MyHununajibHoe oopasoBanue OKTA0pbCKUM paioH
AJIMUHUCTPAIIUA OKTSBPBCKOI'O PAMMOHA
IMOCTAHOBJIEHUE
« 24 » UIOHS 2019 r Ne 1279

nrt. OKTI0pbCcKOe

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOIO PErJIaMEHTa
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTU
«lIpenocraBieHue apXUBHBIX CIIPABOK, APXUBHBIX
BBIIHICOK, KOITUN apXUBHBIX JTOKYMEHTOB)»

B coorBerctBun ¢ ®epepanibHbiM 3akoHOM Poccuiickoit ®enepanun ot 27.07.2010
Ne 210-®3 «O06 opraHum3anuu TPEAOCTABICHHUS TOCYJAPCTBEHHBIX W MYHUIUIAIBHBIX YCIYT»,
nocTtaHoBieHneM aaMuHucTpanuu OKTa0pbckoro paiiona ot 05.12.2018 Ne 2721 «O Ilopsiake
pa3pabOTKU U YTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS MYHUIIMITAIBHBIX
YCIIyT»:

1. YTBepauTh aJMUHUCTPATUBHBIN PErIaMEHT MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH
«[IpenocraBieHre apXUBHBIX CIPABOK, APXHWBHBIX BBIMHCOK, KOMWUN AapXHMBHBIX JOKYMEHTOB)
COTJIACHO MPUIIOKECHHUIO.

2. [Ipu3HaTh yTPaTUBIIMMU CHITY IOCTAHOBIIEHUS aAMUHUCTpannu OKTSIOpHCKOTo paiioHa:

or 22.02.2017 Ne 409 «O06 yTBepKIE€HUU aJIMHUHUCTPATUBHOIO pErJIaMEHTa IO
MPEAOCTAaBICHNI0 MyHULMNAIbHOU ycnyru «lIpenocraBneHne apXMBHBIX CIPABOK, APXUBHBIX
BBITIMCOK, KOTIUN apXUBHBIX JOKYMEHTOBY;

or 24.04.2017 Ne 924 «O BHECEHHMH HU3MEHEHUH B TIOCTAHOBJICHHWE AJAMUHUCTpAIUU
Oxkta0psckoro pariona ot 22.02.2017 Ne 409»;

or 17.04.2018 Ne 768 «O BHeCE€HMHM HU3MEHEHUH B TMOCTAHOBIEHUE aJMHUHUCTpaLUU
Oxkta0pbckoro paiiona ot 22.02.2017 Ne 409;

or 04.10.2018 Ne 2174 «O BHece€HHMHM H3MEHEHHS B ITOCTAHOBJICHHE aJMHUHUCTPALIMU
Oxkts0psckoro paiiona ot 22.02.2017 Ne 409».

3. OnyOnuKoBaTh MOCTAHOBJIECHHE B O(QUIIMATHHOM CETEBOM HM3IAHUHM «OKTBECTH.PY» U
pa3MecTuTh Ha ounraibHOM BeO-caiiTe OKTIOpbCKOTO paiioHa.

4. KoHTpoib 3a BBINOJHEHHEM [OCTAHOBIEHUS BO3JIOXKUTh Ha 3aMECTUTENS TJIaBbl
OKTS0pbCKOTO paiioHa O TPABOBOMY OOECIEUYEHUIO, YIPABISAIONIETO JellaMUd aJIMUHHUCTPAINA
OxTs06pBCcKOTrO paiiona Xpomosa H.B.

['maBa OkTA06pbCKOTO paitona | 2§ Onn ‘ ; 7 A.I1. Kyramosa
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~ ABTORY

AJMMHHUCTPATUBHBIN perjaMeHT
NpeI0CTABIEeHUS MYHUIIUNIAJIbHOM YCJIYTH
«IIpenocraBiieHue apXMBHBIX CIIPABOK, APXUBHBIX BHINUCOK,
KOINUH apXHBHBIX JOKYMEHTOB)

l. O01IMe moJ10KeHus

Hpe}lMeT peryjiupoBanus aIMUHUCTPATUBHOI'0O peErjiaMmeHTa

1. AIMUHUCTPAaTUBHBIM  perjiaMeHT  NIpPEJOCTaBIEHUS  MYHULMINAJIBHOW  YCIyru
«IIpenocraBicHre apXUBHBIX CIIPAaBOK, APXUBHBIX BBIIHCOK, KONUN AapXUBHBIX JOKYMEHTOB)
(ranee — AJMHHHCTPAaTUBHBIM perjaMeHT, MYyHHMIMIIAJIbHAs yCIyra) yCTaHaBIMBAaeT COCTaB,
IIOCJIEZI0BATEIBHOCTD U CPOKH BBINIOJHEHUS aJIMMHHUCTPATUBHBIX MPOLELYpP U aAMUHUCTPATUBHBIX
JeMCTBUI apXHUBHOTO OT/eNa agMUHUCTpaui OKTAOpbCKOTO paiioHa (anee — YIOJTHOMOYECHHBIH
Opras), a Takke IOPSJOK €ro B3aUMOJCHCTBUS C 3asBUTEISIMH B Ipolecce IpelOoCTaBICHUS
MYHULIMTNIAJIbHOW YCIYTH.

Kpyr 3asBuresei

2. 3a$IBI/IT€JI$IMI/I Ha HOJIyLICHI/IC MYHHHHHaHLHOﬁ yCJIyrI/I SABJIAKOTCA IOpI/IIII/I‘-IeCKI/IC 158
busnueckue nuna (najgee — 3asBUTENM), OOpAaTHUBILMECS 3a MPEIOCTABICHUEM MYHUIIUIAIBHON
YCIIYTH.

[Ipu mpepocraBieHMM MYHULIMOAIBHOW YCIYTM OT MMEHHU 3asBUTENST MOTYT BBICTYyHaTh
WHBIE JIWIIA, UMEIOIIUE TTPaBO B COOTBETCTBUU C 3aKOHOAaTenbCcTBOM Poccuiickoit deneparnu mu60o
B CHJIy HaJICJICHUs MX 3asBUTENSIMU B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOJAATeNnbCcTBOM Poccuiickoit
CDenepaulxm, IIOJTHOMOYHUSIMHU BBICTyHaTI) OT UX UMCHMU.

TpebGoBanus k nopsiAKy HHGOPMHUPOBAHUSA
0 MPaBUJIAX MPeI0CTABICHNS MyHUIMNAJIBHON yCJIyrH

3. UndpopmupoBaHue 1o BOIpocaM MpeAoCTaBICHUs] MyHULIUIAIbHONW YCIYTH, B TOM YHUCIIE
O CpOKax M MOPSJIKE €€ INPEAOCTaBICHUS OCYLIECTBIISIETCA CIEHUATNCTaMU YIIOJIHOMOYEHHOTO
oprana B cieayromux Gopmax (1o BEIOOPY 3asiBUTENS):

yCTHOM (TIpH TMYHOM OOIIEHUH 3asIBUTENS U /WK TIO TeNeony);

MUCbMEHHOW (IIPpU MUCBMEHHOM OOpaIleHUH 3asBUTENS IO IOYTe, 3JIEKTPOHHOM ModTe,
baxcy);

Ha WH(OPMALIMOHHOM CTEHJE YIOJIHOMOYEHHOTO opraHa B Qopme HHGOPMalMOHHBIX
(TEKCTOBBIX) MaTEpPUAJIOB;

B ¢opMe HHPOPMALMOHHBIX (MYJIbTUMEIUIHBIX) MaTepuasoB B HHPOPMAIIMOHHO-
TEJIEKOMMYHUKaMOHHOM ceTH «HTepHEeT»;

Ha oduuuambHOM BeO-caiite OKTAOphCKOrO paiioHa Www.oktregion.ru (mamee -—
OUIMATLHBINA CaT);

B (enepanbHOM rocyaapcTBeHHOW uHGOpMalMoHHONW cucreMe «EnuHbI mopran
rOCy/1apCTBEHHBIX " MYHHIUIAIBHBIX ycIyr (pynKITHIit)» www.gosuslugi.ru,
https://www.gosuslugi.ru/structure/8600000010000304938 (mnance — Eaunbiii mopTain);

B pPEerHOHAIbHONW MH(POPMALIMOHHON cucTeMe XaHThl-MaHCHICKOTr0 aBTOHOMHOTO OKpyra —
Orpe1 «IlopTan rocynapCTBEHHBIX U MYHUIIUMIATBHBIX YCayr (QyHKui) XaHThl — MaHCHICKOTO
aBTOHOMHOTO OKkpyra — FOrpe» http://86.gosuslugi.ru (nanee — peruoHaIbHBIN TOPTA).

WNudopmupoBaHue 0 XoAe NPEAOCTABICHHS MYHUIMMIAIBHON YCIYTH OCYILECTBIIAETCS
CHeLHATNCTaMH YIIOJIHOMOYEHHOTO OpraHa B cieayromux Gopmax (o BEIOOPY 3asSBUTENS):



http://www.oktregion.ru/
http://www.oktregion.ru/
http://www.oktregion.ru/
http://www.gosuslugi.ru/
https://www.gosuslugi.ru/structure/8600000010000304938
http://86.gosuslugi.ru/

YCTHOMH (MIpU IMYHOM OOpaIleHnH 3assBUTENS U 110 TeNnedOoHy);

MUCbMEHHOW (IIPpU MUCBMEHHOM OOpaIleHUU 3asiBUTENS IO IOYTe, AJIEKTPOHHON MOouTe,
daxkcy).

4. B ciydyae ycTHOrO oOpaiieHus (JIMYHO WM 10 TenedoHy) 3asiBUTENS (€ro IPeICTaBUTEIIA)
CHELHUATHUCTHI YIIOJIHOMOYEHHOTO OpraHa B 4achl IpUeMa OCYLIECTBISIOT YCTHOE HH(POPMHUPOBAHNE
(COOTBETCTBEHHO JTMYHO WJIU 10 TeleoHy) oOpaTuBierocs 3a uHdopmaluen 3asBuTens. Y CTHOE
UH(POPMHUPOBAHUE OCYIIECTBIsIETCS HE Oosee 15 MUHYT.

[Ip HEBO3MOXXHOCTH CIIELUATNCTA, MPUHSBIIEIO 3BOHOK, CaMOCTOSITEJIbHO OTBETUTh Ha
MIOCTABJICHHBIE BOIPOCHI, TENEPOHHBIA 3BOHOK IEPEaAPECOBBIBACTCS APYTrOMY JOJHKHOCTHOMY
JUIy WU e oOpaTuBiIeMycs cooOmaercst TeleOHHbIH HOMED, 10 KOTOPOMY MOKHO MOJYYUTh
HE00X0IUMYI0 HH(OPMAIIHIO.

B cnyuae ecnu ans orBera TpeOyercs Oojiee NPOAODKUTEIBHOE BpeMsi, CIIELUAIKCT,
OCYIIECTBIISIIOUINIM YCTHOE HMH(OPMUPOBAHHE, MOXET IMPEIOKUTh 3asBUTENIO0 HANpPAaBUTh B
VIIOJTHOMOYEHHBII opran oOpallieHne O TMPEeIOCTaBICHUH MUChMEHHOW KOHCYIbTAIllUH I10
npoIeType IpeaoCTaBICHUS] MyHUITUIIABHON YCIIYTH, U O XOZ€ MPEAOCTABICHUS MYHHUIIHITAIBHOMI
yCIIyTH, MO0 Ha3HAUUTH APYroe yA0OHOe AJis 3aBUTENS BpeMs ISl YCTHOTO UH(OPMHUPOBAHUS.

OTBer Ha NHCHMEHHOE OOpaIIeHWE IO BOIMPOCY MOJMY4YeHHs WHPOpPMALUU O TMOPSAKE
MPEIOCTABIICHUS MYHUIIMTIAIBHON YCIIYyTU HamlpaBIseTCs 3asSBUTENIO B TeueHUe 15 KaneHIapHbBIX
JTHEH ¢ MOMEHTa PErucTpalnuy OOpalieHuss B YIOJHOMOYEHHOM OpraHe, MHPOpPMAlUU O XOje
MPEIOCTABIICHUSI MYHUIIMITAILHOW YCIYTH — B TeueHHe 3 pabouyux JHEH ¢ MOMEHTa PerucTpaiuu
oOpamieHus B yoJHOMOYEHHOM OpTraHe.

Jis momyuyeHuss WHQOpPMAIMHM IO BOIMPOCAM MPEJOCTaBICHUS MYHUIMNAIBHON yCIyru
NOCPEICTBOM EMHOTO M pEernOHaIBHOTO MOPTAIOB 3asBUTENSIM HEOOXOIMMO UCTIONB30BaTh aapeca
B HMHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW cetn «lHTepHEeT», yKa3aHHbIE B IyHKTE 3
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

NudopmupoBanue 3asBUTeNed O TOPSAAKE NPEJOCTABICHHUS MYHUIMNAIBHON YCIyTH B
MHOTO()YHKIIHOHAJIFHOM IIEHTPE MPEJOCTaBICHUS TOCYIApCTBEHHBIX W MYHHIUMAIBHBIX YCIYT
(manee — M®II), a Takxke MO MHBIM BOIIPOCaM, CBS3aHHBIM C MPEAOCTaBICHUEM MYHUIIUIAIBHON
yciyrH, ocymiectisiercss MOL] B cooTBeTcTBUU ¢ perinameHToM pabotsl MOLI.

5. Mudopmanus o BompocaMm MPeAO0CTaBICHUS MYHHUIIUNAIBHON YCIyTH, B TOM YHUCIE O
CpOKax W TIOPSJIKE ee MPEIOCTaBICHUS, pa3MelIeHHas Ha EIMHOM M pernoHanbHOM MOpTanax, Ha
O(UIMATIEHOM caiTe, MPEAOCTaBISIETCS 3asIBUTEINO0 OECIUIaTHO.

JlocTyn K MH(QOpPMAIUU MO BOMPOCAM NPEIOCTABICHUS MYHUIIUIAIBLHONW YCIyTH, B TOM
qyuciae O XOJe, CpoKax M IMOpsAAKE ee MpelIoCTaBIeHUs, OCYLIECTBIseTCs ©Oe3 BbIMOIHEHUs
3asiBUTENIEM KaKuxX-1u00o TpeOoBaHMI, B TOM uucie Oe3 HCIOIb30BaHUS TMPOTrPaMMHOIO
o0ecreyeHns, YCTaHOBKAa KOTOPOTO HAa TEXHHUYECKHE CPEICTBA 3asBUTENs TpeOyeT 3aKI0ueHHs
JMIIEH3MOHHOTO WJIM WHOTO COTJAIICHHS C IPaBOOOIafaTeNieM MPOrPaMMHOTO OOECIICYCHHUS,
MPeyCMAaTPUBAIONIETO B3MMAaHHUE IIJIaThl, PETUCTPAIMI0 WM aBTOPHU3ALUIO 3asBUTENS WU
NPEOCTABICHHE UM TIEPCOHATBHBIX TAHHBIX.

6. CrpaBouHast uHOpMAaIHs 0 MECTe HAXOXACHUS U rpadukax padoThl YIOTHOMOYEHHOTO
oprana, a Takxe M®II, cnpaBounbie TenePOHBI YITOTHOMOYEHHOTO OpraHa, ajpeca opuInaabHOTO
caiiTa, a TaKKe dIEKTPOHHOUN MOUTHl U (UIU) GOPMBI OOPATHOM CBSI3M YIMOIHOMOYEHHOT'O OpraHa
(manmee — cnpaBouyHas WHGOpPMAIIH), pa3MeInIaeTcss Ha opuIMaIbHOM caiiTe, Ha EnuHoM mopTaie,
pPErHOHAILHOM TIOPTalie, a Tak)Ke Ha MHPOPMAIIMOHHBIX CTEHIaX B IOMEMICHUSX YIIOJIHOMOUYEHHOTO
oprana, MOII.

Jnis momydeHuss Takod HMHQOpPMAIMKM IO BBIOOPY 3asBUTENs MOTYT HCIHOIB30BaThCSA
CHOCOOBI, YKa3aHHBIC B TIYHKTE 3 AIMUHUCTPATUBHOTO PETJIAMEHTA.

YHOTHOMOYEHHBI OpraHn o00ecreynBaeT TMOJHOTY, aKTyaJlbHOCTh M JIOCTOBEPHOCTH
pa3MeraeMoi cipaBo4HON HHPOPMAIUH.

7. Ha nH(OpMalMOHHOM CTEHJIIE¢ B MECTaxX IMPEIOCTABICHUS MYHUIUIMAIBHONW YCIYTH U B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ~ cetn  «MHTepHeT»  pa3memiaercs  ciaeayromas
uHpOpMaLus:

cripaBoYHast HHGOPMAIIHS;



MepeuyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOUIMX  MPEAOCTaBICHUE
MYHUIUTTATLHON YCITYTH;

JoCyneOHbI (BHECYICOHBIN) MOPSIOK 00KaTOBaHUS PEIICHUNA W JeHCTBUN (Oe3aeicTBHS)
YnonaomodeHHoro oprana, M®II, a Takke X JODKHOCTHBIX JIMI, MYHUIUITAIBHBIX CIYXKAIIHX,
PabOTHUKOB;

OJIaHKW 3asIBJICHUH O MPEIOCTABICHUN MYHHIIMIIATBHON YCIIYTH B 00pa3Ibl UX 3allOJTHCHUS.

B ciyyae BHeceHHMS W3MEHEHUU B TOPSAIOK MPEIOCTABICHUS MYHHIIMITAILHOW YCIyTH
CHEIHAIHUCTHI YIIOJTHOMOUYEHHOTO OpraHa B CpPOK, HE TNPEBBINIAOIMN 5 pabouyux JHEH cO JHS
BCTYIUICHUSI B CWJIYy TaKuX W3MEHEHHWH, O0OecrnednBaroT pa3MmelieHne WHPOpMaluu B
WH(POPMAIIMOHHO-TEIICKOMMYHUKAIIMOHHOW — cetn  «MHTepHeT» Ha  OQUIMAIBFHOM  Ccaidte,
peruoHanibHOM Toptasie, Exumaom Iloprane, Ha WHQPOPMAIMOHHBIX CTEHAAX YIOJIHOMOYECHHOTO
opraHa, HaXOSIIUXCsl B MECTaX MPEAOCTaBICHHSI MyHUIIUTTIAILHOW YCITYTH.

Il. CrangapT npegocraBieHUsi MyHUIIUNIAJBHOH YCJIYTH
HaumeHnoBaHHe MyHUIIMTIAJBHON yCJIYTH

8. [IlpenocraBineHue apXWBHBIX CIPABOK, APXUBHBIX BBIINHCOK, KOINUWA apXUBHBIX
JIOKYMEHTOB.

HaumenoBaHmue oprana, mnpeaoCraBJasglOIEro MyHnunaJbHYI0 YCIYry

9. Opranom, NpPEAOCTABISIONIMM MYHUIUIAIBHYIO YCIYTY, SBISETCA aJMUHUCTPAIHS
OxkTa0pbCKOTO paiioHa.

HenocpencTBenHoe npeaocTaBieHUe MYHUIMIIAIBHON YCIYTH OCYILECTBISET CTPYKTYpPHOE
noapaszienenue aaMuHucTpanuu OKTSAOpPbCKOro paiioHa — apXMBHBIM OTAEN aJAMHUHUCTpALMU
OxkT1a0pbCKOro paiioHa.

3a mpenoCTaBICHUMEM MYHMLMIIAIBHOM YCIYrW 3asBUTEIb MOXKET TakXke OOpaTUTbCS B
MOII.

B cootBercTBUM ¢ TpeboBaHMsMM IyHKTa 3 yacTu | ctatbu 7 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHuzanuy NpeaoCTaBICHUs IOCYAapCTBEHHBIX U MYHHMIIMITAIBHBIX
yenyr» (manee — DepepanbHblii 3akoH Ne 210-D3) 3ampemiaercs TpeOoBaTh OT 3asBUTEINS
OCYIIIECTBIICHUS JIEUCTBUH, B TOM UHCJE COTJIACOBAHWU, HEOOXOMUMBIX I TOJyYeHUs
MYHUIUIAIBHON YCIYTH M CBA3aHHBIX C OOpallleHMEeM B MHbIE FOCYJapCTBEHHBIE OPraHbl, OPraHbI
MECTHOI'O CaMOYIPABJICHHS, OpPraHM3alllM, 33 HUCKIIOYEHHEM IIOJIyYE€HUS YCIyr U MOJIYYeHHs
JOKYMEHTOB W HH(pOpMAIMM, MPeIOCTAaBIsIEMbIX B pPe3ylbTaTe MNPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOUEHHBIX B llepedyeHn yciyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMM M 00S3aTEIbHBIMHU JIJIS
IPEOCTAaBICHUS] MyHUIMIIATBHBIX YCIYT, YTBepkKAeHHBIN perienneM Jymbl OKTAOpbCKOro paiiona
ot 03.06.2011 Ne 150 «O0 yTBep:kK/I€HUU MEpPEUHs YCIYyT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMH IS TIPEIOCTABICHUSI MYHUIIUTIAIBHBIX YCIYT CTPYKTYPHBIMU TOJpPA3AeTCHUSIMU
aagMuHucTparuu OKTSIOpbCKOTO paiioHay.

Onucanue pe3yapTara npeaocTaBjJeHUs MyHHIIUNIAJIBHON yCJIyrd

10. PesynbraroM mpeAoCTaBICHHS MYHUIMIAIBHONW  yCIYrM  SIBISIETCS — BblAada
(HampaBiieHue):

ApPXUBHOM CTIpaBKH, apPXUBHOM BBIMKUCKH, KOMTUN ApXUBHBIX TOKYMEHTOB (J1ajiee — apXHUBHbIE
JIOKYMEHTHI), UHQOPMAIIMOHHOTO MUChbMAa O XPAaHALIMXCA B apXMBE APXMUBHBIX JTOKYMEHTax IO
ofpenieNieHHON mpobieme, TeMe;

YBEIOMJICHHSI 00 OTKa3e B MPEIOCTABICHUN MYHHIIUTIATEHOW YCIYTH;

YBEIOMJIEHHSI O IIEpPEHANpPaBICHUU 3ampoca (3asBICHUs]) B JPYTHE TOCYAapCTBEHHbBIE
OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBIICHHUS OO0 OpPTraHU3AIMH 110 MPHHAIIC)KHOCTH aPXUBHBIX
JIOKYMEHTOB;

YBEIOMJICHHSI 00 OTKa3e B TIpHEME K PAcCMOTPEHHMIO 3ampoca (3asBICHHUSA) O



[IPEAOCTABICHUHA MYHULIUIIAJIBHON YCIIYTH.

11. PesynpTaT mpenoCTaBICHUS MYHUIUIIAIBLHON yciayru odopmisercs Ha o(HIIHaIbHOM
OJlaHKe YIOJIHOMOYEHHOTO OpraHa 3a MOJNHUCHIO JOJDKHOCTHOTO JIMIA YHOJHOMOYEHHOTO OpraHa
1100 JIHIIA, €r0 3aMEIIAOIIETO.

Cpox npegocraBjieHUs1 MYHUIIMIIAJIbHOH yCIyTH

12. O6mwmii cpoK MPEeAOCTaBICHUS MYHHUIIUIIAIBLHON ycayru coctariseT 30 KajaeHIapHBIX
JTHEH O JHS PErucTpalMy 3asBJICHUS O MPEAOCTaBICHUY MYHULMIIATBHON YCIYTH (Jajiee TaKkKe —
3arpoc) B YIOJIHOMOYEHHOM OpraHe.

OOmumii cpoK MpeIoCTaBICHNU MyHULIUTIAIIBHONW YCIYTH 110 HAyYHO-CIPAaBOYHOMY armapary
apxuBa CcOCTaBisieT He Ooznee 15 nHeH co JHA perucTpaluy 3asBICHHUS O MPEIOCTABICHUU
MYHULIMIIAJIbHON YCIYTU B YIIOJJTHOMOYEHHOM OpraHe.

[Ipu mnocrymnenun 3ampoca (3asBi€HHUsA), TPeOYIOMIET0 MPOBEACHUS MAacCHITa0HOM
MOMCKOBOH pabOThI IO KOMILJIEKCY ApXUBHBIX JOKYMEHTOB, CPOK MPEAOCTABICHHSI MyHUIIUIIAIbHON
ycIyrd MoOXeT ObITh mpoiasieH Ha 30 KaleHIapHbIX JHEH PYKOBOAMUTEIEM YHOJTHOMOYEHHOTO
oprasHa ¢ yBeIOMJICHUEM 00 ITOM 3asiBUTEIS.

IIpu oOpamenun 3asBUTENS 3a MOJYyYEHHEM MYHUIUNANbHOW ycimyru B MOIL cpok
IPEIOCTABICHUSI YCIYI'M MCUHCISETCS CO JHsS pErucTpaluu 3ampoca (3asBiI€HHs) B
YIOJIHOMOYEHHOM OpTraHe.

B o0Ommii cpok mpemocTaBiCHUS MYHHUIHMIATHHOH YCIYTM BXOIHWT CPOK BBIIAYH
(HampaBiieHHsI) TOKYMEHTA, SBIISIONIETOCs PE3yJIbTaTOM MPEIOCTaBICHUSI MYHUIIUTIAIBHON yCIyTH.
VYka3aHHBIA JOKYMEHT BblAAeTCs (HAIpaBIIsI€TCs) 3asBUTENIO HE Mo3aHee 1 pabodero aHs co JHS
ero oopMIICHHUS.

B cnyuae oOpaieHus 3asBUTENS 3a MOJydyE€HUEM MyHULUNanbHOM yciayru B M®I[ cpox
IIPEIOCTABIICHUSI MYHULIUIIAIBHON YCIYIM MCUUCIISIETCA CO JHS Mepeaadn NoKymeHToB n3 MOI] B
YIIOJIJHOMOYEHHBIN OpTaH.

HopMaTHuBHBIE IPaBOBbIE AKThI, PeryJIMpylolie Npe1ocTaBIeHne MyHHIUNAJbLHON yCJIyru

13. AxTyanpHBIi II€peUeHb HOPMATHBHBIX  IIPaBOBBIX  AKTOB,  PEryJIUPYIOLINX
MPEOCTaBIEHUE MYHULIMNAJIBHOW YyCIyrd (C yKa3aHMEM MX PEKBU3UTOB U HCTOYHUKOB
opunuanbHOro OnyOJMKOBaHMS), pa3Mellaercss Ha oduIuanbHOM caifte, Ha EnuHoM wu
peruoHanbHOM HOpTaiax.

HcuepnbiBaomuii nepe4eHb J0KyMEHTOB,
HEe00XO0IMMBIX B COOTBETCTBHHM C HOPMATHBHBIMHU NPABOBbIMH AKTaMHU
JJIS1 IPEAOCTABJICHUSI MyYHHMIMIIAJIBHON YCIYIH H YCJIYT,
KOTOpbIe SIBJIAIOTCH HEO0OX0AMMBIMHU H 00513aTeIbHBIMH
JJISl IPEAOCTABJICHUS] MyYHHIMIIAIBHON yCJIyI'H

14. VcuepmbiBalomuii TE€PEUYCHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHO/JATENIbHBIMU W HMHBIMA HOPMATUBHBIMU TPAaBOBBIMU aKTaMU [UJIsl TPEAOCTaBIICHUS
MYHUILIMTIATBHON YCIYTH, KOTOPBIE 3asIBUTEIb JIOJKEH MPEOCTABUTH CAMOCTOSATENIBHO:

a) 3asBIeHWe — A (PU3MYECKHX JIMIl, 3ampoc — I IOPUAMYECKUX JIUI[ Ha BbIIady
ApPXMBHBIX CIPABOK, apXMBHBIX KOIH, apXHBHBIX BBIMHCOK, WHPOPMAIIMOHHBIX MHUCEM (Ianee —
3anpoc (3asBIICHUE));

0) JOKYMEHT, yIOCTOBEPSIONINN JIMYHOCTh 3asSBUTEISI WIIH €r0 3aKOHHOTO TIPEICTaBUTEINS —
Opu  JUYHOM OOpalieHuu 3asBUTENS (3aKOHHOTO TIPEACTaBUTENs), KOMUS JIOKYMEHTa,
YAOCTOBEPSIOIIETO JTUYHOCTh 3asBUTENSI WM €r0 3aKOHHOT'O IMPEACTaBUTENS — MPH HAIPaBICHUU
3asBJICHUS [TIOCPEICTBOM MMOYTOBOU CBSI3H;

B) JOKYMEHT, MOATBEPKAAIOIIMIA IOJHOMOYHUS HAa OCYIIECTBICHHE IEHCTBUN OT HMMEHHU
3asIBUTEIIS:

opopmiieHHAass B COOTBETCTBMM C 3aKOHOJATeIhCTBOM Poccuiickoit ~ Deneparuu



JIOBEPEHHOCTD (U1t (PU3MYECKHX JINIY);

opopmiieHHass B COOTBETCTBHUM C 3aKOHoOHarelabcTBOM Poccwuiickoit  ®deneparuun
JIOBEPEHHOCTD, MTOANNCAHHAS PYKOBOAUTEIEM OPTaHU3alUU U UHBIM YIIOJTHOMOYEHHBIM JINLIOM B
COOTBETCTBUHM C 3aKOHOM MU YYPEAUTENIbHbIMU JOKYMEHTAaMH OpraHHU3aluu (JUIs IOPUANYECKHX
aMn);

KOIIMs pelleH!s 0 Ha3HAYeHUU Win 00 u30paHuu MO0 NpuKa3a 0 Ha3HaYeHUHU (PU3NYECKOTrO
JHIa Ha JIOJHDKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (hU3MUYECKOe JIMLO 00JalaeT MpaBoM
JIecTBOBAaTh OT UMEHM 3asBUTEIIS O€3 TOBEPEHHOCTH.

C NHMCbMEHHOIO pa3pellleHusl TpaKIaHWHA, a I[I0CIE€ €ro CMEPTU C IMHCbMEHHOIO
paspelleHusl HACJIEJHUKOB JAHHOIO TIPaXXIAHWHA OIPAaHWYEHHE Ha JOCTYIl K apXUBHBIM
JIOKYMEHTaM, COAEpPKAIUM CBEICHUSA O JIMYHOM M CEMEHHOM TaliHe Tpa)KJaHWHA, €ro 4aCTHOU
KHU3HH, a TaK)Ke CBEACHHUsA, CO3JAIOIIME Yrpo3y JUlsl ero 0e30MacHOCTH, MOKET ObITb OTMEHEHO
paHee yeM depes3 75 JeT Co JHA CO3[aHUs YKa3aHHBIX JOKYMEHTOB.

15. TpeOGoBaHus K JOKyMEHTaM, HEOOXOAMMBIM JJsi IPEJOCTaBIECHUS MYHHULUIAIbHON
YCIIyTH.

3asiBIeHHE COCTaBIsAETCS (PYKOIMUCHO MM MAIIMHOIKCHO) B IMPOU3BOJIBHOM (popMe UM 1o
pexomMeHayeMoi (opMe COTIIaCHO MPUIIOKEHHUIO K HACTOALIEMY AJIMUHUCTPATUBHOMY pErjlaMeHTy
(st GU3UIECKUX JINIT).

3anpoc 3aBepsieTCs MOJINUCHI0 PYKOBOJIUTENS JTUOO WHOTO YIMOJHOMOYEHHOIrO JIMIa (st
IOPUJIMYECKUX JIMIL).

3anpoc (3asBJIEHHE) O TMPEIOCTABJICHUM MYHUIIMMAIBHOW YCIYTH JOJDKEH COJepkKaTh
CIIEYIOINAE CBEICHMUS:

HAaUMEHOBAaHME OpraHa MECTHOIO CaMOYIpaBJEHHUS, KOTOPOMY aJpecoBaH 3aIrpoc
(3asiBIICHUE);

dbamunmus, wuMs, OT4YecTBO (MOCTenHee — TMPH  HaIWYuHM) (QU3HUYECKOro  JIMIA,
3arpannBaroIlero HHGpopMauio, 1100 MoJIHOe HaMMEHOBAHNE FOPUMUECKOTO JIHIIA;

dbamunusi, UMs, OT4eCTBO (TOCIeNHee — MPH HAIU4UM) (U3UYECKOro JUIA, O KOTOPOM
3arpamuBaeTcs HHPOpMaLus, BKIIOYas U3MEHEHUs! (aMUIIMH, UMEHH, OTYECTBA, AaThl POXKIACHUS;

OTHONIEHHWE K JMIy, O KOTOPOM 3allpalliiBaeTcs HHpopManus - JUIsI 3aKOHHOIO
IIPEJICTAaBUTEIIS 3asIBUTENS;

MIOYTOBBIA aJpec 3asBUTENA - JUIsl HalpaBJICHHUsS apXUBHBIX JOKYMEHTOB, 3JIEKTPOHHBIN
azipec 3asBUTeNA (TIPU HAJIMYUH ), HOMEp TenedoHa;

Lenb 3ampoca (3asBIIEHUs), MEpPEUYeHb 3alpalliBaeMbIX CBEIEHUH, UX XPOHOJIOIMYECKHE
pamKu;

MECTO U (WJIH) crioco0 BbIAUX (HAIpaBiIE€HUs) eMY JOKYMEHTOB, SIBJISIFOIIUXCS PE3YIbTaTOM
IPEJOCTaBIEHUs] MyHULMIAIBHOW YCIyru (MeCTO: YINOJIHOMOYEHHBIH opran win MO®ILI, crnocoO:
JUYHO WJTK TIOYTOM).

3agBUTENb 110 CBOEMY YCMOTPEHHMIO BIpaBe NPWIOKHUTH K 3arpocy (3asBJICHUIO) UHbBIE
JIOKYMEHThl WJIM KONUHM JOKYMEHTOB W CBEJIEHHUS, CBSI3aHHBIE C TEMOW 3ampoca (3asBICHHUS),
MO3BOJISIOIIME OCYIIECTBUTh IOMCK JOKYMEHTOB, HEOOXOAMMBIX JUIsl HMCIOJHEHHUS 3arpoca
(KCEepOKOIUH TPYIOBOU KHHUKKH).

16. Cnocobbsl monydyeHuss 3asBuUTeNeM (GOpPMBI  3asBICHHUA O MPEIOCTABICHUU
MYHUILIMTIAJTbHON YCIIYTH:

Ha HHPOPMAIIMOHHOM CTEHJIE B MECTE MPEIOCTABICHUS] MyHHIIMTIAIbHON YCITYTH;

y CIIeUAINCTa YIIOJTHOMOYEHHOTO OpPTaHa;

y pabotHuka M®LJ;

MOCPEeACTBOM MH(OPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHO cetn «MIHTepHEeT» Ha
ounmansHOM caiire;

Ha Enunom nopraie.

17. Ilo BbIOOpY 3asBUTENIS 3aPOC MPEACTABIACTCS B YIOJIHOMOYEHHBIH oprad i B MOI]
OJIHMM M3 CJICAYIOIINUX CIIOCOOOB:

IIPU JTMYHOM OOpAIIeHUH B YIIOJTHOMOYEHHBIH opran win M®L],

MOCPEJCTBOM MMOYTOBOU CBSI3U B YIIOJITHOMOUYEHHBIN OpraH;



B DJIEKTPOHHOH (popme nmocpeacTsoM EnuHoro noprasia.

B cnyuae nogauu 3asBJICHMS JTMYHO 3asSBUTEIIO BBIIAECTCSA PACIKCKA B IPUEME JOKYMEHTOB,
C YKa3aHHEM I1€pEUHs MIPEICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, 1aThl U BPEMEHHU MTOJIyUYEHUS.

18. B coorBerctBuu ¢ nynktamu 1, 2, 4 yactu 1 crarbum 7 DenepaibHOro 3akoHa
Ne 210-®3 3ampemraercs TpeOOBaTh OT 3asIBUTEIICH:

1) npexacraBieHHs JOKYMEHTOB W HMH(GOPMAIMM WM OCYIIECTBICHUS JICHCTBUIA,
IPEJICTaBICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPENYCMOTPEHO HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMM, PETYJIUPYIOLIMMH OTHOILIEHHWs, BO3HMKAKOIIME B CBA3M C IPEIOCTaBICHUEM
MYHHULUIIAJIBHON YCIyTH;

2) mpelcTaBiIeHUs JOKYMEHTOB U MH(OPMALIUK, B TOM UYHKCJE MOATBEPKAAIOIINX BHECEHUE
3asiBUTEJIEM IUIaThl 3a MPEAOCTaBICHUE MYHMLMIIAJIbHOW YCIYrd, KOTOPbIE HAaXOIATCS B
paclopsKEHMM  OpraHoB, — INPEJOCTABISIIOUIMX  TOCYAApCTBEHHBIE  YCIYyTH,  OpraHoOB,
IIPEIOCTABIISAIONINX MYHULIUIIAIbHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
camoymnpaBiieHus1 100 MOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIPABJIEHUSl OpraHU3alui, y4acTBYIOIIUX B IPEIOCTABIECHUU IPETyCMOTPEHHBIX YacThio 1
cratb 1 @enepanpHoro 3akoHa Ne 210-®P3 rocyaapCTBEHHBIX M MYyHULUINAIBHBIX YCIYyT, B
COOTBETCTBUM C HOPMAaTHUBHBIMU IIPAaBOBBIMM akTamu Poccuiickoin @exnepanny, HOPMAaTHUBHBIMU
MIPaBOBBIMU aKTaMHU XaHTbl-MaHCHICKOTO aBTOHOMHOro okpyra — lOrpsel, MyHUIIMIIAIbHBIMU
IIPABOBBIMU aKTaMH, 3a MCKJIIOUEHHUEM JOKYMEHTOB, BKJIIOUEHHBIX B OIpEAEICHHBIH 4acTbio 6
cratbu 7 @enepanbHoro 3akoHa Ne 210-D3 nepeyeHb JOKYMEHTOB. 3asiBUTEIb BIPABE MNPEICTABUTD
YKa3aHHbIE JOKYMEHThl U MH(OPMALINMIO B OpPraH, MPEeJI0CTaBISIOINNA MyHULIUIIAIbHYIO YCIYTY, 110
cOOCTBEHHOW MHUIIMATUBE;

3) mpexacraBieHUsT AOKYMEHTOB M WH(pOpPMAIMH, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKA3bIBAIKUCH MPU MIEPBOHAYAIILHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOUMBIX AJIs
IIPEIOCTABICHUSI MYHULMIIATBHON YCIYrH, MO0 B MPEAOCTaBICHUM MYHHUIMIIAIBLHOM yCIyru, 3a
VCKJIIOYEHHEM CIIy4aeB, MPEIYCMOTPEHHBIX MOAIYHKTAMHU «a» - «» NyHKTa 4 gactu 1 craten 7
®enepanbHoro 3akoHa Ne 210-D3.

HcyepnbiBarommii nepeyeHb OCHOBAHMIA VI 0TKa3a B IpHeMe 10KYMEHTOB,
HeO00XO0IMMBIX /ISl MPeA0CTABICHUSI MYHHIIUNIATbHOM YCIyTH

19. OcHoBaHus U1 OTKa3a B IpHeME JOKYMEHTOB, HEOOXOOUMBIX JUISl MPEeIOCTaBICHUS
MYHHUIMIIAJIBHOM YCIIYTH, 3akoHoAaTtesnbcTBOM Poccuiickoit ®@enepanuu u XaHTbI-MaHCHICKOTO
aBTOHOMHOTO OKpyra — FOrpsl He IpeycMOTpEHBI.

HcyepnbiBaromuii nepe4eHb OCHOBAHUH 1JI IPHOCTAHOBJICHUSA
WJIN 0TKAa3a B MIPeI0CTABJICHUN MYHUIIUNIATBHOM YCJIYIH

20. OcHoBaHus I NPHOCTAHOBJICHUS MPEJOCTABICHUS MYHULHIAIBHON YCIYIH
3aKoHOAaTenbCTBOM Poccuiickonn @enepaunu M XaHTbI-MaHCUIICKOIO aBTOHOMHOIO OKpyra —
IOrpe1 HE IpeycMOTPEHBI.

21. B npenocTaBieHuy MyHUIIMIIAIBHON YCIYT'M OTKa3bIBA€TCs B CIEAYIOIIUX CIIydasx:

OTCYTCTBHE JIOKYMEHTOB, IPEyCMOTPEHHBIX MYHKTOM 14 HACTOSAIIETO
AJMUHUCTPAaTUBHOTO PETJIAMEHTA;

HECOOTBETCTBHE 3ampoca (3asBl€HHsA) TpeOOBaHUSM, YCTAHOBJIEHHBIM NYHKTOM 15
HACTOALIETO AJIMUHUCTPATUBHOIO PETJIAMEHTA;

OTCYTCTBHE€ B pACHOpSIKEHUHM YIIOJTHOMOUYEHHOTO OpraHa 3alpaliiBaeMbIX apXHBHBIX
JIOKYMEHTOB;

UCIIpAllliBaeMble apXUBHBIE JOKYMEHTHl OrpaHHYEHbl B JOCTYll€ B COOTBETCTBUU C
3aKOHOJIATEIILCTBOM 00 apXHUBHOM JESATEIHHOCTH.

22. B cootBercTBUU C mocraHoBieHueM I[IpaBurtenscTtBa Poccuiickoit ®epepanuu OT
26.10.2016 Ne 236 «O TpebOBaHUAX K MPEIOCTABICHUIO B 3JIEKTPOHHON (OpME TOCYAAPCTBEHHBIX
M MYHUUUNAIBHBIX yCIyT» 3alpeliacTcss OTKas3blBaTh 3asABUTEI0 B  IPEIOCTABJICHUU
MYHUIIUNATBHON YCIYTH B Cilydae, €ClU 3ampoc (3asBiCHHE) U JOKYMEHTBI, HEOOXOIUMBIE IS



NPEOCTABICHUS] MYHUIUIIAIBHON YCIYTH, MOAAHBI B COOTBETCTBUU C MH(pOpMAIMEld O CpoKax M
HOpSIZIKE MTPEOCTaBIEHUS] MyHULIUIIATBHOM yCIyry, omyOarMKoBaHHOW Ha Equnom nopraie.

Ilopsinok, pa3mep U OCHOBaHUSI B3UMAHMS IOCY1apPCTBEHHOI MOLIHHBI
WM MHOM IJIAThI, B3MMaeMoii 32 npei0CcTaBJIeHe MYHUIIUNIAJIbHOU YCJIYTH

23. Vcnonnenue 3ampoca (3asBICHUS) COLMAILHO-TIPABOBOTO XapaKTepa OCYILECTBIISETCS
Ha 0€3BO3ME3HOI OCHOBE.

HcnonHenue TeMaTUYECKOIO 3alpoca IOCYAapCTBEHHOIO OpraHa WM OpraHa MECTHOI'O
CaMOYIIpaBJICHUs, CBS3aHHOIO C HCIOJIHEHWEM UMM CBOMX (YHKIMI, ocylecTBiaseTcs Ha
0€3BO3ME3/1HOM OCHOBE.

VcnonHeHne TeMaTHYecKoro 3anpoca GU3n4ecKoro Wil IpUANYECKOro JIMIA OpraHu3yeTcs
B IOpSAAKE OKa3aHWs IUIATHBIX YCIYr (B TOM 4YHCJIE HAa OCHOBE JIOrOBOpa) MU O€3BO3ME3IHO;
IeHEaJOrMYecKoro 3ampoca — B HOpPsJIKE OKa3aHUs IUIATHBIX YCIOyr (B TOM 4YHCIEe Ha OCHOBE
Joropopa) B cooTBercTBUM ¢ myHkramu S5.8.1, 5.8.2 IlpaBusi opraHuzauuy XpaHEHHUS,
KOMILICKTOBAaHUs, YydeTa U UCIOJb30BaHUsA JOKYMEHTOB ApxuBHOro ¢onnga Poccuiickoit
®denepalii U JPYTUX apXUBHBIX JTOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHULUIAIbHBIX apXHBaXx,
My3edax U Oubnmorekax, opraHuzanusx Poccuiickoil akajeMuM HayK, YTBEPXIAEHHBIX IPUKA30M
MunucrepcTBa  KylIbTypbl M MacCoBbIX  KOoMMyHukamuii — Poccmiickonn — ®denepauuu
or 18.01.2007 Ne 19.

MakcuMaJIbHBIN CPOK 0:KMIAHUS B 0Y€PeIH MPH MoJave 3anpoca
0 NMpeAoCTABJIeHUH MYHUIUNAIBLHOMN YCJIYIH M IPU NOJTYy4YeHUHU pe3yabTaTa
MpeA0CTABJIEeHUSI MYHUIIMNIATIBHOM YCJIYTH

24. MakcuMallbHBI CPOK OXHJAHHMS B OuYepequ IpH Mojade 3ampoca (3asBIEHUs) O
IPEIOCTABIEHUM MYHULMINAIBHOW YCIYTM W TpU TMOJYYEHUU pe3yjbTaTa MpPeAoCTaBICHUS
MYHUIIUNAIBLHON YCIIyTH HE JOJDKEH MpeBbIIIaTh 15 MUHYT.

Cpok perucrpanum 3anpoca 3asgBUTeIs 0 NPeJ0CTABICHUH MYHHIMIIAJIBHON yCJIYIH

25. B cayyae nu4HOro oOOpalieHusi 3asBUTENS B YIOJHOMOUYEHHBIH OpraH, 3ampoc
(3asiBJIEHME) PETUCTPUPYETCS CHEUUAINCTOM YIOJIHOMOYEHHOTO OpraHa B IPOTrpaMMHOM
KOMILIEKCe «YueT oOpallleHui rpax/iaH 1 OpraHu3aliil» B IeHb €ro MoJlaun B Te4yeHue 15 MUHYT.

3anpoc (3asiBI€HHUE), MOCTYNUBIINH(ee) B apec YIMOJIHOMOYEHHOTO OpraHa MOCpPEICTBOM
HanpaBJIEHUs TIOYTOM, TMOCpeACTBOM EauHOro mnoprana, perucTpupyercs CHenuaaucToM
YIIOJHOMOYEHHOIO OpraHa B IIPOrPaMMHOM KOMIUIEKCe «YueT oOpalleHuil TrpaxaaH M
opranu3zaiuii» B TedeHue 1 pabodero JHs ¢ MOMEHTA NMOCTYIJICHUS B YIIOJIHOMOYEHHBINA OpraH.

Ha xonuu 3ampoca (3asiBIeHHsI) TPOCTABISETCA BXOMAIINNA HOMEp W JaTa MOJYYSHHUS WU
BBIIAETCSl paclycKa B IOJYyYEHUH JOKYMEHTOB C YKa3aHMEM MX IEpEeYHs W AaThl NOJyYEHHUS
YIIOJTHOMOYEHHBIM OPTaHOM.

Cpok U MOpPAIOK perucTpanuu 3ampoca (3asBI€HHS) O MPEIOCTABICHUN MYHHIIMIIAIbHOM
yciryru padotHukamMu M®IL] ocyiiecTBisieTcss B COOTBETCTBUH ¢ periiameHToM paboTel MOILI. Tlpu
oOpamienun 3asButenss B MOIL[ oOecneumBaercs nepemaya 3ampoca  (3asBICHHS) B
YIIOJTHOMOYEHHBII OpraH B MOPAJIKE W CPOKH, YCTAaHOBJICHHBIE COTJIAIIEHHEM O B3aHMMOJCICTBHH,
3aKitoYeHHbIM Mexay MOPL[ u anmunucTpanmeit OKTAOpbCKOTO paiioHa, HO HE TIO3/HEe
CleyIoIero pabo4ero JHS CO JHS PErHUCTpaIK 3asiBICHHUS.

Tp660BaHl/lﬂ K NIOMEIICHUAM, B KOTOprX HpeHOCTaB.]ISleTCSI MyHHIII/lHa.]II)Haﬂ yc.nyra,

K 3aJ1y OKHJIAHNSI, MECTAM [IJIfl 3aM0JIHEHH Sl 3aMPOCOB O MPeI0CTABJIEHUN MYHUIIUNIATbHOM
yeayru, HHGOPMAaIHOHHBLIM CTEHIaM ¢ 00pa31laMu MX 3aN0JHEeHHsI U TlepeYyHeM JOKYMEHTOB,
He00XO0AUMBIX JJIfl MPEAOCTABJEHUS MYHMLIMNIAJIBLHON YCJIYyId, B TOM YHCJIe K 00ecrneyeHn1o
AOCTYNMHOCTH /IJISI HHBAJINI0B YKAa3aHHBIX 00bE€KTOB B COOTBETCTBUH € 3aKOHOAATEJIHLCTBOM
Poccuiickoii Pegepauuu 0 CONMAIBHOM 3a1MTE HHBAJIUA0B



26. 31aHue, B KOTOPOM MPEA0CTABIAETCS MyHULIIMIIAIBHAS YCIYyTra, Pacloaraercs ¢ y4eTom
NEMIEXOAHOM JOCTYMMHOCTH JUIsl 3asBUTENIC OT OCTaHOBOK OOIIECTBEHHOTO TPAHCIIOPTA,
000pYyI0BaHO OT/IEJILHBIM BXOJIOM JJIsl CBOOOZHOTO JOCTYIIA 3asiBUTENCH.

Bxon B 3manue nomkeH ObITH 00OpYyAOBaH WH(GOPMAIMOHHON TaOIMUYKOW (BBIBECKON),
coJepxaliel MHPOPMALUI0 O HAaUMEHOBAaHMM, MECTOHAXOXKJICHUH, PEKUME PabOThl, a TaKkKe O
Tesie()OHHBIX HOMEPAX CIIPABOYHOM CITY>KOBI.

ITomemienuss [Uis NperOCTaBICHUS MYHMLUNAIBHOW YCIYyTd JOJKHBI COOTBETCTBOBATh
TpeOoBaHUsAM 3aKoHoJaTenbcTBa Poccuiickoir Denepanuyu 0 COLMAIBHOM 3alllUTE WHBAIUIOB C
LeJIbI0 00eCTIeYeHHs JOCTYITHOCTH HHBAIMOB K MOJYYEHUIO MyHULIUIIAILHON YCITYTH.

[Tomemienuss  aas  OPENOCTABIEHUS ~ MYHMIMIAIBHOM  YCIyTM  pa3MeLIaroTCs
IPEUMYLIECTBEHHO Ha HIKHHUX JTaxax 3JaHui. BXxox u BbIXOX M3 TOMEILEHHUS AJs
IPEJOCTABIICHUS] MyHHIIUIIATBHON YCIyTH 000PYAYIOTCS: MMaHAyCaMH, PACIIMPEHHBIME ITPOXOaMHU,
TaKTHWJIBHBIMU IOJIOCAMH 10 IYTSAM JABHKEHHs, TO3BOJIAIOUIMMU 00ecreunuTh Oecrpens TCTBEHHbIH
JOCTYIl MHBAJIWJOB; COOTBETCTBYIOUIMMM  YKa3aTelIMU C aBTOHOMHBIMU  HCTOYHUKAMU
OecriepeOOMHOrO0 MUTaHMs; KOHTPACTHOM MAapKUPOBKOM CTyHmeHeld 10 MyTH JBU)KEHUS;
MH(OPMALIMOHHON MHEMOCXEMOH (TaKTHJIBHON CXEMOM JIBUKEHMS); TAKTHJIBHBIMH TaOJUYKaMH C
HaJAMUCAMHU, 1yOnupoBaHHbIMU WpudTOoM bpaiiis. JlecTHuIbl, HaxoAsIUeCs MO MyTH JABUXEHUS B
MOMEIICHNE JUI MPEJOCTaBJICHUS MYHHIMIIAIBHON YCIyrH OOOpYIYIOTCS: TaKTHIIbHBIMU
[0JI0OCAaMH; KOHTPAaCTHOH MapKUpPOBKOM KpallHMX CTyNeHe#l; MOpydyHsMH C JABYX CTOpOH, C
TaKTHWJIBHBIMU TI0JIOCAMH, HAHECEHHBIMH Ha TMOPYYHH, C TAKTHJIbHO-BBHITYKJIBIM HIPUPTOM H
mpudTom bpailng ¢ ykazaHuMeM STaxa; TaKTWIbHBIMU TaOJUMYKaMU C YyKa3aHUEM 3TaxeH,
nyonmupoBaHHbIMA mipudToM bpaiing. Ilpuem 3asBuUTENel OCYIMIECTBISICTCS B CHEIUATBHO
BBIJICJIEHHBIX /ISl IPEAOCTABICHHUSI MYHULIUIIAIBHOM YCIIyTH MOMEIIEHUAX O0CITyKUBAHUS - MECTax
IPEIOCTABICHUSl MYHHMIMIAIBbHOM Yyciayru. Mecra MpenocTaBl€HUs MYyHHUIUNAIbHON YyCIyru
JIOJDKHBI  COOTBETCTBOBAaTh TPEOOBAaHUSAM K MecTaM OOCIY)KHBAaHUS MaJTOMOOWJIBHBIX TPy
HaceJIeHUs, K BHYTPEHHEMY 000pYy/I0BaHUIO U YCTPOMCTBAM B IIOMELIEHUH, K CAHUTAPHO-OBITOBBIM
NOMEIICHUSAM JJIi MHBAJIUJIOB, K IYyTSM JBM)KEHUS B IMOMEUIEHHH W 3ajax OOCIy)XHUBaHUS, K
JIECTHUIIAM U TaHIycaM B MOMEMICHUH, K JudTaM, MOABEMHBIM IIaTgopmMam JUisl HHBAJIUAOB, K
ayJMOBU3YaJIbHBIM M HH()OPMAIIMOHHBIM CUCTEMAaM, JTOCTYITHBIM ISl UHBAJIUIOB.

B cnywasx, eciau 3maHMe, B KOTOpPOM HPEIOCTaBISETCS MYHULUIANbHAs YCiIyra,
HEBO3MOXXHO IOJIHOCTBIO MPHUCIIOCOOUTh C Y4ETOM MOTPEOHOCTEH MHBAIMJIOB, YIOJTHOMOUYEHHBIN
OpraH  TNPUHUMAET  COTJACOBAHHBIE C  OOIIECTBEHHBIM  OOBEJUHEHHMEM  HWHBAJUJOB,
OCYILECTBIISIIOLUIMM CBOIO JIEATENIBHOCTE Ha Tepputopun OKTAOpHCKOro paiioHa, Mepsl JUis
o0OecrieyeHUs JOCTylNa WHBAJIUAOB K MECTy IMPEAOCTaBICHUS YCIyrd, Jubo obecredynBaeT
IpeoCTaBlIeHNe HEOOXOJUMBIX YCIYr MO MECTY XXHUTEIbCTBA MHBAIMIA WU B JAMCTAHIIMOHHOM
pexume (110 BHIOOPY 3asiBUTENS).

Bce mnomemenusi, B KOTOpPBIX MPEAOCTABISETCS MYHHULMNAIbHAS YCIIyra, JIOJIKHBI
COOTBETCTBOBATh  CAHUTAPHO-AMUAEMUOJIOTMYECKUM  TpeOOBaHUSAM, TNpaBUJaM  MOKapHOU
0€301aCHOCTH, HOPMaM OXPaHbI TPYya.

MecTa oXuJaHUs JOJKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBHSIM Ui 3asBHUTENEH,
ObITh 000pyIOBaHBI MH(POPMALMOHHBIMH CTEHJAMHU, CTYJbSIMH, CTOJIaMHU, 0OecreueHbl OJaHKaMu
3asBJIEHUH, MMCbMEHHBIMH NMPUHATIEKHOCTIMHU.

WudopmanroHHble CTEHAbI Pa3MEIIaoTCs Ha BUJHOM, JOCTYITHOM IS 3asiBUTENIEH MECTe U
npu3BaHbl OOECHEeUnTh 3asBUTENsS ucuepnbiBaomell uHopmanuend. CTeHIbl AOKHBI OBITH
o(opMIIeHBI B €IMHOM CTHJIC, HAJIMCH CAeNaHbl YepHBIM MIpUQPTOM Ha 6eroMm done. Odopmienue
BU3YyaJbHOM, TEKCTOBOM HWH(GOPMalMU O TMOPSIKE MPEAOCTaBICHUS] MYHHUIMNAIBHON YCIyru
JIOJDKHO ~ COOTBETCTBOBATh ONTHMAJIBHOMY 3PUTEIBHOMY BOCHPUSATHIO 3TOM uHopManuu
3asBUTEISIMU.

Ha wuH}OpMammoHHBIX cTeHAaX, B HH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
«VHTepHeT» pazMeriaercss MH(GopMalus, ykazaHHas B IyHKTe 7 AJIMUHUCTPAaTUBHOTO PErIaMEHTa.

Ha wuHpOpMalMOHHBIX CTEHIaX, WHPOPMALMOHHOM TEPMHUHAIE U B HH(OPMAIIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONH  cet  «MHTepHeT»  pa3Memiaercs uUHpoOpMaunus O  IOpsAKe
NPEOCTaBICHUS] MyHULIUTIAIbHAS YCIIYTH.



Kaxnoe pabouee MeCTO CreMANNCTA, YYACTBYIOIIETO B MPEAOCTABICHUHA MYHHUIUITAIbHON
YCIYTH, 000pYAYeTCs MEePCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYIa K HEOOXOIUMBIM
UH(POPMALMOHHBIM 0a3aM JJaHHBIX, MO3BOJISIONIMM CBOCBPEMEHHO U B IOJHOM OOBEME MOIy4aTh
CIpPaBOYHYIO WHQPOPMAIMIO IO BONPOCaM TPEAOCTABICHHS YCIyrd, K IEYaTaloNMM |
CKaHUPYIOIIUM YCTPOMCTBaM, MO3BOJISIOIIMM OpPraHU30BaTh IPEIOCTABICHUE MYHUIMIAIHHON
YCIYTH OTIEPATHBHO M B TIOJTHOM 00bEMeE.

JIOJDKHOCTHBIE JIMIIA, OTBETCTBEHHBIE 3a MPEJOCTaBICHUE MYHULUNAIBHOW YCIIYTH,
00s13aHbI UMETH TP ceOe Oelpku 1 (Miau) TabIUYKKM Ha paboYuX MecTaxX ¢ yKazaHueMm (haMuIIni,
UMEH, OTYECTB (TIPH HATUYNH) ¥ 3aHUMAEMBIX JJOJDKHOCTEH.

IToka3zarenn AOCTYIIHOCTH U Ka4yeCTBa MyHI/IIII/Il'Ia.]'IbHOi/i ycayrn

27. Iloka3aTesnaMH JOCTYITHOCTY MYHUIIMIIAIBHOMN YCIIYTH SBIISIOTCS:

BO3MOXXHOCTb ITIOJIyYE€HUS MYHHUIMIAIBHOM YCIYIM CBOEBPEMEHHO M B COOTBETCTBUU C
TpeOOBaHUSAMU AJIMUHHUCTPATUBHOIO PETJIAMEHTA;

JIOCTYIHOCTh ~ MH()OPMHUpOBaHMs  3asBUTENEH 1O  BOIpOCaM  MPEJOCTaBJICHUS
MYHULIMNIAJILHOW YCIYTH, B TOM YKCJIE O XOJ€ MPEAOCTaBICHNU MyHULIUIIATbHON YCIYTH, B opme
YCTHOT'O WJIM MUCBbMEHHOI'0 UH(POPMHUPOBAHUS;

0eCIUTaTHOCTh TPENOCTABICHUS MYHHIMIIAIBHOM yCIyrH W HMH(GOpMAIMH O TPOLEIype
IIPEIOCTABJICHUS MyHULIUNIATIbHON YCIYTH;

JOCTYITHOCTB 3asiBUTENIEN K (popMe 3asiBIEHMSI O NMPEAOCTaBICHUH MyHULIUIIAIBHOMN yCIyTH,
pasMelieHHOM Ha EnuHOM mnopraine, B TOM 4YHCIE C BO3MOXXHOCTBIO €ro KOIMPOBAaHUA U
3aI10JIHCHHS,

BO3MOXXHOCTb IOJy4EHHMS 3asBUTEIEM MyHULMNIAIBHOM yciyru B MOLI;

BO3MOKHOCTb OCYILECTBIIATH MOHUTOPUHI X0J1a MPEJOCTABICHUS MYHULUIIAIBHOW YCIyTH
nocpencTsoM Enunoro noprana.

28. [Toka3zaTensiMi KauecTBa MyHUIIUTIAIEHOW YCITYTH SIBIISIFOTCS:

COONIIOJICHHE  CNEeUUAIUCTAaMU  YHOJHOMOYEHHOIO  OpraHa,  MpeJoCTaBIISIOIINMU
MYHHUIUIIAJIBHYIO YCIYTY, CPOKOB IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

COONIIOJICHNE BpPEMEHM OXHJIAHUS MpHU TOJyYEHUH pe3ylbTaTa IMpPeAOCTaBICHUS
MYHHUIUIIAJIBHON YCIyTH;

OTCYTCTBHME OOOCHOBAaHHBIX JKaJo0 3asBUTENIEH HAa  KAayecTBO  MPEAOCTABICHMS
MYHUIIMTIAJIbHOW yCIyTH, eHCcTBUS (0e31efiCTBUE) JOHKHOCTHBIX JIMI U PEIIEHUM, TPUHUMAEMBbIX
(ocyIIeCTBISIEMBIX ) B X0/I€ MPEIOCTABICHUS MYHUIIUIAILHON YCIIyTH.

Huble TpedoBaHMSA, B TOM YHC/I¢ YYNTHIBAIOIINE 0COOCHHOCTH
NpeaoCTaB/IeHUsI MyHUIIMNIAJBLHON YCJIYTH B 3JIEKTPOHHOI (hopme

29. Tlpu mpemocTaBIeHHMH MYHHUIIMTIAIBLHOW YCIYTH B DJIEKTPOHHOH (OpME MOCPEICTBOM
Enunoro noprana 3asBUTENIO 00€CIIEUNBACTCA:

MoJTy4eHrne MHPOPMAIIUH O TIOPSIIKE U CPOKAX MPENOCTABICHNS MYHUITUITATIBHON YCITYTH;

(dopmMHpoBaHKE 3aTIPOCa O MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH;

MIPUEM W PETUCTpAIHs 3arpoca U WHBIX JTOKYMEHTOB, HEOOXOJUMBIX JISI TIPEIOCTABICHUS
MYHUIUTAIBHON YCIIyTH;

MOJTyYeHHE CBEICHUI O X0/Ie BHITIOJTHEHHUS 3aIIpoca;

nocyneOHoe (BHecyneOHOe) oOKalnoBaHHME pelleHHd U AecTBuil  (0e3aeiicTBHiN)
YIOJTHOMOYEHHOTO oprana, M®II, a Takke MX JOJKHOCTHBIX JHUI, MyHUIUNAIbHBIX CIYKAIlHUX,
pPabOTHUKOB.

[IpenocraBieHe MYHHUIIUNAIBHOW YCIYTH B JIIEKTPOHHOW (OpME OCYIIECTBISIETCS C
UCIOJIb30BAHUEM 3JICKTPOHHOM TMOANMCH B COOTBETCTBHM C TpPeOOBaHUSAMH (enepaibHOro
3aKOHOJATEIbCTBA.

30. B cityuae oOparieHus B 3JEKTPOHHOM (popmMe 3a MoTydeHueM MYHHLIUIIAIBHOW YCIyTrH
nocpeacTsoM EnnHoro nopTraina 3assBUTEN0 HEOOXOIUMO:



Tt GUBMYECKUX JIIL - TIPOUTH MPOLEAYPY UASHTUDUKAINUU U ayTeHTHHUKauu B LleHTpe
obcnmyxuBaHusi moib3oBareneii B MOILl. Hnentuduxanus wu ayreHTUPUKAMS 3asgBUTEIS —
(U3UUECKOro JMIa OCYLIECTBISIOTCS C HCHOJIb30BAHUEM EIWHOW CHUCTEMbl HIACHTU(DUKALUU H
ayTeHTH(UKAIIH.

JUIS IOPUINYECKUX JIUIl — TPOUTH TPOUEAYPY HUIACHTU(PUKAIUKA U ayTCHTH()HUKAIIU B
VY nocrosepsronux [entpax XanTel-MaHCHICKOTO aBTOHOMHOTO OKpyra — FOrpsai.

3asBUTENIM  BIIPaBE HCIIOJIB30BATh IPOCTYIO AJIEKTPOHHYIO IMOANKUCH B  Cllydae,
nperycMoTpeHHoM myHkToM 2.1  IlpaBun ompeneneHuss BHUAOB DJIEKTPOHHON  IMOAMMCH,
UCTIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MpH OOpalleHHH 3a TOJIY4YeHHEM TOCYJapCTBEHHBIX U
MYHULIMNIAJBHBIX ~ YCIIYT, yTBEpPXKACHHbIX TmocTaHoBieHueM llpaBurensctBa Poccuiickoit
®enepanuu ot 25.06.2012 Ne 634 «O Bugax 3JI€KTPOHHOM NOJIMCH, UCHOJIb30BAaHUE KOTOPBIX
JOITyCKaeTcs Mpy o0pallleHrH 3a MOJIyYeHUEM TOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT».

I11. CocTaB, noc/jie10BaTEJbHOCTh U CPOKHU BBINOJHECHUS A/IMUHUCTPATUBHBIX IPOLEAYP
(neiicTBHii), TPEOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YK CJIe 0COOEHHOCTH BbITIOJIHEHHU S
aIMUHUCTPATHBHBIX NpoueAyp (AeHCTBUI) B 3J1eKTPOHHOU opMe, a TaKKe 0COOEHHOCTH
BbINOJIHEHUS] AAMUHUCTPATUBHBIX npoueayp (aeicreuii) B MPI]

31. [TIlpenocraBieHWe MYHUIMIAIBHONH YCIYrH BKJIIOYaeT B ce0s  CleAyromue
aIMUHUCTPATUBHBIE IPOLEAYPHI:

1) mpuem u perucTpanus 3asBJI€HUS O IPEIOCTABICHUN MYHULIUIIAIbHON YCIYTH;

2) paccMOTpeHue 3asBJICHHS W MPUIAraeMbIX K HEMY JOKYMEHTOB, MPHUHATHE PEIICHUS O
MIPEA0CTABICHUN MYHUIIUIIAILHON YCIyTy UK 00 OTKa3e B €€ MPe0CTaBICHUY;

3) Bblmaua (HampaBiICHHE) 3asABUTENI0 JOKYMEHTOB, SIBISIOIIUXCS  pPe3yIbTaToOM
MpeaoCTaBJICHUA MyHHHHHaHBHOfI YCIyru.

le/leM H perucrpaunus 3asiBJICHUS O IPEAOCTABJICHUU MyHI/lIII/IHaJILHOi/i yYaiyru

32. OcHoBaHuEM [UIsl Hayala aAMHHHCTPATUBHOW MPOLEAYpPHI SIBISIETCS MOCTYIUIEHHUE B
YIIOJIHOMOYEHHBIN OpraH 3ampoca (3asiBJIeHuUs) O MPeI0CTaBICHUN MYHHUIIMIIATBHON YCIyTH.

33. CBeneHUs O JOKHOCTHBIX JIMIIAX, OTBETCTBEHHBIX 32 BHITIOJHEHUE aJIMUHUCTPATHBHON
IPOLEAYPBI:

3a MpUEM U PErucTpaluio 3amnpoca (3asBlI€HUs), MOCTYMUBLIETr0 MO IMOYTE, MOCPEACTBOM
Enunoro nmoprana, npeicTaBleHHOT0 3asBUTENIEM JIMYHO, 32 0(OpMIIEHHE U BblJIauy (HalpaBJiIeHUE)
3asBUTENII0O YBEJAOMJIEHMSI O TIpUeMe 3asBICHUS K PAaCCMOTPEHUI0 WIM O HEO0OXOJUMOCTH
yCTpaHEHUs HapylleHHd B O(OpPMIEHUM 3asBICHUS U TPEICTABICHUS OTCYTCTBYIOIIMX
JIOKYMEHTOB SIBJISIETCS] CHEIIUAIUCT YIIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MPEI0CTaBICHNE
MYHUIUIIATBHON YCIYTH;

3a MpUEM U perucTpanuio 3amnpoca (3asBIE€HHS), MPEICTAaBICHHOIO 3asBUTEJIEM JIMYHO B
M®II, nepenavy 3aperucTpUpOBaHHOTO 3ampoca (3asBIEHUS) O MPEJOCTaBICHUN MYHULIMTIATIBHON
yCIIyTU B YIIOJTHOMOYEHHBIH opraH — paboTHUK M®L];

3a MOANUCAHUE M PETHCTPALIMIO PelIeHusl 00 OTKaze B MpUeMe K pacCCMOTPEHUIO 3asiBICHHUS
0 TMPEeAOCTaBICHUM MYHHUIMMAIBbHOM YCIYIM — OJKHOCTHOE JIMIIO0 YIOJHOMOYEHHOIO OpraHa,
1100 JIUIIO ero 3aMelIalolIee.

34. ConepkaHWe aIMUHUCTPATHUBHBIX JIEMCTBUM, BXOIAIINX B COCTAB aIMHUHUCTPATUBHOMN
IIPOLEAYPBHI:

a) IpUeM M perucTpalus 3amnpoca (3asiBICHHsI) O MPEJOCTaBIEHUU MyHUIIUIAIBHON yCIyru
OCYIIECTBIIsIeTCS B TedeHue 1 pabodero AHS ¢ MOMEHTa MOCTYIUICHHUs 3ampoca (3asBJICHUs) B
YIIOJHOMOYEHHBII OpraH; Mpu JIMYHOM OOpalleHuu 3asBUTENs 15 MUHYT ¢ MOMEHTa IMOJIy4yeHUs
3amnpoca (3asBJICHHsI) O TPEIOCTABICHUN MYHUIIMTIAIBHON YCIYyTH;

0) mepegavya  3aperHCTPUPOBAHHOTO  3ampoca  (3asBICHHS) O  MPEIOCTABICHUH
MYHHULIMIIAJBHOW  yCIYTM CIELUAIMCTY YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
MIPEA0CTABICEHNE MYHULIUIIAJILHON YCIYTH;



B) IpU TIOJTY4YEHUH 3ampoca (3asBJICHUS) B ODIIEKTPOHHOH (Qopme, TOCTYINHUBIIETO
ocpeaCcTBOM EnuHOro mnopranga, B aBTOMaTHYECKOM pEXHME OCYIIECTBIIAETCS (opMaTHO-
JIOTUYECKUI KOHTPOJIb 3alpoca, IPOBEPSETCS HAIMYME OCHOBAHMM JUIsl OTKa3a B IIPUEME 3aIrpoca,
10 3aBEPILEHUH KOTOPHIX B TeueHHEe |1 pabouero JHS OCYLIECTBISIOTCS CIEAYyOLe JeHCTBUSA:

IIpY HAJIMYMKM OCHOBAHMM JUIsl OTKa3a B IpUEME 3ampoca (3asiBIE€HUs) — IOJATOTOBKA IIPOEKTa
pewieHuss 00 OTKasze B MPHEME K PACCMOTPEHHIO 3asBJICHHS O MPEJOCTaBICHUH MYHULUIAIbHON
YCIIyTH;

IIPU OTCYTCTBUM OCHOBAHMH Ui OTKa3a B IpUeMe 3amnpoca (3asBIEHUs) — 3asBUTEIIO
cooOmraercss NPUCBOCHHBIN 3ampocy (3asBJICHUIO) B AJIEKTPOHHOU (hopMe YHUKAIBHBIM HOMEp, 110
KOTOPOMY B COOTBETCTBYIOLIEM paszzene EnuHoro mnoprana 3asBuTeNt0 OyaeT NpeacTaBieHa
uH(OpPMaLKs O XO/I€ BBIIOJIHEHHS YKa3aHHOTO 3a1poca (3asiBICHUs);

rocjae MPUHATUS 3amnpoca (3asBiICHMs) 3asABUTENSA CIELUAIUCTOM, OTBETCTBEHHBIM 3a
MPEOCTABIICHUE MYHUIMIIAJBHON YCIyrd, CTaTyc 3ampoca (3asBIICHUs) 3asBUTENS B JIMYHOM
kabuHere Ha EnnHoM noprase oOHOBIISETCS 10 CTaTyca «IIPUHATOY;

I') NPUHATHE U pEerucTpanus peuieHus o0 oTKa3e B IPUEME K PACCMOTPEHHUIO 3asIBIICHUS 3a
HOJy4eHHEM MYHHUIMIAIbHOMN YCIIyTH, HallpaBJieHHE 3asiBUTEIIO YBEOMIIEHUI 00 OTKa3e B Ipueme
K pPacCMOTPEHUIO 3asBJICHUS 3a MOJYyYEHHUEM MYHHUIMIIAIBHOW YCIYT'H, O IPUEME U PEerucTpanuu
3ampoca (3asBJEHHUSA), B TOM YHUCJIE€ M WHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, TIOJaHHBIX B 3JIEKTPOHHOH (opmMe, 0 Havase mpoIeypsl MPeJoCTaBICHUS
MYHUIUIAIBHON YCIYTH OCYIIECTBISIETCS B T€UEHUE 3 KaJleHJAPHBIX JHEH CO JHs BBINOJHEHUS
aJMMUHHMCTPATUBHBIX EUCTBUHM, YKa3aHHbBIX B IMOAIYHKTE «B)» HACTOSLIETO MMYHKTA.

35. Kpurepuil npuHATHS pELIEHHs O NpPUEME M PEerucTpalMy 3ampoca (3asBiIEHHs) O
IIPEIOCTABJIEHUM MYHULMIIAIBHONW YCIyru: Haluuue 3arpoca (3asBlI€HUS) O IPelOCTABICHUU
MYHUIUNAIBHOM YCIYyTH, COOTBETCTBUE 3ampoca (3asBIEHUs) TpPeOOBAHUSAM, YCTAHOBJICHHBIM
HACTOALMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

36.  Kpurepuii npuHATUS pelIeHUs O MpUEME K PacCMOTPEHMIO 3ampoca (3asBJICHUs),
MOCTYNHBIIET0 B JJIEKTPOHHOM (opMe mnocpencTtBoM EQMHOro M pervoHanbHOro MOPTaJIOB:
HOCTYIUIEHUE 3JIEKTPOHHBIX JTIOKYMEHTOB, HEOOXOMUMBIX ISl MPEJOCTABICHUS MYHUIMNAIbHON
YCIIYTH, U COOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBHH TpPH3HAHUS JEUCTBUTEIBHOCTU SJEKTPOHHOU
MIOJINCH 3asBUTEIIS.

Kputepuii npunsTus pemieHuss o0 oOTKaze B INpUEME K PACCMOTPEHUIO 3asiBJICHHUS 3a
MOJIyYEHUEM MYHMIMIIAJIBHOW YCIIYTH, NOCTYNUBIIETO NOCPEACTBOM EAMHOrO M pernoHanbHOrO
MOPTAJIOB: BBISIBJICHHE HECOOIOJCHUSI YCTAaHOBJIEHHBIX YCIOBUM IMPHU3HAHUS JEWCTBUTEIBHOCTH
AJIEKTPOHHOMN NOJIUCH 3asIBUTEIIS.

37. PesynbTat BHINOJIHEHUS aIMUHICTPATUBHON MPOIIETYPHI:

3aperuCTPUPOBAHHBIH 3arpoc (3asBiIEHUE) O NPEAOCTaBICHNN MyHUIIUNIAIBHON YCITYTH;

HaIpaBJIEHHbIE 3aBUTENIO yBeAOMIIEHHS (00 OTKa3e B MpUEME K PACCMOTPEHMIO 3asBIICHUS
3a MOJIyueHHEeM MYHMIMNAIBHOW YCIyrd JUOO0 O mpHeMe M PEerucTpaluu 3ampoca (3asBieHHs), B
TOM YHCJ€ M MHBIX JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTaBICHUS MYHULIUIAIBLHONW YCIIyTH,
NOJAaHHBIX B AJIGKTPOHHOW QopMe; O Hayale MNpOoUeAypbl NPEIOCTaBIECHUS MYHUIMNAIBHON
YCIIYTH).

38. Cnioco6 ¢ukcanuu pe3yabTara BBITOJHEHHUS aIMUHUCTPATUBHOMN MPOLIEAYPHI:

B Cllyyae IOCTYIUIEHHUs 3ampoca (3asBICHUS) MO TOYTEe CHEUHUATUCT YHOJHOMOYEHHOIO
OopraHa, OTBETCTBEHHBIM 3a MpeNOCTaBICHWE MYHHIMIAIBHON YyCIyru, (akToM perucTparuu
3arpoca (3asBJI€HHME) O NPEJOCTABIECHUH MYHUIMNAIBHON yCIyru sBiseTcss (UKCHpOBaHHAs
3aMuCh B MPOrPaMMHOM KOMILIEKCE «Y4eT 0OpallieHuii rpakJjaH U OpraHu3aIiiy;

B Cllydae MOCTYIUIEHUS 3ampoca (3asBiIeHuUs) O MPEIOCTaBICHUN MYHUIIMTIAILHOW YCIYTH B
dopMe DIIEKTPOHHOIO JIOKyMEHTa TmocpelacTBoM EnuHoro moprana cnocobamu (uKcanuu
pe3yabTaTa BBHIIOJHEHUS aIMUHUCTPATUBHOMN MPOLIETyPhI SBISIOTCS:

3aUCh B POrPAMMHOM KOMIUIEKCE «YUeT oOpalleHui TpaskaaH U OpraHu3aIfiiy;

IIPUCBOCHUE 3alpocy B JIMYHOM KaOMHeTe 3asBUTENsl Ha EQUHOM mopTane cTaTycoB
«3asBIEHUE 3apPETUCTPUPOBAHOY, «3asBICHUE IPUHATO K PACCMOTPEHHIO.



3aperucTpupoBaHHOE  3asBJIEHUE O MPEAOCTaBICHMM MYHULMINAIBHOW YCIYIM U
IpWIaraéMple K HEMY JOKYMEHTHl IIEPEIAOTCs CICHHMAIUCTY YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 32 ()OPMHUPOBAHUE, HATIPABICHNE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

PaccmoTpenne npeacTaBieHHbIX JOKYMEHTOB H IPUHSTHE PellieHNs]
0 MPeIoCTABJIEHMH MYHUIIMIIAJIbHOH yCJIyru Jiu00 00 oTKa3e
B NPeI0CTABJIEHMH MYHUIIUNIAJIBHOMN yCJIyTH

39. OcHoBaHueM /Ui Hayaa aIMUHUCTPATUBHOMN MPOLEAYPHI SABISETCA:

IOCTYIUICHHE  CHELUAJINUCTYy  YHNOJHOMOYEHHOIO  OpraHa,  OTBETCTBEHHOMY  3a
IIPEIOCTABJIEHUE MYHULUIAIBHON YCIYI'M, 3aperMCTPUPOBAHHOrO 3ampoca (3asBiIEHUS) O
IIPEIOCTABICHUU MYHUIIMIIAIIBHON YCIIYTH;

OTCYTCTBME€ OCHOBaHMM JUIi OTKaza B IIPUEME K PAacCMOTPEHUIO 3asBICHUS O
IPEOCTaBICHUY MyHUIIUIIAIBHON YCIIYTH, IOAAHHOTO B AJIEKTPOHHOM (opMme.

40. CsemeHuss O  JOJDKHOCTHBIX  JIMIAX, OTBETCTBEHHBIX 32  BBINOJHEHHUE
aMUHHUCTPATUBHON IIPOLIEAYPBI:

3a pacCMOTPEHHE JIOKYMEHTOB, HEOOXOIMMBIX JUIsl MPEJOCTaBICHHUS MYHULUIATbHON
yCIyrH, U opopMIIeHHE JOKYMEHTOB, ABISIOIIMXCS PE3yJIbTaTOM MPEI0CTaBICHUS MyHULIUIIAIbHON
yCIyTd, — CHEHHAJUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBI 3a IpPEJOCTaBJICHUE
MYHULIMIIAJIbHON YCIIyTH;

3a MOJAINUCAaHUE JIOKYMEHTOB, SIBJISIIOIINUXCS PE3YJIbTaTOM MPEAOCTaBICHNUS MyHULIUIAIbHON
YCIYTH, — JOJDKHOCTHOE JIMLIO YIIOJTHOMOYEHHOT0 OpraHa JIn0o JIML0, €ro 3aMeLIaollee;

32 PErucTpanyio MOANHUCAHHBIX JIOJKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOIO opraHa Ju0o
JULOM, €ro 3aMEIlAIoIIKMM, JOKYMEHTOB, SBIIOIIMXCS  PE3yJIbTaTOM  IPEAOCTaBICHHUS
MYHULIMNIAJIbHON YCIYTH, — CHEUAIUCT YIIOJIHOMOUYEHHOTO OpraHa.

41.  Copepxanue aJIMMHHACTPATUBHBIX NENCTBUH, BXOJSALINX B COCTaB
aJMUHHCTPATUBHON MPOLEAYPHI:

paccMoTpeHre M O(OpMIIEHHE JOKYMEHTOB, SIBIISIFOIIMXCSA PE3yJIbTaToOM MpPeJOCTaBICHUS
MYHUIUTATBHON YCIyTH (TIPOJOIDKATENBHOCTh M (MJIM) MAaKCHUMAIBHBIM CPOK BBIIOJHEHUS — 24
KJICHIAPHBIX JHS CO JHA MOCTYIJIEHUS B YIIOJIHOMOUYEHHBIA OpPraH 3aperuCTpUPOBAHHOTO 3a1poca
(3asBJE€HMS) O NPEIOCTABIEHUU MYyHUIMNAIbHON ycnyru; 10 kaneHJapHbIX AHEH co JHS
MOCTYIUIGHUsT B YIOJIHOMOYEHHBIM OpraH 3aperucTpUpOBaHHOIO 3ampoca (3asBICHHS) O
MPEIOCTABJIEHUU MYHUIIMTIIAIBHON YCIYTH 110 HAYYHO-CIIPaBOYHOMY arnmapary;

MOANNCAHUE JOKYMEHTOB, SBIISIFOIIMXCS PE3YJIbTaTOM INPENOCTaBICHUS MYHHULUINAIbHOU
yCIIYTH, B CpPOK He OoJiee 2 KaJeHJapHBIX THEH CO JTHA PAacCMOTPEHHUs 3arpoca (3asBIICHHS) O
IPEOCTaBICHNN MYHHIMIIATBHON YCIYTd U 0(OpMIIEHUS JOKYMEHTOB, SBIISIOLIMXCS PE3YJIbTaTOM
MPEIOCTABICHUS MYHULIUTIATbHON YCIYTH;

perucrpanmsi JOKyMEHTOB, SBIISIOIIMXCS PE3YJbTaTOM IPEAOCTABICHHUS MYHHMIMIIAIbLHOU
yCIIyTH, B CPOK He Oosiee 1 KaleHJapHOro JHS CO JHS UX MOANUCAHUS JOJHKHOCTHBIM JIUIIOM, JTHOO
JIMIIOM, €T0 3aMEIIAIOIINM;

HalpaBJICHWE 3asBUTEII0 YBEIOMJIEHHS Ha 3ampoc (3asBieHHE), NOCTYNHMBIIUN (ee)
nocpenctsoM ExuHoro moptana, (0 pe3yibTaTraXx pacCMOTPEHHUS JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIIEHUS MYHMIIMIIAJBHOM YCIyru; 00 OKOHYaHUHM MPEJOCTaBICHHUS MYHUIUIAIbHON
YCIYTH) OCYIIECTBIISETCS B CPOK, HE MPEBBINAIONINHA 1 pabounii eHb CO THS NPUHATHS PEILICHUS O
MPEIOCTaBIEHUH WK 00 OTKa3e B MPEJOCTAaBICHUN MYHUIIUIAIBHON YCIIyTH.

42. Kputepuem NpUHATUS PELICHUS O MPEJOCTaBIEHUHN WM 00 OTKa3e B MPEJOCTaBICHUU
MYHUILIMNIAJIbHOW yCIYTU SIBISIETCS HalW4Me WM OTCYTCTBUE OCHOBAaHUM s OTKasa B
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIIYTH.

43. Pe3ynbTaT BHIIOTHEHUS aJIMUHUCTPATHBHOM MPOIETYPHI:

MOJIMMCAHHBIE JIOJUKHOCTHBIM JIMLIOM YINOJHOMOYEHHOTO OpraHa, Ju0O JIMIIOM €ro
3aMeIlaloUIMM, apXUBHBIE TOKYMEHTHI, THPOPMALIMOHHOE NMHUCHhMO WM yBEIOMIIEHHE 00 OTKas3e B
IIPEIOCTABIEHUU MYHUIIMIIAIIBHON YCIIYTH;



HaNpaBJICHHBIC 3asgBUTENIO YBEJAOMIIEHHUS 4Yepe3 JIMYHbIM kabuner EmuHoro moprana (o
pe3yibTaTaXx PAacCMOTPEHHUs JOKYMEHTOB, HEOOXOIMMBIX Ul NPEAOCTABICHHS MYHHULMIATIbHOU
yCIyr; 00 OKOHYaHUU NPEAOCTABICHUS MYHUIIUTIAIBHON YCITYTH);

HalpaBJIeHUE 3asBJICHUS Ul UCIIOJHEHUS B IPYroil oprad (OpraHu3aluio) OCyIecTBIAETCS
IIOYTOBBIM OTIIPABIICHUEM.

44, Cnoco0 ¢gukcanuu pe3yabTaTa BbIIOJIHEHUS aIMUHUCTPATUBHON IPOLIEAYPHI:

apXHUBHBIC JTOKYMEHTHI, WH(OPMAIIMOHHOE NMHCHMO, a TAaK)KE YBEIOMJICHHE 00 OTKase B
IIPEIOCTABICHUN MYHMIMIAIBHON YCIyTM PErHCTPUPYIOTCS B IPOTPAMMHOM KOMILIEKCE «Y4Yer
oOpallleHui Tpak/laH ¥ OpraHu3anuiy;

pe3yabTaT OKa3aHUS MYHUIMNAIBHONM YCIyrd (GUKCUPYETCS B CHCTEME HCIIOJIHEHUS
pErJIaMeHTOB IyTEeM IPHCBOCHMS 3alpocy B JMYHOM KaOuHeTe 3asBuTens Ha ExauHom mopraie
craryca «Ycinyra okasaHa», «OTKa3aHo B IPEIOCTABICHUN YCIYTH.

B ciyuyae HampaBieHMsl 3asBIE€HHs JUIsl WUCIIOJIHEHUS B JAPYrol opraH (OpraHu3aluio)
IOYTOBBIM OTIIPABJICHHUEM — HAIMYHME peecTpa 00 OTHpaBKe.

IlognucanHbple NOKYMEHTBI, SBJISIFOLIUECS PE3YJIbTATOM IPEIOCTABICHUS MYHULHIIAIBHON
YCIIYTH, 1OCJIe PETUCTPALMK MEePEelaloTCsl JOKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO OpraHa Juoo
JULOM, €r0 3aMELIAIIIMM, CIECHHAIUCTY YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a
IpeOoCTaBlIeHNe MyHULIMIIAILHON YCIIYTH, JIN0O JIMILY €ro 3aMellaioleMy.

JIOKyMEHT, SABISIOIIMICS PE3yJNbTAaTOM IMPEIOCTABICHUS MYHULHIIAIBHONW  YCIIYIH,
nepeaaercs: CHelMaIucTy, OTBETCTBEHHOMY 3a HalpaBlieHHe (BblAAauyy) 3asBUTENIO pe3yibTaTa
IIPEIOCTABIEHUSI MYHULIMIIAJIBHOW YCIIyTH, JU00 JMILy, €r0 3aMellarollieMy, He no3aHee 1 aHs co
JIHSI UX PETUCTPALMM B IPOIPaMMHOM KOMIUIEKCE «Y4eT 0OpallleHuii rpaskaaH U OpraHu3anuiiy.

B ciywae ykazaHus 3asBHUTENIEM O BblAA4e pe3ysbTaTa IPEIOCTABICHUS MYHULHINAIBHON
ycayru B M®L[ (otoOpakaercs B 3asBI€HUU O IPEIOCTABICHUM MYHUIMNAIBHON YCIYTH),
CIELMAJIUCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPENOCTABICHHE MYHHMIMIAIbHOU
yCIYI'd, B JI€Hb pPErucTpalMi JOKYMEHTOB, SBISIOLIUXCA PE3YJbTATOM IIPENOCTaBICHUS
MYHUILIMIIAJIBHOW yClIyTH, oOecrieunBaeT ux nepenady B M®IL[ B coOTBETCTBUM € COTJIAIIEHUEM O
B3aumopencTeun ¢ MOII,

Brigaua (HanpasJieHHe) 3asIBUTEJII0 IOKYMEHTOB, SIBJISIIOIIMXCH Pe3yJbTaTOM
NnpeaoCcTaBIeHUs] MYHUIIUNIAJIbHOM YCJYTH

45.  OcHoBaHuEM JUTS Havana aIMUHUCTPAaTUBHOMN MIPOLIEAYPBI CITy’KaT
3aperuCTPUPOBAHHBIE JTOKYMEHTHI, SIBISIOLIUECS PE3YJIbTATOM INPEAOCTaBICHUS MYHHIHMINAIbHOU
yclyry, Ju0O0 TMOCTYIUIEHHE HUX CIEHUAINCTy YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
IpeoCTaBlIeHNe MyHUIIMIIAIBHON YCIIyTH, Wiu paboTHuKy M®ILI.

46. CBemeHuss O  JOJDKHOCTHBIX  JIMIAX, OTBETCTBEHHBIX 32  BBINIOJHEHHE
aMUHHUCTPATUBHON MPOLEAYPBHI:

3a  BbAauy (HampaBlIeHHWE) 3asBUTENIO JIOKYMEHTOB, SBISIOUIMXCA  PE3yJbTaTOM
IIPEIOCTABIEHUS] MYHULMIAIBHONW YCIYTH, 3a YBEJOMJIEHHE 3asBHUTEIS O HAIPABICHUU €r0
3asBJIEHUSl JUIS WCIIOJIHEHUS B Jpyroil opraH (opraHusaiuio), 3a IMpeACTaBlIE€HUE 3asBUTEIIO
COOTBETCTBYIOIIMX PEKOMEHJAIMI, 3a HAIpPaBJICHUE 3asABUTEII0 YBEAOMIIEHHS O BO3MOKHOCTH
MOJIYYUTh PE3yJbTaT MPEAOCTABICHNUS MYHUIIUIAIBHON YCIYTH, — CHEIHAIUCT YIOJTHOMOYEHHOIO
Oprasa;

3a HampaBJIeHHE 3asBJICHUS U1 HCIIOJHEHHUS B JPYrol opraH (OpraHU3alyio) MOYTOM —
CHEUAJINCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MPENOCTAaBICHUE MYHMIIMIIAJIbLHOU
YCITyTH.

47.  CopepxaHue aJIMMUHHCTPATUBHBIX NENCTBUH, BXOJISALINX B COCTaB
aJMUHHCTPATUBHON MPOLEAYPHI:

Bb1aua (HampaBlI€HUE) JOKYMEHTOB, SIBISIOLIIMXCS PE3YyJIbTaTOM IPENOCTABICHUS
MYHUIUNAIBHON YCIYTH, OCYLIECTBIsETCS B TeueHHe | pabouero AHS €O JIHSA HOJIUCAHUSA
JIOKyMEHTOB, a B CJIy4ae, €C/IM 3asBJICHHE HE OTHOCUTCS K COCTaBY XpaHALIMXCSA JTOKYMEHTOB,
HaIpaBJI€HUE €ro ISl WCIIOMHEHHUS B JPYrol opraH (OpraHu3alivio) ¢ yBEAOMJICHHEM 00 3TOM
3asgBUTENS U (MJIM) MPEJCTABICHUEM 3asBUTENI0 PEKOMEHIAIMH O JanbHeHmux crnocobax (MyTsx)



MOWCKa 3alpaluBaeMoil MH(OPMAaIUKM, OCYIIECTBISIETCS B TEUYEHHE S5 KaJCHIApHBIX IHEH C
MOMEHTA PETUCTPALUN TAKOTO 3asIBICHMS;

HaIpaBJICHUE 3asBUTEIO YBEIOMIICHHS B JIEKTPOHHOM (opMe B JIMUHBIN kabuneT Enunoro
[opTajla O BO3MOXHOCTH IIOJYYUTb pE3YJNbTAaT IPEIOCTABICHUS MYHHMLIMIIAIBHOW YCIyTH
OCYILECTBIISICTCS B CPOK, HE MpeBblmaromuil 1 pabounii AeHb CO JHS MOJINMUCAHUS JOKYMEHTa,
ABJIAIOLLErOCs PE3yJAbTaTOM IIPEIOCTABICHUS MyHUIIUIIAJIbHON YCIYTH.

ApXMBHBIE TOKYMEHTBI, IpEIHA3HAYEHHbIE JUIsl HAIIPABJIEHUS B IOCYIapCTBa - YYaCTHUKHU
CHI', Bkito4ast OTBEThI 00 OTCYTCTBUM 3alPAIlIMBAEMBIX CBEJCHHM, BBICBUIAIOTCS HEOCPEICTBEHHO
B aJpeca 3asBUTEIICH.

ApXMBHBIE [IOKyMEHTBI, IIPEIHA3HAYEHHBIC JJI1 HAlpaBlIeHUs B TOCYyJapCTBa, HE
spistomuecs: yyactHukamMu CHIT (Bkimowast oTBeThl 00 OTCYTCTBHH 3alpalliiBaeMbIX CBEICHHIA)
BMECTE C 3alpocamMH (3asBJICHUSMM, aHKETaMM), HampaBisaioTcs B KoHCylbCckHMil nenapTamMeHT
MunucreperBa HHOCTpaHHBIX Aeil Poccuiickon denepanyu.

ApXMBHBIE JIOKyMEHTBI, IIpEIHAa3HAUEHHBbIC JJI HaNpaBlI€HUs B TOCYJapCTBa, HE
apistomuecss yuactiukamu CHI', moarotoBieHHbIE MO 3arpocaM (3asiBICHUSIM), ITOCTYIIUBIIUM B
apxuB M3-3a pyOexka U coJiepKallluM NMPpock0y O MPOCTABICHUU allOCTHIISA, HalpaBisitoTest B Ciryk0y
110 JIeJlaM apXHUBOB XaHThl-MaHCHIICKOro aBTOHOMHOT0 okpyra — FOrpsl.

KpurepueM mnpuHATUSA pEIICHUS O HANpPaBICHUM pe3yibTaTa MYHULMNAIBHON YCIyTd
SBISIETCS HanMW4yue O(GOPMIIEHHOTO JOKYMEHTA, SIBIISIONIETOCS Pe3yJbTaTOM IPEIOCTABICHHUS
MYHHULIMIIAJILHOU YCITyTH.

B cnywae mnpencraBnenus 3asBieHus B MOL[, 1OKyMEHT, SBISIOIUNCA pPE3yJbTaTOM
IPEJOCTaBIICHUs] MYHHULMIAIBHOW yciayru, Hampasisercss B MOILl, eciu uHOH crmocod ero
IIOJIy4EHUS HE YKa3aH 3asBUTEIIEM.

Pe3ynbraroMm  BBINOJIHEHHA  AIMUHHMCTPAaTUBHOM IPOLEAYPHl B  COOTBETCTBHHM C
BOJICU3BSBIICHUEM 3asBUTEIIS, YKA3aHHBIM B 3asBJICHUH, SIBIICTCS:

BbIJJa4a  3ajdBUTEII0  JOKYMEHTA,  SABILIOLICTOCA  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUIMITIAJIBHON YCIYTH, B YIIOJHOMOYEHHOM opraHe ninu B MOILJ;

HallpaBJIEeHUE JOKYMEHTA, SBJIAIOLIErOCS pPe3yJlbTaTOM IPEAOCTaBICHUS MYHULMIIAIBHOU
YCIIYT'H, 3asBUTENI0 IIOYTOW 3aKa3HbIM IIHCBMOM C YBEJAOMJIEHHEM IO IIOYTOBOMY aJpecy,
YKa3aHHOMY 3asBUTEJIEM UL OTOM LENIU B 3asBIICHUY,

HalpaBJICHUE YBEIOMIJIEHHS 00 OTKa3e B MPEAOCTaBICHUMM MYHUIUMNAIbHON YCIyrd B
3NIEKTPOHHOM Gopme nocpeacTsoM Enunoro noprana.

MaxkcruMaabHbI CPOK BBIIIOJHEHUS! aJMUHUCTPATUBHOTO JEHCTBUS — B JIeHb O(OPMIICHUS
JIOKYMEHTA, SBJISAIOLIEr0Cs pe3yJIbTaToOM IIPEIOCTaBICHUS MYHULIUIIAIBLHON YCIYTH.

Crnioco0 ¢ukcanuu pe3ysabTaTa BHIIOJHEHUS aIMUHUCTPATUBHON IPOLIEAYPHI:

B Cllydyac BbIJA4M  JOKYMEHTOB, SIBIIAIOLIMXCS  PE3YJBTATOM  IIPEIOCTaBICHUSA
MYHUIMIIAJBHOM YCIYTH, JMYHO 3asABUTENIO, 3allUCh O BbIJaye JOKYMEHTOB 3asBUTEIO,
MIOATBEPKIAETCS MOAIUCHIO 3asABUTENS HA UX KONUAX UM B COIIPOBOJUTEIBLHOM IIUCHME K HUM,
yKa3plBas ATy MX IOJY4YEHHS; 3alUChb O IOJyYEHHH 3asBUTEIEM JIOKYMEHTOB, SBISIOIINXCS
pe3yabTaTOM MPEIOCTABICHNUS MyHULIMIIAIBHONW YCITYyTH, GUKCUPYETCS B IPOrPaMMHOM KOMILIEKCE
«YdeT oOpallleHHH TpaKJaH W OpraHU3alfii», B KApTOYKE HCIOJHEHHs 3ampoca (3asBIICHHS)
CTaBUTCS OTMETKA O BblAAa4e JOKYMEHTOB Ha PYKH 3asBUTEIIIO;

B ClIy4a€ HANpaBICHHS  3asABUTEII0  JOKYMEHTOB, SBJSIOIUXCA  PE3yJbTaTOM
IIPENOCTABICHNUs MYHMIMNAIbHOW YCIYrd, IIOYTOW, IIOJIy4YEHUE 3asBUTEIEM JOKYMEHTOB
MOJITBEPK/IAETCSl YBEIOMIIEHHEM O BPYYEHHMH M 3aIUCBhI0 00 OTIIpaBKE JOKYMEHTOB (PMKCHpYyeTCs
IPOrPaMMHOM KOMILIEKCe «YUeT oOpallleHuil rpax/iaH U OpraHu3aluil», B KAPTOUKE UCIOTHEHUS
3arpoca (3asBJIEHHs) CTABUTCS OTMETKA 00 OTIpaBKe JOKYMEHTOB MOYTOM;

B Cllydae BbIJAYM  JOKYMEHTOB, SIBIIIIOLIMXCS  PE3YJBTATOM  IIPEIOCTaBICHUS
MYHULIMNIAJTbHOU ycimyru, B M®LI, 3anuchk o Bbgaue JOKYMEHTOB 3asBUTENI0 OTOOpa)kaeTcs B
COOTBETCTBHUH C TOPSIKOM BeJIEHHUS TOKYyMEHTO000poTa, MPUHATHIM B MDLI;

HaJIM4YMe YBEAOMJIEHUS B JIMYHOM KaOuHere 3asBuTenss EauHoro moprama o pesynbraTe
OKa3aHMs YCIYTH U BO3MOXKHOCTH MOJYYECHHUS pe3ysbTaTa YKa3aHHBIM UM B 3aBJICHUU CIIOCOOOM.



IHopsaaok ocyuecTB/IeHUS B 3JIEKTPOHHOM (hopMe, B TOM YHCI€e € HCIO0Ib30BAHHEM
Enunoro noprasna, aiMMHHUCTPATUBHBIX NPOLEAYpP (HelcTBHIT)
B COOTBETCTBHM C 10JI0KeHUAMH cTaThbu 10 ®egepanbHoro 3akona Ne 210-®3

48. loctyn Kk uH(GOPMAIMH O MOPSAAKE U CPOKaX MPEIOCTABICHUS MyHULIUTIATILHON YCIyTH,
pasmemieHHo Ha EnmHoM mnoprane u oduuumanbHOM caifTe, NpenoCTaBiSIETCs 3asBUTEIIO
OecIuIaTHO.

49. Ha Engunom moprane pasmeniaercs uWHOpManus O MYHHIIUNAIBHOW YCIyre,
pekoMenayemas hopma 3asiBIeHUs (3arpoca).

50. Ilpuem u ¢opmupoBaHue 3asBieHHs (3ampoca) O MPEJOCTAaBICHUH MYHHLUIAIBHON
YCIIYTH B 3JIEKTPOHHOMN (hopMe OCyIIeCTBIsIeTCsl mocpeacTBoM Enunoro moprana.

51. ®opmupoBaHHE 3ampoca OCYIIECTBISIETCS HMOCPEICTBOM 3aIllOJHEHUS 3JIEKTPOHHOU
dopmbl 3anpoca Ha ExmHOoM moprane 0e3 HeoOXOAMMOCTH JONMOJHUTEIHLHON MOoJadM 3ampoca B
Kakoii-mubo unoit popme. Ha Enunom noprane pazmemiaercs oOpasibl 3al0JIHEHUS JIEKTPOHHON
dbopmbl 3ampoca.

dopmaTHO-JIOrHYecKas MpoBepka c(hOPMUPOBAHHOIO 3apOca OCYILIECTBIACTCS B MOPSIKE,
OIPEENIIEMOM YIIOJIHOMOUYEHHBIM OPraHOM, I1OCJIE 3alOJHEHUS 3asgBUTEIEM Ka)XJ0ro HU3 mojei
3JIEKTPOHHON (opMmbl 3anpoca. [Ipyu BbIABICHMM HEKOPPEKTHO 3aIOJHEHHOTO MOJs 3JIEKTPOHHON
dopMBbl 3ampoca 3asABUTEIb YBEIOMIISIETCS O XapakTepe BBIBICHHOW OMIMOKM M TOPSJKE ee
YCTpaHEHUs MOCPEACTBOM HH(OPMAIIMIOHHOIO COOOIIEHUS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

ITpu popmupoBanuu 3anpoca o0ecreynBaeTCs:

BO3MOYKHOCTh KOIIMPOBAHUS M COXPAaHEHHs 3alpoca M HMHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUI IPEJIOCTaBIICHUS] MyHULIUIIAIBHOM yCIyTH;

BO3MOYKHOCTh 3allOJTHEHUSI HECKOJBKUMH 3aSBUTEISIMH  OJHOM DIIEKTPOHHOH (OpMBI
3arpoca npu oOpallleHHH 3a yciayramy, MpeAroaralollMMHU HalpaBiIeHHE COBMECTHOTO 3arpoca
HECKOJIbKUMHU 3asIBUTEIISIMU;

BO3MO’KHOCTh I€4aTH Ha OyMa)>KHOM HOCHTeEJE KOIMHU 3JIEKTPOHHOM (OpMBI 3arpoca;

COXpaHEHHE paHee BBEJCHHBIX B AIEKTPOHHYIO (OpMY 3aIlipoca 3HauU€HUM B 1000 MOMEHT
[0 JKEeJIAaHHWIO TOJIb30BaTels, B TOM YHCIE MPH BO3HUKHOBEHMH OLIMOOK BBOJA M BO3BpaTe LIS
MOBTOPHOTO BBOJIa 3HAYEHUI B AJIEKTPOHHYIO (hOpMYy 3ampoca;

3aIl0JIHEHHE TT0JIeH 3JIEKTPOHHOM (OPMBI 3ampoca 10 Havyajia BBOJIA CBE/IEHUH 3asBUTEIIEM C
MCIIOJIb30BAaHUEM CBEJIEHUH, pa3MELEeHHBIX B (pelepalbHOM rocy1apcTBEHHOW MH(GOpMallMOHHON
cucreMe «EnunHas cuctema wuIeHTHM(QUKALIMUM W ayTeHTH(QHUKAIMU B HHQPPACTPYKTYpE,
oOecneunBaromield  MHGOPMALMOHHO-TEXHOJIOTUYECKOE  B3aUMOJICHCTBUE  MH(POPMAIIMOHHBIX
CHCTEM, MCIIOJIb3YEMbIX Ul MPEJOCTaBJIEHUS TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT B
ANIEKTPOHHOM (opme» (manmee — enuHas cucTeMa UIACHTHU(PUKAUUU U ayTeHTU(UKalMH), U
CBE/ICHUI, OMyOJMKOBAaHHBIX Ha EIWHOM M pernoHajbHOM IOpTaJlaX, B YACTH, Kacarollencs
CBEICHMI, OTCYTCTBYIOIIMX B €IMHON cucTeMe UAeHTU(UKAIUY U ayTeHTU(DUKALINN;

BO3MOKHOCTh BEPHYTHCS Ha JIFOOOM M3 3TAnoB 3aloJIHEHUs 3JIEKTPOHHOIN (OpMBI 3armpoca
0e3 moTepu paHee BBEIEHHON MHOpMaIIHH;

BO3MOXXHOCTbB JIOCTYIA 3asBUTEN Ha EQMHOM nopTasie K paHee MOJaHHbIM UM 3alpocaM B
TE€YeHHE HE MEHEE OJHOIrO0 roja, a TaKKe YaCTUYHO C(OPMHUPOBAHHBIX 3alIPOCOB — B TEUCHHE HE
MeHee 3 MECSIIEB.

52. B cootBerctBun ¢ mnocrtaHoBieHueM IIpaButenscrBa Poccuiickoir ®epepanuu OT
26.03.2016 Ne 236 «O TpeboBaHUIX K MPEAOCTABICHUIO B JIEKTPOHHOH (hOpME TOCYAaPCTBEHHBIX
U MYHUIUIAIBHBIX YCIyT» 3amnpeniaerca TpeOoBaTh OT 3asBUTENS COBEPUICHHUS MHBIX JEHCTBHIA,
KpOMe MPOXOXKJEHHUs HIESHTH(UKALUU W ayTeHTH(HUKAIUU B COOTBETCTBHM C HOPMAaTHBHBIMHU
paBoOBbIMHU akTaMu Poccuiickoit denepanun, ykaszaHus LENHM NPUEMA, A TAKKE MPETOCTaBICHUS
CBE/ICHUH, HEOOXOOMMBIX JUIS pacueTa JJIMTEIbHOCTH BPEMEHHOTO HHTEpBaja, KOTOPBIN
HE00X0aMMO 3a0pOHUPOBATH JIJIS TIPHEMA.

53. ChopMHUpOBaHHBIA U MOANUCAHHBIA 3apOC U WHBIE JOKYMEHTBI, HEOOXOAUMBIC IS
IPEJOCTaBICHUS] MyHULIUIIAIBHON YCIYTrH, HAPABIISIFOTCA B YIIOJIHOMOYEHHBIN OpraH MOCpeCTBOM
EnuHoro noprana.



YTOIHOMOYEHHBIH OpraH 00ecreynuBaeT MpueM 3ampoca U JOKYMEHTOB, HEOOXOIUMBIX IS
IPEJOCTABICHUs] MYHHMLMNAIBHOW YCIYrM, M perucTpanuio 3ampoca 0e3 HeoO0XO0AUMOCTH
IIOBTOPHOTO NPEACTABJICHUS 3asIBUTENIEM TAaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE, €CIIM MHOE
HE YCTaHOBJIEHO (eiepalIbHbIM U OKPYKHBIM 3aKOHOIaTEILCTBOM.

[IpenocraBiieHne MyHULIMIIAIBHOW YCIyTH HAUMHAETCS C MOMEHTA IIPUEMA U PETUCTPALUU
YIIOJIHOMOYEHHBIM OpPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX MJIsl IpPelOCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, 32 UCKJIIOYEHHUEM Cllydas, €CIM JUIsl Hadyalla MpoLeyphbl IPEe10CTaBICHUS
MYHUIUIAIBHON YCIIYTH B COOTBETCTBHHM C 3aKOHOAATEILCTBOM TPEOYeTCsl IMUHAs SIBKA.

CrienuanycT yroJHOMOYEHHOTO OpraHa 00ecreunBaeT MpUeM JTOKYMEHTOB, HEOOXOIUMBIX
JUId TPEAOCTABICHHUSI MYHUIMIAIbHOM YCIYrHM, M PErucTpaluio 3ampoca 0e3 HeoOXOIUMOCTH
IOBTOPHOI'O NPEJCTABICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha OyMaxxHoMm Hocurene. Ilocne
IPUHATHS 3apoca CIEeLUaINCTOM YIIOJIHOMOYEHHOIO OpraHa, CTaTyC 3alpoca 3asiBUTENS B INYHOM
kabunere Ha EnnHOM nopTase oOHOBIISIETCS IO cTaTyca «3asBICHUE IPUHITO K PACCMOTPEHHUIO.

54. Tlpn mpenocTaBIeHUMM MYHHULUIAIBHOW YCIYrHM B 3JEKTPOHHOH (opMe MOCpeICcTBOM
Enunoro nopraia 3assBUTEII0 HaNpaBJseTCs:

YBEJIOMJICHHE O MPUEME U PETUCTPalMU 3allpoca U MHBIX JOKYMEHTOB, HEOOXOAUMBIX /s
IIPEIOCTABJICHUSI MYHULMIAIBHON YCIYTH, COJEpKalllee CBEACHUS O (pakTe Mpuema 3ampoca u
JOKYMEHTOB, HEOOXOMMBIX JIsi IPEAOCTaBICHHUSI MyHULIUNIAIBHOW YCIYrH, U Havyalle IpoLeayphl
IPEIOCTABICHUS! MYHHUIUNAIBbHON yCIyru, a TaKKe CBEJECHUS O JaTeé U BPEMEHHU OKOHYAHMS
IPEOCTaBICHUS] MyHULIUIIAIBHON yCIyru 1100 MOTUBUPOBAHHBIN OTKA3 B IIpUEME 3apoca U UHBIX
JOKYMEHTOB, HEOOXOAMMBIX JJIS IPEIOCTABICHUS MYHHUIUITAILHON YCIIYTH;

YBEIOMJICHME O  pe3yJbTaTax pacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX  JJIs
IIPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTH, COAEpIalllee CBEACHUS O NMPUHATUU MOJOKUTEIBHOIO
pelIeHuss O MNPEJOCTaBICHUU MYHHUIMIAIBHON YCIYIM W BO3MOYKHOCTH IOJYYHUTh pPE3YiIbTaT
IPEIOCTABJICHUS MYHULMIAJIBHOW yciayru Jju00 penieHrue O MOTUBUPOBAHHOM OTKa3e B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIIYTH.

55. 3asBurenmto oOecreyuBaeTCs BO3MOXKHOCTH TOJy4eHHMs HWHOOpPMAIUU O XOJe
BBIMOJIHEHHUST 3alpoca O MPEJOCTaBIeHUH MyHHIMINANbHOW ycnyru. WHdpopmanus o xone
IPEIOCTABIIEHUS! MYHUILIUINIAJIbHONW YCIYTU HAIpaBIISE€TCS 3asBUTENIO0 B CPOK, HE MPEBBIILIAIOLINI
OJTHOTO paboyero JHs IMOCJe 3aBEepIICHUs] COOTBETCTBYIOIIETO JEHCTBHS, HA aJpec 3JIEKTPOHHOH
MOYTHI WJIHM C UCIOJIb30BaHUEM CpeACcTB EnuHoro noprana no BeIOOpy 3asBUTEINSL.

56. B cnywyae BbiOOpa 3asBUTENIEM 3JEKTPOHHOTO CIOCOOa MOJYyYEHHs YBEIOMIICHU,
YKa3aHHbIX B MyHKTe 54 cCHeUUaIucT YIOJIHOMOYEHHOTO OpraHa HalpaBisieT 3asBUTEIIO
yBeIOMJIEHHsI B (QOpMe DJIEKTPOHHOTO  JOKYMEHTAa, MOJMUCAHHOTO  YIOJHOMOYEHHBIM
JIOJIKHOCTHBIM JIUIIOM C UCIIOJIb30BAHUEM YCHJIEHHOM KBaTU(UIIMPOBAHHON 3JIE€KTPOHHON MOANNCH
nocpeacTBoM EnuHoro nopraia, KOTOpbli moctynaer B JIMUHbINA KaOMHET 3asBUTENS.

57. Pe3ynpTaT nperoCcTaBiIeHUs MyHULIMIIAIBHON YCIyry ocpeacTsoM Equnoro noprana He
IIPEIOCTABIISAETCS.

[IpenocraBienne MyHULUINATBHOW YCIYIM B JJIEKTPOHHOW (opMe OCYIIECTBISETCS C
UCTOJIb30BAaHUEM DJIEKTPOHHOM TMOANMCH B COOTBETCTBHMM C TpeOOBaHUSAMHU (enepaIbHOro
3aKOHOJATEIbCTBA.

3asBUTENN BIIPaBE HCIIOJIB30BATh MPOCTYIO AJNEKTPOHHYIO IMOANNCH B  Clydae,
NpeaycMOTpeHHOM myHKTOM 2.1 IlpaBunm omnpeneneHuss BUIOB SJIEKTPOHHOM  MOAMMUCH,
UCITIOJIb30BaHUE KOTOPBIX JOMYCKAETCsl MpH OOpallleHMH 3a TOJIY4YeHHEM TOCYJapCTBEHHBIX U
MYHUILIMNIAJBHBIX ~ YCIIYT, yTBEpPXKJAEHHbIX TmocTaHoBieHueM llpaBurensctBa Poccuiickoit
®enepann ot 25.06.2012 Ne 634 «O Buaax 2JIEKTPOHHOM MOAINCH, UCIOJIb30BAaHUE KOTOPBIX
JIOITyCKaeTcs Mpy oOpallleHnH 3a Oy4YeHHUEM roCYAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT».

Ilopsinok ucnpasiieHUs1 1ONMYIEHHBIX 0NEYATOK U OIIHOOK B BIIAHHBIX B pe3yJibTaTe
NpeAoCTABIeHUS] MyYHUIMNIAJIBHON YCJIYIH T0KYMeHTaX

58. OcHOBaHHMEM JUIsi MCIIPABJICHUS OMYIICHHBIX ONEYAaTOK W OMIMOOK B BBHIIAHHBIX B
pe3ynbTaTe NpeAoCTaBICHNs] MyHUIIUNAIBHON YCIyTd JOKYMEHTaX SIBJISIETCS HAalpaBlieHUE



3asgBUTEIEM B YIIOJHOMOYEHHBIH OpraH B IPOU3BOJILHOW (opme 3asBieHUs 00 HCIpaBICHUU
JIOTYIIIEHHBIX OMeYaTOK M OIMNOOK (j1ajiee — 3asBIICHHUE).

JIO>KHOCTHOE JIMIIO YITOJIHOMOUYEHHOTO OpraHa paccMaTpUBaeT 3asBJIEHUE, IIPEACTABICHHOE
3asBUTEIIEM, U NIPOBOJIUT MIPOBEPKY YKA3aHHBIX B 3asBJIICHUM CBEIECHUI B CPOK, HE MPEBBIIIAOIIUI
IBYX pabounx THEH cO JHS PeTUCTPAIMK COOTBETCTBYIOLIETO 3asIBICHHS.

B cnyuae BbISABIEHUS [JONYLIEHHBIX ONEYATOK M OHIMOOK B BBIJAHHBIX JIOKYMEHTAX
JOJUKHOCTHOE JIMIIO YIOJHOMOYEHHOI'O OpraHa OCYUIECTBJIIET HCIpPABIEHUE B CPOK, HE
IPEBBILIAIOIINN TATH PA0OUYMX AHEH C JaThl PETUCTPALIMM COOTBETCTBYIOLIETO 3asiBICHUSL.

B cinyyae OTCYTCTBHSI ONEYaTOK M OMMOOK B BBIJAHHBIX JOKYMEHTAX IOJDKHOCTHOE JIMIIO
YIIOJIHOMOYEHHOI0 OpraHa MUCbMEHHO COOOINAeT 3asBUTENI0 00 OTCYTCTBHM TaKHUX OINEYAaTOK U
OMOOK B CPOK, HE MPEBBIIIAIONINHN MATH pabOYNX JHEH ¢ IaThl PETUCTPAIIMH COOTBETCTBYIOILIETO
3asBJICHHUS.

Bbigaua  (HampaBiieHHME) — MCHpPABIEHHOTO — JIOKYMEHTa  WJIM  OTKa3a  3asBUTEIIO
OCYILECTBIISAICTCS CIIEUATUCTOM YIOJHOMOUEHHOI'O OpraHa croco0oM, OIpeaesIeHHbIM 3asBUTENIEM
npu o0pamieHny 00 UCIIPABICHUN OIIHOOK.

OpurvHan J0KyMEHTa, B KOTOPOM COJAEP)KUTCSl Ole4yaTka M OIIMOKa, IOCie BbIIA4U
3asIBUTEIII0 TOKYMEHTA C UCIPABJIEHHBIMU ON€YAaTKAMU U OIIMOKaMU HE MOJUIEKUT BO3BPAILEHUIO
3asBUTEIIIO.

Oco0eHHOCTH BBINOJTHEHHUS aIMUHUCTPATUBHBIX Npouenyp (aeicreuii) B M®IL]

59. M®I] npenocrasiisieT MyHHLIANIAIBHYIO YCIYTY 10 HPUHIMILY «OAHOIO OKHa», IIPU 3TOM
B3alMOJICHCTBHE C YIIOJIHOMOYEHHBIM OPraHoOM IPOUCXOAUT ©€3 ywacTusl 3asBHUTENS, B
COOTBETCTBUYU C HOPMATHUBHBIMU NPABOBBIMM aKTAMHU U COIVIALIEHUEM O B3auMozaencTsuu ¢ MOII.

[IpenocraBieHne  MyHUIMOAJIBbHOM  ycayrd  BKJIIOYaeT B ce0s  cienyrolue
aMMHHMCTPATUBHBIE IPOLEAYPHI, BbINTOIHAeMble MDILI:

nH(OpPMHUPOBaHUE 3asiBUTEIIEH O MOPSAKE MPETOCTaBIECHUS MyHULIUIIAILHON YCIYTH, O XO/I€
IIPEIOCTABIIEHUSI MYHULMIIAIBHON YCIYTH, IO MHBIM BOIIPOCaM, CBSI3aHHBIM C IPEJOCTaBICHUEM
MYHHUIMIIAJBHON YCIYTH, a TAaKXKe KOHCYJIbTHPOBAHUE 3AsBUTENECH O MOPSAKE IPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH;

IIpUEM 3ampoca 3asgBUTENS O IMPEJOCTABICHUM MYHUUMIIAIBHOM YCIYIM W HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABICHNUS MYHUIIUIIAIBLHON YCIIyTH;

BbIJ]a4a 3asBUTEIIO PE3YJIbTATA MPEAOCTABICHHUS MYHULHUIIAIBHOM YCIYyTH, B TOM YHUCIE
BblJJaya JOKYMEHTOB Ha OYMaXHOM HOCHTENe, MOJATBEPKJAIOIIMX COAEp)KaHUE SICKTPOHHBIX
JIOKYMEHTOB, HamnpasieHHbIX B M®I] 1o pe3ynpraTaM NpeaocTaBIeHUs] MyHULUIIAIbHON YCIyTH, a
TaKXe BblJaya JOKYMEHTOB, BKJIIOUasl COCTaBJIeHUE Ha OyMa)KHOM HOCHTEJIE U 3aBEPEHUE BBIMHCOK
13 HH(OPMALIMOHHBIX CUCTEM OPIaHOB, MPEJOCTABISIONINX MYHUIIUIIATIBHBIE YCIYTH;

MpOBEpKa JCUCTBUTEIBHOCTH YCWJIEHHOW KBaTM(PUIMPOBAHHON 3JIEKTPOHHOU IOANUCH
3asBUTENS, UCIIOIB30BAaHHON MpU oOpallleHuu 3a MOJIy4YeHHEeM MYHHUIMIAIbHOM yciyru (B ciydae,
€CJIM 3aMpOoC MOJMUCAH YCUIEHHONW KBaTU(PUIMPOBAHHOHN 3JIEKTPOHHOM MOJIMTUCHIO 3asIBUTENS);

00pa0oTKa NEpPCOHAIbHBIX JAHHBIX, CBS3aHHBIX C MPEJOCTABICHUEM MYHUIUIMATbHON
YCIIYTH.

Ocobennoctu B3aumozencteus MLl ¢ opraHom, NnpeaoCTaBISIIOIIMM MYHHUIIMIAIbHYIO
YCIIyTy, YCTaHABJIMBAIOTCSI COTJIAIIEHUEM CTOPOH O B3aUMOJIEHCTBUU.
MyHununagpHas yciayra MoXeT ObITh IOJTydyeHa MOCPEICTBOM KOMIUIEKCHOTO 3aIipoca.
IIppueM u mnepegaya ITOKYMEHTOB OCYILECTBIISIETCS C HCIOJIB30BAHUEM 3alIUILIECHHOIO
COEMHEHUS TIOCPEACTBOM mporpammuoro odecreuenus VIPNet (nenosas moura).

IV. ®opMbI KOHTPOJIS 32 MCIIOJTHEHHEM A/IMUHUCTPATUBHOIO perjiaMeHTa

Ilopsinok ocyuiecTB/IEHUS] TEKYILIEr0 KOHTPOJISI 32 cO0/1I0/eHHeM U UCIIOJTHeHHeM
OTBETCTBEHHBIMM JO/LKHOCTHBIMH JTMLIAMH MOJI0KeHHI ATIMMHUCTPATHBHOIO pPerjiaMeHTa u
HHBIX HOPMATHBHBIX MPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUSA K NMPEA0CTABICHUIO

MYHHIIUNIATbHOM YCJIYTH, 2 TAK/Ke MPUHATHEM UMM peleHu i



60. Texymmii  KOHTpOJb  3a  COOJIOIGHWEM H  HMCIOJHEHHEM  TOJOKCHHM
AIIMI/IHI/ICTpaTI/IBHOFO pCI‘ JJAMCHTAQ U HHBIX HOpMaTI/IBHBIX HpaBOBBIX aKTOB, yCTaHaBJII/IBaIOH_II/IX
TpeOOBaHUSI K TMPEIOCTABICHUIO MYHHIIMIAIBHOM YCIYTH, a TaKXKe peIIeHUuN, MPUHATHIX
(OCYIIECTBIISIEMBIX) CHEUAIMCTAMH  YIOJHOMOYEHHOTO OpraHa B XOJI€ IPeJ0CTaBlICHUs
MYHHUITUTIAJIBHON yCIYTH, OCYIIECTBISACTCS PYKOBOJIUTEIEM YIIOJTHOMOYEHHOTO OpraHa, Jn0o
JIAIIOM €T'0 3aMEIIAIOIIIM.

IMopsa0K U MEPHOAUTHOCTH OCYILECTBJIEHUS NJIAHOBBIX H BHEIJIAHOBBIX MPOBEPOK MOJIHOTHI
U Ka4ecTBa NMpPeJ0CcTaBJIeHUs] MyHUIIMNIAIbLHON YCJIYTH, B TOM YHCJIe MOPSIA0K U (popMblI
KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM MPeI0CTABJIEHU MYHMIMIIAIbHON yCIyru

61. B mensx ocymiecTBiIeHUs KOHTPOJS 3a COOIOJIEHUEM TOCIEI0BATEIbHOCTU ICUCTBUH,
OTIpeieNIeHHBIX aJIMUHUCTPATUBHBIMU MPOIEAYPAMU IO MPEJOCTABICHUIO MYHUIIUIIATBHON YCIYTH,
U TIPUHATHEM pEIICHWH, 32 MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHHIIMIIATBHON YCIyTH
MIPOBOSTCS IJIAHOBBIE ¥ BHETLJIAHOBBIE TIPOBEPKHU.

[TpoBepku MPOBOISATCS C LEIbIO BBISIBICHUS M yCTpaHEHHs HapyUICHWU MpaB 3asBUTEINCH,
pacCMOTPEHHUsSI, TPHUHSITHUA PEIIEHUH | TMOATOTOBKM OTBETOB Ha oOOpalleHusi 3asBHUTENCH,
colepKalmMx  KajJoObl Ha  pemeHus, naeiictBus  (Oe3meiicTBHE)  MOIDKHOCTHBIX — JIMIY
YIIOJTHOMOYEHHOTO OpraHa.

[ImaHoBBIE TPOBEPKH IOJHOTHI M KadecTBAa MPEJOCTABICHUS MYHUIUMAIBHONH YCIyTH
MPOBOASATCS] PYKOBOJUTENEM YIIOJIHOMOUYEHHOTO OpraHa, JIM0o JUIIOM €ro 3aMeIaloIIKM.

[lepromMYHOCTD TPOBENEHUS IUIAHOBBIX MPOBEPOK TOJHOTHI U KAa4eCTBa MPEIOCTABICHUS
MYHUILIMIIAJLHOW yCIYyTM YyCTAHABIMBACTCI B COOTBETCTBUM C pEIICHHEM PYKOBOAUTENS
YIIOJIHOMOYEHHOTO OpPraHa, JIM0O0 JIUIIOM €T0 3aMEIIAIOIIIM.

BHerutaHoBBIE MPOBEPKU MOJTHOTHI M KAaueCcTBa MPEOCTAaBICHUS MYHHIMIIAIBHOM YCIyru
MIPOBOJISITCSI PYKOBOJUTENIEM YIIOJIHOMOYEHHOTO OpraHa, JH0O JIUIIOM €r0 3aMeNIaloINM, B CBS3H C
yCTpaHEHUEM paHee BBISBICHHBIX HApYyIIEHWH, a Takke Ha OCHOBAaHUM »ajlo0 3asBUTENed Ha
pemeHust WM AeicTBus (0e37eiicTBrE) MOMHKHOCTHBIX JIMII YIOJTHOMOYEHHOTO OpraHa, MPUHSTHIE
WJIN OCYILECTBIICHHBIE B XOJI€ MTPEIOCTABICHUS MyHULIUIIAIBHON YCIyTH.

B ciyuae mpoBeneHHs BHEIUIAHOBOW MPOBEPKH IO KOHKPETHOMY OOpAIIEHHUIO 3asBUTEI,
oOpaTuBIIEMyCs 3asSBUTENIO HaIpaBiseTcs MH(OpMAIUS O pe3ysbTaTax MPOBEPKH, MPOBEICHHON
1o 00paIIeHNIO U O MepaX, IPUHATHIX B OTHOIIEHUH BUHOBHBIX JIUII.

PesynbpraThl npoBepku 0GOPMIISIOTCS B BHUJE aKTa, B KOTOPOM OTMEYAIOTCS BBISABIICHHbIC
HEIOCTATKU M YKA3bIBAIOTCS MPEUIOKEHUS 110 UX YCTPAHEHUIO.

Ilo pesynpTaTaM MpoBEAEHHMsS NPOBEPOK IMOJHOTHI M KadyecTBa MPEJOCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, B CIy4dae BBISBJICHUS HApPYUNICHWH TpaB 3asBUTENICH BHHOBHBIC JIHIA
NpPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoit
denepanuu.

OTBEeTCTBEHHOCTH 10/KHOCTHBIX JIML OPraHa, PeIoCTABISIOIIEr0 MyHUIIUIIAJIBHYIO YCJIYTY,
3a peuleHus U AeiicTBus (0e3aeiicTBUE), NPMHIMAaeMble (0CyLECTBJIsIeMbIe)
HMH B X0/Ie IPEeA0CTABJICHUS MYHHULIMIIAJIBHON yCIyI'H

62. JIOJDKHOCTHBIE JMIIa YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a MPEIOCTABICHUE
MYHUIUIIAJIBHON yCIyTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKOHO/AaTeLCTBOM  Poccuiickori ®enepanmuu  3a pemeHuss ©  jedctBus  (0e3meicTBuE),
MPUHUMAaeMbIe (OCYIIECTBIIIEMbIE) B XO/I€ MPEAOCTABICHHS] MYHHUIIUTIATILHOW YCIIYTH.

HepCOHaJ'II)HaH OTBCTCTBCHHOCTb COTPYAHUKOB 3aKpPCIUIACTCA B HUX JOJIKHOCTHBIX
HHCTPYKIUAX B COOTBETCTBUU C Tpe6OBaHI/IHMI/I 3aKOHOAAaTCIIbCTBA.

63. JIOKHOCTHBIE JIMIIA YIMOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a OCYIIECTBIICHHE
COOTBCTCTBYIOIIHUX IIPpOLCAYP AI[MI/IHI/ICTpaTI/IBHOFO periiamMCHTa, HECYT aIAMUHHUCTPATHBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM XaHThI-MaHCHUHCKOrO aBTOHOMHOIO
okpyra — FOrpsi 3a:



HapylIeHHE CpPOKa PEeTrUCTpaAIlMH 3ampoca (3asBJICHUS) 3asABUTENS O IPEIOCTABICHUU
MYHULIUTIAJIbHON YCITYTH;

HapymeHne AJMUHHCTPAaTUBHOTO perjaMeHTa, BBIPA3HBILEECS B HAPYIIEHHH CpOKa
MPEIOCTaBIICHUSI MYHULIUTIAIbHON YCIYTH;

HEMPAaBOMEPHBIE OTKa3bl B TIpUEME Yy 3asBHUTENS JIOKYMEHTOB, HPEAYCMOTPEHHBIX
JUISL TIPEIOCTAaBJICHUS MYHULMIAIBHOW YCIYrH, B MPEIOCTaBICHUH MYHHUIMIAIBHON YCIIyTH,
B HUCIIPABJIICHUU JOMYIIEHHBIX OMNEYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHUIIMIIAILHONW YCIYTH JOKYMEHTaX JUOO0 3a HapylIEHUE YCTaHOBJICHHOI'O CPOKa OCYIECTBICHUS
TaKUX UCIIPABIICHUN;

HapylieHue TpeOOBaHWM K MOMENICHHSIM, B KOTOPBIX MPEIOCTaBISETCS MYyHHUIUMNAIbHAsS
ycayra, K 3ajy OKMJaHHs, MECTaM JJIs 3alOJIHEHHs 3alpocoB (3asBJICHHUN) O MPEIOCTABICHUU
MYHUILIMNIAIGHOW YCIyrH, HH(OOPMALMOHHBIM CTEHJaM ¢ OOpa3llaMM UX 3allOJIHEHUS U MepeyHEM
JOKYMEHTOB, HEOOXOAMMBIX JUISI TPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH (32 HCKIIIOYCHHEM
TpeOOBaHU, YCTAHOBICHHBIX K TOMEIICHUSIM MHOTO()YHKIIMOHAIIBHBIX [IEHTPOB);

MPEBBIICHNE MAaKCHUMalbHOTO CpOKa OXUAAHWSA B O4YEpend TMpH I[oJave 3ampoca
(3asiBJI€HMSI) O MPEJOCTABICHUM MYHHIIMIIAIBLHOW YCIYrH, a paBHO IpPHU TOJYyYEHUH pe3yiabTaTa
NPEOCTABICHUS] MYHUIIUIIAIBHON YCIYTH (32 UCKIIIOUEHHEM CpPOKa MOAAaYH 3arpoca (3asiBJICHUs) B
MHOTO(YHKIIHOHATHLHOM IIEHTPE).

Hosno0xenns, xapakTepu3yrmue Tpe0OBaHHUS K NOPAAKY U (popmMam
KOHTPOJIA 32 NPeA0CTABJIeHHeM MYHUIUNIAJIBHON YCJIYIH, B TOM YHCJE CO CTOPOHbI IPaKIaH,
UX 00beIMHEHNH U OpraHu3anuin

64. YNOIHOMOYEHHBIH OpPraH OCYILECTBISET MOCTOSHHBINA KOHTPOJIb 3a MPEIOCTaBICHUEM
MYHUIIUTATBHON YCIIYTH, a TaK)Ke aHaJH3 Pe3yJIbTaTOB IMPOBEACHHBIX MPOBEPOK, HA OCHOBAHUHU
KOTOPOTO TPUHHUMAIOTCA HEOOXOAMMBIE MEphbl IO YCTPAHEHUIO HEJOCTaTKOB B OpraHH3aIlluu
NPEOCTABICHUS] MYHHIIUTIATBHON YCIYTH.

KonTposnb 3a mpenocraBieHrHeM MYHUITUTIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI Tpa)IaH,
UX OOBEAMHEHWH W OpraHW3alui, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH JEATEIHHOCTH
YIIOJTHOMOYEHHOTO OpraHa Mpu MPEeAOCTaBICHHUM MYHUIIUINAIBHOW YCIYTH, MONYyYeHHUs MOJTHOM,
aKTyaJbHOH M JJOCTOBEPHON MH(OPMAIMK O MOPSIKE MPEAOCTABICHUS MYyHUITUTIAILHONW YCIYTH U
BO3MOXXHOCTH JOCYA€OHOTO paccMOTpeHus oOpaiieHuit (kanod) B mporecce MpeaoCTaBICHUS
MYHULIMTIAJIbHOW YCIIYTH.

KonTponb 3a uUCHONHEHHMEM aTMUHUCTPATHUBHBIX TMPOIENYyp MO MPEIOCTaBICHUIO
MYHUIUIIAIBHON YCIIYTH CO CTOPOHBI TpakJaH, UX O0BETUHEHUH OpraHU3aluid OCYIIECTBISIETCS C
HCIIONIb30BaHWEM COOTBETCTBYIOIIEH HH(OpMamuu, pa3MeniaeMod Ha OQHIMATILHOM caifte, a
TaKXKe C KCIIOJIb30BAaHHEM aJipeca JIIEKTPOHHOW TOYTHI YIIOJIHOMOYEHHOTO OpraHa, B (opme
MUCHhMEHHBIX M YCTHBIX OOpaIleHHid B aJpec YIIOJIHOMOUYEHHOTO OpraHa.

KoHTpons 3a mpemocTaBleHHEM MYHUIUIIAIBHONW YCIYTH CO CTOPOHBI TpaxkIaH, HX
O0OBeAMHEHU ¥ OpraHM3alMii OCYIIECTBISETCS B TMOpsake W Qopmax, YCTaHOBIECHHBIX
3aKoHoaTenscTBOM Pocculickon deneparuu.

V. JocyneOHblii (BHeCy1eOHbINH) MOPSIA0K 005KAJTOBAHUSA PellIeHU U aeilcTBUl
(Oe3neiicTBHSI) OPraHa, NPeAOCTABJSIIOIIEI0 MyYHUIIUNIAJIBHYIO yeayry, M®II,
a TaKKe UX JOJKHOCTHBIX JIUL, MYHHIHUIIAJIBHBIX CJIYKAIIUX, PA00THUKOB

Nudopmanus 1Jisi 3aHHTEPeCOBAHHBIX JIML 00 UX NpaBe
Ha Jocyae0Hoe (BHecy1eOHOe) 00kaioBaHue HeiicTBul (0e3aeiicTBHsI) U (WJIN) pelIeHuid,
NPHUHATHIX (0CYLIECTBJCHHBIX) B X0/1€ NPeJ0CTABIeHH MYHUIIUNIAJBHOH YCIyTH

65. 3asgBuTeNnh WMeEET MpaBo Ha JocyaeOHOe (BHecyneOHOoe) o0kajloBaHHME ACUCTBUU
(6e3meiicTBUS) OpraHa, MPeIOCTaBISAIONIEr0 MYHUITMTIATBHYIO yeiuyry, M®LI, mo/mKHOCTHBIX JIHII,
MYHHUIIMMIATBHBIX ~ CIYXaIlUX, paOOTHHKOB, a TakKe TMNPUHUMACMBIX UMH pEIICHUNH Mpu
MPEIOCTABIEHUU MYHUIIUTIANBHON YCITYTH.



Oprasbl, OpraHu3aluu 4 YIOJHOMOYEHHbIE HA PACCMOTPEeHUE
JKaJI00BI JINIA, KOTOPBIM MOKeT ObITh HANIPABJIEHA KAaJ100a 3asiBUTEs
B 10Cy1e0HOM (BHecy/1e0HOM) MOpPSAIKe

66. JXXamoba Ha pemeHus, AcHcTBUA (Oe3ACHCTBUE) YIOJHOMOYEHHOI'O OpraHa, ero
JNOJDKHOCTHBIX  JIMI, MYHHMLIMNAIBHBIX  CIyXalluX, OOECHEeYMBAIOMIUX  IMPEIOCTABICHHUE
MYHHUILIMIIAJBHOW  YCIIyT'M, T[OJAeTcs B  YIOJHOMOYEHHBIH  OpraH, MpeaoCTaBIISIFOIIMMA
MyHUIUNANbHYIO0 ycinyry, M®L[ mu6o B Komurer mno ynpaBieHHIO MYHHUIMIAIBHOM
cOOCTBEHHOCTHIO aAMUHUCTpaKH OKTAOPbCKOrO palioHa, SBISIOMIUNACS OT JIMIA MYHUIIUIAIBHOTO
obpazoBanus OKTa0pbckuii paiioH, yupenutenem MODI[ (mamee — yupegurens MOIL[) B
NUCbMEHHOU (hopMe, B TOM YHCIIEe NP JUYHOM MpHEMe 3asBUTeNs, Mo noure, yepe3 MOL] unu B
AIIEKTPOHHOM BHUJE IOCPEACTBOM OQUIMAIbHOrO caiita, EnuHoro moprana, pernoHaIbHOTO
nopraina, nopraia (eaepaibHO ToCyIapCTBEHHON NMH(OPMALIMOHHON CHCTEMBI, 00ecTIeuynBaroIeit
poIecc JOoCyaeOHOro (BHECYneOHOro) OoOXaJloBaHUS PEIICHUH W AelcTBHiA (Oe31CHCTBHS),
COBEpIICHHBIX TPHU MPEAOCTABICHUU TOCYAAPCTBEHHBIX W MYHHUIMMIAIBHBIX YCIYT OpraHamu,
MPEOCTABIISIONIMMH TOCYAAPCTBEHHBIE M MYHHULUTIAIBHBIC YCIYTH, UX JODKHOCTHBIMHU JIUIIAMH,
rOCyIapCTBEHHBIMU W MYHHUIMIAIBHBIMH CIYKalllUMH C HCIOJIb30BaHHEM HWH(GOPMAIMOHHO-
TelleKOMMYHHKannonHou cetn «uTepHer» (https://do.gosuslugi.ru/).

Kanobpr Ha pemenus wu jgectBus (OesnmeiictBue) pabotHuka MLl momaroTcs
pykoBoautento 3troro M®ILI. JXKano6sl Ha pemenus u aeiictBus (Oe3neiicteue) MOLl mogaroTcs
yupeautento MO wiM [0DKHOCTHOMY JHIY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
aKTOM XaHTbI-MaHCUICKOr0 aBTOHOMHOTO OKpyra — FOrpsl.

XKanoba Ha pemienus u neicTBus (0e37eiicTBIE) CIEUATNCTOB YIIOJHOMOUYEHHOTO OpraHa,
YYaCTBYIOUIMX B  MPEJOCTABICHUH MYHHUIHMIIAIBHOW  yCIYTH, IONACTCA  PYKOBOJIUTEIIO
YIOJIHOMOYEHHOTO OpraHa.

XKanoba ©Ha pemeHus u jaedctBua  (0e3aeicTBHE) PYKOBOJIUTENSI CTPYKTYPHOIO
noapaszieNieHust agMUHUCTpaui OKTAOpbCKOro paioHa, NMPEeIOCTABISAIONIEI0 MYHHIIMIIATIbHYIO
YCIYTY, MOAETCS 3aMECTHTENIO TNIaBbl OKTAOPHCKOTO palioHA, KYPHPYIOIMIEMY COOTBETCTBYIOIIYIO
cdepy nesrenbHOCTH J100 ri1aBe OKTAOpHCKOro paioHa.

Cnoco0bl nHpOpMUPOBaHMA 3asiBUTEJIel 0 MOPs/AKe MOAAYH
H PacCMOTPEHHs KaJa00bI, B TOM YHCJIe ¢ HCIOab30BaHueM Exnnoro moprana
roCyAapCTBEHHbIX M MYHMIHMIAJIBHBIX YCJIYT ((PYyHKIHI)

67. WudopmupoBaHue 3asBUTENCH O TMOpsAAKE TMOAaYM W PACCMOTPEHUS KaIOOBI
OCYIIECTBIISIETCS B CEAYIONINX (popMax (1o BEIOOPY 3asBUTEIIs):

- YCTHOM (TIpU IMYHOM OOpAaIleHUH 3asBUTEIIS U/UIH 110 TeJae(oHy);

- MUCbMEHHOM (IIpY MHUCHMEHHOM OOpaIleHUH 3asBUTENs IO IMOYTe, dJIEKTPOHHOM MOYTe,
baxcy);

- B (¢opMe HHPOPMALMOHHBIX (MYJbTUMEAMMHBIX) MaTepHalioB B HWH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHON ceTd MHTepHeT Ha oduuuanbHOM caiite, EqMHOM M pernoHaabHOM
nopTanax, Ha UH(GOPMALMOHHOM CTEHJI€ B MECTE MPEAOCTaBICHNUS MyHUIIUITATILHON YCIIyTH.

IlepeyeHb HOPpMATHBHBIX IPABOBBIX AKTOB, PeryJIMPYIOIIMX MOPSAI0K 10Cy1e0HOT0
(BHecy/1e0HOTr0) 00:KkaJI0BaHNSl pelleHUid U aeiicTBUM (0e31elcTBHSI) YIIOJTHOMOYEHHOT 0
oprana, M®II, a Take UX J0JKHOCTHBIX JIML, MyYHHUIMIIAJIbHBIX CJYKAIIUX, PA0OTHHKOB

68. Tlopsmoxk mocyneOHOTO (BHECYAEOHOTO) OO0XAJTOBaHHWS pEUICHUH W JACUCTBUHN
(6e3meficTBus) yronmHoMoueHHOTo oprana, M®II, a Takxke X JOMKHOCTHBIX JIUII, MyHUIIATIATHHBIX
CITy’KallluX, pabOTHUKOB periiaMEHTUPOBaH:

®enepanbHbIM 3ak0HOM OT 27.07.2010 Ne 210-D3,

MMOCTAaHOBJICHHEM afaMuHUCTparuu  OKTsI0pbckoro paiiona ot 26.04.2018 Ne 835
«O0 0COOEHHOCTSX TMOJAYU U PACCMOTPEHHS Kalod Ha pemeHus u JeicTBus (Oe3neiicTBhe)


https://do.gosuslugi.ru/

agmuHECTpaui  OKTSOPHCKOTO paifioHa, €€ JOJKHOCTHBIX JIMIl, MYHHUIIMIIATBHBIX CITYXKaIIHX,
MYHUIIMIIAJILHOTO aBTOHOMHOTO yupexJaeHus «MHOroQyHKIIMOHANBHBIN LIEHTP MpPEeAOoCTaBICHUS
TOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX ycayr OKTAOpbCKOTO paiioHay, ero pabOTHHKOBY.

VYka3aHHbIE HOPMATUBHBIEC TIPABOBbIE aKThl pa3MellaloTcs Ha odunnaabHOM caiite, Equnom
U PETrHOHAJIHHOM TMOpTAaX. YIOJHOMOYEHHBI OpraH 00eCredYrBacT B YCTAHOBICHHOM MOPSIIKE
pa3MeILEeHNE U aKTYaJIu3alHI0 YKa3aHHBIX CBEICHUM.



[Ipunoxxenue

K aIMUHUCTPAaTUBHOMY PETJIAMEHTY
IIPEAO0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«IIpenocraBneHne apXUBHBIX CIIPABOK,

APXHUBHBIX BBIIIUCOK, KOIIMH apXUBHBIX JOKYMEHTOB)

Pexomennyemas hopma

3ASABJIEHUE
0 BblJIaYye APXUBHOM CNIPABKH, APXUBHOM BBINMCKU, APXUBHON KONMUHU

ApXUBHBIN OT1I€]
apmuHHCcTpanyu OKTIOPBCKOTO palioHa

damunus, UMsi, 0TYECTBO (MIOCIIEeaHEE — PU
HAJIMYWH) JIUIA, 3apalliBaroiero HHGpopmanmmro,
00 OJTHOE HAUMEHOBAHKE IOPUAMUECKOTO JIUIIA
(mus un, 3anpammuBamUX HHHOPMAITUIO O
JPYroM JIuIe)

damuist, UMsi, OTIECTBO (BCE N3MCHECHHUS
(dbamMunu, UMEHH, OTYECTBA), 1aTa POKICHUS
JUIa, 0 KOTOPOM 3aIlpalinBaeTcss HHPOpMaIus
OTHoIIIEHHE K JIUITY, O KOTOPOM 3aIpalIuBaeTCs
nHpopManus (11 3aKOHHOTO MPEACTABUTEIS
3asIBUTEIIA)

[TouToBBIl agpec 3asiBUTEINS 1JI HATPaBICHUS
apXMUBHOM CIPAaBKU, ApXUBHOMN BBIITUCKH,
ApXUBHOW KOMUU, AJIEKTPOHHBIN aipec
(mocneaHee — Npy HAJIMYMH), HOMep TeseoHa

Llens 3asaBneHus

[lepedeHp 3ampanmBaeMbIX CBEICHHHA, UX
XPOHOJIOTHYECKHE PAMKU:

0 TPY/ZIOBOM CTake (Ha3BaHWE OpraHU3allHH,
BEJOMCTBEHHas TIOJYMHEHHOCTh OpraHN3aLUH,
Ha3BaHUE HACEJIEHHOTO MyHKTA, JOJDKHOCTH);

O JIbTOTHOM TPYZIOBOM CTaXC;

0 3apaboTHOM TUTaTeE;

00 OTIIyCKe 10 yX01y 3a peOeHKOM;

0 CeBEpHOU HaJI0aBKe;

0 paboTe B MECTHOCTH, IPUPABHEHHOM K

parionam Kpaiinero Cesepa;

0 MePEeMMEHOBAaHUH OpraHHU3allly;

UHOE

MecTo u cioco0 BbIIaYu OTBETA HA 3asBIICHHE
(TMuHO B yroaHOMOYEHHOM opraHe i M®I],
MTOYTOM)

Wudopmanus o mepcoHaTIbHBIX JAaHHBIX XPaHUTCS M oOpabaTbiBaeTcs ¢ COOJIOACHHUEM
POCCHIMCKOr0 3aKOHOJATENbCTBA O MEPCOHAIBHBIX AAHHBIX. 3alOHAS JAHHYIO aHKeTy, Bbl naere

coryiaciue Ha 00paboTKy MepPCOHATBHBIX JaHHBIX.
« » 20 1. Bx. Neo

(HOZ[HI/ICI) 3a$IBI/IT€J'I$I) (HOﬂHI/ICL criequajnucTa yroJaIHOMOYCHHOTO opraHa)



