaMOYIPABIICHUS, WHBIE OpraHU3AIMU pailioHa o
COCTaBE€ U COJEPKAHUU JTOKYMEHTOB apXMBa 10 AKTYaJIbHON TEMATHKE, UCIIOIHSET UX 3aIPOCHI.

3.1.8. Hcnonb3yeT TOKYMEHTHI B COLMATIBHO-D)KOHOMUYECKUX U KYJIbTYPHO-ITPOCBETUTEIBCKUAX
LEJISIX Ha BBICTABKaX, paguo M TEJIEBHUJIEHUH, B MEPUOJNYECKON NE€YaTH, B YCTAHOBIECHHOM IMOPSAKE
MpeJICTaBIsIeT JOKYMEHThI apXUBa OpraHaM MECTHOTO CaMOYIIpaBJIeHMsI, OpraHU3alusIM U TpakJaHam
C LIEJIBI0 X HAYYHOT'O M MPAKTUYECKOTO UCIIOIb30BAHHUS.

3.1.9. HMcnonnser 3ampocel, MOCTyHarOIMe OT OpPraHU3aldi M TpakJaH, TEMAaTHYECKOro H
COLIMAJILHO-ITPAaBOBOIO XapaKTepa, BbIAAET apXUBHBIE CIIPAaBKH, BBINMCKHU, KON JOKYMEHTOB.

3.1.10. Oxka3pIBaeT METOAWYECKYI0 W TMPAKTHUYECKYIO TIOMOIIh BEAOMCTBEHHBIM apXHBaM IO
BONPOCAM OpraHM3allid JIOKyMEHTOB B cdepe JeJONpoU3BOJACTBA OpPraHU3alUil HMCTOYHUKOB
KOMIUIEKTOBAHHUS MYHHUIMIIAIBHOIO apXHBa, OKa3bIBaeT COJIEHCTBUE OpraHu3anusM Bcex G(opMm
COOCTBEHHOCTH, pAacIlOJIO)KEHHBIM Ha Tepputopur OKTAOpHCKOrO paiioHa, B COXpaHEHUH,
KOMIUIEKTOBAHHUHU U MCIOIb30BaHUH TOKYMEHTOB UX apXHUBOB.

3.1.11. HWudopmupyer 3amecturens riaaBbl OKTAOpbCKOro pailoHa 1O IPaBOBOMY
00eCreyeHN10, yIpaBIoLero aeinaMu agMuHucTpanuu OKTs0pbekoro paiona u Ciyx0y 1o nenam
apxuBoB XaHThl — MaHcHiicKoro aBTOHOMHOro okpyra — IOrpel o ¢akrtax yTparbl, MOpYH,
HE3aKOHHOI'O YHHMUYTOJKEHUS NOKYMEHTOB B OpraHU3alUsAX, APYTMX HapyILICHHUSX 3aKOHOIATENIbCTBA
Poccuiickoit @enepannu 1 aBBTOHOMHOT'O OKpyra B cepe apXHBHOTO JIeJa.



3.1.12. IIpoBOAMT MEPONPUATHS 110 YIYULICHUIO pabOThI apXUBOB B OpPraHU3AIMIX, BHEPEHUIO
CHCTEMBI JIeJIONPOU3BOCTBA U YHU(DUIIMPOBAHHBIX CUCTEM JIOKYMEHTALUU, U3y4aeT U 0000IIaeT ONbIT
paboThl BEJOMCTBEHHBIX aPXHUBOB, IIPOBOJIUT CEMUHAPBI, KOHCYJIbTAI[UH 110 BOIIPOCAM apXHUBHOIO J€Na.

3.1.13. PaccmarpuBaeT W TPEICTaBIACT Ha YTBEP)KICHUE (COIMIACOBAHME) OKCIIEPTHO-
NPOBEPOYHON MeToauueckoil komuccueil CiyxObl M0 aenaM apXWBOB XaHTBl — MaHCHICKOTO
aBTOHOMHOTO Okpyra — FOrpbl, HOCTYyNUBIINE OT UCTOYHUKOB KOMIUJIEKTOBAHMSI HOMEHKIATYphbl Jell,
OIMCH JI€J1 IOCTOSSHHOT'O XPAHEHUS U 10 JUYHOMY COCTaBY.

3.1.14. PaccMaTpuBaeT U COTJIACOBBIBACT IKCIEPTHOM KOMHUCCHEH apXMBHOTO oTxena (jaiee —
JKCIIEPTHAasE KOMMCCHUS) HOMEHKJIATYpbl JI€1 M ONHUCH JeNl 10 JIMYHOMY COCTaBy OpraHM3aluil He
UCTOYHUKOB KOMIUICKTOBAaHUS MYHUIIMIIAIBHOIO apxuBa. [lono)xeHue u cocraB 3KCIEpPTHOM KOMUCCUU
YTBEPXKIACTCs pacopsHKeHUeM agMuHuCTpannu OKTsIOpbCKOro paifioHa.

3.1.15. Bueapsier B mpakTUKy paOOTHI OT/Aella HOPMAaTHBHO-METOIUYECKHE JTOKYMEHTHI I10
apXUBHOMY JI€Jly U JIE€JONpPOU3BOJICTBY, aBTOMATHU3HPOBAHHBIE TEXHOJOTMU OOpabOTKM U IOUCKA
JOKYMEHTHOM HH(pOpMaIUH.

3.1.16. PaccmarpuBaeT 3asBiIeHUS, NPEIJIOKEHUS U KaJIoObl, MPOBOAUT MPHUEM TPaKJIaH IO
BOIIPOCaM, OTHOCSIIUMCS K KoMrieTeHunu Otaena.

3.2. OTaen OJHOBPEMEHHO BBINOJHSAET (PYHKUMH apxuBa (apXuUB JOKYMEHTOB ITOCTOSIHHOTO
XpaHEHUs U apXUB JJOKYMEHTOB I10 JJUYHOMY COCTABY) U XPaHMT:

3.2.1. JlokyMeHTBHl TrocynapcTBeHHOM wactu ApxuBHoro ¢onna Poccuiickoii ®enepanum,
oOpa3oBaBlUIMECs B JEATEILHOCTH OPraHOB MECTHOro camoympasieHuss OKTsI0pbckoro paioHa,
BKJTI0Yast JOHABI MyHUITUTIAIBHBIX 00Pa30BaHUH TOPOJICKUX M CENTbCKUX TOCENCHH, MyHUIIUTIAIbHBIX
YUpEKIACHUM, OpraHu3aluid U NPeANPUITHIA.

3.2.2. JIOKyMEeHTHI IOPHIMYECKUX U (U3NYECKUX JIMI, B TOM YHUCIE IAOKYMEHTBHI JIMYHOTO
IIPOUCXOXKIECHNS, CEMEWHBIE apXUBbI, JOKYMEHTAJIbHBIE KOJUIEKIIMM, BOCIIOMUHAHMS  JIMII,
JeSITEIbHOCTh KOTOPBIX CBsi3aHAa C UCTOpPHEH pailoHa, MOCTYNUBIIME HAa 3aKOHHOM OCHOBAaHUHU B
MYHUIUTIAIbHYI COOCTBEHHOCTb.

3.2.3. ®OTOKMHOBUIECOJOKYMEHTHI, OTOOpakaromue mnpouioe U Hacrosuiee OKTIOpbCKOro
paiioHa.

3.2.4. JIOKyMEHTHI O JINYHOMY COCTaBY JIMKBHJIMPOBAHHBIX MYHUIMIAIbHBIX YUPEKICHUM,
OpraHMu3alUil U MPEANPUITHH, HE UMEIOIIHUX IIPABOIIPEEMHHUKOB.

3.3. IlpemocraBnsieT MyHUIMNAIBHYIO YyCiayry ((QYyHKIHIO) TO OpraHU3alMd WCIIOJHEHUS
3aMpoCOB IPaXkJlaH U OpraHu3aluil 0 TOKyMEHTaM apXUBHbBIX (DOHJIOB.

3.4.  OcymecTBisieT  OTHENbHbIE TOCYAAPCTBEHHBIE  TOJHOMOYHSI 1O  XPaHEHHUIO,
KOMIUIEKTOBAHHMIO, Y4Y€TY M  HCIOJb30BAHUIO  ApPXMBHBIX  JOKYMEHTOB, OTHOCSIIHXCS K
roCy/1apCTBEHHOW COOCTBEHHOCTH XaHThl — MaHCHHCKOTO aBTOHOMHOro okpyra — HOrpsl,
HaXOJALIMXCS Ha TEPPUTOPHH MYHHIIUIIAIBHOTO 00pa3oBanust OKTAOPHCKUIl pailoH, B COOTBETCTBHH C
3akoHom XaHTel — MaHcuiickoro aBToHOMHOTO oOkpyra — lOrper or 18.10.2010 Ne 149-03
«O HajeneHWM OPraHoB MECTHOTO CaMOYNpPABJICHUS MYHHIMIAIBHBIX 00pa3oBaHUN XaHTbI —
Masncuiickoro aBTOHOMHOTo okpyra — FOTphl OTIENbHBIMU TOCYJApPCTBEHHBIMU IOJHOMOYHUSIMHU 1O
XPAaHEHUIO, KOMIUIEKTOBAaHHUIO, YY€Ty M HCIOJb30BAaHUIO APXMBHBIX JOKYMEHTOB, OTHOCSIIHXCS K
TOCYJapCTBEHHON COOCTBEHHOCTH XaHThI — MAaHCHICKOTO aBTOHOMHOTO OKpyra — FOrpsmy,
IIOCTAaHOBJIEHUEM  AJMHHHCTpALUU OKTs06pBCKOTO paiioHa oT 11.02.2011 Ne 211
«O0 yIOITHOMOYEHHOM OpraHe.

3.5. Otnmen MoOXeT MPUHHMMATh Ha OCHOBE JIOTOBOPOB, 3aKJIIOUYEHHBIX C COOCTBEHHUKAMHU
JIOKYMEHTOB (KOHKYPCHBIMH YINPaBJIAIOIMMH), Ha XPAHEHUE IOKYMEHTbl IO JIMYHOMY COCTaBy
JMKBUAMPOBAHHBIX YUPEKACHUN, OpraHM3alui, Npennpuiatuii Bcex (OpM COOCTBEHHOCTH, HE
UMEIOIUX [TPABOIPEEMHHKOB.

3.6. Ha ocHoBanum 3akoHa XaHTbl — MaHCHICKOrO aBTOHOMHOro okpyra — Orpsl
ot 07.06.2005 Ne 42-03 «O06 apxuBHOM jelie B XaHThl — MaHCHHCKOM aBTOHOMHOM Okpyre — FOrpe»
apxXUBHBIE JOKYMEHTHI, co3naHHble a0 27.03.1996 u xpassmmecs B MyHHIMIIQTLHOM apXHBe



OKTs0pBCKOTO paiioHa, SBISIOTCS COOCTBEHHOCTBIO MYHHUIMIAILHOTO oOpa3oBaHusi OKTSIOpbCKUI
paroH.

3.7. BeInonHseT HOPMAaTUBHO-TIPABOBBIE AKThI, a TAK)KE UHCTPYKLIUH, OJIOKEHHUS, PETIaMEHTHI
U npaBuwia paboTbl NMpU 0O0pabOTKE NEPCOHANBHBIX JAHHBIX M MO OOECIeYeHHI0 Oe30MacHOCTH
uHpopManuu B MHOOPMAIIMOHHBIX CUCTEMaX aqMHHUCTpai OKTAOpbCKOTO paiioHa.

4. Crpykrypa Otaena

4.1. Pabornuku Orthena Ha3HAYaIOTCA Ha JOJHDKHOCTh M OCBOOOXKIAIOTCS OT JIOJDKHOCTH
pacropsbkeHueM agMHUHUCTpaui  OKTAOpbCKOTO paiioHa IO XOJATalCTBY 3aMECTHTENSl TJIABBI
OkTa0pbCKOro paiioHa MO MPaBOBOMY OOECHEUEHHIO, YIPABISAIOLIECIO JelaMH aJIMHHHUCTPALUU
OKTsI0pBCKOTO paiioHa.

4.2. PykoBoactBo OTIesoM ocylecTBIseT 3aBeAyomuii OTaenoM, KOTOPhI HEOCPeICTBEHHO
MOMYUHSACTCS  3aMeCTUTEN0 IaBbl  OKTAOPHCKOTO pailoHa 10 TPABOBOMY OOECIEYCHHIO,
YIpaBISIOUIEMY JeIaMu aAMUHHCTpAui OKTIOPHCKOro paiioHa.

4.3. B noguuHeHuun 3aBegyrouiero OTaeaoM HaxoAsATCsl paOOTHUKHU, COIJIACHO IITATHOMY
pacnucanuo agMuHUCTpauuu OKTAOpbCKOTo paiioHa.

4.4. 3aBenyromuii OTaenom:

4.4.1. Hecer nepcoHaibHyI0 OTBETCTBEHHOCTH 32 BBIMOJIHEHHE BO3NIOKEHHBIX Ha OTen 3a/1a4 u
(GyHKIUH B Ipeienax CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH, ITPaB U OTBETCTBEHHOCTH.

4.4.2 Ilpencrasnsier OTaen o BOIpocaM, BXOASAIIKUM B KoMreTeHuo OTaena.

4.4.3. [Inaaupyet u opranuzyet padory Otnena.

4.4.4. ObecnieunBaet moaArotoBky [lonoxenus o6 Otaene, pacupenenser 00I3aHHOCTH MEXKIY
pabotHukamu Otaena, pa3pabaTbIBaeT JIOJDKHOCTHBIE MHCTPYKIMM U TPEACTAaBISIET UX JUIS
YTBEPKJICHHS B YCTAHOBJIEHHOM TMOPSIJIKE.

4.4.5. BHOCUT TMpeUIOKEHUST 3aMECTUTEN0 TiaBbl OKTSIOpbCKOTO pailioHa O TPABOBOMY
00eCreyeHNIo, YMIpaBIAIoMEMy JenaMu aaMUHUCTpaluu OKTSIOpbCKOro paiioHa MO 3aMEIICHUI0
BaKaHTHBIX JOJDKHOCTEH crienuanuctoB Otaena;

MOOIIPEHUI0 U TMPUBICYEHUIO clienHanncToB OThena K JUCHUIUIMHAPHOM OTBETCTBEHHOCTH;
MOBBILICHUIO KBaTU(UKaUKU criennanuctos Otaena.

4.4.6. OcymiecTBiseT KOHTPOJIb 3a COOJIOJCHHEM TPYAOBON IUCHUIUIMHBI PaOOTHUKAMHU
Otpena.

4.4.7. B mepuox BpEeMEHHOrO OTCYTCTBHs 3aBenyomero OtaenoMm (OTHYCK, BpeMeHHas
HETPYI0CIIOCOOHOCTh, KOMAaHIMPOBKAa M JAPYroe) ero JAOJDKHOCTHBIC OOS3aHHOCTH HCIOJHIET Ha
OCHOBaHUU PACTIOPsDKEHUS aAMUHUCTpaui OKTSIOPHCKOTo paitoHa ouH U3 paboTHUKOB OTHena.

4.4.8. Opranuszyer paboTy C oOOpameHusIMH TpakJaH 10 BOMPOCaM, OTHECEHHBIM K
komnereHuuu Otaena.

4.4.9. OcyuiecTBiseT UHbIE TOJTHOMOYHUS B paMKax (PyHKIHOHAJIBbHOHN nestenbHocTH OTAena u
B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/IATEIbCTBOM

4.4.10. ITpu cmene 3aBenyromiero OtaenoM nmpueM-nepeaada aejl TPOU3BOJUTCS C YH4aCTHEM
CIELUATBbHO CO3JaHHOW KOMHMCCHHM. AKT IpHeMa-Tiepeauyd yTBEP)KIAETCA I1aBOM aJIMHUHUCTPALMU
OKTS0pbCKOTO paiioHa, OJWH K3EMIUIAp akTa mpenocTanisercs B Cayx0y 1Mo jenaM apXuBOB XaHTBI
— Masncuiickoro aBTOHOMHOT0 okpyra — FKOrpsr.

5. IlpaBa
5.1. lns peanu3zanuu cBoux 3aaa4 v GyHkimii OTHen uMmeeT npaso:

5.1.1. IlpencraBnarh amMuHUCTpaniii0 OKTAOPHCKOTO paiioHa MO BCEM BOMPOCAM, BXOSAITUMHU
B koMIeTeHnuo Oraena.



5.1.2. Tlomy4arb OT oOpraHM3alMii HCTOYHUKOB KOMIUIEKTOBAHUS, HE3aBHCHUMO OT HX
BEJJOMCTBEHHOI MOJYMHEHHOCTH, HEOOXOAUMBIE CBENEHUS O paboTe U COCTOSHUU BEIOMCTBEHHBIX
apXMBOB U OPraHU3alMU JOKYMEHTOB B JIEJIOIPOU3BOJICTBE.

5.1.3. 3anpammBarh U MOJAy4aTh OT YUPEKIACHUM, OpraHU3alui U NPEIIpUATHI, HE 3aBUCUMO
OT UX BEJOMCTBEHHOM MOAYMHEHHOCTH U ()OPM COOCTBEHHOCTH, MH()OPMAIHIO M TOKYMEHTHI 110 yYETy
Y BBISIBJICHUIO MECTOHAXO0JIEHUSI IOKYMEHTOB 110 INYHOMY COCTaBY.

5.1.4. IlpoBepsATh BBIIOJIHEHUE OpPraHU3alUsMU, HE3aBUCHUMO OT WX BEJIOMCTBEHHOMN
MOJAYMHEHHOCTH, TpeOOBaHUHN 3akoHoAaTelbcTBa Poccmiickoit deneparun, XaHTel — MaHCHHCKOTO
aBTOHOMHOTO OKpyra — KOrpbl, MyHUIIMTIAIEHBIX NIPABOBBIX aKTOB B 00JIACTH apXUBHOTO JIeTa.

5.1.5. [HaBarb B mpenenax kommereHiuu OTAena yYpeKICHUSM, OpraHu3alusM U
OPEANPUATHIM 00s13aTeNbHbIC IJIs1 UCTIOJHEHUS YKa3aHUs 110 YCTPAHEHUIO BBISIBICHHBIX HEOCTATKOB B
paboTe BeIOMCTBEHHBIX APXHBOB U OPraHU3AIMH JOKYMEHTOB B JIEJIOTIPOU3BOJICTBE.

5.1.6. IlpyHumath ydyacThe B COBEIIAHUAX, CEMUHAPAX, IPOBEPKAX U IPYTUX MEPONPUATHIX,
MPOBOAMMBIX aIMUHUCTpanuel OKTIOpbCKOro paioHa, €€ CTPYKTYPHBIMH MOJpa3AelIeHUSIMH IO
BOIIPOCaM apXMBHOI'O JI€J1a U JI€JIONPOU3BOJICTBA;

5.1.7. AmeTp cBOEro MpeacTaBUTENSI B COCTABE JIMKBUAALMOHHBIX KOMUCCUM OpraHU3alui 1Jis
y4acTus B PELICHUH BOIIPOCOB COXPAHHOCTH TOKYMEHTOB.

5.1.8. BHocuth Ha paccmoTpeHue aaMuHucTpauuu OKTsI0pscKoro paitona u CiayxObl 1o aenam
apxuBoB XaHTbl — MaHcuiickoro aBTOHOMHOro okpyra — HOrpel npemioxkeHuss Mo Ppa3BUTHIO
ApXUBHOTO JieJa, YAyYIIeHHI0 00eCcieueHus] COXPaHHOCTH, KOMIUIEKTOBAHHUSA, y4eTa U HCIOIb30BaAHU
JOKYMEHTOB MYHMIIMIIAJILHOTO apXHBa, COBEPLICHCTBOBAHHIO PAa0OThI BEJOMCTBEHHBIX APXHMBOB U
OpraHu3aly JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

5.1.9. B3aumojeicTBOBaTh B CBOEW JAEATEILHOCTU C OpraHaMU TOCYIJApCTBEHHOM BIACTH U
MECTHOTO CaMOYIpaBJEHUsT BCEX YPOBHEHW, CO BCEMHM YUPEXKACHUSMHU, OpraHU3alusIMH U
MPEANPUITHIMEU PaiioHA U TpaXKIaHAMHU.

6. B3aMMOOTHOILIEHUSN U CBSI3H Otaena

6.1. Otnmen oCyIIECTBISET CBOIO MAEATENBHOCTh B MPEAENTaX CBOCH KOMIETEHTHOCTH BO
B3aUMO/ICHICTBUH CO BCEMH CTPYKTYPHBIMH MO/Apa3AeNeHUsIMU aAMUHUCTpauu OKTAOpBCKOro paiioHa,
OOLIECTBEHHBIMU U MHBIMH OOBEIMHEHUSMU U OpraHU3alUsIMU HE3aBHCHMO OT MX OpraHU3alMOHHO-
paBoBOH (YOPMBI, HHIUBUAYATIbHBIMU MPEANPUHAMATEIIMH, OCYILECTBIISIOIIUMH CBOIO IE€ATEIIEHOCTh
Ha Tepputopun OKTSIOPHCKOTO palioHa, a TAKXKE € TpaXk/JaHaMU B YCTaHOBJIEHHOM MOPSIKE.

6.2. Otgen B yCTaHOBJIEHHOM TMOpsJKe B3auMojaeicTByeT co Cnyx0oil mo jaeraM apXHBOB
XaHTBl — MaHCHICKOTO aBTOHOMHOTO OKpyra — IOrpsl mo BOIpocam pa3sBHTHsI apXWBHOIO J€Nla B
LEeIAX pealu3aluy €IWHBIX [PUHLUIOB OpraHU3allMM XPAaHECHMs, KOMIUIEKTOBaHUsA, Yy4yeTa H
HCITOJIb30BaHUsl ADXUBHBIX JOKYMEHTOB.

7. OTBETCTBEHHOCTH

7.1. Pabotauku OTaena HeCyT OTBETCTBEHHOCTH 34!

7.1.1. Henagnexanryro pealn3aiuio Bo3JI0OKEeHHbIX Ha OTaen 3a1a4d U QyHKIIHIA.

7.1.2. HecoOmonenue TpeOoBanmii ¢eaepaqbHOTO 3aKOHOAATENICTBA M 3aKOHOJIATEIhCTBA
XaHTel — MaHCHIICKOTO aBTOHOMHOTO OKpyra — KOrpbl, MyHUIIMTIAIBHBIX TIPABOBBIX aKTOB B chepe
nesreiapbHocta OTnena.

7.1.3. He ucnonHenne cBoux 00sf3aHHOCTEH B 0ObeMe, MPEAyCMOTPEHHOM 3aKITIOUEHHBIMHU C
HUMU TPYIOBBIMU JJOTOBOPAMH U JOJKHOCTHBIMHU MHCTPYKLIUSIMH.

7.2. Tlopsiaok npuBnedeHus paboTHUKOB OT/ena K OTBETCTBEHHOCTH ompeaenseTcss TpyaoBbeM
konekcoM Poccuiickoit  ®Denepanuu, I[lpaBunamu BHYTPEHHEro TPYAOBOTO paclopsiika B
agmuHACTpauu OKTIOpBCKOTO paiioHa.



8. 3akjaounTeIbHbIE MOJI0KEHUS

8.1. IlepenmeHoBanue, peopranuzanus W JuKBUAanus OTaena OCyHIECTBISETCS B TOPSIIKE,
YCTaHOBJICHHOM JECHCTBYIOIIUM 3aKOHOJATEIIbCTBOM.

[Ipunoxenne Ne 1
K [TonoxxeHuto 06 apXUBHOM OTJIENIe
apmuaHACTpanu OKTIOpBCKOTO paiioHa

OBPA3EIL]
nevyaTH apXMBHOTO OTAeNa agMuHucTpanuu OKTsI0pbCKOro paiioHa



[Ipunoxenne Ne 2
K [TonoxxeHuto 06 apXUBHOM OTJIENIe
aamuHucTpaiuu OKTsOpsCKOro paitoHa

OBPA3IIbI
[ITAMITOB apXUBHOTO OT/AeNa afMUHUCTpanuu OKTIOPhCKOTO pailoHa



[Ipunoxxenne Ne 3
K [lonoxkeHuto 06 apxMBHOM OTAENE
anMuHUCcTparu OKTAOPHCKOTO paioH

OBPA3EIL]
OnaHKa MUChMa apXUBHOTO OT/eNa aqMUHICTpanuu OKTIOpbCKOTro paiioHa

AamuHHucTpanusa OKTa0pbhCKOTro paroHa

APXUBHBINA OTJIEJ

yi. Jlenuna, 1. 11, orr. Oktsaopeckoe, XMAO-HOrpa, Tromenckoit 0611., 628100
ten./akc (34678) 2-14-84, (34678) 2-09-87
e-mail: arhiv @oktregion.ru

« » 20 r. Ne

nrt. OKTI0pbCcKoe



[Ipunoxenne Ne 4
K [lonoxkenuto 06 apxMBHOM OTAENE
anMuHUCcTparu OKTAOPHCKOTO paioH

OBPA3EIL]
OJlaHKa CIIpaBKU apXUBHOTO OTAeNa aAMUHUCTpalu OKTIOpbCKOTo pailoHa

AaMUHHUCTpanud
OKTAOPBHCKOTO paiioHa

APXHBHBIIi 0T/1€J1 Anpecar
yin. Jlenuna, n.11,
nrt. Okra6pbckoe, XMAO-HOrpa,
Tromenckoii 00i11., Poccus, 628100
Ten. (34678) 2-09-87,
taxc (34678) 2-14-84
e-mail: arhiv@oktregion.ru

CIIPABKA
Ne

Ha Ne oT




IIpunoxxenne Ne 5
K [lonoxkenuto 06 apxMBHOM OTAENE
anMuHUCcTparu OKTAOPHCKOTO paioH

OBPA3EIL]
OnaHKa apXWBHOW CIPaBKU apXHBHOTO OT/Aea aAMUHUCTparu OKTAOpbCKOTo paiioHa

AaMuHHuCTpanud
OKTAGPHCKOTO paiioHa

APXHBHBIIi 0T/1€J1 Anpecar
yi. Jlenuna, n.11,
nrt. Okra6peckoe, XMAO-HOrpa,
TromeHckoit 001, Poccus, 628100
Ten. (34678) 2-09-87,
taxc (34678) 2-14-84
e-mail: arhiv@oktregion.ru

APXMNBHAJSI CITPABKA
No

Ha Ne oT




[Ipunoxenne Ne 6
K [lonoxkenuto 06 apxMBHOM OTAENE
anMuHUCcTparu OKTAOPHCKOTO paioH

OBPA3EIL]
OJaHKa apXWBHOMW BBINMCKU apXUBHOTO OT/ENa aAMUHUCTpau OKTAOPBCKOTo paiioHa

AapMuHHuCTpanud
OKTAGPHCKOTO paiioHa

APXHBHBIIi 0T/1€J1 Anpecar
yi. JlenuHa, n.11,
nrt. Okra6peckoe, XMAO-HOrpa,
TromeHckoit 001, Poccus, 628100
Ten. (34678) 2-09-87,
taxc (34678) 2-14-84
e-mail: arhiv@oktregion.ru

APXHNBHAS BBITIMCKA
No

Ha Ne oT







